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Brochure on Transfer Procedure for Japanese ODA Loans
August 2012

Introduction

Unless otherwise defined in this brochure, the capitalized words
not defined herein have the same meanings as defined in the
Loan Agreement and/or the General Terms and Conditions to
which this brochure applies.

If any provision of this brochure is inconsistent with any
provision of the Loan Agreement, of which this brochure
constitutes an integral part, such provision of the Loan

Agreement shall govern.

Headings of Sections herein are inserted for convenient reference
only, are not part of this brochure and do not affect the
construction of, or be taken into consideration in interpreting this
brochure.

Procedure

This brochure is to be followed in cases where the expenditures
eligible for JICA’s financing are for payments to be made to the
suppliers, contractors or consultants (hereinafter collectively
referred to as the “Supplier(s)”).

The Borrower shall request JICA to make disbursement to a
non-resident Yen account (hereinafter referred to as the “Loan
Account”), which shall be opened, in accordance with the relevant
laws and regulations of Japan, in advance with a bank in Tokyo
(hereinafter referred to as the “Paying Bank”), as stipulated in
the Loan Agreement, for a sum not exceeding the amount
actually claimed by the Supplier(s). Depending on the type of
currency to be paid to the Supplier(s), the Borrower shall
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simultaneously instruct the Paying Bank or the Agent Bank (as
defined in Section 5. below) to transfer such amount to the
account of the Supplier(s).

Details of the procedure for Type A and Type B, depending on the
currency to be used for the actual payment to the Supplier(s), are
provided in Sections 3 and 4, below, respectively.

Procedure for Type A

Type A shall apply in case where the currency used for the actual
payment to the Supplier(s) is Japanese Yen or other
internationally traded foreign currency acceptable to JICA.

Request for Disbursement

When the Borrower receives Claims for Payment from the

Supplier(s) (made substantially as per Form CFP attached

hereto), the Borrower shall request JICA to make disbursement

for a sum not exceeding the amount actually claimed by the

Supplier(s) by sending to JICA a Request for Disbursement in

accordance with the attached Form RFD(T). Each request shall

be accompanied by the following documents:

(a) Summary Sheet of Payments made substantially as per Form
SSP(T) attached hereto:

(b) copy of Transfer Instruction for Type A addressed to the
Paying Bank, made substantially as per attached Form TI-A;

(¢) Claims for Payment evidencing the amount to be paid to the
Supplier(s); and

(d) supporting documents evidencing each payment and its
usage, as stipulated in the Loan Agreement.

The amount stated in the Request for Disbursement shall be

either in Japanese Yen or other internationally traded foreign

currency acceptable to JICA.

In principle, the currency stated in the Request for Disbursement

shall be the same currency stated in the Claims for Payment by

the Supplier(s). However, in case where the Supplier(s)
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requests payment to be made in a different currency, provided
that it is Japanese Yen or other internationally traded foreign
currency acceptable to JICA, the amount stated in the Request
for Disbursement shall be calculated using the telegraphic
transfer buying (TTB) rate quoted by a foreign exchange bank
authorized as such by the authority in the territories of the
Borrower one (1) business day prior to the date on which the
Request for Disbursement is made. The amount payable to the
Supplier and the exchange rate used for conversion to Japanese
Yen or other internationally traded foreign currency acceptable
to JICA, shall be described in the Summary Sheet of Payments
and submitted together with the evidence of such conversion rate.
The Borrower shall send, to the Paying Bank, Transfer
Instruction for Type A accompanied by a copy of the Request for
Disbursement and Claims for Payment.

Disbursement

When JICA finds the Request for Disbursement in order and in
conformity with the relevant provisions of the Loan Agreement,
JICA shall make disbursement in Japanese Yen, in principle,
within fifteen (15) business days from the date of receipt of the
Request for Disbursement by paying into the Loan Account.

In case where the amount stated in the Request for
Disbursement is in an internationally traded foreign currency
acceptable to JICA other than Japanese Yen, the amount of
disbursement in Japanese Yen shall be calculated at the
telegraphic transfer selling (T'TS) rate quoted by the Paying Bank
two (2) business days before the date on which the disbursement

is made.

Payment to the Supplier(s)

Immediately after the proceeds of the Loan disbursed by JICA
has been credited to the Loan Account, the Borrower shall cause
the Paying Bank to transfer the disbursed amount to the
corresponding account(s) of the Supplier(s) as specified in the
Claims for Payment.
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At the same time, the Borrower shall cause the Paying Bank to
inform the Agent Bank of the above-mentioned transfer.

Procedure for Type B

Type B shall apply in case where the currency used for the actual
payment to the Supplier(s) is the local currency of the Borrower’s
country.

Request for Disbursement
When the Borrower receives Claims for Payment from the
Supplier(s) (made substantially as per Form CFP attached
hereto), the Borrower shall request JICA to make disbursement
for a sum not exceeding the amount actually claimed by the
Supplier(s) by sending to JICA a Request for Disbursement in
accordance with the attached Form RFD(T). Each request shall
be accompanied by the following documents:
(a) Summary Sheet of Payments made substantially as per Form
SSP(T) attached hereto;
(b) copy of Transfer Instruction for Type B addressed to the
Agent Bank made substantially as per attached Form TI-B;
(¢) Claims for Payment evidencing the amount to be paid to the
Supplier(s); and
(d) supporting documents evidencing each payment and its
usage, as stipulated in the Loan Agreement.
The amount stated in the Request for Disbursement shall be
either in Japanese Yen or other internationally traded foreign
currency acceptable to JICA, converted at the telegraphic
transfer buying (TTB) rate quoted by a foreign exchange bank
authorized as such by the authority in the territories of the
Borrower one (1) business day prior to the date on which the
Request for Disbursement is made. The amount to be paid in the
local currency of the Borrower’s country and the exchange rate
used for conversion to Japanese Yen or other internationally
traded foreign currency acceptable to JICA shall be described in
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the Summary Sheet of Payments and submitted together with
the evidence of such conversion rate.

The Borrower shall submit, to the Agent Bank, Transfer
Instruction for Type B accompanied by a copy of Request for
Disbursement and Claims for Payment.

Disbursement

When JICA finds the Request for Disbursement in order and in
conformity with the relevant provisions of the Loan Agreement,
JICA shall make disbursement in Japanese Yen, in principle,
within fifteen (15) business days from the date of receipt of the
Request for Disbursement by paying into the Loan Account.

In case where the amount stated in the Request for
Disbursement is in an international traded foreign currency
acceptable to JICA other than Japanese Yen, the amount of
disbursement in Japanese Yen shall be calculated at the
telegraphic transfer selling (T'TS) rate quoted by the Paying Bank
two (2) business days before the date on which the disbursement

is made.

Payment to the Supplier(s)

Immediately after the proceeds of the Loan disbursed by JICA
have been credited to the Loan Account, the Borrower shall cause
the Paying Bank to make a cable advice to the Agent Bank.
After receiving the cable advice from the Paying Bank, the
Borrower shall cause the Agent Bank to immediately transfer the
amount actually payable to the Supplier(s) in the local currency
of the Borrower’s Country, to the corresponding account(s) of the
Supplier(s) as specified in the Claims for Payment.

Banking Arrangement
The Borrower shall designate a foreign exchange bank in the

territories of the Borrower (hereinafter referred to as the “Agent
Bank”), as stipulated in the Loan Agreement, as its agent for the
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purposes of taking any action or entering into any arrangement
or agreement, on behalf of the Borrower, required or permitted
under this brochure.

Such arrangement or agreement mentioned in Section 5.01.
above for Type A shall include, but not be limited to, the
following:
The Borrower shall cause the Agent Bank to make necessary
arrangement or agreement with the Paying Bank:
(a) to open a Loan Account on behalf of the Borrower with the
Paying Bank; and
(b) immediately after the disbursement made by JICA has been
credited to the Loan Account of the Agent Bank, to make the
Paying Bank transfer the disbursed amount to the
corresponding account(s) of the Supplier(s) pursuant to the
Transfer Instruction for Type A issued by the Borrower.
Notwithstanding the stipulation in 5.02.(1) above, even if the
Paying Bank has not received the Transfer Instruction for Type A
from the Borrower by the time JICA makes the disbursement,
the Paying Bank may transfer the disbursed amount to the
corresponding account of the Supplier(s) pursuant to a copy of the
Transfer Instruction for Type A which JICA has received from

the Borrower.

Such arrangement or agreement mentioned in Section 5.01 above

for Type B shall include, but not be limited to, the following:

The Borrower shall cause the Agent Bank to make necessary

arrangement with the Paying Bank:

(a) to open a Loan Account on behalf of the Borrower with the
Paying Bank; and

(b) to let the Paying Bank make a cable advice to the Agent Bank
of the disbursement by JICA.

The Borrower shall make necessary arrangement with the Agent

Bank, so that, after receiving the cable advice from the Paying

Bank, the Agent Bank shall immediately credit the amount

actually payable to the Supplier(s), in the local currency of the
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Borrower’s country, to the corresponding account(s) of Supplier(s)
pursuant to the Transfer Instruction for Type B issued by the

Borrower.

Any action taken or arrangement or agreement entered into by
the Agent Bank pursuant to the authority conferred on the Agent
Bank shall be fully binding on the Borrower and shall have the
same force and effect as if such action was taken or such

arrangement or agreement was entered into by the Borrower.
The Borrower may revoke or modify the authority conferred on
the Agent Bank if consent of JICA is obtained.

Foreign Exchange Risk
JICA shall not be liable for any risks incurred by the Borrower
and/or the Supplier(s) at the time of exchange owing to any

difference between payment claims from the Supplier(s) to the
Borrower and the actual payments to the Supplier(s).
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Form RFD(T)
Request for Disbursement

Date:
Loan Agreement No.:
Application Serial No.:

To: JAPAN INTERNATIONAL COOPERATION AGENCY

[ Name of the Department or JICA Office in charge]

Attention:

Ladies and Gentlemen:

1

. Pursuant to the Loan Agreement No. , dated , between the JAPAN

INTERNATIONAL COOPERATION AGENCY (hereinafter referred to as “JICA”) and
(the Borrower) (hereinafter referred to as the “Loan Agreement”), the undersigned
hereby requests for disbursement under the Loan Agreement, of the sum of (say

) for the payment of expenditures as described in the attached Summary
Sheet(s) of Payments.

. The undersigned has not previously requested for disbursement of any amount under

the Loan Agreement for the purpose of meeting the expenditures described in the
Summary Sheet(s) of Payments. The undersigned has not obtained nor will obtain
funds for such purpose out of the proceeds of any other loan, credit or grant available to
the undersigned.

. The undersigned certifies that:

a)the expenditures described in the Summary Sheet(s) of Payments are made for
the purposes specified in the Loan Agreement;

b) the goods and services purchased with these expenditures have been procured in
accordance with the applicable procurement procedures agreed with JICA
pursuant to the Loan Agreement and the cost and terms of purchase thereof are
reasonable;

¢) the said goods and services were or will be supplied by the Supplier(s) specified in
the attached Summary Sheet(s) of Payments and were or will be produced in (or,
in the case of services, supplied from) the applicable eligible country(ies) for the
Loan Agreement.

. Please disburse the amount requested herein requested by paying into the Loan

Account of (Agent Bank / the Borrower) with (Paying Bank), Tokyo, Japan.

Summary Sheet(s) of Payments and other required documents attached to this request
shall form an integral part hereof.

Very truly yours,
For:

(Name of the Borrower)

By:

(Authorized Person’s
Signature, Name & Title)
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Form SSP(T)

Summary Sheet of Payments Pg.1/1
B Transfer Procedure Date:
L/ANo: Application Serial No.: Category : JICA Concurrence No. :
Contract No.:
@ ® O=Wx®
Contract Concurrence i 5
Ttem . Amount, or 5 o Amount Payable isbursement Amount for
No. Fiopyiier PeRshpanR (without Tax) Ratio JICA Financing
Contract Amount
1 %
2.
3.

Total (A) Total (C)

If requested currency is different from (C) above: Exchangerate(®: 1 JPY=XX <dated DDMMYYYY>

I Request Amount (D) | n):()-cnl

The undersigned certifies that the Supplier(s) and payments stated above are eligible under the Loan
Agreement.

For (Name of the Borrower)

Authorized Person’s
Signature, Name & Title

[Category]: Category Name described in Section 1 of Schedule 2 of the Loan Agreement

[Contract Concurrence Amt or Contract Amt]: Concurrence amount by JICA. If not applicable, contract amount.
[Description] : Description of service/goods, & details of payment (i.e. down payment, an installment payment or
the final payment, invoice no., monthly payment, etc).

[Amount Payable]: Amount in the currency claimed by the Supplier(s). (A) = Eligible amount on the Claims for
Payment,

[Disbursement Ratio]: Ratio to derive the Amount for JICA Financing against Amount Payable.

[Amount for JICA Financing]: Amount applicable for JICA financing in the currency claimed by the Supplier(s). If the
currency for the final requested amount to JICA is different from (C), indicate the Exchange rate (E) (TTB rate 1
business day prior to the date on the Request for Disbursement) quoted in accordance with the Brochure on
Transfer Procedure and relevant provision(s) of the Loan Agreement, to calculate the Request Amount (D).

If the Request for Disbursement includes payments for more than 1 Category/Concurrence no., prepare the
Summary Sheet for each.
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Form TI-A
Transfer Instruction for Type A

Date:
Loan Agreement No.:
Application Serial No.:

To: [Paying Bank]

Pursuant to the Banking Arrangement between [Paying Bank] and [Agent
Bank of the Borrower] dated [date of the B/A], we hereby request you to transfer
the amount disbursed by JICA against our Request for Disbursement No.
dated to the account of the relevant Supplier mentioned in the
Claims for Payment No._ dated ____ attached to the Request for

Disbursement mentioned above.

For:
(Name of the Borrower)

By:

(Authorized Person’s
Signature, Name & Title)
encl. Request for Disbursement
Claims for Payment
10
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Form TI-B
Transfer Instruction for Type B
Date:

Loan Agreement No.:
Application Serial No.:

To: [Agent Bank of the Borrower]

Upon receipt of cable advice from the Paying Bank, [Agent Bank of the
Borrower] shall immediately credit the amount in [currency of the Borrower’s
country] actually payable to the corresponding account of the Supplier.

For:

(Name of the Borrower)
By:
(Authorized Person’s
Signature, Name & Title)
encl. Request for Disbursement
Claims for Payment
11
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Form CFP
Claims for Payment
Date -
Loan Agreement No.:
Application Serial No. :
To: [Name and Address of the Borrower or Executing Agency)

We hereby submit our Claims for Payment to you for the progress of the
work in the following content.

1. Name of Beneficiary:

2. Contract No. and date:

3. JICA Contract Concurrence No. (if available):

4. Description of goods and/or services accomplished:

5. Claimed amount for JICA financing:

6. Accumulated amount already claimed:

7. Total amount (5. + 6.):

Please pay the amount claimed in 5. above into the following account.
Account number:
Account holder's name:

Name of the bank of the Supplier:
Address or branch name of the bank of the Supplier:

SWIFT code:
For:
(Name of the Supplier)
By:
(Authorized Person’s
Signature, Name & Title)
12
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Attachment 11: Evidence of Opening of Designated Account

~ Date;03 December 2013
Refno, ICAMMY) 12-03003

Tojapan International Cooperation Agency

Attm;Director General,Southeast Asia and Pacific Department

Re;Bvidence of Opening of Designated Account

Dear Sir;

Pursuent to the Loan Agreement No.MY-Pl,dated 7 June,
Reduoction Phase 1, between Japan Interaational Cooperat
. Union of Myanmar,we Here by certify that the following d

[for Department of Rural Development]

Name of Branoh;.

" Account Number;
Account Holder's Name;
Date of Opening of Account;

[for Public Works]
Name of Branch;

Account Number;
Account Holder's Name;
Date of Opening of Account;

[for Electricity Supply Enterprise]
Name of Branch;

Account Number;
Account Holder's Name;
Date of Opening of Account;

Very truly yours;

'ht,;h’o

(Myint Oo) -
* (General Manger)
Myanma Economic Bank(H.0)
Nay Pyi Taw
~

Myanma Beonomic Bank (Head office)Forex Oporation,
NayPyiTaw.

EJD-600001

Depariment of Rural Development

30-9-2013

Myanma Economic Bank (Head office)Forex Operation ,

"NayPyiTaw.

ETP-600001 i
Public Works (Road Department)
8-10-2013

Myanma Economic Bank (Head office)Forex Operation,
NayPyiTaw.

