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1. Introduction
1.1. Paurashava tax assessment

As the municipal tax or holding tax is one of the major sources of the paurashava revenue, tax
assessment, in which the valuation of assets, especially buildings, are determined is one of the most
important functions at Paurashavas.

There are mainly two kinds of tax assessment, which is called as (i) re-assessment and (ii) interim
assessment. (i) Re-assessment is a periodical assessment on holdings every five years, and (ii) interim
assessment is an ad-hoc assessment, which is carried out when a new building is constructed and a
building is expanded.

Proper tax assessment is essential to increase the tax revenue of paurashava. If assessment is not
carried out properly, the valuation of holdings are very small compared to the actual value, and the
paurashava is going to lose the opportunity to raise enough funds from tax revenue. The shortage of
fund will lead to the deterioration is the quality of public services.

1.2. Objective of the Operational Handbook on Paurashava Tax Assessment

This operational handbook is targeting on enhancing the capacity of concerned staffs and
representatives of the Paurashava for carrying out proper tax assessment.

Proper tax assessment is also necessary, so that no conflicts or grievances may arises among the tax
payers. The assessment criteria should be clear and homogenous to all tax payers.

Through proper tax assessment, a Paurashava would be able to maximize its tax revenue, and then
the Paurashava can provide more municipal services to the citizen through constructing and
maintaining necessary infrastructure facilities.

2. Legal background

2.1. Rules on tax assessment

Concerned rules and regulations in tax assessment are as follows;
- Paurashava Taxation and Collection System Rules, 2013

- Local Government (Paurashava) Act, 2009

- Paurashava Model Tax Schedule, 2014

Paurashava Taxation and Collection System Rules, 2013, formulated according to Article 100 of the
Local Government (Paurashava) Act, 2009, is most important among them. Paurashava Taxation
and Collection System Rules, 2013 is explaining the procedures and rules of tax assessment.

The Paurashava Model Tax Schedule, 2014 is also prepared based on the Paurashava Taxation and
Collection System Rules, 2013, which stipulates the tax rates and their assessment procedures. The
following articles and rules are related with tax assessment system:



Sl. No. Document Article/Rules nos.
1 Local Government (Paurashava) Act, 2009 55(1), 98-102,104 and schedule 3.
2 Paurashava Taxation and Collection System Rules, | 3-6, 17-25, 29, 30, 31 and 32.
2013
3 The Paurashava Model Tax Schedule, 2014 3,17 and 21-25.

The following table summarizes the related rules in Taxation and Collection Rules, 2013.

Sl. No. Particulars Paurashava Taxation and
Collection System Rule,2013
Processing of preparation of Tax assessment list
Preparation of Tax valuation (valuation of | Rule 18(1)
building) each five years 2)(A) In case of fully rented building
(2)(B) In case of fully occupied building
(C) In case of partly rented and partly
A occupied building
Issue notice to owners or occupiers Rule 18(3)
Form (C)
Submission of Return Rule 18 (4)
For (D)
B Preparation of Tax Assessment list Rule 19
Form (E),
Publication of Tax Assessment list Rule 20
Approval by a Mayor or any authorised | Rule 20(1)
employee in each page on the tax assessment
list
C Publication of the tax assessment list in | Rule 20(2)
Paurashava building and open place of each
ward and miking.
Notification in case of tax assessment for the | Rule 20(3)
first time or increase of tax valuation Form (F)
Review of tax valuation and assessment Rule 21
Application for re-assessment Rule 21(1)
Form (G)
Resolution of the application for re- | Rule 21(2)
assessment through a Tax assessment and
D collection committee.
Hearing within 4 months from the date of first | Rule 21(3)
hearing.
Correction, revision or withdraw of the tax | Rule 21(4)
assessment list
Finalisation of the tax assessment list Rule 21(5)
E Interim assessment Rule 22(1) (a) and 23

2.2. Formation of Tax assessment and collection standing committee

A standing committee to be formed by the Paura Parishad named Tax assessment and Collection
committee for 2.5 years period as given table below. The committee will be responsible for the tax
assessment and collection system of the Paurashava according to Rule 56(1) of Local Government
(Paurashava) Act, 2009.




The standing committee will be composed of a mayor and four councilors. Female members are to
be included up to 40% of total members, according to Rule 5 of Local Government (Paurashava) Act,
2009.

Paurashava Tax Assessment and Collection Committee

Sl. No. Name Designation Designation in the
Committee
1 Councilor (General/Reserve), Ward No. President
2 Mayor, by virtue of position Member
3 Councilor (General/Reserve), Ward No. Member
4 Councilor (General/Reserve), Ward No. Member
5 Councilor (General/Reserve), Ward No. Member

The mandated of the committee is as follows;

Ref:Date: 02.01.2013 Subject: Formation of Municipal Standing Committee & sending a
copy of sub rules regarding activities of committee.

1. Proposing different techniques in fixing and collection of tax, sub tax, rate, toll, fees

and other taxes

. Advise the respective personnel in applying tax fixing guideline keeping consistence with govt. rules
. Deciding on tax holiday, tax deduction, and tax cancellation

. Motivating the personnel in tax assessment and collection

. Motivating the people in paying tax timely

. Assisting the personnel in assessing periodic taxes and providing guideline

. Preparing database regarding tax fixing and training the personnel on updating

. Monitoring tax collection and fixing target and evaluating collection

. Regarding tax complaints, arranging trials and giving quick decisions

10. Working as the bridge between municipal and public regarding tax assessment and collection
11. For increasing revenue, searching for new tax sources

12. Ensuring the transparency and accountability in tax assessment and collection

13. Initiating computer software for tax collection with municipal fund and continuing it

14. Committee can co-opt the Asst. Land Commissioner as an expert member

15. Other activities
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2.3. Rates of the Holding Tax and Rates

Tax and rates are defined by Rule 17 of Paurashava Taxation and Collection System Rules, 2013. In
addition to this, The Paurashava Model Tax Schedule, 2014 authorized a new rate item named Fire
rate. The Paurashava Model Tax Schedule, 2014 mentioned that the total rate of the holding tax and
rates should not exceed 39%.

The maximum rate is also defined by the types of tax and rates, namely tax on annual value of
building and land, lighting rate, conservancy rate, water rate and sewerage rate. Details of such
maximum rates are indicated in the Table below.




Type of Tax/Rate The Paurashava Model Tax Schedule, 2014
(Rule 17 of Paruashava Taxation and Collection Rule % (not exceeding)
Rules, 2013)
(a)Tax on Annual Value of building and land Rule-03 7
(b)Lighting Rate Rule-21 3
(c)Fire Rate* - -
(d)Conservancy Rate Rule-22 7
(e) Water Rate Rule-24 10
(f) Sewerage Rate* Rule-23 12
(The Paurashava Model Tax Schedule, 2014)

Total 39

*Note: 12% Sewerage rate have been included about fire rate in the Paurashava Model Tax Schedule,
2014.

The Paurashava Model Tax Schedule, 2014

Rule-3

Tax will be imposed by 7% on the annual value of owned or occupied building and
land within the Paurashava area and if it is fraction able it will be rounded up in full
taka.

The Paurashava Model Tax Schedule, 2014

Rule-21: Lighting Rate

Lighting rate will be imposed as 3% on annual value of building and land for
maintenance and contingency cost related with this service delivery subject to
providing electric light facility to be provided by the Paurashava to roads or any
public places.

The Paurashava Model Tax Schedule, 2014

Rule-22: Conservancy Rate

Conservancy rate will be imposed by 7% on annual value of building and land for
maintenance and contingency cost related with this service delivery subject to
providing conservancy service by the Paurashava.

The Paurashava Model Tax Schedule, 2014

Rule-23: Sewerage Rate

Sewerage rate will be imposed by 12% on annual value of building and land of
service receiving person or institutions for maintenance and contingency cost
related with this service delivery subject to providing sewerage service by the
Paurashava.

The Paurashava Model Tax Schedule, 2014

Rule-24: Water Rate

Water rate will be imposed by 10% on annual value of building and land of the
service receiving persons for maintenance and contingency cost related with pipe
line water supply services delivery by the Paurashava.




Tax or Rates rate will be fixed up before finalization of the annual budget of the Paurashava, as per
Rule 29 of Paurashava Taxation and Collection System Rules, 2013.

Paurashava Taxation and Collection System Rules, 2013

Rule:29

Paurashava will fixed up the tax and rates rate on annual value of land and building
referring rule 17 before finalization of the annual budget of the Paurashava that will
be imposed in the next year and this fixed rate will exist until the rate is re-fixed.

2.4. Restriction of Tax assessment

Some buildings or service providing institutes are exempted for tax assessment. These restrictions
should be noted, especially when determining the tax demand amount through tax assessment
process.

2.4.1. Exemption of Tax on buildings

(i)

zii)

The following buildings are exempted for imposing with conservancy rate and with any other
types of taxes (Rule 30(1) of Paurashava Taxation and Collection Rules, 2013).

Buildings used exclusively for prayer and morgue.

Registered graveyard or burial palaces for publicly used.

Buildings used for welfare of the people; tax may be exempted partly or wholly of these type of
building (Rule 30(2) of Paurashava Taxation and Collection Rules, 2013).

(iii) Buildings owned by freedom fighters used for as own residence not exceeding 1,000 square feet

will be waived for holding tax (Rule 3 of Paurashava Model Tax Schedule, 2014).

Paurashava Taxation and Collection System Rules, 2013

30. Tax assessment is exempted on some buildings

Religious institutes, Graveyard, Burial places, registered places for grave of burial

places are exempted for conservancy rate with any other rates.

(1) Paurashava may exempt tax partly or wholly on those building or infrastructures

which are being used for public welfare services.

(2) Paurashava can offer partial or full tax exemption to the buildings those are being used only for
public welfare service.

2.4.2. Water and Lighting rates

The following buildings are exempted for imposing water and lighting rates

Buildings not covered by pipe-water supply and street lighting facilities developed by the
relevant authorities.
Buildings located 300 feet away from the street light points.

Paurashava Tax Assessment and Collection System Rules, 2013
31. Limitation in water and lighting rate impose:

The rate on water and light will be assessed considering the bellow mentioned

stuffs:

(a) In those area where the pipeline construction for water supply or establishment of post, cables
have been completed or any project have been approved to do these works, rate on building can be




assessed only in those areas;

(b) Until ensuring the water supply and lighting facilities, rate on building from that area cannot be
collected; and

(c) Rate on building for street light cannot be assessed on a building situated in more than 3 (three)
hundred feet distance from the street light post.

2.4.3. Conservancy rate

The following buildings are exempted for imposing conservancy rate.
- Buildings not covered by the conservancy services to clean individual toilets, urinal, sewage and
public roads.

Paurashava Taxation and Collection System Rules, 2013

32. Limitation of conservancy rate impose:

Until ensuring the facilities of public toilet, urinal, waste management and waste
disposal, road swiping to any area, rate on waste disposal can be assessed to that
area.




3. Process of Tax Assessment at Paurashavas

The amount of holding tax paid by each tax payer (owner) is determined by the valuations of holding
and the tax rate.

The valuation of holdings are determined through “tax assessment” based on certain rules
mentioned in Puarashava Taxation and Tax Collection System Rules, 2013.

Holdings are assessed every five years, and this is called as “re-assessment”. Beside this, tax
assessment is conducted when buildings are newly constructed or major changes are made. This is

called as “Interim assessment”.

In this section, the process of re-assessment, which is conducted every five years, is explained. It is
then followed by the process of interim assessment.

3.1. Process of re-assessment
3.1.1. Overall process of re-assessment

Re-assessment of holdings is conducted every five year as depicted in Rule 18 of Paurashava
Taxation and Collection System Rules, 2013

Paurashava Taxation and Collection System Rules, 2013
18. List of tax assessment

(1) Paurashava will prepare the evaluation list of building for the assessment of
tax and rate under article 17 and except further notice from authority, the
Paurashava will have to renew the list in every 5 years.

2) ..

It takes roughly one year to complete the re-assessment of holding.
The overall process of re-assessment is as follows;

1) Submit a proposal on re-assessment and obtain approval by the government

2) Make announcement on re-assessment

3) Distributes forms to collection information of holdings to the citizens

4) Collect information on holding from citizens

5) Insert the information of each holding following a ward-wise tax assessment list
6) Review the assessment results

7) Finalize the re-assessment results

8) Insert the final tax assessment results to a ward-wise tax assessment list

When all processes are completed, the tax demand amount of each holding will be determined
based of the re-assessment results.

Details of each process will be explained in the following section.

When carrying out re-assessment, securing sufficient man-power is important, as there are many
activities in re-assessment process.



Therefore, in many paurashavas, under the instruction of mayor, officers in other sections (e.g. tax
collectors, engineers) are assigned to support re-assessment works. Tax assessment section should
seek for such supports, especially during the period when others sections are not very busy.

3.1.2. Individual process of re-assessment

1) Approval by the central government on re-assessment

The tax assessment to be carried out by a Paurashava is “tax assessment and tax collection” standing
committee, which is composed of four councilors and a mayor.

The tax assessment at Paurashavas starts from the submission of a proposal to the government. The
standing committee prepares a proposal on tax assessment, and then submit it to the government,
Local Government Division (LGD) Ministry of LGRD & Cooperatives. After getting approval from the
central government, paurashava start conducting re-assessment.

Paurashava Taxation and Collection System Rules, 2013

3.Proposal of tax assessment-

(1) All the proposals of tax assessment of the paurashava will be prepared by the

paurashava tax assessment and collection standing committee of that paurashava:

But the condition is, no tax can be assessed at the rate more than the rate

prescribed in the model tax schedule introduced by the Government.

(2) All the proposals of the tax assessment prepared under sub-section (1), will

have to publish before finalizing in any open place of the paurashava in any other place prescribed
by the prescribed authority.

(3) Any of the persons having probability to be looser by the newly published tax assessment list can
apply with arguments to the chairman of the paurashava within one month of publishing that tax
assessment list.

4. Permission of the Government- The newly prepared tax assessment proposals will have to submit to
the Government along with the bellow mentioned documents for approval, such as-

a) Name, rate and approximate annual amount of collection of the proposed tax,

b) Name, rate and annul collection of the existing tax

The persons, assets or products which will be included under this tax,

c) Existing procedure of tax collection and additional cost of tax collection,

d) Income and expenditure of last three years of that concern paurashava,

e) Objectives of the tax assessment and tax impose which is to meet up the deficit of the current
account, or to initiate any new development project,

f) Any exceptional proposal, if any, and

g) Date of activation of the tax.

A Paurashava might also receive an order of tax assessment from the government, as specified in
Rule 6 of Paurashava Taxation and Collection System Rules, 2013. In this case, the Paurashava is
supposed to start tax assessment within one month, and then make announcement on the
commencement of tax assessment.




Paurashava Taxation and Collection Rules, 2013

6. Government order regarding tax assessment-

(1) If any order of tax assessment has been provided to any of the paurashava from the

Government under article 101 of this act, the concern paurashava will take decision in

this regard within one month, and will publish that in an open place of the paurashava

or on any prescribed palace of the paurashava by the prescribed authority.

(2) Any of the persons having probability to be looser by the newly published tax assessment list under
sub-component (1), can apply with arguments to the chairman of the paurashava within one month of
publishing that tax assessment list.

(3) Any of the persons having probability to be looser by the newly published tax assessment list can
apply with arguments to the chairman of the paurashava within one month of publishing that tax
assessment list.

2) Make announcement on re-assessment

Immediately after the approval by the government on the proposal, the Paurashava publishes the tax
assessment proposal in a Government Gazette.

Many paurashava makes announcement to citizens on the re-assessment of holdings by relaying
messages over loudspeakers, leaflets or posters, to announce the tax assessment program, and to
request supports for the tax assessment programs.

Paurashava Taxation and Collection System Rules, 2013

5. Notice of tax assessment — Immediately after getting approval of the
Government, paurashava will publish the tax assessment proposal in the
Government gazette, the date from which the tax will be activated will be
mentioned in that notice.