EJE-600001

Eleotricity Supply Enterprise

15-10-2013

At-1-11-1
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Attachment 12: Request for Disbursement

Blank Format

Form RFD (A)

Request for Disbursement

to D/A Name : [Account no. or name]

Request for Disbursement Date:

Request for Disbursement (in installments) Application Serial No.:

Request for reporting justified expenditures only

To: JAPAN INTERNATIONAL COOPERATION AGENCY
Attn: [Name of the Department or JICA Office in charge]

Ladies and Gentlemen:

Pursuant to the Loan Agreement No.____dated , between the JAPAN INTERNATIONAL
COOPERATION AGENCY (hereinafter referred to as “JICA”) and (the Borrower) (hereinafter referred to as
the “Loan Agreement”), the undersigned hereby requests for Advance Disbursement, under the said Loan
Agreement, of ¥__in number (Say Japanese Yen in wording ) by being paid to the
Loan Account of (Agent Bank of the Borrower) with (Paying Bank), Tokyo, Japan, from which (Agent Bank
of the Borrower) transfers the amount to the Designated Account.

1. The undersigned has prepared the accompanying documents (including the Financial Forecast, if
applicable) in good faith. The undersigned has not obtained nor will obtain funds for such purpose
out of the proceeds of any other loan, credit or grant available to the undersigned except short-term
loans or credits, if any, established in anticipation of the disbursement requested for herein and to
be repaid pro-tanto with the funds disbursed hereunder and any charges, commission or interest
paid or payable under such anticipatory short-term credits are not included in the amount herein
requested to be disbursed.

2. Required documents as per the Loan Agreement attached to this request shall form an integral part
hereof.
Very truly yours,

(Name of the Borrower)

(Authorized Person’s Signature, Name & Title)

10
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Example

“

7~ 7
Request for Disbursement to D/A Name: EJD-600001

v | Request for Disbursement Date: 15" Janudty, 2014
Request for Disbursement (in installments Application
. . : 2 DRD-001”
Request for reporting justified expenditures only Serial No.:

To: Japan International Cooperation Agency

Attn.: Director General, Southeast Asia and Pacific Department, JICA Headquarters

Pursnant to the Loan Agreement No. MY-P1, dated 7 June, 2013, between Japan
International Cooperation Agency (hereinafter referred: to as “JICA”) and the
Government of the Republic of the Union of Myanmar (hereinafter referred to as the
“Loan Agreement”), the undersigned hereby requests for Advance Disbursement, under
the said Loan Agreement, of JPY 45,001;411"(Say Japanese Yen Forty Ejve Million Qpe
Thousafd Foup”Hundred Ele)/cn) by being paid to the Loan Account of Myanma
Econo:yic’ 'B{ank with the Bax‘g/of Tokyo-Mitsubishi UFJ, Ltd,, Tokyo, Japan, ﬂ)m
whig;l Myanma Econpmic Baﬁk transfers the amount @}Designatedﬁcoum.
e

1. The undersigned has prepared the accompanying documents (including the
Financial Forecast, if applicable) in good faith. The undersigned has not obtained
nor will obtain funds for such purpose out of the proceeds of any other loan, credit
or grant available to the undersigned except short-term loans or credits, if any,
established in anticipation of the disbursement requested for herein and to be repaid
pro-tanto with the funds disbursed hereunder and any charges, commission or
interest paid or payable undet such anticipatory short-term credits are not included
in the amount herein requested to be disbursed.

2. Required documents as per the Loan Agreement attached to this request shall form
an integral part hereof.

Very truly yours,

Soe Ko Ko
Director General, Department of Rural Development

Ministry of Livestock, Fisheries and Rural Development
The Government of the Republic of the Union of Myanmar

At-12-2



Exchange Rate Certificate

Referenco Exchange Rate hiip/iforex.chm.govmnyindex php/firate

@ CENTRAL BANK OF MYANMAR

Reference Exchange Rate

[ AR, ) ! }@Spedﬂed Data? click here,

Central Bank of Myanmar
Reference Forelgn Exchange Rates as of 15t January 2014

1. The reference exchange rate of the kyat for account transactions against the U.S. dollar Is based on the auctions
ovonducted by the Centra! Bank of Myanmar and authorized domestic dealer banks.

Value Reference Rate for Account
Transactions

Currency

|
; Unlted Stete Dollar | usp | 1/-=K 986.00

| .

2. Indicative cross exchange rates for other certaln qurrencles,

Currency ’ Value . Indicative Crass Exchange
- Rates for Account
Transactions
_B:m A A e R oy S 1,_;,( e .1_‘343,0
Singapore Doflar 56D 1=K : 77734
bonaswtng | Gep g 16204,
Swiss Franc e CHF 1f-=K g 1,0017
Japanese Yen JPY . 100[-;K 946.94
Australlan Dollar AUD 1=K | 88419
eghdemla  |eor | 1=K
Brazilian Real *¥ BRL 1/-=K
1ofa . ’ 15-01-14 2:06 PM
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T-€T-TWV

Name of Project

Loan Agreement No.

Designated Account No.

Date of Preparation

RFS Serial No.

Financial Forecast Statement

Serial | Name Term 1 Term 2 Total Fund Fund
No. of 2014 2014 2014 Requirement Requirement
Project September October November for next 2 for Advance
Terms Procedure
Kyat FIC Kyat FIC Kyat FiC Kyat FiC Kyat FiC Kyat FIC Kyat FiC Japanese
Yen
1 North
Nawin
2 South
Nawin
3 Wegyi
4 Taung
Nyo

Total

Tewioq yuelg
€T uswyoeny

1Se23.104 [e1ouRUI



¢ -€T-TWV

Note 1: Forecast will be used for determining the amount of advances to be made.

Note 2: Exchange rate and the related information is as follows:

Exchange Rate Source Date
L/C | JPY 1 = MNK Central Bank of Myanmar
FIC | JPY 1 = usD
F/C | JPY 1 = EUR

Ceiling Amount of D/A in L/A Japanese Yen

XXYYZZ

Director General, Irrigation Department

Ministry of Agriculture and Irrigation

The Government of the Republic of the Union of Myanmar




€-ET-TWV

FINANCIAL FORECAST STATEMENT (for Advance Procedure)

Hobe'] ForCRItvAl D4 Lced
Neta2 I Sourea,

SowKoKo
Dirmcior Geveral, Departmant of Rixl Davlopmant
Fshadas
Hyanma
—

ajdwexy



Attachment 14: Reconciliation Statement

Form RS
RECONCILIATION STATEMENT

APPLICATION NO

£TING FERIOD: = [ e

ATEGORY

Account NO

Detail Current Period Cumulative J

Beginning cash belance

1.D/A balance as of

ADD: Advences from JICA

2. Advances credited to D/A
3. Amountclaimed but not yet credited as of the date of
4, Total cash available [1+2+3} = Jia

LESS: Advences withdrewn from DA

5.Tetal ameount justified by supporting documents

€. Total amount withdrawn but not yet justified by supporting documents - -ic(g-b
7. Total withdrawn [5+€) -jd(s-e
8, Cash available less withdrawn [4-7)
Closing cash beience
3. D/A balance as of H

e €D o:iox!

ol ivstified omou Totsl amou itharo! om O/A 70% #oiv/a! b/d DIV 0!

riaparess ver
Detail Next Period J

Forecast of smount needed for next 2 pericds

10, Tetal Fund requirement

11, Amount requested to be advanced [10-9)

12
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Form SOE (A)
STATEMENT OF EXPENDITURE
advance Procedure
PROJECT D/ANO. DATE
LOAN NO. CATEGORY APP. NO.
JICA CONC. Disburse- Amount for JICA Amount for JICA
h i = h : St
No. | NO./CONTRAC| NAME OF SUPPLIER | NATIONALITY | MOnth/Date Description Amount paic ment | Financingin Contract |EXCNanBe|Exchange| . 8 in Request
of Payment {without Tax} Date * Rate
T No. % Currency Currency (JPY)
JICA CONCURRENCE NO.
SUBTOTAL (JICA CONC. NO.) - - Py
JICA CONCURRENCE NO.
3
SUBTOTAL [JICA CONC. NO.) - - Py s
CONTRACTS NOT REQUIRING CONCURRENCE
3
SUBTOTAL {CONTRACTS NOT REQUIRING CONCURRENCE) - - 1pY

The undersigned certifies that the Supplier(s} and payments stated above are procured according to the applicable guidelines and eligible under the Loan Agreement
TOTAL AMOUNT in JPY -

B

For (Name of the Borrower)

* Exchange Date: the date of withdrawal from D/A Authorized Person's Signature,
Name & Title

13
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(i) Glossary of Terms
(ii) Forms

Disclaimer: This ODA Loan Disbursement Handbook for Borrowers provides guidance on
the implementation of JICA’s disbursement policies and procedures. The handbook
provides links to Website links to JICA policies and procedures referenced that relate to
disbursement. This handbook does not provide a full treatment of all documents, policies,
and procedures referenced. Readers should refer to the source documents or contact a
JICA officer for further details and clarification. The handbook does not create any legal
rights, which are found exclusively in the borrower’s legal agreements with JICA, and is not
intended to be used to interpret such rights. If an interpretation of the legal documents with
JICA differs or contradicts with that of the handbook, the interpretation of the former will
supersede that of the later.
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1 Introduction

11 Purpose
This Handbook is a preliminary guide for borrowers and executing
agencies’ using JICA’'s ODA Loan. It will not apply for disbursements
under our Grant Aid scheme. The principle and procedures described
here will help borrowers in understanding the stipulations made in the
legal documents and in preparing disbursement requests under their
loan during the implementation of the project.

1.2 JICA Contacts
Any inquiries that may arise during project implementation related to
disbursement can be addressed to our respective JICA Overseas
Offices and/or Regional Departments in JICA Headquarters (Tokyo),
designated to your country. For contact information, please visit our
website below:
http.//www.jica.qgo.jp/english/about/organization/index. html

2 JICA’s Operation

2.1 Japan’s ODA
Japan’s ODA is broadly divided into bilateral aid, in which assistance is
given directly to developing countries, and multilateral aid, which is
provided through international organizations (ex. World Bank & Asian
Development Bank). JICA provides bilateral aid in the form of Technical
Cooperation, Japanese ODA Loans, and Grant Aid.

Technical Cooperation

Bilateral Assistance O0A Loan
oDa
Official Development
Assgistance Grant Aid *

Multilateral Assistance

*Thiz excludes Grant Aid which the Ministry of Foreign Affairs wil
continue to directly implement for the necessity of diplomatic palicy.

' Hereinafter, the term “borrower(s)” will mean “borrowers and executing agencies”,
whenever applicable, unless stated otherwise.

.1.
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2.2 Mission
JICA aims to contribute to the promotion of international cooperation as
well as the sound development of Japanese and global economy by
supporting the socioeconomic development, recovery or economic
stability of developing regions.

2.3 Terms & Conditions of Japanese ODA Loans
ODA Loans are provided under concessional terms & conditions, and
they vary depending on the borrower’s country classification, which is
based on the GNI per capita, the country category defined by World
Bank and DAC, and the type of project. The current applicable rates for
your country and project can be searched on our website below:

http:.//www.jica.qgo.jp/english/our _work/types of assistance/oda loans/standard/index.html

2.4  Types of Loans
JICA provides various types of ODA loans in Japanese Yen, namely
Project Loan, Sector Loan, Two-Step Loan, and Program Loan.

2.5 Borrower

Borrowers can be developing countries, international donor agencies,
or an entity nominated by the Japanese Minister of Foreign Affairs.
Definition for developing countries not only include government
agencies but also public corporations and local public utilities. There
is an additional requirement to attain guarantee from the borrower’s
government if the borrower is not a country (i.e. if the borrower is a
public corporation, local public utility, etc.).

2.6  Project Cycle

The Project Cycle for JICA’s ODA Loan is introduced in BOX 1 below.
Projects are prepared by the borrower and requested through
diplomatic channels to the Government of Japan. Each project is
appraised by JICA, and those that are taken up for financing conclude a
loan agreement. The projects shall be closely monitored throughout
the implementation stage and evaluated upon completion. This
handbook will mainly focus on the disbursement procedures within the
“Implementation” stage of the Project Cycle.
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BOX 1:

2.7
2.7.1

2.7.2

Demarcation of Responsibilities within the Organization

Project Appraisal to Signing of the Loan Agreement

Upon request from the borrower, JICA Regional Dept. will conduct
Fact-finding and Appraisal missions to review and analyze the
project in request. After JICA has determined that the project is
suitable for financing, proposal is submitted to the executive
board of directors in JICA and then passed on to the Japanese
government for approval. If the project is approved and pledged
by the Japanese government, the Exchange of Notes between
the governments and the loan agreement between JICA and the
borrower are signed.

Project Implementation (Disbursement)

(a) During the project implementation, the following office/

departments are mainly involved.
i.  JICA Overseas Office in charge of the borrower’s country
i.  JICA Regional Dept. in charge of the borrower’s country
ii.  JICA Loan and Grant Administration Dept. (LGAD)
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2.7.3

(b)

(c)
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If the JICA Overseas Office has been delegated authority by
Regional Dept. to handle monitoring for ODA Loan projects,
daily communications and applications concerning contracts
and disbursements shall be the responsibility of the JICA
Overseas Office. For others, the JICA Regional Dept. in Tokyo
Head Office shall be the main window for such communication,
review/concurrence of bidding documents & contracts,
disbursements and monitoring.

For disbursement issues, the JICA Overseas Office (or
Regional Dept.), receives and checks the content of the
disbursement documents. Then, it will be sent to LGAD in
Tokyo Head Office to make the final approval for the
disbursement documents and the arrangement for disbursing
the funds. As for co-financing projects with other international
donor agencies, the submission flow may be altered from the
above, but JICA LGAD shall remain to be in charge of the final
approval and arrangement for disbursing payments financed by
JICA.

Repayment of principal and payment of charges

LGAD is also responsible for debt administration, such as receiving

various charges, principal repayment, interest payment from the

borrower during and after completion of the project.

Basic Requirements for Loan Disbursement

Basic requirements for disbursement differ depending on the type of loan. If

it is a project-type loan, steps 3.1 to 3.4 below are required. For

program-type loans, requirements are usually limited to 3.1. through 3.3.

3.1

Key Legal Documents
Loan _agreement for a project is signed between the borrower and

JICA on the basis of an Exchange of Notes signed between the
Government of Japan and the government of the recipient country. The

loan agreement stipulates details of the project, terms & conditions,
procedures on procurement & disbursement. Supplemental documents
such as the General Terms and Conditions (GTC), Procurement

.4.
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Guidelines, Brochures on Disbursement Procedures, and
Guarantee if applicable, all constitute an integral part of the loan
agreement as a legal document.

Effectuation
The loan agreement is effectuated only after receipt of the required
documents, such as the “Evidence of Authority”, “Specimen Signatures”,
“‘Legal Opinion”, and/or any other prior requirements, such as a
“‘Guarantee Letter” and “Legal Opinion on Guarantee”, stipulated under
the loan agreement and GTC. The borrower should prepare and
submit the said documents so that the loan agreement can become
effective within 120 days of the signing date. If not, the borrower
should request JICA to extend the deadline beforehand to avoid

termination of the signed loan agreement.

Banking Arrangement
A “Banking Arrangement (B/A)” between a designated Paying Bank in
Tokyo, Japan (The Bank of Tokyo-Mitsubishi UFJ: BTMU) and the
borrower’s Agent Bank? should be signed in order to specify the
arrangements necessary for banking transactions.  Specifically,
instructions for opening a “Loan Account™ for disbursement from JICA,
fund flow from the Loan Account to the supplier’s account or the
borrower’s designated account, and stipulation for related banking fees
are agreed in the B/A. As for Commitment Procedure, the B/A will
provide for the process concerning the opening of the L/C and applying
for payment. After the L/A is signed, JICA will inform BTMU of the
disbursement procedures and the Agent Bank for the L/A, and BTMU
will start discussion with the Agent Bank for signing a B/A. Thus the
borrower is requested to inform the Agent Bank beforehand of its role
and facilitate the execution of the B/A. If the borrower chooses not to
designate an Agent Bank, the B/A can be signed directly between
BTMU and the borrower, but this is not advisable unless truly
unavoidable, because if the borrower is not a bank, the instruction for

2 Agent Bank is a foreign exchange bank in the territories of the borrower, designated by
the borrower to act as its agent for banking procedures  As for India, BOI Tokyo carries
out the banking transactions based on agreement between the Borrower and BOI head

office.

3 Commitment Procedure will not require an opening of the Loan Account.

.5.
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the banking transactions will become burdensome and time consuming
for both sides. (Note: Loans signed between India or international
donor agencies do not require a B/A between BTMU.)

3.4  Procurement/Contract Concurrence

3.4.1 The borrower should select the Suppliers for the project and
conclude contracts necessary for project implementation, in line with
JICA's “HANDBOOK for Procurement under Japanese ODA Loans” for
Guidelines for the Employment of Consultants under Japanese ODA
Loans and the Guidelines for Procurement under Japanese ODA
Loans.