3) Distributes forms to collection information of holdings to the citizens

In the tax assessment process, “tax valuation list” which shows the valuation and tax demand of all
holding in a paurashava, is updated.

In order to update the information, the Paurashava first issue a notice to request the owners to
provide information on holdings, such as the amount of rent or the construction values of holdings,
as specified in Rule 18 (3) of Paurashava Taxation and Collection System Rules, 2013

Paurashava Taxation and Collection System Rules, 2013

18. List of tax evaluation

(3) For the preparation of evaluation list, the authorized tax assessment officer, if think

to do so, can request the owner and boarder to submit the proper and actual accounts

of rent or annual value through a notice using Form-C.

(4) After issuing the notice under sub-section (3), the concern person will submit the proper and
actual information of building and land according to form- D within seven days of receiving the
notice.

The format of the notice to request owners to provide information on rent or annual value of
building and land is Form C “Notice to submit the actual accounts of rent or annual value of
building or land” of Paurashava Taxation and Collection System Rules, 2013.




This will be attached with Form D “Statement of rent or annual value of building or land” of the
same rule, which will be filled and submitted by owners.

Form-C
[Article- 18(3)]
Notice to submit the actual accounts of rent or annual value of building or land

Memo NO: ....ccceeeieieeeeeee Date: .

O e e e

Father/Spouse NamMe: .......ccecvveereieeeeece e

AT o =Y OO

you are requested to submit the proper and actual accounts of rent or return of annual evaluation of
your land and building on above mentioned address accordingly with the enclosed form D to the
signatory mentioned below within seven days of receiving this notice for the purpose of preparation of
revised evaluation list under article 18(3) of the Paurashava taxationt and collection system rules, 2013.
In case of failure, you will be bound to pay the penalty of maximum Tk. 50 at once and then after Tk.
maximum 5 for each day.

4) Collect information on holdings from citizens

Form D “Statement of rent or annual value of building or land” will be then filled up within 7(seven)
days after receiving the notice mentioned as specified in Rule 18(4) of Paruashava Taxation and
Collection System Rules, 2013.

Paurashava Taxation and Collection System Rules, 2013

18. List of tax evaluation

(4) After issuing the notice under sub-section (3), the concern person will submit the
proper and actual information of building and land according to form- d within seven
days of receiving the notice.

An example of Form D: Statement of rent or annual value of building or land is as follows. Item 1 -6
will be filled by the owner and item 7-8 will be filled up by a tax assessor.
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Form-D
[Article- 18 (4)]
Statement of rent or annual value of building or land

1. Ward Name: _ 4

2. Mohalla/Road/Street : _ Kazipara Road

3. . Present number of building and land (holding) in the list of tax assessment: 509.
4. (a) Owner (owners) name of the holding: Abdul Karim

Father/Husband Name: __ Abdul Majid
(b) Boarder (boarders) Name; Saidur Rahman

Father/Husband Name: Father: Ataur Rahman

5. Area covered by the land or building
(a) By building (1) Pacca building: 2,000 sft
(2) Semi pacca: 1,000 sft
(3) Temporary: 500 sft
(4) Total: 3,500 sft
(b) By vacant land (1) Pond: 1,500 sft
(2) Canal: 50 sft
(3) Garden: 300 sft
(4) Open toilet: No
(5) Other used: No

(6)Description of the building (should be submitted according to the direction of next

page)

Abdul Karim

(Signature of the return issuing person)

(Should be filled up by Paurashava executives.....) Filled by the

6. New holding no (if provided) of building and [and: ........ccccvevevreennncirnercereie, T owner

7. Annual value calculated by Paurashava executives l Filled by
assessor

Resident Residential Shop/storage/industry/ Vacant land (if Total
Building Workshop assessed
separately)
(a)Owner
(himself)
(b)Boarder
(renter etc.)

8. Comments of tax assessor with informing the base of annual value assessment including causes, If
there is any difference in tax assessment on assets between same area and road.

Paurashava

11




Description of Building
(According to the serial no.-6 of previous page)

Type of Building Construction type: pacca, |Age and present [ No of floors Nos, design and description Present Value or | Comments
- ,kancha, dition of th - I rent of tt
semrpacea, kane a. condi 1.011. orthe No of room| Balcony | Bath room strides | Total area of] a"f’“f’ rento .le
temporary wooden , plain or building building occupied
(open or floor

shed of tally, leaf wave teen by the owner or

shed or flat, etc. close) boarder

1 2 3 4 5 6 7 8 9 10 11

(a) Occupied by the owner

Residential building

(2) Shop/ Storage/
industry/ Workshop

(b) Occupied by the
Boarder

Residential building

(2) Shop/ Storage/
industry/ Workshop

In the “Description of Building”, the present value of the holding or annual rent of the building will
be filled. In case the building is used by a owner, the rental revenue of a similar facilities should be
indicated in this table.

Tax assessors examine the information provided by owners. If the information provided by owners
are not realistic (e.g rental fee is too small), then tax assessortake further actions to collect more
detailed information, as depicted in Rule 18 (5) of Paurashava Taxation and Collection Rules, 2013.

The assessor can enter into the house, or inspect it or measure it in order to carry out the
assessment. In order to do so, a notice to be served to the occupier of the house before minimum
24 hours . The assessor cannot enter into the house before the sunrise and after sunset.

Paurashava Taxation and Collection System Rules, 2013

18. List of tax evaluation

(5) The tax assessment officer can enter in to that house, visit it and measure it in
between sun rises to sun sets.

But condition applies that, to enter, visit and measure any building, a notice to the
occupier should be issued minimum 24 hours before.

5) Insert the information of each holding to a ward-wise tax assessment list

The information provided by the owners, especially the “description of building” of Form D, are filled
in “Tax assessment list” given in Form F of Paurashava Taxation and Collection System Rules, 2013.

Paurashava Taxation and Collection Rules, 2013

19. Tax assessment list

Paurashava will prepare the tax assessment list according to form- e, which will contain
the information given belowName of the road beside which the building is situated;
(a) Number of the building mentioned in the register book;

(b) Description of the building;

(c) Annual valuation of the building;

(d) Name of the owner;

(e) Amount of payable annual tax and rates;

(f) Amount of quarterly installment;

(g) Statement of that in case of if the building is exempted form tax: and

(h) Any other information eligible by the Paurashava.

12




The format of the assessment register is Form E of Paurashava Taxation and Collection System Rules,
2013, which is shown below.

Form-E
[Vide Article 19]
Tax Assessment list of the Year...........

Holding no. of Annual

" Name ofthe . Descriptio . Type of Amount of payable annual taxorrate Amount of
Serial the building valuation | Name of Any other
No road of the nofhe fth owner payable tax C Street quarterly statement Others
building Old New building o. .e orrate Holding onser Water N re? Fire Total [installment
building vancy Lighting
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17

Sub-Total

The tax assessment list is prepared for each word, covering all the owners in the ward. An example of
the tax assessment list (Form E) is as follows;

Form-E
[Vide Article 19]
Tax Assessment list of the Year...........

Holdi . of A |
N Name of the ° mg_ "? ° Descriptio nnu? Type of Amount of payable annual taxor rate Amount of
Serial the building valuation | Name of Any other
No road of the nofhe fth owner payable ta C Sreet quarterly statement Others
nser- r
building Old New building 0, 'e orrate Holding onse Water i e? Fire Total [installment
building vancy Lighting
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17
. Abdul
1 Manik Road 1 1 Pucca 84,000 Hali 4 5,880 5,880 8,400 2,520 - 22,680 5,670
alim
2 Do 2 2 Pucca | 96000 |Md-Delwarl 6,720 | 6720 | 9,600 | 2,880 - 25,920 | 6,480
Hossain
3 Do 002-01 3 Pucca 59,000 [GopalSaha 4 4,130 4,130 5,900 1,770 - 15,930 3,983
Sub-Total - - - 2,39,000 - - 16,730 | 16,730 | 23,900 7,170 - 64,530 16,133

This form is filled by the information provided by the owner through Form D, and the assessment
results conducted by tax assessors (tax assessor, assistant assessor).

In the list, the valuation of the holding, amount of tax demand, and quarterly demand are filled
based on the information given by the owner.

Some of the items in the lists are filled as follows;

» Holding number: The new and old holding numbers are filled here. This is necessary
especially when referring to the old tax assessment result.

> Description of the building: This item is filled from “pacca, semi-pacca, kancha, temporary
wooden, plain or shed of tally, leaf wave teen shed or flat, etc.”

> Annual valuation: This is obtained from the tax assessment result. The valuation rule is
described in Rule 18 (2), and “5.Method of Tax assessment” of this handbook.

> Type of Payable tax or rate: This field is to enter type of tax or rate, such as (1) Holding Tax,
(2) Conservancy,(3) Water, (4)Street Lighting and (5)Fire rate. In this example, number of
tax or rate paid is indicated.
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» Annual payable tax and rate: This is the amount of tax demand that the owner is
demanded to pay per year. This is calculated from “annual valuation” x “tax rate”

» Amount of quarterly installment: Tax liability is payable by 4 quarters in a year in equal 4
installments. This is one fourth of annual payable tax and rate.

The “Amount of payable annual tax or rate” of holding tax and other rates are calculated from
“annual valuation” x “rate”.

The maximum rate of each tax and rate specified in Model Tax Schedule 2014 are as follows;

Holding Tax 7%
Lighting Rate 3%
Conservancy Rate 7%
Sewerage Rate 12%
Water Rate 10%
Total Annual Tax demand 39%

As mentioned above, this is the maximum rate, and the same rates are not applied to all owners. For
example, a household who is not receiving water supply facility does not have to pay water rate
(Rule 31 of Paurashava Taxation and Collection System Rules, 2013).

Suppose the annual valuation a holding is TK.100,000, and the maximum rates are applied to this
holding, the annual payable tax and rate are calculated as follows;

Particulars % (Up to) | Amount-Tk.
Holding Tax 7% 7,000
Lighting Rate 3% 3,000
Conservancy Rate 7% 7,000
Sewerage Rate 12% 12,000
Water Rate 10% 10,000
Total Annual Tax demand 39% 39,000

The amount of payable of each tax and rate will be then filled in the tax assessment list.

In this case the annual payable tax and rate (Total) is TK.39,000 and thus the amount of quarterly
installment, which is one fourth of annual payable is TK.9,750.

6) Review the assessment results

When assessments results are input in Tax assessment List, the mayor will sign on every page, and
then the list is made public, as specified in Rule 20 (1) and (2) of Paurashava Taxation and
Collection System Rules, 2013.

As in Rule 20(3), the Paurashava will issue notice to owners to inform the assessment result, using

Form F. The notice is sent to those whose holding tax was assessed for the first time or whose
holding tax was increased.
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Paurashava Taxation and Collection System Rules, 2013

20. Publishing the list of tax assessment

(1) Mayor or his authorized officer will sign in every page after the preparation of tax

assessment list under article- 19.

(2) Tax assessment list prepared under sub-section- 19 should be published in open

place of Paurashava office and every word and announce it through mike.

(3) Paurashava will issue notice according to form- f to the owner or boarder of the assets in case of tax
assessed for the first time or tax is increased.

Form F, which is used for the announcement of assessment result is as follows. The information
necessary to fill Form F is included in Tax Assessment List.

Form-F
[As per article- 20(3)]
Notice for informing assessment of Paurashava tax
\Y/=T0 o To N o [ Hu oS Date: e
Name of holdiNg OWNET: .......cueeee ettt st st e
Father/Husband Name: ..
AGAIESS! .ttt ettt st sttt ettt st b bt eae st st e et et eae ebe st en bbbt eaeerene et en et en ene
This is to be notify for your kind information that, According to article 20(3) of Paurashava tax assessment and
collection system rules- 2013, the annual tax and rate on the present holding no; .................
(Previous holding NO; ...cccevvveveeieeeerceireere e, ) OF e maholla/road/street of ........ccoeueue.nn. word of
this Paurashava have been revised under article- 31(1) of this rules, and the new/revised tax and rate is as
bellows. If you have any arguments on tax, ownership, houses/shop/building, etc. you can apply for re-
assessment to the Paurashava through form- G, purchasing from Paurashava office in declared price. No
application will be accepted after particular time and the tax assessed on you will be finalized. The tax will be
implemented and collected from the date.............. (o] SRR year.
So, in this situation you by yourself or your authorized person can apply through form-G about your
arguments for re-assessment within 30 (thirty) days of issuing this notice.

Tax assessor Mayor
.................... Paurashava rreereneeneene.PaUrashava

Revised annual tax and rate:

ANNUAL @SSESSIMEBNT: .oveieeeierietee ettt e sre e s es st sassrese et serasessesessensens

Tax on building and 1and : ..o e
CONSEIVANCY FALE: et vttt ettt sttt st eae s e e s bbb st s e

Rate on street light: ..o e
Water rate: ......co.uc......
Total: e
(I WAE: et st e b b st e et s enes )
Date of issuing the notice: ....c..ceceevvveveerecrnnnee

(N.B.: This notice will be consider as final)

After the tax assessment result was sent to owners, if the owners are not satisfied with tax
assessment results, they can apply for re-assessment or redemption, as specified in Rule 21 (1) of
Paurashava Taxation and Collection System Rules, 2013.

In this case the owners need to submit such request using Form G, within 30 days after the
assessment results was noticed.
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Form- G[As per article- 21(1)]
Application for re-consideration of tax evaluation and tax assessment list
1. Date of application: ... e

2. Name of the @apPliCaANT: ...ttt enees
3. Father/HUsband Name: ...ttt sttt st st s nan
4. HOIAING/NOUSE NO: ..ottt ettt ettt s s s eaessae s sen e een
5. R0ad/Maholla’s NAME: ..ottt s s

6. Annual assessment
(@) EXISTING: wveveeeieece ettt sttt s st nn e s
(D) REVISEA: ...ttt et vt et e r e re s

7. Brief description of causes for remedy of the applicant:

Signature of the applicant’s
(For office use only)
8. Certificate of the office about the accuracy of information from column 1 to 7.

10. Order of tax assessment and collection committee about every building:
(a) Summery of the Order: ........ccoeirieeececeeeeee e
(b) Finally settled annual assessment:

11. Signature of the members of the tax assessment and collection committee:

(L), (2) o (3) v

12. Payable arrear from the applicant and comments on the installment from which the order will be
implemented:

Signature of the divisional head

After receiving applications, the mayor forwards it to the tax assessment and collection committee
for settlement. The tax assessment and collection committee will issue a notice to the applicant
showing time and place of hearing. The hearing should be concluded within 4 months from the date
of first hearing.

As Rule 21 (4) specifies, only “after getting proper witness and investigation”, the tax assessment
register is revised. Therefore, reductions in tax assessments should not be made without specific
evidences (such as smaller rental fees, or smaller construction costs).

It is also important for tax collectors, assessors and secretaries to explain the importance of tax
collections in public service delivery and infrastructure development, and securing enough tax
collection through proper tax assessment is essential. It is also important to provide monitoring
report of tax collection to councilors and let councilors be cooperative and supportive to tax
collections, so that they are more active in reducing tax assessment results.

16




Paurashava Taxation and Collection System Rules, 2013
21. Application for consideration of tax evaluation and tax assessment list.

(1) If any person dissatisfied about tax evaluation and tax assessment, s/he can apply

to the mayor for re-assessment or exemption through form- G:

But condition applies that, such application will not be accepted after 30 (thirty) days of

publishing the tax assessment list following Rule 20(2) or issuing notice following Rules 21(3).

(2) After receiving the application following Rules 21(1) Mayor will refer the application to the tax
assessment and collection committee to resolve it..

(3) Tax assessment and collection committee will issue a notice to the applicant informing the date, time
and place of hearing of the application, and will conclude the hearing within 4 months from the date of
first hearing.

4) Tax assessment and collection committee poses the right to make correction, revise or withdraw
the tax evaluation and tax assessment list after getting proper witness and investigation in presence
of the applicant or his/her representative.

Condition applies that, if the applicant or his/her representative is not available at the time of hearing,
the tax assessment and collection committee can take decision by themselves.

(5) ..

7) Finalize the re-assessment results

After the assessment and collection committee revise or withdraw the tax collection list based on
proper witness and investigation (Rule 21(4)), the decision by the committee will be regarded as final
(Rule 21 (5)).

Paurashava Taxation and Collection Rules, 2013

21. Application for consideration of tax evaluation and tax assessment list.

(1) Tax assessment and collection committee poses the right to make correction, revise

or withdraw the tax evaluation and tax assessment list after getting proper witness and

investigation in presence of the applicant or his/her representative.

Condition applies that, if the applicant or his/her representative is not available at the time of
hearing, the tax assessment and collection committee can take decision by themselves.

Decision under sub-section (4) will be considered as final tax evaluation and tax assessment list and will
be valid until new list is prepared.

8) Insert the final tax assessment results to a ward-wise tax assessment list

The final assessment result, after the discussions and finalization in the tax collection and
assessment committee (Rule 21 (5)), are reflected in the assessment register.

When reflecting the revisions into the tax assessment list, the regions or zones are indicated by red
ink, and then signed by the mayor.
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3.2. Process of interim assessment

This section is going to explain the process of Interim assessment, which is conducted every year
when it is necessary.

Interim assessment is conducted especially when a building is newly constructed (Rule 22 (1) of
Paurashava Taxation and Collection System Rules, 2013) and also when a building is extended (Rule
23).

When a building is newly constructed, this is meet one of the conditions of the modification “(a) If
name of any person or any assets is ought to be enlisted in the tax assessment list”. When such
conditions are identified, an announcement is issued within one month (Rule 22(2)).

If a house is expanded, this will meet with a condition of “the rent or part of it has been improved” in
Rule 23. Then the paurahsava can increase the tax amount, after having hearing with the owner.

Paurashava Taxation and Collection System Rules, 2013

22. Modification of tax assessment list

(1) Paurashava can modify the tax assessment list for bellow mentioned causes.

(a) If name of any person or any assets is ought to be enlisted in the tax assessment list;

(b) If there is a necessity to replace name of any person in place of the owner of the

building, who became owner through purchase or any other way;

Evaluation or assessment of any building is prepared in a defective process;

(c) For reducing the assessment of any building considering application of the owner to reduce
assessment because of decrease of evaluation for damage of the whole or part of the building;

(d) For correction of any clerical fault.

(2) Paurashava will issue a notice for 1 (one) month to the concern person if any modification is needed
under sub-section (1).

(3) Concern person can raise objection against proposed modification after receiving the notice, and
to resolve such type of objection, statements of article 21 including necessary modification will be
applicable.

23. Increasing tax of any building

If it is proven to the Paurashava that, after finalizing tax assessment list, the rent or part of it has
been improved in such a way that, according to the consideration of Paurashava reassessment of tax
for that building is reasonable, in that case, whatever may be in other articles of this rules, tax can be
increased providing opportunity of hearing to the owner.

The process of the interim assessment is basically same as the processes of re-assessment.
The major difference is that the interim assessment is conducted only when newly
constructed or expanded buildings (or other buildings) are identified. Another difference is
that the interim assessment does not require any proposals to the government and the
approval by the government.

3.2.1. Individual process of interim assessment

1) Information collection on new buildings and extended building

Collect information on new buildings from engineers who receive application on building permits.
When the application is submitted, the buildings are not completed. Then tax assessors visit the
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buildings several months after the submission of the building permits.

Tax collectors are another source of information. Because they visit citizens when collecting holding
tax, they identify new or extended buildings. Have a good coordination with collectors, tax assessors
collect information on new and extended buildings.

2) Distributes forms to collect information of holdings to the citizens

The Paurashava then issue a letter or notice to owners to provide information on holdings, such as
the amount of rent or the construction values of holdings, as specified in Rule 18 (3) of Paurashava
Taxation and Collection System Rules, 2013.

The format of the letter or announcement to request owners to provide information on rent or
annual value of building and land is Form C “Notice to submit the actual accounts of rent or annual
value of building or land” of Paurashava Taxation and Collection System Rules, 2013.

This will be attached with Form D “Statement of rent or annual value of building or land” of the
same rule, which will be then filled and submitted by owners.

3) Collect information on holding from citizens

Form D “Statement of rent or annual value of building or land” will be filled up within 7(seven) days
after receiving the notice mentioned as specified in Rule 18(4) of Paruashava Taxation and
Collection System Rules, 2013.

4) Insert the information of each holding to a ward-wise tax assessment list

The information provided by the owners, especially the “description of building” of Form D, are filled
in “Tax assessment list” given in Form F of Paurashava Taxation and Collection System Rules,
2013.The tax assessment list is prepared for each word, covering all the owners of holding in the
ward.

Annual valuations of each holding will calculated and filled in the list.
5) Review the assessment results

When assessments results are input in Tax assessment List, the Mayor will sign on every page, and
then the list is made public, as specified in Rule 20 (1) and (2) of Paurashava Taxation and Collection
Rules, 2013.

As in Rule 20(3), the Paurashava will issue notice to owners to inform the assessment result, using
Form F. The notice is sent to those whose holding tax was assessed for the first time or whose
holding tax was increased.

Form F, which is used for the announcement of assessment result is as follows. The information
necessary to fill Form F is included in Tax Assessment List.

After the tax assessment result was sent to owners, if the owners are not satisfied about tax
evaluation and tax assessment, they can apply for re-assessment or exemption, as specified in Rule
21 (1) of Paurashava Taxation and Collection Rules, 2013.In this case the owners need to submit
such request using Form G, within 30 days after the assessment results was noticed.
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When the applications to re-assessment are received by paurashavas, the tax assessment and
collection committee will be then held (Rule 21(2)) and then organize a hearing with the owner. The
hearing will be concluded within 4 months from the date of first hearing.

As Rule 21 (4) specifies, only “after getting proper witness and investigation”, the tax assessment
register is revised. Therefore, reductions in tax assessments should not be made without specific
evidences (such as smaller rental fees, or smaller construction costs).

6) Finalize the re-assessment results

After the assessment and collection committee revise or withdraw the tax collection list based on
proper witness and investigation (Rule 21(4)), the decision by the committee will be regarded as final
(Rule 21 (5)).

7) Insert the final tax assessment results to a ward-wise tax assessment list

The final assessment result, after the discussions and finalization in the tax assessment and
collection (Rule 21 (5)), are reflected in the assessment register.
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4. Summary and report of the assessment results (Proposed)

It is recommended to summarize the assessment result, in order to make sure that tax assessments
were carried out properly, and the paurashava can secure sufficient revenue from holding tax.

It is important to compare the result of pervious re-assessment and the new re-assessment. The
paurashava needs to make sure that the total demand increased from the previous year and from
previous re-assessment, using the following table.

Number of Total Average
Holdings Demand Demand

2009-10 | Previous re-assessment
2010-11 | Interim assessment
2011-12 | Interim assessment
2012-13 | Interim assessment
2013-14 | Interim assessment

Proposed in re-assessment

2014-15 -
Final

It is also recommended to see the changes in average demand, which is calculated as [Total
demand]/ [Number of holdings]. This shows the average demand per holding.

Suppose the annual inflation rate is 7.0%, the annual valuation would increase by about 40% (from
TK.10,000 to TK.14,026) in five years. This is because annual rental revenue would also increase
according to the price hike.

Year O Year 5
Year (previous Year 1 Year 2 Year 3 Year 4 (Current
assessment) assessment)
Annual valuation 10,000 10,700 11,449 12,250 13,108 14,026
Annual increase 7.0% 7.0% 7.0% 7.0% 7.0%

If the average demand is not increasing as the inflation rate, then it means that the Paurashava is
giving a lot of discount to owners.

The monitoring and examination should be the major responsibilities of a taxation and collection
standing committee, one of whose function is “find out new tax sources for increasing revenue
collection”. The standing committee, including the Mayor and Councilor, should take strong actions
to increase tax revenue through tax assessment.
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5. Method of Tax valuation

This section explains the tax valuation methods, which is explained in Rule 18(2) of Paurashava
Taxation and Collection Rules, 2013.

Paurashava Taxation and Collection Rules, 2013
18. List of tax evaluation

(1) Evaluation list should be prepared according to below mentioned procedures, such

as:-

(a) In case of fully rented building-

1. Should have to reduce the rent of two month from_yearly rent as maintenance cost of the building;

2. In case of non-commercial purpose, if the building is mortgaged to Government, House building
finance corporations, Bank or Financial institute for fund collection to rebuild or to purchase, the annual
interest on mortgage should be reduced.

3. In case of commercial buildings such as hotel, motel, private diagnostic center, apartment, hospital,
office, etc. which has been mortgaged to house building finance corporations, bank or any financial
institute for loan, 1/4 of the annual interest should be reduced.

(a) If the monthly rent of any building is found abnormally more or less, the rent contract of similar
building in that area should be considered.In case of fully retained building:

The feasible annual rent of similar type or building with similar facilities, or 7.5% of the value of the
building including land development tax of land used in that building, less one in between two, should be
considered as the annual value, and part as bellows should be reduced from that, such as:

1. For maintenance rent of two months or one sixth of annual value, which one is applicable?

2. One fourth of annual value after reducing the amount mentioned in point 1;

3. In case of non-commercial purpose, if the building is mortgaged to Government, House  building
finance corporations, Bank or Financial institute for fund collection to rebuild or to purchase, the annual
interest on mortgage should be reduced;

4. In case of commercial buildings such as hotel, motel, private diagnostic center, apartment, hospital,
office, etc. which has been mortgaged to house building finance corporations, bank or any financial
institute for loan, 1/4™ of the annual interest should be exempted;

(c) In case of building partially rented and partially retained, annual value of rented part will be
according to point (a), and retained part will be according to point (b).

The method of valuation is different;

(a) in case of fully rented building,

(b) in case of fully retained building,

(c)in case of building partially rented and partially retained.

In each case, the deduction (exempted) amount also differ depending on building are used for non-

commercial purposes or commercial purpose.

The valuation method of a building is determined following the flow chart below;
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The building is
for

(a)Rental (b)Own use (c)Mixed

Commercial /
non commercial

Commercial /
non commercial

(C)Commercial /
non commercial

Non- Non- _
commerci ommercial commercial Commercial
\ 4
A-1 A-2 B-1 B-2 Combination of

A-1,2 B1,2

The valuation of a building is determined by;
- Annual value (annual rental revenue or 7.5% of construction cost)
- Deduction in maintenance expenses

- Ownership deduction, and
Deduction in Interest expenses

The base amounts and deductions are different, which can be summarized as follows;

A-1 A-2 B-1 B-2 C
Rental Rental Own -use Own-use Mixed
Non- . Non- .
. Commercial . Commercial
commercial commercial
Smaller of (i) Smaller of (i)
rental rental
revenue(12 revenue(12
month) of month) of
Rental revenue | Rental revenue | similar building | similar building
Annual value .. .
(12 months) (12 months) or (ii) 7.5% of or (ii) 7.5% of
construction construction
cost and land cost and land
development development Mixtur
tax tax e of A-
Deduction 1BA12
Maintenance Maintenance Maintenance Maintenance | and B,-2
Maintenanc expenses expenses expenses expenses
e (2 months of (2 months of (1/6 of annual (1/6 of annual
rental revenue) | rental revenue) value) value)
Deduction [Annual value] — | [Annual value] —
on - - [Maintenance [Maintenance
ownership expenses ] x 1/4 | expenses ]| x 1/4
Bank loan Annual interest | Annual interest | Annual interest | Annual interest
interest expenses total expenses x 1/4 expenses total expenses x 1/4

When a building is used by the owners themselves, the amount of tax demand will be smaller than
when used by owners (B-1 and B-2) that used for rental (A-1 and A-2), because the deduction
amount of is bigger (ownership deduction).
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Similarly, the deduction amounts of bank loan interest expense are bigger when the holding is used
for non-commercial (A-1, B-1) than used for commercial purposes (A-2, B-2).

Details are explained in the following sections.
(a) In case of fully rented building
In case a building is used for rental (the owner rent the building to a tenant), the valuation of the

building is determined based on rental revenue of 12 month.

In this case, the valuation method applied will be either A-1 or A-2 mentioned above.

A-1 method is applied when a holding is rented, and used for non-commercial (residential) purposes.
A-2 method is applied when a holding is rented, and used for commercial purposes.

The relevant rules to this are as follows;

Paurashava Taxation and Collection System Rules, 2013
18. List of tax evaluation

(2) Evaluation list should be prepared according to below mentioned procedures, such

as:-

(a) In case of fully rented building-

1. Should have to reduce the rent of two month from yearly rent as maintenance cost of the building;

2. In case of non-commercial purpose, if the building is mortgaged to Government, House building
finance corporations, Bank or Financial institute for fund collection to rebuild or to purchase, the annual
interest on mortgage should be reduced.

3. In case of commercial buildings such as hotel, motel, private diagnostic center, apartment, hospital,
office, etc. which has been mortgaged to house building finance corporations, bank or any financial
institute for loan, 1/4 of the annual interest of loan should be reduced.

4. If the monthly rent of any building is found abnormally more or less, the rent contract of similar
building in that area should be considered.

(b) ...

(c) ...

Annual value

The annual value is the rental revenue of 12 month, which the owner submitted in the “description
of building” of Form D. As in Rule 18(2) (a) 4, of the monthly rent is abnormally low, then rent of
similar building is the same area will be considered.

Deduction: Maintenance expenses
Two month rental revenue is deducted from the base amount as maintenance expenses, as Rule
18(2) (a) 1.

Deduction: Bank interest expenses (non-commercial, A-1)

If the building is used for non-commercial purposes (residential purpose), and if the building is
mortgaged to the government or financial institutions, then the annual interest expenses are going
to be deducted from the base amount, as in Rule 18 (2) (a) 2. Please note that the building is
regarded as “commercial”, if it is used for apartments.

Deduction: Bank interest expenses (non-commercial, A-2)

If the building is used for commercial purposes (such as hotel, hospital, apartment) and if the
building is mortgaged to financial institutions, then the annual interest expenses are going to be
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deducted from the base amount, as in Rule 18 (2) (a) 3.

Examples of calculations of A-1 (Rental, non-commercial) and A-2 (rental, commercial) are explained
as follows;
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A-1: Valuation of fully rented (non-commercial) building

1 Actual rent or potential rent of 12 month

Annual rent TK. 10,000 x 12 = TK. 120,000

/ month / year

2 Deductions:

(i)Maintenance cost- Rent of 2 month

TK. 10,000 X 2 TK. 20,000
/ month

(ii) Annual interest of bank loan TK. 16,000 TK. 16,000

Total deduction (i) + (ii) TK. 36,000
3 Annual valuation of the building (1-2) TK. 84,000
Calculation of Annual Tax Demand

% (Up to) Amount-Tk.
Valuation x %
Holding Tax 7% TK 5,880
Lighting Rate 3% TK 2,520
Conservancy Rate 7% TK 5,880
Water Rate 10% TK 8,400
Total Annual Tax demand 27% TK 22,680
Calculation of Quarterly Tax Demand
Particulars Quarterly demand Total-Tk.
Quarter-1 Quarter-2 Quarter-3 Quarter-4

Holding Tax 1,470 1,470 1,470 1,470 5,880
Lighting Rate 630 630 630 630 2,520
Conservancy Rate 1,470 1,470 1,470 1,470 5,880
Water Rate 2,100 2,100 2,100 2,100 8,400
Total-Taka 5,670 5,670 5,670 5,670 22,680

In A-1 (rental, non-commercial), the valuation is determined as

| [Rental revenue (12 month)] — [Maintenance expenses] — [Annual interest expenses of bank loan]

In this example, the monthly rent is TK. 10,000, and [Rental revenue (12 months)] is TK.120,000.
[Maintenance expense] , which is calculated as 2 month rent (TK.20,000) is then deducted from this.

As in Rule 18(2) (a) 2, if the building is mortgaged to the government or financial institutions, the
annual interest of bank loan (TK. 16,000) is also deducted.