3.4.2 The borrower must seek JICA’s concurrence during the above
procedure 3.4.1 for those contracts specified in “Schedule 4
Procurement Procedure” of the loan agreement. When JICA has no
objection to the submitted contract, JICA will notify the borrower of its
concurrence in writing with the Contract Concurrence Amount and
Concurrence No.. The Concurrence Amount will be the ceiling
amount for disbursement pertaining to that particular contract. If the
contract amount changes due to contract amendment or the price
escalation clause, the borrower must promptly inform JICA accordingly
in order to reflect the changes for JICA’'s concurred contracts.

3.4.3 The guidelines and related handbooks can be provided through
a country officer or searched in the publications archive of our website:

http:.//www.jica.qgo.jp/english/our _work/types of assistance/oda loans/oda op info/quide/

Disbursement Framework
4.1 Basic principles
Basic principles for disbursement are set out in the loan agreement and
GTC. Some key points are highlighted hereunder for easy reference.

4.1.1 Conditions Precedent to Disbursement
In addition to the basic requirements set out in the aforementioned
Section 3., the borrower needs to comply with the “Conditions
Precedent for Making Disbursement” set out in GTC 5.07., which
includes, but is not limited to, the following. All documents or

.6.
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evidence required under the legal documents must be adequate in

form and substance to satisfy JICA. (See 5. Disbursement Procedures
for more details)

41.2

413

(@)

(b)

(c)

(d)

Eligible/Non-eligible Expenditure

The proceeds of the loan shall be used solely for the “purpose”
and “scope of works” specified in Article | and Schedule 1 of the
loan agreement. The “eligible source countries” are also
defined individually in Schedule 4 of the loan agreement and
must be adhered to.

General administration expenses (recurrent costs), taxes and
duties, purchase of land & other real property, compensation,
and other indirect items are not eligible for financing.

The borrower shall pay, or cause to pay, all banking charges
and/or fees related to disbursement of the proceeds of the loan.
JICA is not liable for any risks associated to the fluctuation of
the exchange rate.

Period/Ceiling/Ratio for Disbursement

Disbursement Period:

Disbursement is allowed only during the Disbursement Period,
which is from the effectuation date up till the expiry stipulated in
the loan agreement. However, if the Completion Date is set
during such period, disbursement will be allowed only up to the
Completion Date. (See 7.2 Loan Disbursement Period for
more details on Completion Date)

There are 3 layers of ceiling for disbursement (Loan Amount,
Loan Category Amount, Contract Concurred Amount) :

(i) Loan Amount:

The loan agreement specifies the amount to be financed by
JICA in Japanese Yen (JPY) and disbursement for the project
cannot exceed this amount.

(i) Loan Category Amount:

The loan agreement describes the category-wise allocation of
proceeds of the loan, and disbursements shall be limited up to
each of these amounts in JPY. Reallocation between the
categories may be considered if requested by the borrower and
agreed by JICA. (See 7.1.1 Reallocation of Funds for more

.7.
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details)

(iii) Contract Concurred Amount:

If the contract payment requires a concurrence from JICA, the
payments shall also be controlled and limited to the concurred
amount in the contract currency. However, the disbursement
will be restricted to the balance remaning in JPY for the
Category, despite any balance in the contract currency
concurred by JICA. (See BOX 2)

. L/A Amount
BOX 2: (¥100)
Limit 3:
p L/A Amount
Category A (Civil Works) -
- (in JPY)
Contract 1
(¥ 10) (¥ 20)
Category B (Equipment)
o (¥30)
m Contract 1 Contract 2
Contract (¥ 10) (¥ 20)
Concurred Limit 2 :
Amount ( CategoryC  (Consulting Service) h Category Amount
i (¥10
(In contraCt \r Contract 1 ) ""/ (|nJPY)
currency) M (¥ 10)
\ Category D (Contingency) (¥10) J/
L/A reference:
Section 1. Amount and Purpose of Loan, Article | Loan
Section 1. Allocation, Schedule 2 Allocation of Proceeds of Loan

(c) Applied Ratios:
The Loan Ratio, which varies depending on country
classification, is the percentage against the total project
expenditure that JICA can finance. The “Percentage of
Expenditure to be Financed (Financing Ratio)” for each loan
category with the exception of categories for Contingency and
various charges (i.e. Interest During Construction, Commitment
Charge or Unavailable Balance) is set to meet this Loan Ratio®.
(See BOX 3 below) If the Financing Ratio is below 100%,
payment for expenditures under such category must be limited

5 For co-financing projects with other donors, the financing ratio may be adjusted to reflect
the percentage financed by JICA.
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to meet such percentage. Thus, JICA will usually adjust the
Contract Concurrence Amount and the Disbursement Ratio for
individual contracts to ensure that the entire disbursement
meets the agreed Financing Ratio.

BOX 3:

(d) If the loan agreement requires payment of charges to be
covered from the loan, this should also be taken into account
when determining the remaining balance under the loan
agreement. (See 4.2 Charges collected by JICA under the Loan
Agreement for details)

(e) Any balance that cannot be met from the proceeds of the loan
for the project shall be financed, or arranged to be financed, by
the borrower.

4.2 Charges collected by JICA under the Loan Agreement
Depending on the year when the project was approved and the
classification of the borrower’s country, the loan agreement, applicable
GTC, or the applicable Disbursement Brochure may stipulate either of
the following charges from 4.2.1 to 4.2.4, or its combination. The
definitions of the charges are explained below.

.9-
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Service Charge

The borrower shall pay a Service Charge at the rate of 0.1% upon
every disbursement. Exclusively for disbursements under the
Commitment Procedure, the Service Charge shall be collected
upfront at the time of the issuance of Letter of Commitment by JICA
since the L/C and L/COM are irrevocable. As specified in the loan
agreement or brochure, this charge is collected by capitalization
(See 4.3. Capitalization of Interest and Charges) and recorded as
disbursement from the total loan amount, not from a particular
Category(ies).

<Method of Calculation>

0.1% X disbursement amount (or amount issued for Letter of Commitment)

Charge for Extension of Disbursement Period
If JICA agrees to extend the original Disbursement Period
stipulated in the loan agreement, a charge at the rate of 2% per
annum for the extension period shall be collected on the total
unused balance, promptly after such approval by JICA as specified
in the loan agreement.

<Method of Calculation>

2% X unused balance of the Loan(*) X number of years to be extended(**)

(*) The unused balance shall exclude the amount allocated to the
Unavailable Balance Category, if any.
(**) For the extension period less than 1 year, formula shall be replaced by

‘the number of days extended + 365”

Commitment Charge
Commitment charge, at the rate of 0.1% per annum on the total
unused balance, shall be collected semi-annually after 120 days
from the next day of the signing of the loan agreement, up to and
including the Completion Date on the Payment Date specified in
the loan agreement.

<Method of Calculation>

0.1% X unused balance of the Loan(*) X number of days elapsed -+365

-10.
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(*) The unused balance shall exclude the amount allocated to the

Unavailable Balance or Commitment Charge Category.

424 Prepayment Premium Charge

JICA shall collect a Prepayment Premium Charge, if the borrower
decides to prepay in whole or in part the principal of the Loan
outstanding. The charge shall be calculated by deriving the present
value of the amount that would have been received by JICA in the
future both for the principal repayment and interest payment, using
the discount rate determined by JICA. The difference between
such amount and the actual amount to be prepaid will be charged to
the borrower as Prepayment Premium, and must be paid to JICA
together with the prepayment amount. Nonetheless, if the
difference is a minus, prepayment premium charge shall not be
collected.

425 Front-End Fee
Front-End Fee, at the rate of 0.2% on the total amount of the loan
agreement, shall be paid to JICA anytime after the loan agreement
is effectuated but before the due date specified as the “Front-End
Fee Payment Date” in the loan agreement. As an incentive for
efficient project implementation, if the project is completed within
the original Disbursement Period, JICA shall repay the amount
equivalent to 0.1% on the total amount of the loan agreement.
Such payment from JICA shall be made by setting-off against any
amount payable by the Borrower to JICA under the Loan
Agreement. However, if the Borrower requests otherwise, the
payment method can be modified by agreement between the two
parties. If it is a program loan envisaging a disbursement for the
full amount of the loan agreement in one-shot, JICA shall charge
only 0.1% as Front-End Fee and forgo the payback incentive
described above.’

4.3 Capitalization of Interest and Charges
JICA will, in principle, capitalize the amount due for Service Charge and
charge for extension of the Disbursement Period. The same

7 A different scheme will apply to Stand-by Emergency Credit for Urgent Recovery.

-11.
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arrangement can be made for interest during construction (IDC) and
Commitment Charge, if the borrower requests and the loan agreement
stipulates so. On each due date, JICA will capitalize the amount due
by disbursing such amount to itself and recording it as a part of the
principal debt. If the loan agreement does not stipulate such
arrangement, or if the balance for the loan is insufficient, the borrower is
required to make necessary money transfer to JICA's account on or
before the due date.

44  Currency of Disbursement and Payment

The amount disbursed by JICA as proceeds of the Loan and the
administration of the principal debt shall always be in JPY. However,
the currency stated on the request for disbursement can be in other
currencies if it is allowed by the loan agreement®. If the requested
amount is in a currency other than JPY, it shall be converted based on
the telegraphic transfer selling (TTS) rate quoted by the Paying Bank 2
business days before the date of disbursement, and reconverted to the
requested currency when transferring to the designated account, using
the prevailing market rate quoted by the Paying Bank on the day of
disbursement. The difference caused by the fluctuation of the
exchange rate between the 2 days will be owed by the borrower®.
(See also 5. Disbursement Procedures, for more details on currency of
payment per type of procedure)

4.5 Banking Charges/Fees and Taxes/Any Other Charges/Expenses
All taxes, charges, expenses applied to payments made under the
Project, and banking charges and fees for disbursement of the
proceeds of the Loan, repayment of principal, or payment of the interest
or any other charges, which are charged by those other than JICA, shall
also be borne by the borrower. The borrower shall bear all risks
associated with foreign exchange fluctuations arising from

8 |If the disbursement is through Commitment Procedure, it must be in the same currency
as the Letter of Credit (L/C) subject for payment.

9 Depending on the provision of the Banking Arrangement (with the Paying Bank) and
exclusively for Transfer Procedure, the borrower may have an option to fix the exchange
rate for payments requested in internationally traded currencies (or in other currency, if
accepted by the Paying Bank). If this option is sought, the borrower can avoid the
exchange rate risks due to market fluctuation. This is a service provided by the Paying
Bank, not JICA. For the Commitment Procedure, the exchange rate will always be
automatically fixed to meet the necessary payment in L/C.

-12.



5

JICA Disbursement Handbook
September 2013

disbursement and JICA shall not be liable therefor.

4.6 Retroactive Financing
Payments that the borrower had made for the project before the date of
signing of the loan agreement are not eligible for financing under the
loan. However, JICA may allow retroactive financing depending on the
background of the project (ex. time sliced projects, program loans, etc.).
If retroactive financing is allowed, the period allowed for reimbursement
shall be specified in the loan agreement beforehand.

4.7 Disbursement Schedule
4.71 Regular Disbursement Dates
Disbursements from JICA shall be made on Tuesdays and Fridays,
unless otherwise decided by JICA. If the disbursement date falls
under a banking holiday in Japan, the disbursement shall be shifted
to the succeeding banking business day in Japan.

4.7.2 Rule of 15 business days

When JICA receives a request for a disbursement from the
borrower, JICA shall make effort to disburse within 15 business
days or less. Nevertheless, number of days shall not be counted if
there is any discrepancy (i.e. incorrect amount is shown, calculation
mistakes are found, documents or evidence required is inadequate
in form or lacking, etc.). JICA shall resume the process for
disbursement only after necessary revision and/or submission is
made.

Disbursement Procedures
5.1  Types of Procedures
Disbursement Procedures are provided in 5 types to transfer the loan funds
from JICA to the borrower or the Supplier. Brief outline is provided below
but details are stipulated in the brochures for each procedure.
Reimbursement Procedure!
Applied for payments to the borrower for project expenditures that

have been incurred and paid to the supplier by the borrower from its
own resource or budget allocation.

-13.
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Transfer Procedure]:
Applied for payments to be made directly to the Suppliers through
bank transfer, at the request of the borrower.

IAdvance Procedure]:
Applied for payments to Suppliers or sub-projects (in case of
two-step-loans) through advances transferred to a “Designated

Account”. This is a new procedure introduced in Decemeber 2012.

Special Account Procedure|
Applied for payments to Suppliers or sub-projects (in case of
two-step-loans) through advances transferred to a “Special Account”.
JICA intends to gradually replace S/A Procedure with Advance
Procedure upon sanctioning new projects, due to its applicability.
ICommitment Procedure]:
Applied for payments to Suppliers using Letter of Credit (L/C).

5.2 Selecting Appropriate Disbursement Procedures

JICA and the borrower shall discuss during appraisal and loan negotiation,
the appropriate disbursement procedure(s) for the project, and possible
procedures to be adopted shall be reflected in the loan agreement.
Comparison would be made based on the nature of the payments and the
features of the procedures as described below. The financial situation of
the borrower/executing agency is also a key factor, as budget allocation is
needed when seeking Reimbursement Procedure.

Payment to supplier

Currency of Frequency of payments X
contract I Numberofcontracts. P17 0 reauest o
Foreign Local Less Many Yes No
Reimbursement O © © ©/(SOE) v
Transfer O O @) O v
Commitment © A © A \/
Advance O © © ©I/(SOE) \/(*)
Special Account A © A ©/(SOE) \/ *

Note: © =Recommended o=Allowed A=Not Recommended

(*) Prior payment to supplier is possible if Borrower pays from its own budget.

Other aspects such as, administration capacity, overall efficiency, and
banking rules and regulation of the borrower’s country are also

-14.
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comprehensively considered when finalizing the applicable procedure(s).

It is common to stipulate all the possible procedures anticipated for the
project in the loan agreement, and determine which procedure to use only
at the time of contract negotiation with the Suppliers. Furthermore, one
can retain multiple disbursement procedures against different stages of
payment for the same contract, as long as the required disbursement
documents are prepared accordingly.

Follow the flowchart in BOX 3. and get an idea how to select appropriate
procedures except for Advance Procedure. Advance Procedure is not
reflected on the chart since it is adaptable to all types of contracts but the
administration and accounting capacity of the borrower needs to be
assessed as indicated in 5.5.4 Points requring careful attention, for
Advance Procedure.

BOX 3. FLOW CHART for SELECTING DISBURSEMENT PROCEDURES:

(Foreign
Currency)

[ 1s L/C transaction
applicable? (Favorable
for those who have
sufficient experience on

L/C transaction)

— Commitment

Is the paymentin
foreign currency?

- O' 4,"-7-‘ N
*s., | Isthe Borrower/EA able
.

) (Local ‘s toallocate sufficient
(antracl Concurrence required) Currency) budget and make

) ‘ prompt payment to the

Transfer

Does the contract require concurrence

Suppliers?
from JICA? ~

Reimbursement

(Contract Concurrence not required)

.,
.

Y
d
v
D
-

5
H — o
- f hY o
., - = Is the Borrower/EAable | " Reimbursement
“-‘ Are the payments to arrange annual . ith SOE
frequent / amounts small/ audits for SOE (wit )
| documents voluminous? payments?
hS I\
(*) The contract currency is
assumed to be a local
currency if concurrence is not  E—— .
required [ Is the Borrower/EA [ Is the Borrower/EA able |
able to allocate to arrange annual
sufficient budget ==ssd | audits for SOE
— Yes and make prompt | payments? | SIA
payment to the —_— (with SOE)
______ > No Suppliers? )

When a project is anticipated to involve a number of small contracts with
frequent payments, the borrower may prefer to use Statement of
Expenditure (SOE) method for the Reimbursement Procedure, Advance
Procedure, or the S/A Procedure. This will enable the borrower to avoid
sending voluminous supporting documents required for evidence of
payment. For details, please refer to the explanation in 5.8 Using the
Statement for Expenditure (SOE) Method.
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5.3 Reimbursement Procedure

5.3.1 General Outline
Under this procedure, the borrower requests JICA to make
reimbursement after making payments to the Supplier. JICA shall
make reimbursement to the borrower’s Loan Account.

5.3.2 The following flowchart illustrates the procedural steps.

Reimbursement Procedure
% Documents
JICA < =>- Money
(5) Disbursement ¥
) ($/€)
Paymg Bank: (4) Request for
Bank of Tokyo-Mitsubishi UFJ (BTMU) Rﬁimbursement&
or other .
Bank of India, Tokyo(BOI) Loan Accoumv corresponding
of the Borrower
Borrower
[ c1+ 3 (1) Claim (Invoice)
currency > )
Supplier (2) Payment Executing
(3) Receipt N Agency

(Note) Paying Bank may vary depending on the borrower’s country.

5.3.3 Required Documents for Disbursement
The following is a typical requirement for a Reimbursement Procedure.
Specific requirements are outlined in the Brochure or stipulated in the
loan agreement.