Then, the valuation is calculated as follows;
[Rental revenue (12 months)] TK.120,000
- [Maintenance expenses] TK.20,000
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- [Annual interest expenses] TK.16,000
= [Annual valuation] TK.84,000

A-2: Valuation of fully rented (commercial) building

1 Actual rent of 12 months or potential rent

Annual rent TK. 10,000 x 12 = TK. 120,000

/ month / year

2 Deductions:

(i)Maintenance cost- Rent of 2 month

TK. 10,000 X 2 TK. 20,000
/ month

(ii) Annual interest of bank loan x 1/4 TK. 16,000 x 1/4 TK. 4,000

Total deduction (i) + (ii) TK 24,000
3 Annual valuation of the building (1-2) TK 96,000
Calculation of Annual Tax Demand

% (Up to) Amount-Tk.
Valuation x %
Holding Tax 7% TK 6,720
Lighting Rate 3% TK 2,880
Conservancy Rate 7% TK 6,720
Water Rate 10% TK 9,600
Total Annual Tax demand 27% TK 25,920
Calculation of Quarterly Tax Demand
Particulars Quarterly demand Total-Tk.
Quarter-1 Quarter-2 Quarter-3 Quarter-4

Holding Tax 1,680 1,680 1,680 1,680 6,720
Lighting Rate 720 720 720 720 2,880
Conservancy Rate 1,680 1,680 1,680 1,680 6,720
Water Rate 2,400 2,400 2,400 2,400 9,600
Total-Taka 6,480 6,480 6,480 6,480 25,920

In A-2 (rental, commercial), the valuation is determined as
| [Rental revenue (12 months)] — [Maintenance expenses] — [Annual interest expenses of bank loan]x 1/4 |

The difference between A-1 and A-2 is that only 1/4 of annual interest expenses is deducted from
annual valuation, as in Rule 18(2) (a) 3. The amount of deduction is smaller because this is used for
commercial purpose.

In this example, the monthly rent is TK 10,000, and [Rental revenue (12 months)] is TK.120,000.

[Maintenance expense], which is calculated as 2 month rent (TK.20,000) and 1/4 of annual interest
(TK. 16,000 x 1/4=TK.4,000) are deducted from this.
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Then, the valuation is calculated as follows;
[Rental revenue (12 months)]  TK120,000
- [Maintenance expenses] TK20,000
- [Annual interest expenses] TK 4,000
= [Annual valuation] TK96,000

(b) In case of fully retained building

In case a building is retained or used by the owner himself / herself, the valuation of the building is
determined by smaller one between 7.5% of construction value with development cost of building
land and 12 month rental revenue of similar facilities.

In this case, the valuation method applied will be either B-1 or B-2 mentioned above.
B-1 method is applied when a holding is retained, and used for non-commercial (residential)

purposes.
B-2 method is applied when a holding is retained, and used for commercial purposes.

The relevant rules to this are as follows;

Paurashava Taxation and Collection System Rules, 2013

18. List of tax evaluation

(2) Evaluation list should be prepared according to below mentioned procedures, such

as:-

(a) ...

(b) In case of fully retained building:

The feasible annual rent of similar type or building with similar facilities, or 7.5% of the value of the
building including land development tax of land used in that building, smaller ess one in between two,
should be considered as the annual value, and part as bellows should be reduced from that, such as:

1. For maintenance rent of two month or one sixth of annual value, any one is applicable?
2. One fourth of annual value after reducing the amount mentioned in point 1;

3. In case of non-commercial purpose, if the building is mortgaged to Government, House building
finance corporations, Bank or Financial institute for fund collection to rebuild or to purchase, the annual
interest on mortgage should be exempted;

4. In case of commercial buildings such as hotel, motel, private diagnostic center, apartment, hospital,
office, etc. which has been mortgaged to house building finance corporations, bank or any financial
institute for loan, 1/4 of the annual interest of bank loan should be exempted;

(c) ...

Annual value

The annual value in this case is the smaller of 7.5% of construction value of building with land
development tax or 12 month rental revenue of similar facilities.These necessary information will be
given by the owner through the “description of building” of Form D.

Deduction: Maintenance expenses
Then 1/6 of the annual value of the building, or the 2 month rental revenue is deducted from the
annual value, as Rule 18(2) (b) 1.

Deduction on ownership
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In this case, as the holding is used by the owner, 1/4 of the annual value (after the deduction of
maintenance expenses) is also deducted from annual value, as Rule 18 (2) (b) 2. The tax demand is
smaller in case of owners use the buildings by themselves than in case the buildings are used for
rental purpose.

Deduction: Annual Bank interest expenses (non-commercial)

If the building is used for non-commercial purposes (residential purpose), and if the building is
mortgaged to the government or financial institutions, then the annual interest expenses on bank
loan are going to be deducted from the annual value, as in Rule 18 (2) (b) 3. Please note that the
building is regarded as “commercial”, if it is used for apartments.

Deduction: Bank interest expenses (commercial)

If the building is used for commercial purposes (such as hotel, hospital, apartment) and if the
building is mortgaged to financial institutions, then the one fourth of annual interest expenses of
bank loan are going to be deducted from the base amount, as in Rule 18 (2)( b) 4.

Examples of calculations of B-1 (Retailed, non-commercial) and B-2 (Retailed, commercial) are
explained as follows;
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B-1: Annul valuation of fully occupied (non-commercial) building

Calculation of annual value based on construction cost

Length Width No. of Total Area
Floor
1 Size of the building 40 X 30 X 1 = 1,200
Ft ft floor Sft
2 Construction cost of the building: 1,200 X 550 = TK.
660,000
sft TK/ sft
3 Land development cost 1,200 X 0.23 = TK. 276
TK. TK./ sft
4 Building construction cost and land TK.
development tax (2+3) 660,276
5 7.5% of Building construction and land 660,276 x 7.50% = TK. 49,520
development cost (4)
Calculation of annual value based on approximate rental revenue
6 Approximate annual rent of the building 5000 X 12 = TK. 60,000
/month months
Annual value
7 Lower amount of (5) construction cost basis valuation or TK.
(6) approximate annual rent 49,520
8 1st Deduction
(i) Maintenance cost 1/6 of (7) 49,520 «x 1/6 = TK. 8,253
TK. / year
9 Valuation after deduction of TK. 41,267
maintenance cost (7-8)
10 2nd Deduction
(ii) Exemption of self-use
(1/4 amount of (9) (49520 - 8,253 )x 1/4 = TK. 10,317
(iii) Annul bank loan interest expenses 5,000 TK. 5,000
TK. / year
Total 2nd deduction (ii+iii) TK. 15,317
11 Annual valuation of the building on TK 25,950
construction cost basis (9-10)
Calculation of Tax Demand
Particulars % (Up to) Amount-Tk.
Holding Tax 7% 1,817
Lighting Rate 3% 779
Conservancy Rate 7% 1,817
Water Rate 10% 2,595
Total Annual Tax demand 27% 7,007
Calculation of Quarterly Tax Demand
Particulars Quarterly demand Total-Tk.
Quarter-1 Quarter-2 Quarter-3 Quarter-4
Holding Tax 454 454 454 454 1,817
Lighting Rate 195 195 195 195 779
Conservancy Rate 454 454 454 454 1,817
Water Rate 649 649 649 649 2,595
Total 1,752 1,752 1,752 1,752 7,007
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In B-1 (retailed, non-commercial), the valuation is determined as

[Annual value] — [Maintenance expenses] —[Ownership deduction]- [Annual interest expenses of bank
loan]

[Annual value] in this case is the smaller of the construction with land development tax or 12 month
rental revenue of similar facilities.

In the calculation sheet, both “Calculation of annual value based on construction cost” and the
“Calculation of annual value based on approximate rental revenue” are indicated.

Calculation of annual value based on construction cost is carried out from
- Size of the building
- Unit cost of building construction

- Unit cost of land development tax Unit cost of construction
and land development
Calculation of annual value based on construction cost 7
Length Width No. of Total Area
Floor
1 Size of the building 40 X 30 X 1 = 1,200
Ft ft floor Sft
2 Construction cost of the building: 1,200 x( 550 ] = TK. 660,000
sft TK./ sft
3 Land development cost 1,200 xL 0.23 J = TK. 276
TK. TK./ sft
4  Building construction cost and land TK. 660,276
development tax (2+3)
5 7.5% of Building construction and land 660,276 x 7.50% = TK. 49,520

development cost (4)

The size of the building and the value are filled in “Description of buildings” attached to Form D.
However, the construction cost should be also compared to those of similar facilities.

In this example, adding the construction cost of the building (TK. 660,000) to the land development
tax (TK. 276), the total construction cost (TK. 660,276) is obtained.

The valuation of this building based on the construction cost is then TK.49,520, which is calculated as
7.5% x [total construction cost] (TK. 660,276).

Then, the annual value is also calculated by the annual rent of similar facilities.

Calculation of annual value based on approximate rental revenue

6 Approximate annual rent of the building 5000 X 12 = TK. 60,000
/month months

In this example, the monthly rent of the similar facility is TK. 5,000, and thus [Approximate Rent of

the building (12 months)] is TK.60,000.
Annual value

7 Lower amount of (5) construction cost basis valuation TK 49,520
or (6) approximate annual rent

Annual value to be used for tax demand is then determined by comparing both annual values. In this
case, the value based on the construction cost (TK.49,520) which is smaller than the one by
approximate rental revenue (TK 60,000), is going to be used as the annual value.
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[Maintenance expense] , which is calculated as 1/6 of the annual value (TK.8,253) is then deducted
from the annual value.

8 1st Deduction

(i) Maintenance cost 1/6 of (7) 49,520 «x 1/6 = TK 8,253
TK / year
9 Valuation after deduction of maintenance TK 41,267
cost (7-8)
10 2nd Deduction
(ii) Exemption of self-use
(1/4 amount of (9) (495520 - 8,253 )x 1/4 = TK.10,317
(iii) Annul loan interest expenses 5,000 TK. 5,000
TK. / year
Total 2nd deduction (ii+iii) TK. 15,317
11 Annual valuation of the building on TK. 25,950

construction cost basis (9-10)

In this case, as the holding is used by the owner, 1/4 of the annual value (after the deduction of
maintenance expenses) is also deducted from annual value. This is calculated as( [Annual value]
(TK.49,520) — [Maintenance cost ] (TK.8,253) )x 1/4 =Tk 10,317.

If the tax payer takes loan from any bank or institute for purchase or construct the building, in this
case the total annual interest of the said loan will be deductible for non-commercial use of the
building.

As in Rule 18(2) (b) 3, if the building is mortgaged to the government or financial institutions, the
annual interest (TK 5,000) is also deducted.

Then, the valuation is calculated as follows;

[Annual value] TK.49,520
- [Maintenance expenses] TK. 8,253
- [Exemption for self-use] TK.10,317
- [Annual interest expenses of bank loan] TK. 5,000
= [Annual valuation] TK.25,950
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B-2: Annul valuation of fully occupied (commercial) building:

Calculation of annual value based on construction cost

Length Width No. of Total Area
Floor
1 Size of the building 40 X 30 X 1 = 1,200
Ft ft floor Sft
2 Construction cost of the building: 1,200 X 550 = TK. 660,000
sft TK/ sft
3 Land development cost 1,200 X 0.23 = TK. 276
TK. TK./ sft
4 Building construction cost and land TK. 660,276
development tax (2+3)
5 7.5% of Building construction and land 660,276 x 7.50% = TK. 49,520
development tax (4)
Calculation of annual value based on approximate rental revenue
6 Approximate annual rent of the building 5000 X 12 = TK. 60,000
/month months
Annual value
7 Lower amount of (5) construction cost basis valuation TK 49,520
or (6) approximate annual rent
8 1st Deduction
(i) Maintenance cost 1/6 of (7) 49,520 1/6 = TK. 8,253
TK. / year
9 Valuation after deduction of TK. 41,267
maintenance cost (7-8)
10 2nd Deduction
(ii) Exemption of self-use
(1/4 amount of (9) (49520 - 8,253 1/4 = TK. 10,317
(iii) Annul loan interest expenses 5,000 1/4 TK. 1,250
TK. / year
Total 2nd deduction (ii+iii) TK. 11,567
11 Annual valuation of the building on TK. 29,700
construction cost basis (9-10)
Calculation of Tax Demand
Particulars % (Up to) Amount-Tk.
Holding Tax 7% 2,079
Lighting Rate 3% 891
Conservancy Rate 7% 2,079
Water Rate 10% 2,970
Total Annual Tax demand 27% 8,019
Calculation of Quarterly Tax Demand
Particulars Quarterly demand Total-Tk.
Quarter-1 Quarter-2 Quarter-3 Quarter-4
Holding Tax 520 520 520 520 2,079
Lighting Rate 223 223 223 223 891
Conservancy Rate 520 520 520 520 2,079
Water Rate 742 742 742 742 2,970
Total-Taka 2,005 2,005 2,005 2,005 8,019
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In B-2 (retailed, commercial), the valuation is determined as

[Annual value] — [Maintenance expenses] —[Ownership deduction]- [Annual interest expenses of bank
loan] x1/4

The difference between B-1 and B-2 is that only 1/4 of annual interest expenses of bank loan is
deducted from annual valuation, as in Rule 18(2) (b) 4. The amount of deduction is smaller because
this is used for commercial purpose.

In this example, the annual value is TK.49,520, and the [Maintenance expense], which is calculated as
1/6 of annual value is TK.8,253, will be deducted from this.

Annual value is also deducted by the [Exemption of selfuse] (TK. 10,317) which is 1/4 of [Annual
value] deducted by [Maintenance expenses]. The annual value is also deducted by 1/4 of annual

interest (TK. 16,000 x 1/4=TK.4,000).

Then, the valuation is calculated as follows;

[Annual value] TK.49,520
- [Maintenance expenses] TK . 8,253
- [Exemption of self-use] TK.10,317
- [Annual interest expenses of bank loan] TK. 1,250
= [Annual valuation] TK.29,700
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(c) In case of building partly rented and partly retained

This case is applied to a building which is partly rented and partly retained. In some cases, there is a
building whose ground floor and the first floor are rented to tenants, while the second floor is used
by the owner for residential use.

Then the ground floor and the first floor are assessed based on A-2 (rental, commercial) and the
second floor is on B-1 (retained, non-commercial).

In this case, each part will be assessed based on the relevant assessment method. Each floor will be
separately assessed, and then combined when assessment is done.

Paurashava Taxation and Collection Rules, 2013

18. List of tax evaluation

(2) Evaluation list should be prepared according to below mentioned procedures, such
as:-

(a) In case of fully rented building-

(b) In case of fully retained building:

(c) In case of building partly rented and partly retained, annual value of rented part will be according to
point (a), and retained part will be according to point (b).
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Annex 1: Format for Tax Assessment

Form-C
[Article- 18(3)]
Notice to submit the actual accounts of rent or annual value of building or land

Memo NO: ....ccceeeveeieeee e Date: .

O e e e

Father/Spouse NaME: .......ccveeeeeeeeeeeeeeereeeee e

AAIESS: ottt ettt et et e e te st s e b et as e ebe saese e st esae s et erseae st seeananenteresen et aras

you are requested to submit the proper and actual accounts of rent or return of annual evaluation of your
land and building on above mentioned address accordingly with the enclosed form D to the signatory
mentioned below within seven days of receiving this notice for the purpose of preparation of revised
evaluation list under article 18(3) of the Paurashava tax assessment and collection system rules, 2013. In
case of failure, you will be bound to pay the penalty of maximum Tk. 50 at once and then after Tk. maximum
5 for each day.
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Form-D
[Article- 18 (4)]
Statement of rent or annual value of building or land

1. Ward Name:
2. Mohalla/Road/Street :
3. . Present no of building and land (holding) in the list of tax assessment:
4. (a) Owner (owners) name of the holding:
Father/Husband Name:
(b) Boarder (boarders) Name;
Father/Husband Name::
5. Area covered by the land or building
(a) By building (1) Pacca building:
(2) Semi pacca:
(3) Temporary:
(4) Total:
(b) By Free land (1) Pond:
(2) Canal:
(3) Garden:
(4) Open toilet:
(5) Other utility:
(6)Description of the building (should be submitted according to the direction of next
page)

(Signature of the return issuing person)

(Should be filled up by Paurashava executives.....)
6. New holding no (if provided) of building and [and: ........ccccveevevreennniicnercereie,

7. Annual value calculated by Paurashava executives

Resident Residential Shop/storage/factory/ | Vacant land (if Total
Building Workshop assessed
separately)
(a)Owner
(himself)
(b)Boarder

(renter etc.)

8. Comments of tax assessor with informing the base of annual value assessment including causes, If
there is any difference in tax assessment on assets between same area and road.

Paurashava
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Description of Building
(According to the serial no-6 of previous page)

Type of Building Construction type: pacca, |Age and present [ No of floors Nos, design and description Present Value or | Comments
semi-pacca, kancha, condition of the - annual rent of the
5 o No of room| Balcony | Bath room strides | Total area of] o .
temporary wooden , plain or building q building occupied
shed of'tally, leaf wave teen (Orlacn or oor by the owner or
shed or flat, etc. close) boarder
1 2 3 4 5 6 7 8 9 10 11
(a) Occupied by the owner
Residential building
(2) Shop/ Storage/
industry/ Workshop
(b) Occupied by the
Boarder
Residential building
(2) Shop/ Storage/
industry/ Workshop
Form-E
[Vide Article 19]
Tax Assessment list of the Year...........
Holding no. of . Annual
Serial Name ofthe the building Descriptio valuation | Name of Type of Amount of payable annual taxorrate Amount of Any other
No road of the nofhe ofthe owner payable tax| Conser Street quarterly statement Others
building Old New building o orrate Holding Water o Fire Total [installment
building vancy Lighting
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17
1
2
3
Sub-Total
Form-F
[As per article- 20(3)]
Notice for informing assessment of Paurashava tax
Memo NO: ... Date: ..o
Name of holdING OWNET: .......cueeeee ettt v e b
Father/SPOoUSE NAME: ......vovceeeieecreereee ettt v eaaes et seases st ssa s et ssas e st ansnes
ADAISS: .ttt e e b e e s s b b b s
This is to be notify for your kind information that, According to article 20(3) of Paurashava tax assessment and
collection rules- 2013, the annual tax and rate on the present holding no; .................
(Previous holding NO; ..cceeeeeeveveinirencenenn) OF e maholla/road/street of .......cceuvunnee. word of

this Paurashava have been revised under article- 31(1) of this rules, and the new/revised tax and rate is as
bellows. If you have any arguments on tax, ownership, houses/shop/building, etc. you can apply for re-
assessment to the Paurashava through form- g, purchasing from Paurashava office in declared price. No
application will be accepted after particular time and the tax assessed on you will be finalized. The tax will be
implemented and collected from the date.............. (o] RSP year.

So, in this situation you by yourself or your authorized person can apply through form- g about your
arguments for re-assessment within 30 (thirty) days of issuing this notice.

Tax assessor e, Paurashava
Mayor

.................... Paurashava

Revised annual tax and rate:
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ANNUAL @SSESSMENT: ...eviiiieeiirt ettt et s et s s st besenes

Tax on building and 1and : ..ottt e
CONSEIVANCY TR cuuivieeieieie ettt ettt e s eb e s es e st es e st b ens sabebanes

Rate on street lIght: ... e
Water Fate: ... e e

Total: covee e

(N WAEA: et e ee st s s s e nas )

Date of issuing the notice: .......ccceevvvrrveeesrrnnnae

(N.B.: This notice will be consider as final)

Form- G
[As per article- 21(1)]
Application for re-consideration of tax evaluation and tax assessment list

. Date of application: ...ccccece e s
. Name of the applicant: ..o e e
. Father/HUSband NamE: ...ttt et s ereaeas
. HOIdING/NOUSE NO: ...t e e et et e
. ROad/Maholla’s NAME: .....ciciieccet e
. Annual assessment
(@) EXISTING: wveveeieece ettt sttt ss st e st nn e s
(D) REVISEA: ...ttt et st s e
7. Brief description of causes for remedy of the applicant:

Uk, WN

Signature of the applicant’s
(For office use only)
8. Certificate of the office about the accuracy of information from column 1 to 7.

10. Order of tax assessment and collection committee about every building:
(a) Summery of the Order: ........ccoveieeecececeeeee e
(b) Finally settled annual assessment:

11. Signature of the members of the tax assessment and collection committee:

(L)oo (2) oo 2] SR

12. Payable arrear from the applicant and comments on the installment from which the order will be
implemented:

Signature of the divisional head
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Annex 2: Valuation sheet

A-1: Valuation of fully rented (non-commercial) building

1 Actual rent of 12 months or potential rent

Annual rent TK. TK.

/ month / year

2 Deductions:

(i)Maintenance cost- Rent of 2 month

TK. 2 TK.
/ month

(ii) Annual interest of bank loan TK. TK.

Total deduction (i) + (ii) TK.
3 Annual valuation of the building (1-2) TK.
Calculation of Annual Tax Demand

% (Up to) Amount-Tk.
Valuation x %
Holding Tax % TK.
Lighting Rate % TK.
Conservancy Rate % TK.
Water Rate % TK.
Total Annual Tax demand % TK.
Calculation of Quarterly Tax Demand
Particular Quarterly demand Total-Tk.
s Quarter-1 Quarter-2 Quarter-3 Quarter-4

Holding Tax

Lighting Rate

Conservancy Rate

Water Rate

Total-Taka
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A-2: Valuation of fully rented (commercial) building

1 Actual rent of 12 months or potential rent

Annual rent TK. 12 TK.

/ month / year

2 Deductions:

(i)Maintenance cost- Rent of 2 month

TK. 2 TK.
/ month

(ii) Annual interest of bank loan x 1/4 TK. 1/4 TK.

Total deduction (i) + (ii) TK.
3 Annual valuation of the building (1-2) TK.
Calculation of Annual Tax Demand

% (Up to) Amount-Tk.
Valuation x %
Holding Tax % TK.
Lighting Rate % TK.
Conservancy Rate % TK.
Water Rate % TK.
Total Annual Tax demand % TK.
Calculation of Quarterly Tax Demand
Particular Quarterly demand Total-Tk.
S Quarter-1 Quarter-2 Quarter-3 Quarter-4

Holding Tax

Lighting Rate

Conservancy Rate

Water Rate

Total-Taka
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B-1: Annul valuation of fully occupied (non-commercial) building:

Calculation of annual value based on construction cost

Length Width No. of Total Area
Floor
1 Size of the building X X =
Ft ft floor Sft
2 Construction cost of the building: X = TK
sft TK./ sft
3 Land development cost X = TK.
TK. TK./ sft
4 Building construction cost and land TK.
development cost (2+3)
5 7.5% of Building construction and land X 7.5% = TK.
development cost (4)
Calculation of annual value based on approximate rental revenue
6 Approximate annual rent of the building X = TK.
/month months
Annual value
7 Lower amount of (5) construction cost basis valuation or TK.
(6) approximate annual rent
8 1st Deduction
(i) Maintenance cost 1/6 of (7) X 1/6 = TK.
TK. / year
9 Valuation after deduction of maintenance TK.
cost (7-8)
10 2nd Deduction
(ii) Exemption of self-use
(1/4 amount of (9) - )X 1/4 = TK.
(iii) Annul loan interest expenses TK.
TK. / year
Total 2nd deduction (ii+iii) TK.
11 Annual valuation of the building on TK.
construction cost basis (9-10)
Calculation of Annual Tax Demand
Particulars % (Up to) Amount-Tk.
Holding Tax % TK.
Lighting Rate % TK.
Conservancy Rate % TK.
Water Rate % TK.
Total Annual Tax demand % TK.
Calculation of Quarterly Tax Demand
Particulars Quarterly demand Total-Tk.
Quarter-1 Quarter-2 Quarter-3 Quarter-4
Holding Tax

Lighting Rate

Conservancy Rate

Water Rate

Total-Taka
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B-2: Annul valuation of fully occupied (commercial) building:

Calculation of annual value based on construction cost

Length Width No. of Total Area
Floor
1 Size of the building X X =
Ft ft floor Sft
2 Construction cost of the building: X = TK.
sft TK./ sft
3 Land development cost X = TK.
TK TK./ sft
4 Building construction cost and land TK.
development cost (2+3)
5 7.5% of Building construction and land x 7.50% = TK.
development cost (4)
Calculation of annual value based on approximate rental revenue
6 Approximate annual rent of the building X = TK.
/month months
Annual value
7 Lower amount of (5) construction cost basis valuation TK.
or (6) approximate annual rent
8 1st Deduction
(i) Maintenance cost 1/6 of (7) X 1/6 = TK.
TK. / year
9 Valuation after deduction of TK.
maintenance cost (7-8)
10 2nd Deduction
(ii) Exemption of self-use
(1/4 amount of (9) ( - X 1/4 = TK.
(iii) Annul loan interest expenses x 1/4 TK.
TK. / year
Total 2nd deduction (ii+iii) TK.
11 Annual valuation of the building on TK.
construction cost basis (9-10)
Calculation of Annual Tax Demand
Particulars % (Up to) Amount-Tk.
Holding Tax % TK.
Lighting Rate % TK.
Conservancy Rate % TK.
Water Rate % TK.
Total Annual Tax demand % TK.
Calculation of Quarterly Tax Demand
Particulars Quarterly demand Total-Tk.
Quarter-1 Quarter-2 Quarter-3 Quarter-4

Holding Tax

Lighting Rate

Conservancy Rate

Water Rate

Total-Taka
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1. Introduction
1.1. Paurashava Tax Collection

Paurashavas provides municipal services (e.g. street light, solid waste disposal, and water supply) to
citizens out of its funding sources. Among them, major amount comes from the holding tax
collections.

The building and land tax, based on annual valuation of building and land, together with street light
rate, conservancy rate and water installation or water supply rate are called ‘holding tax’. All types of
buildings and lands located in a Paurashava are covered by the ‘holding tax’.

Therefore, holding tax collection is a prime work of the Pourashava to provide municipal services.

1.2. Objective of the Operational Handbook on Paurashava Budget formulation, execution and
monitoring

The major objectives of this operational handbook are;
e To improve the efficiency in tax collection task in view of maximizing paurashava revenue.
e To enhancing capacity of concerned staff for developing communication network and public
motivational work
e To improve knowledge and skills of paurashava staff and concerned elected representatives
for exercising the legal instruments such as acts, rules and instructions.

2. Legal background

Concerned rules and regulations in tax collection are as follows;
- Local Government (Paurashava) Act, 2009

- Paurashava Taxation and Collection Rules 2013

- The Model Tax Schedule 2014

Any Pourashava, as per Article 98 of the Local Government (Paurashava) Act 2009, subject to prior
approval of the government, can impose all or any taxes, sub-taxes, rates, tolls, and fees.

Paurashava Act 2009

98. Municipal Taxation

The municipality, with the previous sanction of the Government, may levy, in the
prescribed manner, all or any of the taxes, rates, cesses, tolls, and fees mentioned in
the Third Schedule.

But it is conditioned that municipality will take government approval for new taxation.

Paurashava Tax Assessment and Collection Rules 2013, formulated according to Article 100 of the
Local Government (Paurashava) Act, 2009, is most important among them. Paurashava Taxation
and Collection Rules 2013 is explaining the procedures and rules of tax collection, tax rate , and tax
assessment procedures and rules.

The Model Tax Schedule 2014 is also prepared based on the Paurashava Taxation and Collection
Rules 2013, which stipulates the tax rates and their assessment procedures. The following articles
and rules are related with tax collection.




SI. No. Document Article/Rules nos.
1 Local Government (Paurashava) Act, 2009 55(1), 98-102,104 and schedule 3.
2 Paurashava Tax assessment and Collection Rules, | 7-17, 28
2013
3 The Paurashava Model Tax Schedule, 2014 3,17 and 21-25.

Tax collection at paurashava is basically under the responsibility of “Tax assessment and collection
committee”. This is a a permanent committee of paurashava, consisting maximum 5 members from
the councilors form at the first pauraparishad meeting or the meeting held immediately after the 1*
meeting. Rule 55 (1)b of Paurashava Act 2009.

Paurashava Act 2009

55. Formation of Standing Committee by the Municipality:

Bellow mentioned standing committees shall be formed through regulations during the
first municipality meeting or work proceedings of any onward meetings and after
defining two and half hours tenure, namely:

a. Establishment and finance.

b. Taxation and levy.

¢. Accounts and audit.

d. Urban planning, services for citizen and development.

e. Rules and regularities and public security.

f. Communication and Infrastructural development.

g. Women and child.

h. Fisheries and livestock’s.

i. Information and culture.

j. Observation, monitoring and control of prices.




3. Securing holding tax revenue
3.1. Target on securing holding tax collection

Holding tax is one of the main financial sources of a Paurashava. It is, therefore, necessary to
increase the amount of the holding tax by enhancing collection skills of the concerned Paurashava
officers.

However, there are many Paurashavas which have not secured sufficient tax revenue. In such
Paurashavas, most of the tax revenues are used only for general establishment expenses, such as
salary payments.

Therefore, it is essential for a Paurashava to secure sufficient tax revenues, through setting targets on
tax collection amount and collection efficiency (collection rate) and increase own revenue sources.

The tax collection efficiency has to be more than 75% , because the government can, as per Article
49 (1) (d) of the Local Government (Pourashava) Act 2009, declare dissolution of any Council, if
Pourashava failed to achieve at least 75% of the assessed total annual taxes, sub-taxes, rates, tolls,
and fees (including holding tax) without acceptable causes.

Paurashava Act 2009

49, Suppression of Municipality and Re-Election

(1) Government can declare suppression on any municipality by gazette notification for
following causes, namely —

(d) failed to collect 75% of annual defined taxes, rates, tolls or fees levied without
acceptable causes.

Small paurashavas tend to spend most of the tax revenue for general establishment expenses, such
as salary payments or honorarium expenses. However, according to Rule 11(1) of Purashava Budget
(preparation and approval) Rules, 1999, Paurashavas are not supposed to spend more than 50% of
tax revenue for general establishement expenses.

In order to comply with this rule, paurashavas need to avoid increasing general expenses, and also
need to increase its own tax revenue.

Purashava Budget (preparation and approval) Rules, 1999

11.Expenditure restriction:

(1)The Pourashava will not expend more than 50% of collected revenue income for

establishment in the relevant financial year;

(2) Pourashava cannot expend in any means excluded the approved budget;

(3) Without prior approval of the Prescribed Authority, Pourashava cannot increase the salary of the
contractual staff and prepare the budget;

(4) If any expenditure made violating the rule, it will be considered as liabilities of the Chairman.

3.2. Tax collection efficiency
3.2.1. The definition of Holding Tax Collection Efficiency

As mentioned above, the targets on tax collection should be set on the amount and collection
efficiency.



Holding tax collection efficiency is expressed in terms of the collection rate of holding tax in
comparison to total demand in percent. Paurashavas are supposed to achieve more than 75% tax
collection rate, as described in Paurashava Act 2009.

Holding tax collection efficiency is calculated as follows;

Tax collection efficiency = (Arrear Collection + Current Collection) / (Arrear Demand + Current Demand)

Arrear demand is the total accumulated arrears of holding tax dues in the preceding years. Arrear
collection is the collection of such arrear demand.

Similarly, current demand is the amount tax that a tax payer is demanded to pay every year,
excluding the amount arrear demand. Current collection is the tax collection of such current demand.

When monitoring the yearly changes in the tax collection amount and colletion efficiency, using a
table below is most efficient.

Tax collection amount and efficiency monitoring table

Year Arrear Current Total Arrear Current Total Collection
Demand Demand Demand Collection | Collection | Collection rate
1 2 3 4(2+3) 5 6 7(5+6) 8(7/4)x%
2011-12 1,200,000 | 2,000,000 | 3,200,000 300,000 | 1,600,000 | 1,900,000 59.38%
2012-13 1,300,000 | 2,000,000 | 3,300,000 400,000 | 1,700,000 | 2,100,000 63.64%
2013-14 1,000,000 | 2,000,000 | 3,000,000 500,000 | 1,750,000 | 2,250,000 75.00%
2014-15 750,000

Using this table, it is possible to examine if the tax collection efficiency (collection rate) in improving
and deteriorating. The tax collection amount and collection efficiency should be examined for each
ward.