‘ Document(*) Prepared By
Request for Reimbursement (RFR) Borrower or
Summary Sheet of Payments (SSP) (**) E/A

Exchange Rate (if applicable)

Rl R

Supporting documents showing the claim from | Supplier
the Supplier (ex. Invoice)

5. | Supporting documents showing the evidence
for payment made by the borrower (ex.
Receipt)
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(*)Forms for RFR and SSP are attached in the Brochure.
(*™)If SOE method is applied, Statement of Expenditure will replace SSP and

the supporting documents (note: borrower will be exempt from submitting

supporting documents).

5.3.4
(@)

(b)

Points requiring careful attention

The borrower (or the executing agency) is responsible for
allocating sufficient budget and executing payments to the
Suppliers in a timely manner.

Usually, Request for Reimbursement to JICA is required to be
made either in JPY or an internationally traded currency
acceptable to JICA. If the currency of payment to the Supplier
was different from that stated in the Request for
Reimbursement, the paid amount shall be converted to using
the telegraphic transfer buying (TTB) rate, 1 business day
before the date of the Request for Reimbursement.

However, the reimbursement from JICA to the Loan Account
shall always be made in JPY. Therefore, if the Request for
Reimbursement is in a currency other than JPY, the amount to
be reimbursed in JPY shall be calculated using the telegraphic
transfer selling (TTS) rate of the Paying Bank 2 business days
before the date of reimbursement by JICA.

Administrative work may increase in correlation to the number
of payments and complicated paperwork. Application of the
SOE method can be considered as a countermeasure. (See 5.8
Using the Statement for Expenditure (SOE) Method, for more
details.)
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Under this procedure, the borrower requests JICA to make payment for
JICA shall disburse to the

the amount payable to the Supplier.
The borrower will instruct either the Paying

borrower’s Loan Account.

Bank for Type A or the Agent Bank for Type B, depending on the type of
currency, to make money transfer to the Supplier’s account.

54.2

The following flowchart illustrates the procedural steps. Type A is

generally for payment in internationally traded currency including JPY,
and Type B is for payment in local currency. However, the flow and

responsiblity of the banks may vary by country or borrower™.

JICA

will discuss with the borrower to select a feasible and efficient fund

flow when drafting the loan agreement.

JICA

l3)Disbursement?

Tra nSfer Tvpe A (payment in internationally traded currency)

Paying Bank:
(BTMU or BOI)

Loan Account
of the Borrower

(4) Payment
Supplier’s Bank (in contract
H T currency)
i Supplier’s Account i -
Supplier
(1) Claims for payment

& Invoice

I
(4) Notice ||

¢

Agent Bank

Executing
Agency

= Documentsé
= Money

N

(2) Request for
Disbursement
& other
corresponding
documents

¥/$/€

(2) Transfer
Instruction

Borrower

(Note) Paying Bank may vary depending on the borrower’s country.

'% For India, BOI will act both as a Paying Bank and Agent Bank. For Pakistan, Paying

Bank makes transfers including local currency.
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Transfer Type B (payment in a local currency)

Agency

for payment & Invoice

mp ViOney
JICA
(3)Disbursement
(2-) Request for
Paylng Bank: Loan Account g'itiﬁ?fme_m
(BTMU ) of the Borrower Z%QS;Peonntgmg
Il
(6) Payment {S)A I
Payment H I (4) Notice
HP— Order
Supplier’s Bank (7) Payment .V
 Supplier's Account Agent Bank (2) Transfer
antruction
ke xecuting Borrower
(1) Claims currency

% Documents

(Note) Paying Bank may vary depending on the borrower’s country.

54.3 Required Documents for Disbursement

The following is a typical requirement for a Transfer Procedure.

Specific requirements are outlined in the Brochure or stipulated in the

loan agreement.

‘ Document(*) Prepared By
1. | Request for Disbursement (RFD) Borrower or
2. | Summary Sheet of Payments (SSP) E/A
3. | Transfer Instruction (TI)
4. | Exchange Rate (if applicable)
5. | Claims for Payment (CFP) Supplier
6.

Supporting documents showing the claim from
the Supplier (ex. Invoice)

(*) Forms for RFD, SSP, Tl and CFP are attached in the Brochure.

544 Points requiring careful attention

(a) Despite the actual currency and amount to be transferred to the
Supplier, usually, the Request for Disbursement (RFD) is
required to be made either in JPY or an internationally traded
currency acceptable to JICA'. If the amount payable to the

" In principle, payment in local currency is stipulated to be converted to JPY or other

-19.




(e)

JICA Disbursement Handbook
September 2013

Supplier is in a different currency from the RFD, the amount
requested shall be converted using the telegraphic transfer
buying (TTB) rate, 1 business day before the date of the RFD.
However, the disbursement by JICA to the Loan Account shall
always be made in JPY. Therefore, if the RFD is in a currency
other than JPY, the amount to be disbursed in JPY shall be
calculated using the telegraphic transfer selling (TTS) rate of
the Paying Bank 2 business days before the date of
disbursement by JICA.
Furthermore, if the amount to be transferred is other than JPY,
the amount disbursed in JPY will be converted using the TTS
rate on the day of the transfer'?.
Due to the procedures described above, there may be a
difference between the amount claimed, requested, actually
disbursed to the Loan account, and actually transferred to the
Supplier’s account, owing to various exchange rates (i) to (iii)
used for the procedure. However, JICA shall not be liable for
any loss incurred by the borrower and/or the Supplier.

(i)  Exchange rate to derive RFD amount

(i)  Exchange rate for disbursement

(i) Exchange rate for transfer to the Supplier’s account
JICA shall not bear the banking charges and fees incurred for
the transaction either, so, the borrower and Supplier should
discuss and agree beforehand in the B/A, on who will bear the
exchange loss and banking charges/fees.
The borrower must make sure to send the Transfer Instruction
to the bank in order to facilitate the transfer of funds to the
account of the Supplier from the Loan Account.

internationally traded currency acceptable to JICA.

'2 For Type A only: if the Paying Bank allows, the borrower may request the Paying Bank
to fix the exchange rate to avoid loss between the amount requested and amount
transferred. This is called the forward exchange contract. Please contact JICA for further

details.
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55 Advance Procedure
General outline is described below, but refer to the Manual for Advance
Procedure or the brochure for details and special rules.

5.5.1 General Outline
Under this procedure, the borrower makes a request to JICA to
disburse advances based on a financial forecast for the project. JICA
shall make disbursement to the borrower’s Loan Account, and the
borrower will transfer the funds to a Designated Account (D/A). After
making payments to the suppliers using the funds in the D/A, the
borrower may request JICA every “term” to make further advances to
the D/A based on a financial forecast for the next “period”, provided that
the borrower shows sufficient evidence for the utilization of the funds.™

55.2 Required Documents for Disbursement
The following is a typical requirement for a Advance Procedure.
Specific requirements are outlined in the Brochure or stipulated in the
loan agreement.

Document(*) Prepared By

1. | Request for Disbursement (RFD) Borrower or

(2.) | Requested Schedule for Advance Payments | E/A
in Installments  (if applicable)

Financial Forecast

Reconciliation Statement

Evidence for the balance of the D/A
Statement of Expenditures (SOE) (**)
Exchange Rate (if applicable)

OIN|O |0 AW

Evidence for opening D/A

—~

9.) | Supporting documents showing the claim and | Supplier
payment (ex. Invoice & Receipt)
(**)submitted to JICA only if SOE is not applied

(Note: Items 4 through 9 are not required at the time of the 1% request for
disbursement)
(*)Forms for items 1, 2, 4, and 6 are attached in the Brochure. Sample for 3

13 Each term will comprise of 3 months, unless the Loan Agreement specifies otherwise.
The reporting period covered for the Financial Forecast should be for the subsequent 2
terms, whereas the 1% term will always be a renewal of the forecast submitted previously.
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is available in the Manual for Advance Procedure.

(*)If SOE method is not applied, Summary Sheet of Payments and supporting

documents (item 9) shall be submitted instead of the Statement of

Expenditure (item 6).

5.5.3

The following flowchart illustrates the procedural steps.

Payment shall be checked periodically through subsequent

submission of SOE & audit reports or SSP & supporting documents

later, depending on the method applied.

5.5.4
(@)

Points requiring careful attention

The amount to be advanced shall be determined based on the
Financial Forecast minus the balance remaining in the D/A at
the time of the request. The Reconciliation Statement will be
used to calculate the amount to be requested on the RFD.

The Reconciliation Statement is also used to determine the
recovery ratio, which shows whether the borrower is submitting
sufficient amount of evidence for payments made in the past.
The borrower may submit a request for disbursement only
unless this recovery ratio exceeds 70%, unless otherwise
agreed by JICA.

The Borrower must have sufficient administrative and
accounting capabilities, such as competency to prepare reliable
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and accurate documents required by JICA, especially for the
financial forecasts, and must precisely administer the advances
disbursed by JICA and record account books. For example,
such capabilities can be judged based on past performance
under the Special Account Procedure applied for JICA projects
for the same Borrower/executing agency, or reviews from other
multinational donors for the Borrower/executing agency’s
performance under their disbursement procedures using similar
schemes for advances. Further capabilities required are, but
not necessary limited to, those described in the manual.

(d) Request for Disbursement (RFD) is to be made in JPY only. If
payments made to the Supplier is other than JPY, the amount
paid shall be converted using the same exchange rate for the
date when such amount was withdrawn from the D/A.

(e) D/A should be denominated in JPY, unless there is restriction
(such as a banking regulation) that prohibits the borrower from
opening a S/A in JPY. However, the D/A should be always
administered in JPY. That is to record the exchange rate used
to convert the amount disbursed in JPY to the currency of
payment and apply the appropriate rate to derive the equivalent
amount in JPY for the supporting documents submitted for
justification of payment.

(f) There shall be no disbursement from JICA after the
Disbursement Period, but withdrawals from the D/A may be
allowed to make payments for services or supplies incurred'
on or before the date in which the Disbursement Period had
expired, provided that the borrower submit all supporting
documents to JICA within 4 months'® after the date of expiry
for the Disbursement Period. This arrangement will be
allowed when JICA finds this necessary, upon request by the
borrower.

(g) The D/A cannot be closed before JICA has confirmed that all
necessary procedure including the following has been
completed.

14 First In First Out (FIFO) method is recommended for administering the rates & amounts.
' Payments for services made physically during the Disbursement Period or for supplies
delivered to the borrower during the Disbursement Period.

'® This deadline is fixed for all projects, unless JICA agrees otherwise.
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(i) Submission of audit reports covering the payment
period under the project (if SOE is applied)
(i) Refund for ineligible or unjustifiable amount
(See 7.1.5 Refunds for further details)

(h) In principle, the SOE method is applied to this procedure to
avoid the administrative work for large number of payments and
complicated paperwork. (See 5.8 Using the Statement for
Expenditure (SOE) Method, for more details.) However, if the
number of payments are sought to be limited and/or requiring
annual audits will induce more administrative workload, or due
to other reasonable cause, the borrower and JICA may decide
to exculde the SOE method for the project by disregarding the
stipulation of the brochure in the loan agreement.

(i) This procedure provides a stricter policy for performance
regarding the SOE method (such as delay in submission of
audit reports, serious opinions from the auditor, etc.), and the
administration of the advance procedure itself. Depending on
the Borrower’s performance capacity, JICA has the right to
disallow application of the SOE method and require submission
of actual supporting documents accompanied by Summary
Sheet of Payments, or suspend further use of the Advance
Procedure during project implementation. If such measures
are taken, it will also affect JICA’'s decision to allow Advance
Procedure for other future projects with the same Borrower (or
Executing Agency).

(j) Further details, including other rules and applications
(introducing sub-account to pool funds in local currency, easing
reallocation by introducing sub-categories, etc.) can be referred
to in the manual for Advance Procedure.

5.6 Special Account Procedure
5.6.1 General Outline
Under this procedure, the borrower requests JICA to make an initial
disbursement. JICA shall make initial disbursement to the borrower’s
Loan Account, which shall be transferred to the Special Account (S/A)
by the borrower. After making payments to the Supplier using the
funds in the S/A, the borrower requests JICA to make replenishment of
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the used funds in the S/A based on the supporting evidence submitted
to JICA. JICA shall make reimbursement to the borrower’s Loan
Account, which shall be transferred to the Special Account (S/A) by the
borrower.

5.6.2 Required Documents for Disbursement
The following is a typical requirement for a Special Account Procedure.
Specific requirements are outlined in the Brochure or stipulated in the
loan agreement.

Document(*) Prepared By
1. | Request for Initial Disbursement (RFID)/ Borrower or
Request for Replenishment (RFR) E/A

2. | Summary Sheet of Payments (SSP) (**)
3. | Exchange Rate (if applicable)

4. | Supporting documents showing the claim from | Supplier
the Supplier (ex. Invoice)

5. | Supporting documents showing the evidence
for payment made by the borrower (ex.
Receipt)

(*)Forms for RFID/RFR and SSP are attached in the Brochure.
(**)If SOE method is applied, Statement of Expenditure will replace SSP and
the supporting documents will be exempt from submission to JICA.

5.6.3 The following flowchart illustrates the procedural steps. The
procedure can be divided into 3 stages. 1% Stage is for Initial
Disbursement (advance deposit) and 2™ Stage is for Replenishment
(full replenishment for the payments made). 3" Stage is for Recovery
(partial replenishment for the payments made and the recovery of
supporting documents equivalent to the Initial Disbursement). The
ceiling amount of each stage is restricted by the loan agreement and
the Brochure on Special Account and if the necessity of alteration
arises, amendment of the loan agreement is required.
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5.6.4 Points requiring careful attention

(@) Amount for Initial Disbursement will be the maximum balance
available in the S/A until the Recovery Stage starts. As the
executing agency makes progress payments to the suppliers
with the funds from the S/A, its balance will deplete, but the
borrower can request replenish for the S/A by submitting
supporting documents to JICA for replenishment in a timely
manner to meet its fund requirement.
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Request for Initial Disbursement (RFID) and Request for
Reimbursement (RFR) is required to be made in JPY only. If
the amount paid to the Supplier is other than JPY, the amount
paid shall be converted using the same exchange rate for the
date when such amount is withdrawn from the S/A"".
S/A should be denominated in JPY, unless there is restriction
(such as a banking regulation) that prohibits the borrower from
opening a S/A in JPY. However, the S/A should be always
administered in JPY. That is to record the exchange rate used
to convert the amount disbursed in JPY to the currency of
payment and apply the appropriate rate to derive the equivalent
amount in JPY for the supporting documents submitted during
Replenishment and Recovery Stage™®.
There shall be no disbursement from JICA after the
Disbursement Period, but withdrawals from the S/A may be
allowed to make payments for services or supplies incurred®
on or before the date in which the Disbursement Period had
expired, provided that the borrower submit all supporting
documents to JICA within 4 months®® after the date of expiry
for the Disbursement Period. This arrangement is allowed
when JICA finds this necessary, upon request by the borrower.
The Special Account cannot be closed before JICA has
confirmed that all necessary procedure including the following
has been completed.

(i) Submission of documents related to (d) above

(i) Refund for ineligible or unjustifiable amount

(See 7.1.5 Refunds for further details)

Administrative work may increase in correlation to the number
of payments and complicated paperwork. Application of the
SOE method can be considered as a countermeasure. (See 5.8
Using the Statement for Expenditure (SOE) Method, for more
details.)

' Old loan agreements may stipulate to use the telegraphic transfer buying (TTB) rate, 1
business day before the date of the RFD. Check the loan agreement to see the rule

applied.

18 First In First Out (FIFO) method is recommended for administering the rates & amounts.
¥ Payments for services made physically during the Disbursement Period or for supplies
delivered to the borrower during the Disbursement Period.

%0 This deadline is fixed for all projects, unless JICA agrees otherwise.
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Commitment Procedure

571 General Outline

Under this procedure, the borrower requests JICA to make
disbursements for payments made through Letter of Credit (L/C).
JICA will provide a Letter of Commitment (L/COM) to the Paying Bank
to guarantee payment within the L/COM amount. When the Paying
Bank receives the documents required by the L/C from the Supplier’s
Bank, and sends a Request for Disbursement to JICA, JICA shall make
disbursement for payment to the Supplier’s Bank through the Paying
Bank in accordance with supplier’s bank’s instruction.

5.7.2 Required Documents for Disbursement

After signing a contract between the Supplier, the borrower should
apply for opening the L/C through the L/C issuing bank. If the L/C
issuing bank is a bank in the borrower’s territory and not a Paying Bank
(Bank of Tokyo Mitsubishi UFJ (BTMU) or Bank of India (BOI) in Tokyo),
the issuing bank needs to request the Paying Bank to seek issuance of
L/COM from JICA to make the issued L/C effective.

The following is a typical requirement through the Commitment
Procedure for making payment. By this time, the necessary L/C and
L/COM would be issued.

‘ Document(*) Prepared By
1. | Request for Disbursement (RFD) Paying Bank
2. | Documents required on the L/C Supplier

(*)Form for RFD is attached in the Brochure.

Despite being the L/C issuing bank or not, payment documents need to
be forwarded to the Paying Bank. Paying Bank will be responsible for
preparing the RFD to JICA for payment from the loan agreement.

5.7.3 The following flowchart illustrates the procedural steps. The

procedure can be divided into 2 stages. 1% Stage is for the issuance
of L/C & L/ICOM (preparation) and 2" Stage is for disbursement.
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[CASE A] Paying Bank is also the L/C Issuing Bank

Commitment [L/C & L/Com issuance stage]

[Case A] A

(5) Issue L/COM Hl WM) Request L/COM issuance

Paying Bank & L/C issuing Bank: (BTMU or BOI)
% (6) Notice L/C & L/Com issuance % w@) Apply for L/C

Supplier's Bank
(Advising Bank)

Applicant Bank

(2) Apply for L/C
(7) Notice L/C & L/Com issuance L/C condition should be

consistent with payment terms
(1) Sign Contract
Supplier
(Beneficiary)

and conditions in the contract

Borrower/Executing Agency
(Applicant)

Commitment [Disbursement stage]

% Documents
[Case A] e Money

(5) Disbursement H W (4) Request for Disbursement

L/C issuing Bank: (BTMU or BOI)

(6) Payment WB) Required Documents & (6)' Required Documents

Supplier's Bank

(Advising Bank) Applicant Bank

(7) Payment (2) Required Documents $ (6)"” Required Documents

Borrower/Executing Agency
(1) Perform (Applicant)

obligation

Supplier
(Beneficiary)
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[CASE B] Borrower chooses the L/C Issuing Bank to be different
from the Paying Bank

Commitment [L/C & L/Com issuance stage]

[Case B]
JICA

(5) Issue L/COM “l W(d) Request L/COM issuance

Paying Bank & Advising Bank: (BTMU)
% (6) Notice L/C & L/Com issuance % T (3) Issue L/C & Request

L/COM issuance

Supplier's Bank

(Advising Bank) L/C Issuing Bank

(2) Apply for L/C
(7) Notice L/C & L/Com issuance L/C condition should be

consistent with payment terms
(1) Sign Contract
Supplier
(Beneficiary)

and conditions in the contract

Borrower/Executing Agency
(Applicant)

Commitment [Disbursement stage]
= Documents|

[Case B] e Money

(5) Disbursement H w {4) Request for Disbursement

Paying Bank & Advising Bank: (BTMU)

(6) Payment W(S) Required Documents ¢ (6)’ Required Documents

Supplier's Bank
(Advising Bank)

L/C Issuing Bank

(7) Payment (2) Required Documents $ (6)"” Required Documents

Borrower/Executing Agency
(1) Perform (Applicant)

obligation

Supplier
(Beneficiary)
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5.7.4 Points requiring careful attention

(a) The L/C becomes effective upon issuance of L/COM by JICA.

(b) L/COM issued by JICA shall be in JPY. Since the L/COM and
L/C used in the Commitment Procedure are irrevocable, the
L/COM and L/C amount will supersede the usage of the
outstanding balance against other payments. In other words,
a portion of the outstanding balance for the Category will be
isolated for the amount equivalent to the L/COM (and contract
concurrence amount will be isolated for the amount equivalent
to the L/C) issued for the contract unless the L/C and L/COM
amount is decreased or expired.

(c) Request for Disbursement (RFD) from the Paying Bank shall
state the amount payable under the L/C, both in the currency of
the L/C and the JPY equivalent of such amount. The JPY
equivalent is converted using the telegraphic transfer selling
(TTS) rate of the Paying Bank 2 business days before the date
of disbursement by JICA.

(d) If the RFD amount exceeds the outstanding balance of the
L/COM, JICA will adjust the L/COM amount to meet the RFD
amount provided that there is enough balance in the Category
for increasing the L/COM amount. If not, the borrower is
responsible to cover the shortage for the L/C payment from its
own budget.

(e) L/C transactions must follow the Uniform Customs and Practice
for Documentary Credits (UCP) rule and the Supplier must
adhere to the conditions set in the L/C. Hence, JICA will
check the consistency between the contract and the L/C
conditions including payment terms, upon issuance of the
L/COM to minimize discrepancies during actual payment
requests.?’

(f) The administrative work required by the borrower is mostly
limited to the time of application for issuing or amending the L/C.
However, if there is a discrepancy in the documents submitted
by the Supplier, the Paying Bank may seek instruction or
facilitation by the borrower.

21 |n case there is any inconsistency between the contract and L/C, JICA will requests
clarification/explanation from the Borrower to determine whether it is acceptable.
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5.8 Using the Statement of Expenditure (SOE) Method

5.8.1 General Outline
The Statement of Expenditure (SOE) method may be applied under
Reimbursement Procedure, Advance Procedure, or Special
Account Procedure. This will exempt the borrower from sending
voluminous supporting documents required for evidence of
payment, provided that the borrower has the documents audited
annually.

5.8.2 Required Documents for Disbursement
The following are the requirements when using the SOE method.

(a) Anindependent and reliable auditor needs to be appointed and
notified to JICA through an Engagement Letter.

(b) At the time of requesting reimbursement/replenishment from
JICA, the borrower submits the Statement of Expenditure
instead of the Summary Sheet of Payments and supporting
documents for evidence of payment (invoice, receipt, etc.).

(c) Audit report for the payments made through SOE is prepared
by the auditor annually, and submitted through the borrower
within the timeline stipulated in the loan agreement.

5.8.3 Points requiring careful attention

(a) If there are observations made by the auditor in the audit report,
the borrower needs to reconcile the issue and obtain a
Settlement Certificate. If it cannot be resolved, the
expenditure that the auditor had pointed out as ineligible, needs
to be refunded to JICA. No further disbursement by JICA shall
be made until the borrower has completed the refund.

(b) If the audit report is not submitted before the deadline, JICA
reserves the right to partially suspend the disbursements?.
Usually, JICA will allow some delay, but will suspend the
disbursements using the SOE method rigidly after 4 months.
Furthermore, in the case of SOE method under Advance
Procedure, if submission of the audit report is delayed for more

22 Despite submission of the audit report, if a qualified opinion, the borrower will need to
settle the observation made by the auditor and attain a Settlement Certificate.
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than 9 months from the deadline, JICA will suspend
disbursements for the entire project, excluding the payments
under the Commitment Procedure which the Letter of
Commitment is already issued. Regardless of the type of
disbursement procedure applied, if the delay is caused by
unavoidable reasons like grave natural calamity or political
turmoil, the Borrower is advised to consult with JICA.

(c) Borrower has an obligation to retain and file all records
(contracts, orders, invoices, bills, receipts and other documents
evidencing the payments made under SOE) at least for 5 years
beyond Completion Date?®. And JICA has the right to examine
these anytime within this period.

6 Preparing the Disbursement Request to JICA (Common to all
procedures)

6.1 Who can sign the documents?
JICA will only accept documents signed by the authorized person or
delegated person shown on the Evidence of Authority and Specimen
Signature submitted upon effectuation of the loan agreement. If there
is a change in personnel, it is the borrower’s responsibility to promptly
resubmit these documents.

6.2 What documents need to be prepared?

Disbursement Brochures and loan agreement describes the specific
requirements for the project. Samples for typically required
documents are stipulated in 5.3 to 5.8 and specific notes for preparation
are outlined in the Appendix. Other supporting documentation to be
submitted to JICA which does not have any prescribed format should
be in sufficient form and detail to show that the loan proceeds have
been or are to be financed for eligible expenditures.

6.3 Avoiding common mistakes
What are points to pay attention besides accuracy and consistency?

23 The number of years required to maintain the documents may vary between loan
agreements.
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Amounts and Calculation: Amounts stated in words will
JICA will treat the
document as a discrepancy if there is a mistake in wording.

supersede the representation in numbers.

Calculation process on the SSP, CFP and other supporting documents
should be accurate. The borrower may use either the “rounding off”
method or the “rounding down” method, as long as consistency is
maintained, but “rounding up” is not allowed.

Example rounding off ro;gxir:\g rounding up
12.5 13 12 13
12.6 13 12 13
12.4 12 12 13

6.3.2

6.3.3

6.3.4

6.3.5

Exchange Rate: Evidence for exchange rate should be
attached when the currency requested is different from the currency

paid/payable to the Supplier/borrower.?*  Always follow the instruction
on the loan agreement for which exchange rate to use.

Dates on the documents should be in
(ex. Date on the RFD and SSP should not be
older than the invoice.)

Dates and Reference:

chronological order.
Reference to numbers (ex. Application Serial
No., Contract No. and Invoice No., etc.) and dates on the documents
should be stated correctly.

If contract concurrence is
required in the loan agreement, the borrower must request JICA to

Contract Concurrence No:

review the contract. The Contract Concurrence No. notified by JICA
should always be referred in the documents to connect the payments
with the particular contract. The borrower should also check the
remaining balance of the concurred amount before requesting for

disbursement.

Payment Instruction: For payments in Special Account
Procedure, if several Special Accounts exists for the same project,

name of the Special Account should be clearly stated on the
documents, esp. the Request for Initial Disbursement (and Request for

24 |f the loan agreement does not stipulate submission of evidence of exchange rate, it is
recommended.
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Replenishment). For Transfer Procedure, the following information of

the Supplier's account should be stated clearly on the Claims for

Payment:

(a) Account number and holder’s name

(b) Bank’s name, full address and/or branch name

(c) SWIFT Bank Identifier Code (BIC)

(d) International Bank Account Number (IBAN) is necessary for
payments to banks in Europe.

(e) Information on the “correspondent bank” (full name, address of
the bank, and SWIFT Bank Identifier Code (BIC)), if payment is
to be made to a bank located outside the country of the payment
currency.

7 Managing Disbursement Issues & Loan Closing

7.1
7.1.1

Disbursement Issues during Disbursement Period

Reallocation of Funds
Category-wise allocation for the loan is stipulated in Schedule 2 of
the loan agreement. If the fund requirements exceed the category
allocation, reallocation of funds can be considered within the loan
amount.
Procedure:
(a) Borrower should make a category-wise estimate for the new
fund requirement to analyze the possible reallocation of funds.
If the funds are available in other categories®, the borrower can
send an official written request to JICA for reallocation of funds.
(b) JICA shall review the request and consent to the request if the
reallocation is feasible. JICA will notify its approval through a
letter.

Amendments to the Loan Agreement
Changes to the stipulations in the loan agreement shall need
consultation with JICA. Depending on the degree and content of
change, concerned departments and level of approval will change.

25 Funds allocated in the Commitment Charge Category or Unavailable Balance Category
may not be reallocated. If Service Charge is applicable to the loan agreement, necessary
funds for this charge should be considered when estimating the available balance for

reallocation.
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Procedure:

(a) Borrower and JICA should have a prior consultation. If the
change will involve amendment of the loan agreement, borrower
shall send an official written request to JICA for amendment of
the loan agreement.

(b) When JICA agrees to amend the loan agreement, JICA shall
notify the borrower through an amendment letter, to be
confirmed and countersigned by the borrower upon receipt.

(c) Depending on issues, JICA will need to consult with the
Government of Japan and/or re-exchange the Exchange of
Notes, before amending the loan agreement. A typical
example would be the extension of the Disbursement Period.

(d) If the change does not require an amendment of the loan
agreement, JICA, after internal review, will simply notify the
borrower the acceptance of the request from the borrower.

7.1.3 Compliance with Audit Covenants
For projects applying the SOE method, the loan agreement will
require an audit to be conducted by an auditor agreed by JICA, to
verify the payments made through the SOE?®. The borrower must
submit the audit report within the month stipulated in the loan
agreement. (See 5.7 for details on SOE)

7.1.4 Suspension of Disbursement

Circumstances falling under any of the situation described under
GTC 5.07., including non-compliance of the submission of the audit
report within the deadline specified in the L/A may lead to partial or
full suspension of disbursements. The SOE method applied under
Advance Procedure provides for a stricter policy for delays in
submission of audit reports. (See 5.8 for details on possible
suspension related to SOE)

7.1.5 Refunds
(a) Refund will be required for any of the reasons below:
() [Ellellol-X-Taglel¥]gli: VWWhen a certain amount is found to be in-

26 Similarly, for two-step loans, the loan agreement may also require an audit to check the
revolving of funds.
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eligible for JICA's financing. An ineligible amount pointed

out in a SOE audit report would also fall under this category.

Some examples would be, but not limited to, the followings.
amounts that have been disbursed or overpaid based on
borrower’s (including the Supplier’s) miscalculation or
misstatement, or due to JICA/bank’s administration error
payments that have already been made but deemed
non-eligible for financing under the loan; and
payments that have already been made but determined to
be a misprocured contract.

(i) [SlFRuitleRElglelilsl: When a certain amount lacks sufficient
supporting evidence/documentation for any disbursement
procedure, or if the balance remains unused in the Special
Account for Special Account Procedure after the expiration of
the Disbursement Period. (See 5.6 Special Account
Procedure for further details)

(b) When the ineligible or unjustifiable amount in JPY is to be
refunded to JICA, the borrower shall refund such amount
together with the interest accrued thereon. Method of payment
will differ depending on whether such refund is made before or
after the Disbursement Period expires. If the refund is made
before the Disbursement Period expires, the borrower will pay
such interest accrued on the next interest payment date after
the date of refund. In the latter case, the borrower will need to
transfer the interest accrued together with the refund amount on
the agreed refund date. For the latter case, an overdue charge
will accrue if the borrower delays payment from the agreed date.

(c) Depending on the timing and reason of refund, JICA will
determine whether (i) to cancel the amount refunded against the
total loan amount approved for the project, (ii) to cancel the
amount against the outstanding principal debt, or (iii) to allow the
borrower to reborrow such amount for future eligible
expenditures. When JICA allows (iii)) and further request for
disbursement is anticipated, JICA will set off the refund amount
by deducting the amount from the next disbursement request.
For other cases or if the borrower specifically requests, the
borrower will need to transfer the refund amount to an account
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designated by JICA?,

7.1.6 No Reborrowing
Reborrowing is not permitted, but exception is made for the amounts
refunded and allowed by JICA to reborrow?®.

71.7 Closing of S/A
The S/A should not be closed before necessary audit reports are
submitted and refunds are confirmed by JICA and settled. If the
borrower needs to close the beforehand, prior consultation with JICA
is required. See Brochure for Special Account Procedure for details.

7.2 Loan Disbursement Period

7.2.1 Closing Procedure (esp. with Commitment Charge)
JICA will automatically send a Notice of Completion of Disbursement
when (i) total disbursement reaches the full amount of the loan
excluding the Category for the Commitment Charge (or the
Unavailable Balance) or (ii) the Disbursement Period has expired.
However, especially for the loan agreements which requires the
Commitment Charge, the borrower should notify JICA to end the
disbursement period (set the Completion Date) if the project has been
completed and it has been determined that further disbursement from
the loan agreement is unnecessary. Otherwise, the Commitment
Charge will continue to accrue up to the Completion Date
automatically determined as mentioned above.

7.2.2 Extension of Loan Disbursement Period
Borrower should monitor and manage the project efficiently in order to
complete the project within the agreed timeframe. However, if there
is delay due to unforeseen circumstances or unavoidable reasons
and the borrower wishes to extend the disbursement period, JICA

%" The account designated by JICA would be JICA’s account in Tokyo. But in exceptional
cases, such as when an ineligible amount is found for a payment in the Special Account
Procedure and the replenishment of such amount has not been made yet, JICA may
instruct the borrower to return such amount to the Special Account.

28 Refund due to misprocurement would be a case where JICA will not agree to
reborrowing. On the other hand, JICA usually allows reborrowing if the refund was due to
excessive payment caused by documentation error and/or ineligible financing found
afterwards in an audit.
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may consider such request after consultation with the Government of
Japan. Necessary procedure is outlined in 7.1.2.

7.2.3 Termination of Loan Agreement
The loan agreement is terminated when the project implementation
and financing by JICA is stopped before completion and expiry of the
Disbursement Period. Prior consultation is required.

8 Notification to Borrowers
8.1  Notice of Disbursement
Notice of Disbursement (NOD) will be issued to the borrower on every
Wednesday for the disbursements made by JICA from the previous week.
For executing agencies or line ministries, a copy of NOD named Statement
of Disbursement (SOD) can be provided. Consult with JICA to register
additional agencies for receiving the SOD.

8.2 Notice of Completion of Disbursement
Notice of Completion of Disbursement will be issued to the borrower when
(i) the full amount of the loan excluding the Category for the Commitment
Charge (or the Unavailable Balance) has been disbursed, (ii) the
Disbursement Period has expired, or (iii) the borrower notifies JICA that no
further disbursement is required for the Project.