In order to calculate the holding tax collection efficiency, the tax collections should be separately
registered in Demand and Collection Register in which all tax demand and collections are registered.

3.3. How to enhance efficiency in tax collection

3.3.1. |Initiatives by a mayor and councilors

Involvement of a mayor in tax collection is most important to achieve high tax collection rate. In
some paurashavas, mayors give phone calls to the tax payers to appreciate them, or provide tea. In
contrast, if a mayor is not cooperative to tax collections, the tax collection rate in such paurashavas
tend to be very low (e.g. 10%).

Therefore, tax collectors are encouraged to give report to a mayor and councilors every month. Ward
level tax collection rate and amount should be provided, so that councilors can encourage citizens to
pay tax in WC (Ward Committee) meetings.

In such meetings, councilors should explain how the funds from tax collection was used, such as
infrastructure development projects. Then, the satisfaction level of citizen would increase, and
citizens are more willing to pay tax.



<Example> Collectors responsible for Wards

In Chandpur Paurashava, there are 9 assistant tax collectors, and they were assigned to each and
individual ward.

They are instructed to achieve 80% in tax collection rate, and they can receive 5000TK bonus, if they can
achieve the target. The progress of tax collection is discussed in monthly meeting amount councilors;
councilors are more willing to achieve the target in their paurashava.

3.3.2. Organizing tax collection campaign
Some Paurashavas organize “Tax collection campaign”, especually when festivals are organized in
town, as festivals are good opportunity where citizens gather.

If paurashavas organize such campaign at the timing of festivals, having a temporary tax collection
office in a festival location, tax payers can save time and expenses to come to paurashava for tax
payments.

3.3.3. Announcement / publications
Undertaking rally, announcement, courtyard meeting, leaflet and poster distribution, advertisement
in local dailies, presence of the Mayor in local cable TV would encourage tax payers to pay tax.

Most typically, the message delivered in the rally and announcement to tax payer in the first quarter
is that they can get rebates if they complete tax payment in the first quarter. The message delivered
in the 4™ quarter is that tax payers are going to pay additional as penalty if they do not complete
payment by the end of fiscal year.

3.3.4. Rebate and penalty

Financial incentives or rebate on tax payments is one of the most useful tool to encourage tax payers,
as mentioned above. Similarly financial penalty or surcharge on the arrear payment would also
encourage tax payers who wish to avoid paying extras.

Making announcement on rebate in 1% quarter and penalty in 4™ quarter would be most effective.
Rebate

As per Article 7 (3) of the Pourashava Taxation and Tax Collection Rules 2013, the following rebate
will be awarded.

Pourashava Taxation and Tax Collection Rules 2013

7. Tax payment, tax remedy, etc.

(3) For Tax on Building and Land of the fiscal year-

(a) If the tax of each quarter is paid within the time frame of demand notice, remedy will

be at the rate of 5% of the current demand.

(b) If the tax demand of next three quarter is paid in advance with the first quarter, 10% remedy will be
paid on total demand.

(c) If case of the payment of one or two quarter’s installment in advance along with the amount of the
guarter mentioned in the demand notice, tax remedy will be provided at the rate of 7.5% on total
demand.

The rebate which is mentioned in Rule 7 (3) (a) — (c) is summarized as follows;




Rebate rate (%)

Period of bill payment within the timeframe Rebate (%)
Payment of current quarter tax bill 5.0%
Payment of all four quarters bills in 1°* Quarter 10.0%
Payment of one or two quarter’s installment in advance 7.5%

Penalty

On the other hand, if the tax payments are not made within the relevant fiscal year, the remaining
tax demand amount is transferred to the following fiscal year as arrear. The tax payer then has to pay
5% additional as penalty, as per Rule 7 (3) (d) of Paurashava Taxation and Tax Collection Rules 2013.

Pourashava Taxation and Tax Collection Rules 2013

7. Tax payment, tax remedy, etc.

(3) For Tax on Building and Land of the fiscal year-

(d) Pourashava can add an additional charge at the rate of 5% on the amount of
defaulted demand if, tax on building and land is not paid with in the fiscal year or time
mentioned in the demand notice.

Condition applies that; Pourashava can provide remedy to any defaulter on total or partial charge.

The percentages of rebate and the amount of surcharge are indicated in tax bills.

3.3.5. Tax collection through compulsory seizure of movable assets

If a tax payer fails to pay the tax demand, the tax payer is regarded as a defaulter. In this case, a
paurashava can recover its tax demand through attachment and sales of the movable or immovable
property of the defaulter, as per Article 103 of Paurashava Act 2009.

Paurashava Act 2009

103. Collection and Recovery of Taxes:

(1) All taxes, rates, tolls and fees levied under this Ordinance shall be collected in

the prescribed manner.

(2) All arrears of taxes, rates, tolls and fees and other moneys claimable by a

municipality under this Ordinance shall be recoverable as a public demand.

(3) Notwithstanding the provisions of sub-section (2), the Government may empower any
municipality to recover arrears of taxes, rates, tolls, fees and other moneys claimable by the
municipality under this Ordinance by distress and sale of movable property belonging to the
person concerned, or by attachment and sale of the immovable property belonging to him.

The recovery of the tax demand through attachment and sales is most efficient when the paurashava
has achieved high tax collection efficiency, and is trying to encourage large defaulters to pay tax who
have enough income and assets.

Some paurashavas, which have experienced attachment and sales, achieved high tax collection rate
in the following years, not by attachment and sales but by showing their attitude toward tax

collections.

In such case, only an announcement of attachment and sales to defaulters would encourage tax
payers to pay tax on time.

See “5. Recovery of arrears through attachment and sales” for more details.




4. Tax collection processes
4.1. Outline of the tax collection processes

Tax collection is an annual operational flow which can be depicted as in the diagram below;

(1) Preparation of Demand
and Collection Register

v

(2) Issuing Tax Bills

At the begging of FY

(3) Tax collection and

Daily issuing tax receipts

(4) Monitoring of tax

Monthly .
collection

\ 4
(5) Follow-up tax collection

Quarterly

e

\ 4

(6) Closing Demand and
At the end of FY

Collection register

(1)Preparation of Demand and Collection Register
Paurashava tax collection section prepares “Demand and Collection Register” at the beginning of the
fiscal year, which shows the arrear and current demand of each tax payer.

(2)Issuing Tax Bills
The tax collection section will then issue tax bills, which are prepared based on the information in
Demand and Collection Register. Tax bills should be prepared and delivered to tax payers within July.

(3)Tax collection and issuing tax receipts

Paurashava collects tax demand in cash or through banks. Upon collection, tax collectors calculate
the rebates given to the tax payers, and then issue receipts. Tax collectors then register it in Demand
and Collection Register.

(4)Monitoring of tax collection

Paurashava prepares Monthly and Quarterly account of tax collection monthly, quarterly and
annually. The paurashava then review the tax collection progress, comparing to the annual target.
Tax collection is closely monitored by the chief executive or secretary on behalf of the mayor of the
Paurashava.

(5)Follow-up tax collection
Each quarter, the tax collection examines the tax collection progress, and then prepares the second,



third and fourth tax bills, if the tax is not fully paid in the first quarter. Sending tax invoices to those
who delay payments is also very important to remind tax payments.

(6) Closing Demand and Collection register at the end of Fiscal year
At the end of the year, Demand and Collection Register is closed for the fiscal year, and the amount
which was not paid within the fiscal year will be transferred to the following fiscal years, as “arrear”.

4.2. Individual process
(1) Registration on demand and collection register: At the beginning of the fiscal year

At the beginning of the fiscal year, the tax collection section of a Paurashava prepares “Demand and
Collection Register”, which shows the tax demand and collection of each tax payer.

Bengal Municipal Account Rules, 1935

56. The Demand and Collection Register shall be prepared in Form 12 from the
Assessment Register and shall also show any outstanding dues noted in the previous
Demand and Collection Register. The total of all outstanding dues shall be agreed with
the total of the old arrears and the arrear for the previous uears as shown in the sarkar’s
ledger of the circle.

Rule 56 of Bengal Municipal Account Rules 1935 specifies the format of Demand and Collection
Register (Form 12). However, the Demand and Collection Register, which Paurashavas actually use
are much different from the one specified by Bengal Municipal Account Rules. The format in Bengal
Municipal Account Rules 1935 does not seem practical, considering the current tax collection
practices.

Therefore, this operational manual recommends paurashava to use the format of Demand and
Collection Register depicted below. This is a format which is actually used by many Paurashavas, and
also which are useful in the actual operations.

Such Demand and Collection Register is as follows;

Sample Demand and Collection Register

Description of Demand Description of Collection

Demand Holding [ Conserv| Water | Street | Total Date of | Receipt | Holding | Conser- | Water | Street | Sur- | Croke | Rebate | Total | Balance | Signature of | Signature of
ancy Lighting Collection receipt No vancy Lighting | charge | Fee Collec- | (Dues) |assistant tax|tax collector
tion collector
1 2 3 4 5 6(2.5)
FY: 2013-14

Arrear (up to 30 June 2012-13) 3,500 3,500 5000 1,500] 13,500] [Arrear 20-07-2014 | 1234- 3500] 3500 5000 1500 675 14,175 0,
1" Installment 1575] _1575] 2,250 675] 6075 [1Installment _|20-07-2014 | 1234- 1575 1,675] 2250 675 6,075 0,
2installment 1575|1575 2,250 675] 6075 [2®installment __|20-07-2014 | 1234~ 1575 1,675] 2250 675 911] 6,986 0]
3"Installment 1575 1575| 2,250, 675 6,075/ [3"installment
4"Instaliment 1575 1575| 2,250, 675 6,075/ [4"Installment
Sub-Total current demand (Installment 1...4) 6,300 6,300] 9,000] 2,700] 24,300] [Total
Total Demand (Arrear + current year demand) 9,800 9,800] 14,000[ 4,200 37,800

FY: 2014-15

Arrear(up to 30 June 2013-14

1*Installment

2™installment

3"Installment

4"Installment

Sub-Total current demand (Instaliment 1...4)

Total Demand (Arrear + current year demand)

FY: 2015-16

FY: 2016-17

FY: 2017-18

See also Annex 2.

Demand and Collection Register of a tax payer is described in two pages which face each other. The
left side of Demand and Collection Register is for the tax demand of a tax payer, and the right side is




for the collection of the same tax payer.

By comparing the left side (demand) and right side (collection), it is easy to find out the remaining
tax demands of the tax payer.

Demand and Collection Register is prepared upon the completion of tax re-assessment, in which the
annual valuation and annual tax demand amount of a tax payer is determined. The demand and

collection register will be then used for five years until the completion of following tax re-assessment.

How to fill Demand and Collection Register

As mentioned above, the left side (demand) of Demand and Collection Register is filled at the
beginning of the fiscal year.

The information to be filled in Demand and Collection Register is transcribed from Tax Assessment
list, which shows the annual valuation amount and the amount of current demand of each tax payer.

An example of Tax Assessment List is as shown below. This is a format (Form E (UMO) speficied by
Rule 19 of Paurashava Tax Assessment and Tax Collection Rules 2013.

Demand and Collection Register
Form-E
[Vide Article 19]
Tax Assessment List of the Year: 2013-2014

Holdi . of A |
. Name of the © mg, n(,) ° Descriptio nnu,a Type of Amount of payable annual tax or rate Amount of
Serial the building valuation | Name of Any other

No road of the nofhe fth owner payable Street C S quarterly statement Others

building old New building 0_ .e taxorrate | Holding | refe Fire onser- Water ewerag Total |installment

building Lighting vancy e
1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17 18
1 | ManikRoad | 1 1 Pucca 90,000 Abdul 4 6,300 | 2,700 - 6,300 | 9,000 - 24,300 6,075
building Halim E
Md. Del
2 Do 2 2 Pucca | 96,000 ewarl -y 6,720 | 2,880 - 6,720 | 9,600 - 25,920 | 6,480
Hossain

3 Do 002-01 3 Pucca 59,000 |Gopal Saha 4 4,130 1,770 - 4,130 5,900 - 15,930 3,983

Sub-Total - - - 2,39,000 - - 17,150 7,350 - 17,150 | 24,500 - 66,150 16,538

The current demand amount described in Tax Assessment List is transcribed in the current demand
(FY 2013-14) of Demand and Collection Register (of the same person).

The amount of current demand (of Mr. Abudul Halim of Manik Road, Holding No.1) for FY2013-14 is
TK. 24,300 in total (Holding tax: TK.6,300, Street Lighting: TK.2700, Conservancy TK.6,300, and Water:
TK 9,000) which are indicated in Tax assessment list is then input in Demand and Collection register.

As the payment of tax can be made in four installments, quarterly demand amount, which is one
fourth of annual demand will be then input in this register.



Left side of “Demand and Collection Register” (Mr. Abudul Halim of Manik Road, Holding No.1)

Description of Demand

demand)

Demand Holdin | Street Fire Conse Water Sewe- | Total
g Light- rvancy rage
ing
1 2 3 4 5 6 7 8(2..7)
FY: 2013-14

Arrear (up to 30 June 2012-13) 3,500 1,500 3,500 5,000 13,500

" 1% Installment 1,575 675 1,575 2,250 6,075

2"Installment 1,575 675 1,575 2,250 6,075

3"Installment 1,575 675 1,575 2,250 6,075

4"nstallment 1,575 675 1,575 2,250 6,075

Sub-Total current demand (Installment 6,300 2,700 6,300 9,000 24,300
P R N VO R AR R PR PR SRR

Totaz Demand (Arrear + current year 9,800 4,200 9,800 14,000 37,800

FY: 2014-15

Arrear(up to 30 June 2013-14

| 1 Installment

2" nstaliment

3Installment

4"nstallment

Sub-Total current demand (Installment
1...4)

Total Demand (Arrear + current year
demand)

FY: 2015-16

FY: 2016-17

FY: 2017-18

Arrear demand amount indicated in Demand and Collection register is the amount of tax due which
were has not been paid until the end of previous fiscal year.

As explained above, Demand and Collection Register is used for five years from FY 2013-14 to FY
2017 — 18. When the current fiscal year (FY 2013-13 in this case) finishes, the amount which was not
paid until the end of fiscal year, is then input in the left side of the Demand and Collection Register,

as arrear.

(2) Issuing Tax Bills: At the beginning of the fiscal year

When Demand and Collection Register is prepared, Paurashava prepares tax bills, filling tax demand

amount in a Tax bill format within July.

paid in advance,

period of time.

Paurashava Tax Assessment and Collection Rules 2013
Rule:7: Tax payment, rebate and others:
(1) Tax payer will payable by four installments in a year; but conditions that tax may be

(2) Paurashava will issue a demand bill to taxpayer for payment of tax within a certain
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The format of the tax demand bill is specified in Bengal Municipal Account Rules 1935 (Rule 52,
Form 9). However the format of tax bill actually used by Paurashavas are different from the one
specified by Bengal Municipal Account Rules 1935.

It is most recommend using a tax demand bill, which are basically consistent with Demand and
Collection Register, explained above

The tax bill format recommended in this operational manual is given below:

Recommended Tax Bill Format

Paurashava Tax bill: sample:
XXXXX Paurashava
Bill No: Financial Year: 2014-2015
Holding No Old: 0001 New: 001
Taxpayer ID 03-036-0001-00
Name of Tax payer Md. Abdul Halim Father/Hus: Md. Abdul Karim
Ward/Road/Mouja Manik Road
Address of bill Manik Road
Date of bill issue 01-07-2014 Type of taxpayer: Private
Last date of Payment 30-09-2014 Annual Valuation: 90,000
Description of Tax Arrear Current Year Grand
1st 2nd 3rd 4th Total Total
install- install- install- install-
ment ment ment ment

Holding Tax 3,500 1,575 1,575 1,575 1,575 6,300 9,800
Lighting rate 1,500 675 675 675 675 2,700 4,200
Conservancy rate 3,500 1,575 1,575 1,575 1,575 6,300 9,800
Water rate 5,000 2,250 2,250 2,250 2,250 9,000 | 14,000
Sur charge 675 - - - - - 675
Croke Fee - - - - - - -
Total bill 14,175 6,075 6,075 6,075 6,075 24,300 | 38,475
Rebate is given to the current demand payment,

5.0% . if Current quarter bill is paid in the current quarter

7.5% : if the first and following quarter bills are paid in advance

10.0% : if all four quarters bills are paid in the first quarter

The tax bill shows the specifications of tax payers (e.g. holding number and holder’s name) at the top
of tax bill format. It also indicates the arrear demand, current demand of each quarter and total
demand, which are transcribed from Demand and Collection Register.