9 Repayment
9.1  Scheduled Repayment of Principal & Interest
The temporary amortization schedule shall be attached to the loan
agreement (Schedule 3). When the Notice of Completion of
Disbursement is issued, and if the cumulative disbursement made under
the loan agreement is less than the full amount of the loan agreement, the
difference shall be adjusted. For each scheduled installment, the
difference shall be deducted proportionately on a pro-rata base from all
installments scheduled for the future?®; provided, however, that all
fractions of less than ¥1,000 of such subsequent installments shall be

29 This will exclude the repayment for which an invoice is already dispatched by JICA but
not yet due.
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added to the first installment.

9.2 No Reborrowing

Any amount repaid or prepaid may not be reborrowed under the loan
agreement. However, in case when payment is a refund and JICA
approves the ineligible amount refunded by the borrower to be reborrowed,
the amount may be reinstated in the unused balance of the loan, provided
that the Disbursement Period has not expired.

Currency Conversion Option

This option allows the borrower to convert the currency, of both the
principal to be repaid and interest to be paid, from JPY to USD as shown
below. Loans eligible for this conversion option shall have a stipulation
in the loan agreement. Refer to details of the conversion in the
“Guidelines for Currency Conversion of Japanese ODA Loans” available
on JICA's website.

Note: Below is the criteria for applicable loan agreements for the currency conversion option,
as of_ApriI 2013. Eligibility may be subject to change in the future.

w1 81g1613

Country Country which belongs to the income category of "Middle-Income Countnes” or below according to the

"Terms and Conditions of Japanese ODA Loans” at the time ofthe pledge by the Government of
Japan in January 1%t 2013 or thereafter.

Repayment Repayment period shall be either 15 yvears or 20 years
Period

Legal Restriction | There is no legal restriction within the Borrower's country in respect of the Conversion (such as

lawsfregulations on cumrency control ).
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At the time of disbursement of a Japanese ODA Loan

Disbursement (JFY)
JPY 10,000 MUK

G I\JI CA

At the time of repayment of principal and payment of interest

[The original loan
Repayment af Principal (JPY -
JPY 10,000 MLN /
> JICA

LY
L
Paytnent of Interest (JPY) \_.

Fixed Rate 1.000%

[After the Conversion] EXECUtiversiun

Repayment of Principal (U50) -

S0 128 MLNIUSD 1.00= JPY 80.00) \
> JICA/_

LY
Ld

P aymert of Irterest {USD)
Fixed Rate 1.850%

End
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Glossary of Terms

The following terms/abbreviations are defined for the purpose of this handbook.

L/A

Loan Agreement

Disbursement
Period

From the date of effectuation up to the year specified in the
L/A (Ex. [Disbursement Period: 5 years, L/A is effectuated
on April 7' 2012.] The Disbursement Period is from April 7"
2012 up to and including April 7" 2017.)

Completion Date

Date of expiry of the disbursement period for the L/A. This
day is confirmed through the letter “NOTICE OF
COMPLETION OF DISBURSEMENT” issued by JICA. See
7.2.1 and 8.2 for details on the pre-conditions for issuing
the notice.

Loan Account

Account opened in the Paying Bank in Tokyo in which JICA
makes disbursement of the loan

Borrower The borrower for the loan agreement. It may be
understood to include the executing agency, if they are
delegated the power by the borrower to sign and submit
disbursement documents to JICA.

E/A Executing Agency of the project.

Paying Bank A bank in Tokyo specified in the Loan Agreement where the
Borrower opens a Loan Account

Agent Bank A bank in the territories of the Borrower specified in the
Loan Agreement which is delegated authority by the
Borrower to take actions on behalf of the Borrower for
banking transactions necessary for the procedure

L/COM Letter of Commitment See 5.7 for details

Supplier(s) As in the L/A and Brochures, suppliers, contractors, and

consultants are collectively referred to as the “Suppliers”.




JICA Disbursement Handbook
September 2013
APPENDIX

Forms

(A-1) Reimbursement Procedure (Request for Reimbursement) iii

(A-2) Reimbursement Procedure (Summary Sheet of Payments) '
(A-3) Reimbursement Procedure (Invoice & Receipt) vii
(A-4) Reimbursement Procedure (Statement of Expenditures) ix
(B-1) Transfer Procedure (Request for Disbursement) Xi
(B-2) Transfer Procedure (Summary Sheet of Payments) Xiii
(B-3) Transfer Procedure (Transfer Instruction Type A & B) XV
(B-4) Transfer Procedure (Claims for Payment) Xvii

(C-1) Special Account Procedure (Request for Initial Disbursement
/Replenishment) Xix

(C-2) Special Account Procedure (Summary Sheet of Payments) xxiii
(C-3) Special Account Procedure (Statement of Expenditures) XXV
(D-1) Commitment Procedure (Letter of Commitment) xxviii

(E-1) Advance Procedure (Financial Forecast Statement [Sample])xxix

(E-2) Reconciliation Statement XXXi
(E-3) Request for Disbursement XXXiV
(E-4) Requested Schedule for Advance Payments XXXVi
(E-5) Statement of Expenditure xL
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APPENDIX
Request for Reimbursement
?jat;.ﬂgre&ment MNo.: E
Application Serial Mo
To- JAPAN INTERNATIONAL COOPERATION AGENCY
[ Name of the Department or JICA Office in charge]
Attention:
Ladies and Gentlemen:
Pursuant to the Loan Agreement No. dated between the JAPAN

INTEENATIONAL COOPERATION AGENCY (hereinafter referred to as “JICA™) and

(the Borrower) (hereinafter referred to as the “Loan Agreement”), the undersigned hereby

reguests for reimbursement under the Loan Agreement, of the sum of n
ﬂ | (Say } in reimbursement of expenditures as described in the attached

Summary Sheet(z) of Payments.

1. The undersiened has not previously requested for reimbursement of any amounts under
the Loan Agreement for the purpose of] reimbursing or of meeting the expenditures
described in the attached Summary Sheet(s) of Payments. The undersiznmed has not
obtained nor will obtain funds for such purpose out of the proceeds of any other loan,
credit or grant available to the underszigned except short-term loans or credits, if any,
establizhed in anticipation of the reimbursement requested for herein and to be repaid
protanto with the funds reimbursed hereunder and any charges, commission or interest
paid or payable under such anticipatory short-term credits are not included in the amount
herein requested to be reimbursed.

2. The undersigned certifies that: n

{a) the expenditures., hereby sought to he reimbursed. were made for the purposes
specified in the Loan Agreement:

(k) the goods and services purchased with these expenditures have been procured in
accordance with the applicable procurement procedures agreed with JICA pursuant
to the Loan Agreement and the cost and terms of purchase thereof are reasonahle:

(e} the zaid goods and services were or will be supplied by the Supplier(s) specified in the
attached Summary Sheet(z) of Payments and were or will be procured in (or, in the
caze of services, supplied from) the eligible source countryliezs) for the Loan
Apreement.

3. Pleaze reimburze the amount requested herein by payine intn the Loan Account of (Agent
Bank / the Borrower) with (Paying Bank), Tokyo, Japan ﬂ

5. Summary Shest(s) of Payments and other required documents attached to this request shall form
an intesral part herecf.
Very truly yours,

(Mame of the Borrower)

[e]

" (Authorized Persom’s
Signature, Name & Title)
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Notes for Preparation

1. Date of preparation of the request. Request currency must be in the
currency allowed according to the L/A and Brochure. If the contract
currency is different from the requested currency stated in this Request for
Reimbursement (RFR), the TTB rate 1 business day before this date is to be
applied for currency conversion.

Application Serial No. is a number that can be selected by the Borrower.

2. Indicate request amount in number and its currency in symbol or
abbreviation. (ex. ¥, $, £, KSH, IDR, INR., etc.).

3. Indicate request amount and currency in words. Accuracy of wording is
essential. Even if the number is correct, JICA will treat it as a discrepancy if
the wording is wrong.

4. By signing this request, the Borrower also certifies the content written in
paragraph 1 and 2.

5. Indicate the appropriate entity to open the Loan Account, and the
appropriate Paying Bank. The Paying bank would be Bank of India for India,
or The Bank of Tokyo Mitsubishi UFJ, Tokyo Japan for other countries.

6. Request should be signed by the authorized person notified to JICA through
prior submission of Evidence of Authority and Specimen Signature.

1v
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A-2) Reimbursement Procedure (Summary Sheet of Payments

H B

H A O m

m L1 |
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Notes for Preparation

If the Request for Reimbursement includes payments for more than 1

Category/Concurrence no., calculate the subtotal for each of separate the

sheets. All payments must be eligible under the Loan Agreement.

Date of preparation of the Summary Sheet of Payments (SSP). The chronological
order of relevant documents should be as follows: RFR=SSP=Receipt= Invoice.

2. Application Serial No. should match that of the RFR.

10.
11.
12.
13.
14.

15.

16.

Indicate the name of the Category as per Schedule 2 of the L/A for this payment.
Indicate JICA's Concurrence No. and contract no., if it requires concurrence from
JICA.

Indicate the Supplier’s name.

Indicate JICA’s Contract Concurrence Amount (or the contract amount, if it doesn't
require concurrence from JICA).

Indicate the date of payment to the Supplier

Describe the type of service/goods and details of payment (i.e. advance/down
payment, progress payment, final payment, invoice no., month of payment, etc.).
The borrower can simplify the description if it is clear in the attached invoice.
However, it is preferred to indicate a reference to link it with the invoice if there are
multiple payments.

Amount in the currency paid to the Supplier(s) without tax. The amount should be
equal or less than the amount on the receipt.

Ratio to derive the (C) Amount for JICA Financing, against (A) Amount Paid.
Amount applicable for JICA financing in the currency paid to the Supplier(s).

Total for (A) Amount Paid.

Total for (C) Amount for JICA Financing.

If the currency for the final amount requested to JICA is different from (C) Amount
for JICA Financing, indicate (E) Exchange rate (TTB rate 1 business day prior to the
date on the RFR), to calculate (D) Request Amount.

Request Amount in the currency allowed under the L/A. This amount should
match the requested amount in the RFR.

SSP should be signed by the authorized person notified to JICA through prior
submission of Evidence of Authority and Specimen Signature.

If the payments are for contracts which do not require a concurrence from JICA,
they may be listed in the same SSP provided that they belong to the same Category.

e
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A-3) Reimbursement Procedure (Invoice & Receipt

Check points for Invoice
1

Is issuing date consistent with the date described in the DESCRIPTION column?
Is the calculation correct? Is the wording for the amount correct?
3. Is information like description of goods and invoice no. reflected correctly in other
documents? Is the Contract No., L/A consistent with other documents?
Does the customer name show the name of the executing agency or borrower?
Is the invoice signed by the Supplier?
Is certification of the Project Engineer attached, if required in the L/A?

Vil
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ABCD CORPORATION

n Date: September 5, 2012

Ref 1031RCPT-01
ﬂ Contract No.- ABCD123/XYZ
Imvolce no." ABCD123EYZUSD-1

Name

n Project Director,
XYZ Authonty
NMeibia

RECEIPT

We herehy acknogfedee with thanks the Receipt of Bank of XXXXX Check no. 511174 dated
[Eeptember 5, 2012 ]a.maunt[USD Thiriy Four Thousand Only (USD 34_,[100'] frorn yoy for the
payment ofJICA Porton of Foreign component 0f above mentoned conwact no.

Thank you,
Yours faithfully

For and on behalfof
ABCD Corporation

Managing Director, 001

Check points for Receipt]

APPENDIX

1. Is the issuing date same or after the date of receipt of payment (which is after the

date of invoice)?

2. Does the amount match with the invoice? If not, is there a reason why it does not

match? Is the wording correct?

3. Are Contract No., Invoice No., L/A, etc., if indicated, consistent with other

documents?
4. |s the addressee correct?
5. Is the receipt signed by the Supplier?

e
viil
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A-4) Reimbursement Procedure (Statement of Expenditures
(Form SOE)
Statement of Expenditure
n Date:
Application Serial No.:
1 2. 3 4, o, . 7. E. g 10. 11. 12 13 14.
Tranzactia FPurchazar BupplisT *Mationalit Deseription of | =% Origin Contract Amount, | Date wEE i Methad of | Amount e
n v of Suppliesr | Goods and / or| Catagory Contract INa., and af Amaunt of | INature of | Procursment | Applisd for | Dishursems
Services JICA FPayms Fayment Payment Financinz nt Ratio
Concurrence Do | ot {without {without Tax)
for Contract Tax}

1

, |H H A B B H B A e e M
3

Total | 15 | | 16 |

The undersigned certifies that the Supplier(s) and goods and / or services stated above are elizible under the Loan Agreement.

Exchange rate :

* Note for 4 -mramomality of Supplier: Country in which the Supplier is incorporated and registered.

FE Note for 6. Category’ Category Name described in SBection 1 of Schedule 2 of the Loan Agreement.

A Note for 10, Amount of Payment® If not in Japanese Yen, state both the amount in the currency in which the payment was made to the Supplier(s), and

its converted amountis) calculated in accordance with [the Reimbursement Brochure and the Loan Acreement], as well as the conversion rate(s).
e Note for 11. Nature of Payment: A down payment, an installment payment or the final payment, etc.
FH— Note for 14. Dishursement Ratio® Ratio of Amount Applied for Financing against Amount of Payment in the currency in which the Payment was made
to the Supplier(s).
For (Name of the Borrower)
(Authorized Signature)

1X
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Notes for Preparation

If the Request for Reimbursement includes payments for more than 1
Category/Concurrence no., calculate the subtotal for each or list the payments in
separate sheets. All payments must be eligible under the Loan Agreement.

The items listed may be adjusted to accommodate the nature of each project, so the
borrower should make sure to use the designated format provided in the L/A.
Below are notes based on a standard format so some may not be relevant.

1. Date of preparation of the Statement of Expenditures (SOE). The chronological order
of relevant documents should be as follows: RFR=SOE=Date of Payment written
on the SOE. Application Serial No. should match that of the RFR.

Indicate the purchaser of goods or service.

Indicate the Supplier’s name

Indicate the Supplier’s nationality (country in which it is incorporated and registered).
Describe the content of the goods or service.

Indicate the name of the Category as per Schedule 2 of the L/A for this payment.

Indicate the origin of the goods or service.

© N o 0 bk~ w DN

Indicate the contract no. and amount. Show also JICA’'s Concurrence No., if it requires

concurrence from JICA.

©

Indicate the date of payment to the Supplier.

10. Amount in the currency paid to the Supplier(s) without tax. The amount should be
equal or less than the amount on the receipt issued by the Supplier(s).

11. Describe the type of payment (i.e. advance/down payment, progress payment, final
payment, invoice no., month of payment, etc.).

12. Describe the method of procurement (local bidding, ICB, etc.)

13. Amount applicable for JICA financing in the currency paid to the Supplier(s).

14. Ratio to derive the (13) Amount for JICA Financing, against (10) Amount Paid.

15. Total for (10) Amount Paid.

16. Total for (13) Amount for JICA Financing. If the currency paid to the Supplier(s) is
different from the final amount requested to JICA, also state the total converted to the
currency to be used when requesting reimbursement to JICA. This amount should be
reflected as the requested amount in the RFR. The currency allowed for
reimbursement shall be specified in the L/A or Brochure.

17. If the currency paid to the Supplier(s) is different from the final amount requested to
JICA, indicate the Exchange rate (TTB rate 1 business day prior to the date on the
RFR), to be used to calculate the request amount to JICA.

18.SOE should be signed by the authorized person notified to JICA through prior

submission of Evidence of Authority and Specimen Signature.

X
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B-1) Transfer Procedure (Request for Disbursement

Request for Disbursement

Date:

n Loan Agreement No..
Application Serial No.:

To! JAPAN INTEEWNATIONAL COOPERATION AGENCY
[ Name of the Department or JICA Office in charge]

Attention:
Ladies and Gentlemen:
1. Pursuant to the Loan Agreement No, . dated . between the JAPAN

INTERNATIONAL COOPERATION AGENCY (hereinafter referred to as “JICA”) and
(the Borrower) (hereinafter referred to as the “Loan Agreement”), the undersigned

hereby requests for disbursement under the Loan Agreement, of the sum of (say
n ) for the payment of expenditures as described in the attached Summary
Sheet(s) of Payments.

2. The undersigned has not previously requested for dishbursement of any amount under
the Loan Agreement for the purpose of meeting the expenditures described in the
Summary Sheet(s) of Payments. The undersigned has not obtained nor will obtain
funds for such purpose out of the proceeds of any other loan, credit or grant available to

3. The undersigned certifies that’

a)the expenditures described in the Summary Sheet(s) of Payments are made for
the purposes specified In the Loan Agreement:

b)the goods and services purchased with these expenditures have been procured in
accordance with the applicable procurement procedures agreed with JICA
pursuant to the Loan Agreement and the cost and terms of purchase thereof are
reasonable;

c) the said goods and services were or will be supplied by the Supplier(z) specified in
the attached Summary Sheet(s) of Payments and were or will be produced in (or,
in the case of services, supplied from) the applicable eligible country(ies) for the
I oan Agreement.

ﬂ 4 Please disburse the amount requested herein requested by paying into the Loan
Account of (Agent Bank / the Borrower) with (Paving Bank). Tokyo, Japan.

Summary Sheet(s) of Payments and other required documents attached to this request
shall form an integral part hereof

Very truly yours,
For:

A

(Name of the Borrower)

(Authorized Person’s
Signature, Name & Title)
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Notes for Preparation

1. Date of preparation of the request. Request currency must be in the
currency allowed according to the L/A and Brochure. If the contract
currency is different from the requested currency stated in this Request for
Disbursement (RFD), the TTB rate 1 business day before this date is to be
applied for conversion. Application Serial No. is a number that can be
selected by the Borrower.

2. Indicate request amount in number and its currency in symbol or
abbreviation. (ex. ¥, $, £, KSH, IDR, INR., etc.).

3. Indicate request amount and currency in words. Accuracy of wording is
essential. Even if the number is correct, JICA will treat it as a discrepancy if
the wording is wrong.

4. By signing this request, the Borrower also certifies the content written in
paragraph 1 and 2.

5. Indicate the appropriate entity to open the Loan account, and the
appropriate Paying Bank. The Paying bank would be Bank of India for India,
or The Bank of Tokyo Mitsubishi UFJ, Tokyo Japan for other countries.

6. Request should be signed by the authorized person notified to JICA through
prior submission of Evidence of Authority and Specimen Signature.
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Notes for Preparation

If the Request for Disbursement includes payments for more than 1 Category/Concurrence no.,

prepare Summary Sheet for each. All payments must be eligible under the Loan Agreement.

1. Date of preparation of the Summary Sheet of Payments (SSP). The chronological
order of relevant documents should be as follows: TI=RFD=SSP=CFP =Invoice.
Application Serial No. should match that of the RFD.

Indicate the name of the Category as per Schedule 2 of the L/A for this payment.
Indicate JICA’s Concurrence No. and contract no., if it requires concurrence from JICA.

Indicate the Supplier’s name.

o gk~ w DN

Indicate JICA’'s Contract Concurrence Amount (or the contract amount, if it doesn’t

require concurrence from JICA).

7. Describe the type of service/goods and details of payment (i.e. advance/down payment,
progress payment, final payment, invoice no., month of payment, etc.). The borrower
can simplify the description if it is clear in the attached invoice. However, it is
preferred to indicate a reference to link it with the invoice if there are multiple payments.

8. Amount in the currency paid to the Supplier(s) without tax. The amount should be
equal or less than the amount stated on the Claims for Payment.

9. Ratio to derive the (C) Amount for JICA Financing, against (A) Amount Payable.

10. Amount applicable for JICA financing in the currency paid to the Supplier(s).

11. Total for (A) Amount Payable.

12. Total for (C) Amount for JICA Financing.

13. If the currency for the final amount requested to JICA is different from (C) Amount for
JICA Financing, indicate (E) Exchange rate (TTB rate 1 business day prior to the date
on the RFD), to calculate (D) Request Amount.

14. Request Amount in the currency allowed under the L/A. This amount should match
the requested amount in the RFD.

15. SSP should be signed by the authorized person notified to JICA through prior

submission of Evidence of Authority and Specimen Signature.

SSP should ideally be prepared per Contract Concurrence no. If the payments belong
to contracts which do not require a concurrence from JICA, they may be listed in the
same SSP, provided that they belong to the same Category. If the borrower wishes to
consolidate and request reimbursement for various contracts requiring concurrence,
the borrower can submit 1 RFD, but is requested to divide the SSP if it includes

contracts with different concurrence numbers and/or currencies.
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B-3) Transfer Procedure (Transfer Instruction Type A & B

Transfer Instruction (TI) submitted to JICA can be a copy, unlike the RFD and SSP.
The original should be sent to the addressee (bank).

N CER I GIETENe])] Type A is for foreign currency payment including JPY.

1.

Date for Transfer Instruction (Tl) should be the same or after the RFD. L/A no. and Appl.
Ser. No. should be consistent with the RFD.

Tl should be addressed to the bank handling the transfer of funds to the Supplier as
stipulated in each L/A and Brochure.

Reference no. and dates for RFD and Claims for Payment (CFP) need to be accurate.
Request should be signed by the authorized person notified to JICA through prior
submission of Evidence of Authority and Specimen Signature.

RFD and CFP needs to be attached.
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[\ ] R (I TG LEe])] Type B is for local currency payment.

1.

Date for Transfer Instruction (Tl) should be the same or after the RFD. L/A no. and Appl.
Ser. No. should be consistent with the RFD.

Tl should be addressed to the bank handling the transfer of funds to the Supplier as
stipulated in each L/A and Brochure.

Amount payable to Supplier should be stated accurately in the currency to be paid.

Request should be signed by the authorized person notified to JICA through prior
submission of Evidence of Authority and Specimen Signature.
RFD and CFP needs to be attached.
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B-4) Transfer Procedure (Claims for Payment
Form CFP
Claims for Payment
Date :
n Loan Agreement No:
Application Serial No. :

ﬂ | To: [Name and Address of the Borrower or Executing Agency]

We hereby submit our Claims for Payment to you for the progress of the
work in the following content.

1. Name of Beneficiary:

2. Contract No. and date:

3. JICA Contract Concurrence No. (if available):

4. Description of goods and/or services accomplished: E
5. Claimed amount for JICA financing:

6. Accumulated amount already claimed-

7. Total amount (5. + 6.):

Please pay the amount claimed in 5. above into the following account.
Account number:
E Account holder's name:
Name of the bank of the Supplier:
Address or branch name of the bank of the Supplier:
SWIFT code:
For:

(Name of the Supplier)
By H

{(Authorized Person's
Signature, Name & Title)
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Check Points for CFP|

Claims for Payment (CFP) prepared by the Supplier can be a copy unlike the RFD and SSP.

1. Date for CFP should be the same or after the invoice date. L/A no. if shown should be
accurate. Appl. Ser. No. can be changed to Invoice No. but should be consistent with
the invoice.

CFP should be addressed to the borrower or executing agency.

Item 1 (Name of the Beneficiary, in other words, the Supplier), Item 2 (Contract No. and
the date of signing) , ltem 3 (Indicate if applicable and known by the Supplier), Item 4
(This should be consistent with the description in the invoice), Item 5. (Claimed amount
by the Supplier for the invoice submitted), Item 6 (Amount already claimed. If the
claims were adjusted, reflect the adjustment), Item 7 (Add item 5 and 6).

4. The borrower (E/A) should make sure that the account information is accurate and
clear to avoid troubles related to money transfer by the banks concerned.

5. Request should be signed by the authorized person for the Supplier.

For check points for the invoice, see (A-1) Reimbursement Procedure (Invoice & Receipt).

(Note) Transfer Procedure does not require a receipt.
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(C-1) Special Account Procedure (Request for Initial Disbursement /Replenishment)

(Form RFD(S-IN))
Request for Initial Disbursement

Date:
n Loan Agreement No.:
Application Serial No:

To: JAPAN INTERNATIONATL COOPERATION AGENCY
[ Name of the Department or JICA Office in charge]

Attn:
Ladies and Gentlemen:

Pursuant to the Loan Agreement No, dated . between the
JAPAN INTERNATIONAL COOPERATION AGENCY (hereinafter referred
to as “JICA”) and (the Borrower) (hereinafter referred to as the “Loan
Agreement”), the undersigned hereby requests for Initial Disbursement,
under the said Loan Agreement, of ¥ n| (Say Japanese
Yen n| } by being paid to the Loan Account of (Agent
Bank / the Bo¥fower) with (Paying Bank) Tokyo, Japan, from which (Agent
n Bank of the Borrower) transfers the amount to the Special Account defined in
the Loan Agreement. ﬂ

Very truly yours,

(Name of the Borrower)

(Authorized Person’s
Signature, Name & Title)

encl : Document evidencing the opening of the Special Account
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Notes for Preparation

This form is to be used only for requesting the Initial Disbursement
(disbursement without evidence). Request for Initial Disbursements
can be divided into phases, provided that the cumulative total of such
amount does not exceed the amount specified in the L/A.

1. Date of preparation of the request. Application Serial No. can be selected by
the Borrower.

2. Amount should be stated in JPY. Indicate request amount in number and its
currency in symbol or abbreviation. (ex. ¥ or JPY).

3. Indicate request amount and currency in words. Accuracy of wording is
important. Even if the number is correct, JICA will treat it as a discrepancy
if the wording is wrong.

4. Indicate the appropriate entity to open the Loan account, and the
appropriate Paying Bank. The Paying bank would be Bank of India for India,
or The Bank of Tokyo Mitsubishi UFJ, Tokyo Japan for other countries.

5. Request should be signed by the authorized person notified to JICA through
prior submission of Evidence of Authority and Specimen Signature.

6. If more than 1 S/A is to be opened for the same project, it is advised to
mention the name of the S/A in the request. (ex. Special Account (A) )

XX



JICA Disbursement Handbook

September 2013
APPENDIX

(Form RFD(S-RP))
Request for Replenishment

Date:

n Loan Apgreement No.
Application Serial No..

To” JAPAN INTERNATIONAL COOPERATION AGENCY

[ Name of the Department or JICA Office in charge]

Attn:

Ladies and Gentlemen:

Pursuant to the Loan Agreement No. dated between
the JAPAN INTERNATIONAL COOPERATION AGENCY (hereinafter
referred to as “JICA”) and (the Borrower) (hereinafter referred to as the
“Loan Agreement”), the undersigned hereby requests for replenishment
to the 8=~~-17 Account under the T~~~ Agresment, of the sum of
¥ | (Say Yen | ) in disbursement of
expenditures as described in the ‘atfached Summary Sheet(s) of
Payments.

The undersigned has not previously requested of any amounts under the
Loan Agreement for the purpose of meeting the expenditures deseribed
in the attached Summary Sheet(s) of Payments. The undersigned has not
obtained nor will obtain funds for such purpose out of the proceeds of any
other loan, credit or grant available to the undersigned except short-term
loans or credits, if any, established in anticipation of the dishursement
requested for herein and to be repaid pro-tanto with the funds disburszed
hereunder and any charges, commission or interest pald or payable
under such anticipatory short-term credits are not included in the
amount herein requested to be disbursed.

3. The undersigned certifies that:

a) the expenditures, hereby sought to be disbursed were made for

Notes for Preparation

This form is to be used when requesting replenishment to the S/A
during replenishment & recovery stage.

1.

Date of preparation of the request.
by the Borrower.
Amount should be stated in JPY.

its currency in symbol or abbreviation. (ex. ¥ or JPY).
Indicate amount and currency in words. Accuracy is essential.
number is correct, it will be treated as discrepancy if the wording is wrong.

Application Serial No. can be selected

Indicate request amount in number and

Even if the

e
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(RFR continued)

the purposes specified in the Loan Agreement:

b) the =aid goods and serviees have been procured in accordance
with the applicable procurement procedures agreed with JICA
pursuant to the Loan Agreement and the cost and terms of
purchase thereof are reasonable:

¢} the said goods and services were or will be supplied by the
supplierls) specified in the attached Summary Sheet(s) of
Payments and were or will be procured in (or, in the case of
services, supplied from) the eligible source country(ies) for the
Loan Agreement.

4 Please credit the amount requested herein by paying into the Loan

Account of (Agent Bank / the Borrower! with (Paying Bank) Tokyo,

Japan, from which the Borrower transfers the amount to the Special ﬂ
Account defined in the Loan Agreement.

5. Summary Sheet(s) of Payments and other required documents attached
to this request shall form an integral part hereof.

Very truly yours,

(Name of the Borrower)

(Authorized Person’s

Signature, Name & Title)

N CER MG ETE e Ygl(continued)

4. Indicate the appropriate entity to open the Loan account, and the
appropriate Paying Bank. The Paying bank would be Bank of India for India,
or The Bank of Tokyo Mitsubishi UFJ, Tokyo Japan for other countries.

5. Request should be signed by the authorized person notified to JICA through
prior submission of Evidence of Authority and Specimen Signature.

6. If more than 1 S/A is to be opened for the same project, it is advised to
mention the name of the S/A in the request.
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C-2) Special Account Procedure (Summary Sheet of Payments
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Notes for Preparation

If Request for Replenishment (RFR) includes payments for more than 1 Category/Concurrence

no.,

o gk~ DN

N

10.
11,
12.
13.
14,

15.

16.

17.

prepare Summary Sheet for each. All payments must be eligible under the L/A.

Date of preparation of the Summary Sheet of Payments (SSP). The chronological
order of relevant documents should be as follows: RFR=SSP =Receipt=Invoice.
Application Serial No. should match that of the RFR.

Indicate the name of the Category as per Schedule 2 of the L/A for this payment.
Indicate JICA’s Concurrence No. and contract no., if it requires concurrence from JICA.
Indicate the Supplier’s name.

Indicate JICA's Contract Concurrence Amount (or the contract amount, if it doesn’t
require concurrence from JICA).

Indicate the date of payment to the Supplier.

Describe the type of service/goods and details of payment (i.e. advance/down payment,
progress payment, final payment, invoice no., month of payment, etc.). The borrower
can simplify the description if it is clear in the attached invoice. However, it is
preferred to indicate a reference to link it with the invoice if there are multiple payments.
Amount in the currency paid to the Supplier(s) without tax. The amount should be
equal or less than the amount receipt issued by the Supplier(s).

Ratio to derive the (C) Amount for JICA Financing, against (A) Amount Paid.

Amount applicable for JICA financing in the currency paid to the Supplier(s).

Total for (A) Amount Paid.

Total for (C) Amount for JICA Financing.

If the currency for (C) Amount for JICA Financing is not JPY, indicate (E) Exchange rate
(rate applied when withdrawing the funds from the S/A for the payment), to calculate
(D) Request Amount in JPY. If the exchange rate differs for each payment, the
borrower may modify the format to add the exchange rate and request amount to the
horizontal items.

The JPY equivalent amount for the payments listed. This amount should match the
requested amount in the RFR.

SSP should be signed by the authorized person notified to JICA through prior
submission of Evidence of Authority and Specimen Signature.

When using the S/A Procedure, the borrower is requested to monitor this in order to
confirm the outstanding balance for the Unrecovered Amount. This will enable both
sides to reconcile this information with its internal records and facilitate the process for

refund, if needed at the end of the project implementation.
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C-3) Special Account Procedure (Statement of Expenditures
(Form SOE)
Statement of Expenditure
n Date:
Application Serial No.:
1 2 3 4 5. 6. 7. E. o 0. 11, 12 13 14,
Transactio Furchasar Suppliex *Mationalit Deseription of [ ** Origin Contract Amount, | Data wEE i Mathod of | Amount ERAR
n v of Supplisr Gogds and / or Catzzary Contract INo., and af Amgunt of | MNaturs of | Procursment | Applisd for Dishursems
Services JICA Fayms Fayment Fayment Financing nt Ratia
Concurrenee No. | nt {without {without Tax}
for Contract Tax)

, |HAH A BH B A B BmnEBe e e m

Total m m

The undersigned certifies that the Supplier(s) and goods and / or services stated ahove are eligible under the Loan Asreement.

Exchange rate : m

= Note for 4. Nationality of Supplier: Country in which the Supplier iz incorporated and registered.

= Note for 6. Category” Category Name described in S8ection 1 of Schedule 2 of the Loan Asreement.

= Note for 10, Amount of Payment: If not in Japanese Yen state both the amount in the currency in which the payment was made to the Supplier(s), and
its converted amount(s) calculated in accordance with [the 8pecial Account Brochure and the Loan Asreement], as well as the conversion ratels).

A Note for 11. Nature of Payment: A down payment, an installment payment or the final payment. etc.

R Note for 14. Disbursement Ratio® Ratio of Amount Applied for Financing against Amount of Payment in the currency in which the Payment was made

to the Supplieris).
For (Name of the Borrower)

(Authorized Signature)
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Notes for Preparation

The items listed may be adjusted to accommodate the nature of each project, so the
borrower should make sure to use the designated format provided in the L/A. Below are

notes based on a standard format so some may not be relevant.

1. Date of preparation of the Summary of Expenditures (SOE). The chronological order
of relevant documents should be as follows: RFR=SOE=z=Date of Payment written
on the SOE. Application Serial No. should match that of the RFR.

Indicate the purchaser of goods or service.

Indicate the Supplier’s name

Indicate the Supplier’s nationality (country in which it is incorporated and registered).
Describe the content of the goods or service.

Indicate the name of the Category as per Schedule 2 of the L/A for this payment.

Indicate the origin of the goods or service.

© N o 0 bk~ DN

Indicate the contract no. and amount. Show also JICA's Concurrence No., if it requires

concurrence from JICA.

©

Indicate the date of payment to the Supplier.

10. Amount in the currency paid to the Supplier(s) without tax. The amount should be
equal or less than the amount on the receipt issued by the Supplier(s).