This also shows the “surcharge” which are imposed on arrear demand. This is kind of a penalty that a
tax payers have to pay for the tax arrears. If the tax payment is not done within the fiscal year, the tax

payers have to pay 5% extra (as surcharge). The amount of arrear demand including surcharge is TK.

11



14,175 (Arrear demand TK. 13,500 + Surcharge TK. 675).

This tax bill also shows the rate of tax rebate at the bottom to encourage tax payers to complete tax
payment earlier, as follows;

» 5.0% : if Current quarter bill is paid in the current quarter
> 7.5% : if the first and following quarter bills are paid in advance
>  10.0% . if all four quarters bills are paid in the first quarter

This is based on Rule 7 (3) of the Pourashava Taxation and Tax Collection Rules 2013. The rebate rate
changes upon the timing of payment, and this is going to be explained in the following section.
Please note that rebates are not applied to any arrear payments.

The tax bill should be issued every quarter to encourage tax payers.

(3) Tax collection and issuing tax receipts: Daiy

Upon tax collection (payments by tax payers), the tax collector first calculated the amount of rebate,
receive payments, and then issue tax receipts to the tax payers. The tax collector then enter the tax

collection into Demand and Collection Register.

The format of tax receipt is again specified by Bengal Municipal Account Rule 1935 (Rule 52, Form 9),
but Paurashavas are not using it as specified.

The tax receipt format, which are recommended by this handbook is as follows. Items included in the
receipt format should be consistent with tax bill format.

12



Recommended Tax receipt format

Paurashava Tax Receipt:

XXXXX Paurashava

Bill No: Financial Year: 2014-2015
Holding No Old: 0001 New: 001
Taxpayer ID 03-036-0001-00
Name of Tax payer Md. Abdul Halim Father/Hus: Md. Abdul Karim
Ward/Road/Mouja Manik Road
Address of bill Manik Road
Date of bill issue 01-07-2014 Type of taxpayer: Private
Last date of Payment 30-09-2014 Annual Valuation: 90,000
Description of Arrear Current Year Grand
Tax 1st 2nd 3rd 4th Total Total
install- install- install- install-
ment ment ment ment
Holding Tax 3,500 1,575 1,575 6,650
Lighting rate 1,500 675 675 2,850
Conservancy 3,500 1,575 1,575 6,650
rate
Water rate 5,000 2,250 2,250 9,500
Sur charge 675 - - 675
Croke Fee - - - -
Total bill 14,175 6,075 6,075 26,325

Calculation of Rebate:

12,150 X 7.50% = 911
Net Payment
(Total bill) 26,325 - (Rebate) 911 = 25,414

Collector

Date of

collection 20-07-2014

Rebate is given to the current demand payment,

5.0% . if Current quarter bill is payed in the current quarter
7.5% : if the first and following quarter bills are paied in advance
10.0% :if all four quarters bills are paid in the first quarter

1) Calculation of rebate amount

As mentiond above, the retabe (%) is determined based on the timing of tax payment. For example,if
a tax payer pays all demand amount (of 1%, 2", 3" and 4™ quarters) in 1% quarter, then the rebate
given to the tax payer will be 10% of total current demand.

Rebates are not given to any arrear payments. Similarly, delayed payment, such as the pament of 1*
quarter demand in 2" guarter is not given any rebate.
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This can be summarized as in the following table.

Rebate and the timing of payment

Timing of payment Payment Rebate

In 1st quarter 1st, 2nd, 3rd and 4th quarter demands are paid. 10.0%
1st, 2nd and 3rd quarter demands are paid. 7.5%
1st and 2nd quarter demands are paid. 7.5%
1st quarter demand is paid. 5.0%

In 2nd quarter 2nd, 3rd and 4th quarter demands are paid. 7.5%
2nd and 3rd quarter demands are paid. 7.5%
2nd quarter demand is paid. 5.0%
1st quarter demand is paid. -

In 3rd quarter 3rd and 4th quarter demands are paid. 7.5%
3rd quarter demand is paid. 5.0%
1st and 2nd quarter demands are paid. -

In 4th quarter 4th quarter demand is paid. 5.0%
1st, 2nd and 3rd quarter demands are paid. -

Please also see “Annex 4: Calculation of rebate”.

In the example above, the tax payer pays the arrear demand (TK.14,175), 1* quarter demand (TK.
6,075) and 2" quarter demand (TK. 6,075) in the 1* quarter (20 July 2014).

In this case, the rebate given to the tax payers is 7.5%. The amount of rebate is TK.911, which is
calculated as 7.5% of current collections (TK 12,150 = TK 6,075 (1% quarter demand) + TK 6,075 (2"
guarter demand)).

2) lIssuing tax receipt

Upon tax collection, the tax collector issues tax receipts, with the signature of the collector and the
seal, as stipulated in Rule 8 (3) of Paurashava tax assessment and tax collection rules, 2013.

Paurashava tax assessment and tax collection rules, 2013

8. Tax payment, etc.

(1) The tax should be paid to any commercial bank recommended by the Paurashava or

to the Paurashava office.

(2) A notice should be published in any open place of Paurashava office with the list of

authorized person for tax collection and date and venue of tax payment.

(3)_Money receipt to be given to the taxpayers in case of collection of tax, tax amount will be disclosed in
this receipt the said receipts would to properly signed by the tax collector with seal.

When tax collector received cash or chequres for the payment of tax, the tax collector will deposit
the collection amount to the cashier of the Paurashava. The cashier will record the receipts in the
cashier’s cashbook and deposited to the concerned bank amount. Tax collectors have no right to
keep the money in hand.

It is recommended to let tax payers make tax payment at bank offices as much as possible, on the
condition that bank offices can properly calculate the rebate amount. If the computerized tax
collection system is installed in the paurashava, then all tax payments should be done through bank
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offices.

3) Registration on Demand and Collection register

When tax is collected, the tax collector records it in the right page of Demand and Collection Register.

In case of bank collection, Paurashava collects counter copies of tax bills and tax collector records
them in Demand and Collection Register. The accountant also records them in the accountant’s

cashbook.

The data entries of tax collections are made in the right page of Demand and Collection Register of
the relevance tax payer.

A example of tax collection registered in Demand and Collection Register (on the right page,
collection) of Mr. Md. Abudul Halim, who paid the arrear demand, 1% quarter demand and the 2™
qguarter demand, in the first quarter (20 July 2014), is as follows;

Data entry in Demand and Collection Register (Collection, right side)

Description of Collection

Date of

Receipt

Holding

Rate

Sub-

Sur-

Croke

Rebate

Total

e of

e of

Collection receipt No Lighting | Fire | Conser- | Water |Sewerag| Total | charge Fee Collec- | (Dues) |assistanttax | tax collector
vancy e tion collector
9 10 1" 12 13 14 15 16 17 18 (12... 19 20 21 22 23 (8-18) 24 25
17) (18+19+
20-21)

Arrear 20-07-2014 (1234-012 3,500 1,500 3,500 5,000 13,500 675 14,175
1% Installment 20-07-2014 [1234-012 1,575 675 1,575 2,250 6,075 - 6,075
2"nstallment 20-07-2014 [1234-012 1,575 675 1,575 2,250 6,075 911 5,164
3"Installment
4"Installment

Total

Mr. Md. Abdul Halim paid TK. 14,175 for arrear, of which arrear demand is TK.13,500 and TK. 675 for
surcharge (5% of arrear demand).

As Mr. Md. Abdul Halim paid 1% quarter demand and 2" quarter demand (TK. 12,150 in total) in the
1* quarter of the year, he received 7.5% rebate, which is TK911.

As can be seen from the Demand and Collection Register, the remaining tax bills that Mr. Md. Abdul

Halim has to pay during this fiscal year is the 3 and 4™ quarter demand. It would be easy for the tax
collector to find out tax payers who have not complete payment, if the collect put stickers or tags on
their pages on Demand and Collection Register.

(4) Monitoring of tax collections

Paurashavas are supposed to compile the tax collections every month as specified in Rule 66 of
Bengal Municipal Account Rules 1935. Such tax collections data should be compiled for each ward.

Monitoring of tax collection progress is specifically necessary, to examine if the targets on the tax
collections are met.
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Bengal Municipal Account Rules 1935

Sarkar’s ledger

66. The sarkar’s ledger shall be kept in Form 17 and shall be posted by the tax collector

or head clerk. One such register shall be kept for each circle of collection. The entries

under the heading “Collection” shall be filled up from the daily total in the Daily

Collection Register under the various quarterly columns and the monthly tatals of remission posted in
the appropriate colums from the Remission Register.

Progress Statement

67. The Sarkar’s ledger shall be closed and balanced at the end of each month and the totals of the
collection and remission shall the be posted into the progress statement, in Form 18. If there is only one
circle, however, this will not be necessary, as Form 17 may be made to serve the purpose.

The format for compiling tax collection is specified in Bengal Municipal Account Rules 1935 (Rule 66,
Form 17). However, paurashavas are not using this format for the data compilation. In case
computerized tax collection system is installed in a paurashava, such data compilation of tax
collections is not necessary, as it can be done by the computerized system.

This operational manuals recommend paurashava to use (i) abstract register of tax collection and (ii)
Quarterly and Annual Statement of Tax Collection, which are developed base on “abstract register
(Form 86)” and “quarterly and yearly account of receipts (Form 89)” of Bengal Municipal Account
Rules 1935.These should be prepared for each ward every month. See also “Annex 5: Abstract
register and Quarterly and Annual Statement of Tax Collection”.

The individual tax collections (arrear and current) are transcribed from Demand and Collection
Register to Abstract Register. The tax collection amounts of each month are compiled in the Abstract
Register, and the total amount of receipts of arrear and current demand of a month will be then
filled in Monthly and Quarterly statement of tax collection.

Using these formats, the paurashava monitors the ward-wise arrear collection and current
collections of every month.

Step 1: Filling Abstract Register from Demand and Collection Register

The recommended format of Abstract Register is as follows;

Recommended Abstract Register of tax collection

Holding no. Current collection Arrear collection
Date of the Name of owner Holding Tax Rate Holding Tax Rate ot | SubTotal | Surcharge | Croke Fee
building Lighting Fire | Conservangy y[ Water | sewerage Lighting Fire | Conservancy| Water | sewerage

Rebate

Total

10(+5+6+ 16(11+12 | 17(10+16) 18 19

2 3 4 s 6 7 8 9 1 1 14 15
7+849) +13+14+15)

21(17
+18+19 -20)

In the abstract register of tax collection, all the tax collection information of each ward are registered,
so that monthly tax collection amount of each ward can be easily compiled.

The abstract register of tax collection is filled using the information entered into Demand and
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Collection Register.

Example of Data entry in Demand and Collection Register (Collection, right side, Md. Abdul Halim)

Description of Collection
Date of Receipt | Holding Rate Sub-
Collection receipt No Lighting | Fire | Conser-| Water |Sewerag| Total
vancy e
9 10 1 12 13 14 15 16 17 18 (12...
17)
Arrear 20-07-2014 (1234-012 3,500 1,500 - 3,500 5,000 /‘, 13,500
1%Installment 20-07-2014 |1234-012 1,575 675 - 1,575 2,250 s 6,075
2"Installment 20-07-2014 [1234-012 | 1575 675 [ 1575] 2,250 3....8075]F
3"Installment |
4"installment \
Total \
Abstract register (July 2014, Ward A) \
Holding no. Arrear collection Current collection l
Date of the Name of owner | Holding Tax Rate Total Holdir?{ Rate T:%t \ Sub-Total
building Lighting ... | Conservancy Water o Lighting ... | Conservancy Water . 2
1 2 3 4 5 6 7 8 9 107(‘13;)6* ﬁl 12 13 14 14 15 ég itillzsj 17 (10 +16)
20-07-2014 1 Abdul Halim 3,500 1,500 3,500 5,000 _ 13,500 . 3,150 1,350 | - 3,150 4500 -f 1 _2;1_5_02 25,650

Ward-wise Abstract register is prepared for each month. In this Abstract register, individual tax
collections (arrear and current collections) will be filled. In this example, the tax collector started
using this ward —wise Abstract Register from 1* July 2014, and filled 3 tax collections made in July.

At the end of every month, the tax collector calculates the total amount of tax collection (arrear and

current). In this case, total arrear collection of this month of this ward is TK. 5,000 and the current
collection is also TK 5,000.

Step 2: Filling Quarterly and Annual Statement of Tax collection from Abstract Register

After compiling ward-wise tax collections at the end of every month, the total amount of tax

collections (arrear and current) is going to be filled in Quaterly and Annual statement of tax
collection.

Recommended format of Quarterly and Annual Statement of Tax Collection is as follows;
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Quarterly and annual statement of tax collection

Jul Au Se Total Total T::ﬁ:l Total 4th | Total of
& P 1st Q 2nd Q Q the year
year
9 10 19
! 2 3 4 5 (2+3+4)
(6+7+8) (5+9) (16+17+18) (15+19)
Ward 1
Arrear 2,000
Current 5,000
Total 7,000
Ward 2
Arrear 5,000
Current 9,000
Total 14,000
Ward 3
Total
Arrear
Current
Total of the month

Quarterly and Annual statement tax collection described above shows the arrear and current
collections of ward 1 and ward 2 in July.

Ward-wise tax collection amount and tax collection efficiency can be compared among wards. Such
information should be shared with councilors.

Total tax collection amount (arrear and current) of the Paurashava will be then calculated at the end
of year, and then tax collection efficiency is then calculated.

(5) Follow-up tax collection

After sending the first tax bills in the 1% quarter of the fiscal year, it is important to keep encouraging
tax payers to pay tax throughout the year.

It is then most efficient if a paurahsava prepares 2", 3™ and 4™ tax bill each quarter, if the tax
collections are not completed. This is because tax payers tend to forget making tax payment if they

are not reminded.

Some Paurashava might want to carry out such follow up activities through phone calls or visits. It is
most important to keep contacting with tax payers throughout the year by any means.

(6) Closing Demand and Collection register: At the end of the fiscal year

At the end of the fiscal year, Demand and Collection Register of the year is closed, and the remaining
demand is registered as the arrear demand of the next fiscal year.
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This can be depicted in the example described below ;

Demand and Collection Register (left side, demand)

Description of Demand

Demand Holdi | Street Fire | Conse | Water | Serer | Total
ng Lighti rvanc age
ng y
1 2 3 4 5 6 7 8(2..7)
FY: 2013-14
Arrear (up to 30 June 2012-13) I 3,500 | 1,500 3,500 | 5,000 13,500
[ 4st
1ndlnstallment Collected % 1,575 675 1,575 | 2,250 6,075
2"™Installment | L] 1575 675 1,575 | 2,250 6,075
3 nstall t ;| 1,575 675 1,575 | 2,250 6,075
- ne'amen Not Collected ~=i| ' ' ’ :
4" Installment [ ] 1,575 675 1,575 | 2,250 6,075 |
Sub-Total current demand (Installment 1...4) 6,300 2,700 | T 76,300 1] 9,000 T 24,300
Total Demand (Arrear + current year demand) 9,800 | 4,200 9,800 (|14,000 37,800
FY: 2014-15
Arrear(up to 30 June 2013-14 | 3,150 | 1,350 3,150 | 4,500 12,150 [

1" Installment

2" nstallment

3" nstallment

4" [nstallment

Sub-Total current demand (Installment 1...4)

Total Demand (Arrear + current year demand)

FY: 2015-16

FY: 2016-17

FY: 2017-18

This is an example of Mr. Md. Abdul Halim, mentioned above. Althouhg Mr. Md. Abdul Halim paid
the arrear demand, 1% quarter demand and 2™ quarter demand, he did not pay the 3 and 4™
quarter demand before the end of FY 2013-14. Therefore, the 3™ and 4™ quarter demands are
transferred to the arrear demand of FY 2014-15.
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5. Recovery of arrears through attachment and sales

If a tax payer fail to pay the tax demand within designated timeframe, the tax payer is regarded as a
defaulter. In this case, a paurashava can recover its tax demand through attachment and sales of the
movable or immovable property of the defaulter.

The recovery of the tax demand through attachment and sales is most efficient when the paurashava
has achieved high tax collection efficiency, and is trying to encourage large defaulters to pay tax who
have enough income and assets.

5.1. Rules on attachment and sales

Paurashavas are authorized to recover tax arrears through attachment and sales, as stipulated in
Article 103 (3) of Paurashava Act 2009.

Paurashava Act 2009

103. Collection and Recovery of Taxes:

(1) All taxes, rates, tolls and fees levied under this Ordinance shall be collected in

the prescribed manner.

(2) All arrears of taxes, rates, tolls and fees and other moneys claimable by a

municipality under this Ordinance shall be recoverable as a public demand.

(3) Notwithstanding the provisions of sub-section (2), the Government may empower any
municipality to recover arrears of taxes, rates, tolls, fees and other moneys claimable by the
municipality under this Ordinance by distress and sale of movable property belonging to the
person concerned, or by attachment and sale of the immovable property belonging to him.

5.2. Process of attachment and sales

At the beginning of the year, a paurashava finalizing the list of defaulters based on a review of the
previous year’s tax collection report submitted by the tax collector.

After finalizing the list of defaulters, the processes of attachment and sales carried out by a
paurashava, stipulated in Rule 10 of Paurashava Tax assessment and Collection Rules, 2013 is as
follows;

Paurashava Tax assessment and Collection Rules, 2013

10. Defaulted tax collection

(1) If any person failed to pay any quarter of any tax or any other payable amount,

Pourashava will publish produce a list of defaulter and publish it in Paurashava’s notice

board, and will provide notice to the defaulter according to ‘form- a’.

(2) If the defaulter does not pay the defaulted tax or payable amount within 15 days of receiving the
notice, Pourashava will send another reminder notice providing 10 days more for the payment according
to the form-a-1, under sub-section (1).

(3) Pourashava can issue attachment notice to seize and sell the fixed or moveable assets of the defaulter
to collect the debt as government demand, after the expiree of the time frame mentioned in the sub-
section (2).

(4) An officer or Staff of the Pourashava authorized by mayor will execute the attachment notice.

(5) In case of probability of any indiscipline during attachment, mayor if necessary, can take support from
the police, and the additional cost regarding police support, will be collected from the defaulter.
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Flow of attachment and sales

1) 1** Notice

(Form ka)
i1l 15 days
2) 2" Notice
(Form Ka-1)
i1l 10 days

3) Attachment Notice
(Form Ka-2)

\4
4) Verbal request and
Execution

1) 1% Notice: Form Ka
If any taxpayer fail to pay any installment or any other tax in due time, a Paurashva will prepare a list
of defaulters and put it on the Paurashava notice board.

At the same time, the Paurashava issue a notice to the defaulter using Form-Ka to demand them to
pay the dues within 15 days from the received of the notice, as per Rule 10 (1) of the Pourashava
Taxation and Tax Collection Rules.

(See “Annex 6: Forms of attachment and sales”)

2) 2nd notice: Form Ka-1

If the tax payer does not pay the dues within 15 days from receiving the 1 notice, then the
Paurashava will issue a second notice to the taxpayer using Form- Ka-1, to demand the payment of
dues within 10 days, as per Rule 10 (2) of the Pourashava Taxation and Tax Collection Rules.

3) Attachment notice: Form Ka-2

If the defaulter failed to pay the dues within 10 days after receiving the 2™ notice, the Paurashava
will issue “attachment notice” to attach and sell the immovable or movable assets of the defaulter to
collect the dues, as per Rule 10 (3) of the Pourashava Taxation and Tax Collection Rules.

4) Verbal request and execution

The authorized officer or staff will then shall verbally ask the defaulter to immediately pay the tax,
and if the defaulter refuses the requests, an authorized officer or staff will execute the attachment
and sales, as per Rule 11 (1) of Paurashava Taxation and Tax Collection Rules 2013.

Paurashava Tax assessment and Collection Rules, 2013

11. Procedure of attachment and sale

(1) The authorized officer under sub-section (4) of article-10, will orally request the

defaulter to pay the debt at once, and if the defaulter refused to pay the tax, the office

will attachment the moveable assets of the defaulter and gave him a receipt;

Condition applies that, the assets cannot be attached which has been given remedy from attachment
under sub-section (1) of article 60 of Judicial Order 1908 (No 5 act of 1908).
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Annex 1: Tax collection amount and efficiency monitoring table

Year Arrear Current Total Arrear Current Total Collection
Demand Demand Demand Collection | Collection | Collection rate
1 2 3 4(2+3) 5 6 7(5+6) 8(7/4)x%
2011-12
2012-13
2013-14
2014-15
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Annex 2: Tax Demand and Collection Register
Page No: . . Paurashava

Tax Demand and Collection Register FY: 2013-14 To FY:2017-18
Holding No. : Ward No
Taxpayer’s Name : Address/Mohalla Name:

Father/Husband Name : Annual Valuation:

Description of Demand Description of Collection
Holding tax Rate Total Date of | Receipt No | Holding tax Rate Sub-Total | Surcharge | Croke Fee | Rebate Total Balance | Signature of | Signature of
receipt Collection | (Dues) | assistant [tax collector|
Lighting Fie | conservancy | Water | Sewerage Lighting Fire | Consevancy |  Water | Sewerage tax collector
B 9 10 i 2 3 4 15 16 7 8 9 20 21 22 2 2 25
1 2 3 4 5 6 7 (2+3+4+546 (12+13+14+ (18+19+20- | (818)
+7) 15+16+17) 21)

20,20, FY: 20....-20.
[Arrear (up to 30 June 20.....-20....) [Arrear
¥ instalment instaliment
[2¥instaliment 2 instaliment
3 s talment 3%nstaliment
[4ins tallment [Finstaliment
[Sub-Total current demand (instaliment 1, 2, 3, and 4) Total
[Total Demand (Arrear + current year demand)

FYV: 20....-20. FY: 20....-20.
[Arrear (up to 30 June 20.....20....) [Arrear
[ nstaliment 1" nstaliment
2 nstaliment 2¥instaliment
3 instaliment [3Pnstaliment
[Finstallment [+Finstallment

[ .2,3,and4) Total

[Total Demand (Arrear + current year demand)

FV: 20,20 20,20,
[Arrear (up to 30 June 20.....20....) [Arrear
[ nstaliment 1 Instaliment
[z instaliment 2¥instaliment
3"instaliment 3 installment
[Finstallment [Finstaliment
[Sub-Total current demand (Installment 1, 2, 3, and 4) Total
[Total Demand (Arrear + current year demand)

- 20....20. FY: 20....20.
[Arrear (up to 30 June 20...20....) [Arrear
[ instaliment 1 instaliment
[2¥instaliment 25instaliment
3"nstaiment 3Cnstaliment
[ains tallment [Finstaliment
[Sub-Total current demand (Installment 1, 2, 3, and 4) Total
[Total Demand (Arrear + current year demand)

FY: 20....-20. FY: 20....-20.
[Arrear (up to 30 June 20.....-20.... [Arrear
[ nstaliment 1" nstaliment
2 nstaliment 27instaliment
3 instalment 3 nstaliment
[4Finstallment [+Finstaliment
[Sub-Total current demand (instaliment 1, 2, 3, and 4 Total
[Total Demand (Arrear + current year demand)

Use one page for each five years period for one holding. This register is modified by the Paurashava themselves as they desire, so no rule or form no. used here as reference.
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Annex 3: Recommended formats of Tax bill and Tax receipt

Recommended Tax Bill Format

Paurashava Tax bill: sample:

XXXXX Paurashava

Bill No: Financial Year:

Holding No Old:

Taxpayer ID

Name of Tax payer Father/Hus:

Ward/Road/Mouja

Address of bill

Date of bill issue Type of taxpayer:

Last date of Payment Annual Valuation:

Description of Tax Arrear Current Year Grand

1st 2nd 3rd 4th Total Total

install- install- install- install-
ment ment ment ment

Holding Tax

Lighting rate

Conservancy rate

Water rate

Sur charge

Croke Fee

Total bill

Rebate is given to the current demand payment,

5.0% . if Current quarter bill is paid in the current quarter
7.5% : if the first and following quarter bills are paid in advance
10.0% . if all four quarters bills are paid in the first quarter
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Recommended Tax receipt format

Paurashava Tax Receipt:

Bill No:

Holding No Old:

Taxpayer ID

Name of Tax payer
Ward/Road/Mouja

Address of bill

Date of bill issue

Last date of Payment

XXXXX Paurashava

Financial Year:

Father/Hus:

Type of taxpayer:
Annual Valuation:

Description of Arrear Current Year Grand
Tax 1st 2nd 3rd 4th Total Total
install- install- install- install-
ment ment ment ment
Holding Tax
Lighting rate
Conservancy
rate
Water rate
Sur charge
Croke Fee
Total bill
Calculation of Rebate:
X % =
Net Payment
(Total bill) - (Rebate)
Collector
Date of
collection

Rebate is given to the current demand payment,
. if Current quarter bill is payed in the current quarter

5.0%
7.5%
10. 0%

. if the first and following quarter bills are paied in advance

. if all four quarters bills are paid in the first quarter
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Annex 4: Rebate calculations

Quarter Nos. and Tax Demand-Tk. Net
Payment Period Quarter/s Tax Rate o: Rebate Payable-
Quarter/s No. Demand-Tk. rebate (%) | amount-Tk. Tk,
1 2 3 4 5(3x4) 6(3-5)
1* Quarter 1 Quarter 100 5% 5.00 95.00
(July to September) 1+2 Quarters 200 7.5% 15.00 185.00
1+2+3 Quarters 300 7.5% 22.50 277.50
1+2+3+4 400 10% 40.00 360.00
Quarters
2" Quarter 1 Quarter 100 Nil * 100.00
(October to December) 2 Quarter 100 5% 5.00 95.00
2+3 Quarters 200 7.5% 15.00 185.00
2+3+4 Quarters 300 7.5% 22.50 277.50
3" Quarter 1 Quarter 100 Nil * 100.00
(January to March) 2 Quarter 100 Nil * 100.00
3 Quarter 100 5% 5.00 95.00
3+4 Quarters 200 7.5% 15.00 185.00
4" Quarter 1 Quarter 100 Nil * 100.00
(April to June) 2 Quarter 100 Nil * 100.00
3 Quarter 100 Nil * 100.00
3+4 Quarters 100 5% 5.00 95.00
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Annex 5: Abstract register and Quarterly and Annual Account of Tax collection
Abstract register of tax collection

Holding no. Current collection Arrear collection
Date of the Name of owner Holding Tax Rate Total Holding Tax Rate Total Sub-Total | Surcharge | Croke Fee Rebate Total
building Lighting Fire Conservancy Water Sewerage Lighting Fire Conservancy Water Sewerage
) 5 3 R s . R s 5 10(4+5+6+ 1 1 13 14 14 is 16(11+12 | 17 (10 +16) 18 19 20 21(17
7+849) +13 414 +15) +18+19 -20)
Adjustment
Add
Deduct
Page Total
Total of the month
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Quarterly and annual statement of tax collection

Head of receipt July August | September| Total 15 October | November | December | Total 2" | Total half January February March |Total of the| Total of April May June Total 4" | Total of the
Quarter Quarter year 3 Quarter three Quarter year
Quarters
1 2 3 4 5 6 7 8 9 10 1" 12 13 14 15 16 17 18 19 20
(2+3+4) (6+7+8) (5+9) (11+12+13)| (5+9+14) (16+17+18)| (5+9+14+1
9)

Ward 1

Arrear collection

Current collection

Total

Ward 2

Arrear collection

Current collection

Total

Ward 3

Arrear collection

Current collection

Total

Ward 4

Arrear collection

Current collection

Total

Ward 5

Arrear collection

Current collection

Total

Ward 6

Arrear collection

Current collection

Total

Ward 7

Arrear collection

Current collection

Total

Ward 8

Arrear collection

Current collection

Total

Ward 9

Arrear collection

Current collection

Total

Total of the month

Arrear collection

Current collection

Total

Signature: Tax collector

Signature: Secretary

Signature: Mayor
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Annex 6: Forms of attachment and sales

NOTICE
Form-a
Article 10(1)
Notice for debt collection

To,

Mr./Ms. of word of
Pourashava. According to the bill enclosed with

the notice, your defaulted amount is tk. and the amount is demanded at

once. If you do not pay the mentioned amount within 15 days of this notice to any of the
authorized person or to the Pourashava office, Pourashava will collect the amount from you
by attachment and sell (auction) of your property and assets or through any other way
guided in the act along with the additional cost of collection and auction.

Date: e [------ /---20 Year.
Mayor

Pourashava

Signature of the notice provider: -----------------

Pourashava Office

Copy of Bill

No of o1 | S Holding NO et e Word

[V = aTe Y| YA o Y= e TR SRRSO
Name Of the taX PAYEI ... st st
Father/husbhand NamMe........coveeiee ettt ettt et s e e

installment from the year.......cccccvveeeenee to quarterly installment of year........cccocceve e, is
as bellows.

Tax on buildingand land ...
Rate for waste disposal ..o,
Rate for Street light L et eetererreeeee e et e ee e et steereeseereeraan
Water rate L ettt e e e aernae s eaaeean
Grand total D et —e e ateatestesaeereeraenean
NO oo,
Date: ........... Lo /20 Year.
Mayor
....................................................... Pourashava
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Form- a-1
Article 10(2)
Reminder letter for debt collection

To,

Mr./Ms. of word of
Pourashava. After serving the demand notice from

this office oN ..o, 15 days have been passed, but you have not yet paid

the demanded money.

Therefore, you are hereby instructed that you must pay the total demanded money (total
arrear) within 10 (ten) days from the date of serving this notice. Otherwise, actions will be
undertaken to collect the Pourashava tax as per the Pourashava Act.

Hope that you will willingly and for own interest must pay the total amount of the above tax
within the above-mentioned deadline and will not force the authority to resort to

unpleasant step to collect the tax.

Date / /20 year

Pourashava
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Form-a-2
Article 10(3)
NOTICE FOR ATTACHMENT

You are indebted for the arrear tax of Pourashava to the amount as mentioned below.
Meanwhile, despite serving demand notice and its reminder to your address you have not
paid the indebted amount within the stipulated time. At present the above arrear amount to
you has been termed as government demand and it is being demanded for collection. If the
total demanded amount of money is not paid within 15 (fifteen) days of serving this notice
to the authorized collector or Pourashava office then without any further communication
the mentioned amount with all related expenses will be realized via attachment and sale
(auction) of your assets and goods.

No
Date: / /20 Year.
Mayor

Pourashava

Signature of the notice issuing officer

Pourashava Office

Copy of Bill

No of o] | S Holding NO ettt e Word

1Y 2 Yo Y| YA o Y= e TSROSO
Name Of the taX PAYEN ... e e et
Father/husbhand Name....... oottt tse et s e e

installment from the year......cccccveveenen. to quarterly installment of year........ccccoeeeve e is
as bellows.

Tax on buildingand land ...
Rate for waste disposal ..o,
Rate for Street light L eteteeeere e e e et e ae et steereeneerenraan
Water rate D et e e et s e e e aeae s eaaaean
Grand total L e et e e —e e ntesteseereeraenean
NO et

Date: ........... Lo /20 Year.

Mayor
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