11. Describe the type of payment (i.e. advance/down payment, progress payment, final
payment, invoice no., month of payment, etc.).

12. Describe the method of procurement (local bidding, ICB, etc.)

13. Amount applicable for JICA financing in the currency paid to the Supplier(s). If the
currency paid to the Supplier(s) is not JPY, indicate Exchange rate (rate applied when
withdrawing the funds from the S/A for the payment), and show also the JPY equivalent
amount.

14. Ratio to derive the (13) Amount for JICA Financing, against (10) Amount Paid.

15. Total for (10) Amount Paid.

16. Total for (13) Amount for JICA Financing. Also state the total JPY equivalent amount.
This amount should be reflected as the requested amount in the RFR for replenishment
stage. (In recovery stage, the amount disbursed by JICA will be adjusted according to
the recovery ratio for the L/A.)

17. If the exchange rate is the same for all transactions, the exchange rate can be shown
here and the JPY equivalent amount can be converted for the total on (13) Amount for
JICA Financing.

18. SSP should be signed by the authorized person notified to JICA through prior

submission of Evidence of Authority and Specimen Signature.
R —————————
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When using the S/A Procedure, the borrower is requested to add the following information
on the sheet in order to confirm the outstanding balance for the Unrecovered Amount.
This will enable both sides to reconcile this information with its internal records and

facilitate the process for refund, if needed at the end of the project implementation.
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D-1) Commitment Procedure (Letter of Commitment

(Form LCOM)

Date:

Commitment No.:

LETTER OF COMMITMENT

Beference: Letter of Credit No.

for

in favour of

We hereby irrevocably undertake to reimburse you for a sum or sums

not exceeding ¥ against the Request for Disbursement.
accompanied by a copy of the drafts drawn by the beneficiary. in principle,
within fifteen (15) business days of our receipt of the Request.

This Letter of Commitment shall expire on [Month Day, Year]

It is further understood that in reimbursing you pursuant to this
Letter of Commitment, we shall in no way be liable or responsible for the
acts or omissions of the issuing bank, the negotiating bank, the beneficiary
and/or any other parties concerned with the captioned Letter of Credit in
connection with the issuance, negotiation, payments thereof or any other

matters connected therewith.

Very truly yours.

[Authorized Signature]

Japan International Cooperation Agency

M This letter is prepared by JICA and sent to the Paying Bank.

e
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E-1) Advance Procedure (Financial Forecast Statement [Sample]
FINANCIAL FORECAST STATEMENT

Convert total amount at
marketrate to JFY
ex. JFY1=LC10, FCIPY)

PROJECT NAME: 000000000 Format is not designated.
LOAN NO.: 14300

DATE: 2012/7/1 Quarterly

[ %
n Term 1 @ JETIL Fund Requirements Fund Requirements
for Advance
serial N Particul y*/ for Next 2 Terms .
erlal 0. articuiars uy AUGUST SEPTEMBER OCTOBER NOVEMBER | DECEMBER Procedure in JPY
LC FC LC FC LC FC LC FC LC FC LC FC Local Foreign Py n
1 Currency Currency

1

1.1 Civil Works & Equipments 450 430 300 350 330 600 3,100 = 310
“ Fund forecast per Lot |

Subtotal| 450 = 430 = 300 = 350 = 330 = 600 = 3,100 = 310

2
2.1 Consulting Services 30 30 30 35 35 35 - 135 195
2.2 Training 300 - - 300 - - 600 - -
Subtotal 300 30 - 30 - 30 300 35 - 35 - 35 600 195 195
3 Total (1+2)| 750 30 450 30 500 30 250 35 550 35 600 35 3,700 195 505
MNOTES: Forecast will be used for determining the amount of advances to be made. [sPv)
D/A: Civil Works & Equip. 310
D/A: Consulting Services 195
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Notes for preparation

Financial Forecast Statement is an essential document for Advance Procedure.
Based on the Project’s work plan/ Progress Status Report, the Borrower (or
executing agency/engineer) of the project will provide expenditure estimates for
the Project. JICA will examine from the estimates the funds required for the
project activities in the next 2 Terms.

1. Particulars should indicate description for each contract lot in each category.

2. For example, give breakdown for monthly fund forecast per lot in the
contract currency (or Local currency/ Foreign currency including JPY) and
sum it by each term.

3. The total amount to be requested exclusively for Advance Procedure should
be shown independently. If the L/A provides for more than 1 D/A, the
Borrower should also indicate the requirement per D/A, or prepare a Financial
Forecast separately.

4. Convert the amount mentioned in above 3. to JPY, using the prevailing
market rate at the time of preparation. This amount should become the
fund requirements for the next 2 terms using Advance Procedure. Ideally, the
reporting period and the amount of required funds should match with the
Progress Status Report, required also by the L/A. Noting remarks/specific
explanations are encouraged especially for large variations between previous
requests, or for new fund requirements shown. JICA may seek clarification
if description is insufficient.
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E-2) Reconciliation Statemen
RECONCILIATION STATEMENT

LOAN NO.: 1A-XX APPLICATION NO.: o2
NAME: (Borrower or EfA) X000

REPORTING PERIOD: From 2012/4/1] To 2012/6/30

CATEGORY: DfA: Civil Works & Equip.

DESIGNATED ACCOUNT: Bank Name ¥YZ Bank, Tokyo Account NO. SRR X000
DATE: 2012/7/4

[in Japanese Yen|
Detail Current Period Cumulative

Beginning cash balance

1. D/A balance as of 120 -
ADD: Advances from JICA

2. Advances credited to Df& 70 270

3. Amount claimed but not yet credited as of the date of the bank statement

4. Total cash available (1+2+3) 190 270:3
LESS: Advances withdrawn from D/a

5. Total amount justified by supporting documents BO 145ib

6. Total amount withdrawn but not yet justified by supperting documents 20 35:c [d-b)
7. Total withdrawn (5+6) 100 180:4 [z-=]
8. Cash available less withdrawn (4-7) 90

dlosing cash balance

9. DfA balance as of 90ie -
Difference (8-9) showd be zero 0 :0K!

Recovery Percentage [Total justified amount / Tetal amount withdrawn frem D/A) stine ?:j:"“:j": F0% 80.6% byd

[in }apanese Yen)
Detail Mext Period

Forecast of amount needed for next 2 periods

10. Total Fund requirement 310

11. Amount requested to be advanced (10-9) 220 | f

(Reference)

Unjustified Amount when reguest for advance above is approved 35 |o+f-b

Authorized Signature(z), name , and titke of representative of the Ef&
which hold the title of the designated account

we=sls

MOTEE:

1 Copy of bank statement for the period should be attached
2 iz automatically calowlated.

REMARKS:

OK!
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Notes for preparation

<Basic information>

Basic information on the top, (i.e. Application No.,etc.) should match that of the

Request for Disbursement (RFD). Reporting period should be for 1 term (3

months) unless decided otherwise between the Borrower and JICA. Category and

D/A account information should be accurate to avoid disbursement to the wrong

account.

<Cash Available>

After registering items 1. to 9., see whether the check box indicates "OK". If it

does not show the difference to be zero, recheck the registered figures. If the

Recovery Percentage is not over 70%, submission of the RFD for the next

advance disbursement needs to wait.

1. Indicate the D/A balance at the beginning of the Reporting Period. This
balance should match the closing cash balance reported in the previous
Reconciliation Statement submitted to JICA.

2. Indicate the amount of advances from JICA credited to the D/A, for the
reporting period.

3. Indicate the Amount claimed to JICA but not yet credited to D/A as of the
date of the bank statement.

4. Calculated automatically for the total amount of cash available during the
period.

5. Indicate the total amount justified by supporting documents (SOE) for the

reporting period.

Calculated automatically based on the difference between 7. and 5..

Insert the total amount actually withdrawn from D/A during the period.

Calculated automatically for the difference between 7. and 4..

Indicate the closing balance at the end of the term. Attach the bank

Statement as evidence.

<Amount to be Requested>

10. Total Fund Requirement should match the Financial Forecast submitted with
the statement.

<Recovery Percentage>

This is calculated automatically by entering the necessary amounts instructed
above. If it is agreed to monitor the recovery percentage at the
Sub-Account level, the Borrower indicates the recovery percentage in the
remarks column, along with the calculation process (i.e. total amount

© o N O
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justified by supporting documents (SOE) -+ total withdrawal amount from
the Sub-Account) in the currency of the account.

<Others>

When the submission of the statement is only for the purpose of reporting the
justification of expenditures, item 10 and 11 may be left blank or shown as zero.
The Unjustified Amount is calculated using the amount indicated in a, d, and e.
During project implementation, it is shown just as a reference. However, the
Borrower should note that unless the Unjustified Amount (=disbursement from
JICA (JPY) minus the amount justified through SOE or supporting documents)
becomes zero, refund is required at the end of the disbursement period.

<Remarks>

If the recovery percentage is set for the Sub-Account, show the following

calculation in the remarks column.

< Recovery percentage = total amount justified by supporting documents -+
total withdrawal amount from the Sub-Account (both in the currency of the
Sub-Account).

<> Balance in the Sub-Account: Balance in the currency of the Sub-Account (as
of the month end of the reporting period), and its JPY equivalent amount
using the prevailing market rate at that time.

< Item 11. "Amount requested to be advanced” recalculated after adjusting the
above balance of the Sub-Account in JPY.

Example for remarks column:

(1) Recovery Percentage = (total amount justified) 100 in local currency -+ (total
withdrawal from Sub-Account) 120 in local currency = 83.3%

(2) Balance of Sub-Account: 25 in local currency = JPY50

(3) Revised Amount requested to be advanced: (Fund requirement) JPY310 —
(Balance for D/A) JPYO — (Balance for Sub-Account) JPY50 = JPY260

¢RFD should be for JPY260.
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E-3) Request for Disbursement

Form:RFD(A)

Request for Disbursement

to D/A Name : [Account no. or name]

Requestfor Advance Disbursement Date:

Request for Advance Disbursement (in installments) Application Serial No.:

Requestfor reporting justified expenditures only

To: JAPAN INTERNATIONAL COOPERATION AGENCY
Attn: [ Name of the Department or JICA Office in charge]

Ladies and Gentlemen:

Pursuant to the Loan Agreement MNo. dated ., between the JAPAN INTERMATIOMNAL

COOPERATION AGEMNCY (hereinafter referred to as “JICA") and (the Borrower) (hereinafter referred to as
the “Loan Agreement”), the undersigned hereby requests for Advance Dishursement, under the said Loan

Agreement, of ¥__in number (Say lapanese Yen in wording | by being paid to the
Loan Account of (Agent Bank of the Borrower) with (Paying Bank), Tokyo, lapan, from which (Agent Bank
of the Borrower) transfers the amount to the Designated Account. H

1. The undersigned has prepared the Financial Forecast and other accompanying documents in goed
faith. The undersigned has not cbtained nor will obtain funds for such purpose out of the proceeds of

n any other loan, credit or grant available to the undersigned except short-term loans or credits, if any,

established in anticipation of the disbursement requested for herein and to be repaid pro-tanto with
the funds disbursed hereunder and any charges, commission or interest paid or payable under such
anticipatory short-term credits are not included in the amount herein requested to be disbursed.

2. Required documents as per the Loan Agreement attached to this request shall form an integral part

hereof.
Very truly yours,

(Name of the Borrower)

(Authorized Person's Signature, Name & Title)

XXX1V
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Notes for preparation

1.

Request for Disbursement (RFD) should be prepared for each D/A. If the
Financial Forecast covers various categories, the Borrower should submit the
RFD for each category (i.e. D/A must be opened per category).

Indicate the D/A name (Account no. or Name of the D/A) on the top.

Tick the appropriate box to show whether the RFD is for requesting advances
in one shot or in installments. If the Borrower wishes only to report the
expenditures incurred through the SOE, it should tick the last box.
Requested amount should match the Amount requested to be advanced”
derived in the Reconciliation Statement. The amount should be shown both
in number and in wording. The wording will prevail over the numerical
figure.

Agent Bank and Paying Bank shall be the bank specified in the Loan
Agreement.

By submitting the RFD, the signor certifies the stipulation in the RFD.

RFD must be signed by an authorized person notified to JICA by prior
submission of Evidence of Authority and Specimen Signature

XXXV
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E-4) Requested Schedule for Advance Payments

Form RSAD
REQUESTED SCHEDULE FOR ADVANCE PAYMENTS
in INSTALLMENTS

Instruction: Please complete this form and attach it to the related Request for Disbursement (RFD)
form, when applicable. When attached, this will be deemed to be an integral part of the RFD.

1. Loan Mo.
1A-PXHXX

2. Application Serial No. of related Request for Disbursement

r

002

3. Requested payment schedule

Ref. (a) ?;?E?;Ei:igﬁt[;;e Amount to be Paid in JPY (c)

. 2012/7/16 IPY 73

Il 2012/8/16 IPY 73

Il 2012/9/13 IPY 74
TOTAL IPY 220

MWOTE: i) The requested dates should be in accordance with section 6.01 of the Brochure.

i) JICA will make its best effort to make the payments on the requested dates, but if difficult, JICA will
shift the date to the nearest date appropriate for dishursement by JICA.

iii) Once JICA approves the request, the request will become irrevocahle and the dates and amount may
not be changed.

XXXV1
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Notes for preparation

The “Requested Schedule for Advance Payments” Form will be used by the
Borrower to instruct JICA to pay advances to designated accounts in installments.
For setting the disbursement dates, the Borrower is requested to adhere to the
rules set in 6.01. of the Brochure.

1. Loan Agreement No. and Application Serial No. should match the related
Request for Disbursement.

2. For lines I, Il and Il of column (b) indicate the date on which the
disbursement should be made for the amount in column (c). The total for the
amount to be Paid (c) should match the RFD amount.

XXXV1l
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E-5) Statement of Expenditure

STATEMENT OF EXPENDITURE Cells with numbersfwords in red font are
Advance Procedure the areas that need input.

PROJECT JO00000000000( E O AN, fese e DATE 201274
LOAM MO, L2000 E LfA CATEGORY & "f'-.l ‘War k= B: Bguipment APP. MO, 2
U T
NCA . Dismurse- . -
o CONG. NOY NAME OF SUPELIER MATHOMALITY | Month/Date of fiption Amount Paid ment Amaount for JICA Finandng | Exchange | Exchange | Amount for IICA Fnandng
' : CODE * Payment [without Tas) ** in Contract Currency ** Date * Rate in Request Currency [JFY]
CONTRACT Mo, %
NCA COMCURREMCE MO,
1 L8~ ABC Company L& May-12:apnl Progress Fayment &R IAR 1204318 1Py )
2 L8-300GAC-D0N, ABC Company 1& June-12:May Progress Payment 1AR &R 1, 100000 2002082 1207878 1Py =
3 L8=3000AC-00 ABC Company 1& July-12:un e Progress Payment 1&R 110000 100%| AR 1, 100000 2002701 12010283 ey =
SUBTOTAL (NCA COMC, MO 1A-M000C-006)| 140 3,300.00 IAR 3,300000 JEY 27
NCA COMCURREMCE MO,
1 L2000 T DFG Corp. & Way-12:Apnl Progress Payment &R &R 1204318 JPY 10
2 L& -3 - DFGE Corp. L& June-12:May Progress Fayment &R IAR 120 JEY 10
3 L& -300 - DFGE Corp. L& July=12:Jun & Progres: Fayment &R IAR 1201023 IRy 10
SUBTOTAL [NICA COMC, MO, : [A-2000C-0vY)| 1an AR IPY 0
CONTRACTS NOT REQUNRING CONCURREMNCE
1 l&-CIIL-2012 X o, LD L& May-12:apnl Progress Payment &R &R 2012510 1204234 JFY 7
2 Equip-2012 L& Co, LTD. L& June-12:Equipment &R &R 201 2¢6,/8 1207433 JPY B
3 Equip-2012 & Do, LTD. [ July-12: Equi pment &R &R 2002772 1201003 1Py B
SUBTOTAL (COMTRACTS MOT REQLIRING COMCURREMCE)| 14R I&R IRy 23
The undersizned certifies that the Supplier|z) and payments stated above are procwred acoording to the applicable suidelines and efigible under the Loan Azreement.
TOTAL AMOUNT in JPY 20
* Exchange Date: the d ate of withd rawal from DA For [Mame of the Borrower]

** Enter code [Ses attached list]

Authorized Person's Sgnature,
m Mame & Title
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Notes for preparation

10.

11.

12.

13.

14.

Statement of Expenditure (SOE) should be prepared for each D/A.

Indicate the Designated Account (D/A) No. on the top.

Indicate Category alphabet code and name described in Section 1 of
Schedule 2 of the Loan Agreement. i.e.) A _Civil Works

Indicate subtotal for each Concurrence no. (If JICA concurrence is not
required, describe per Contract no.)

Indicate Name of the Supplier(s) and its nationality code. Use attached Code
List.

Indicate Month or Date of Payment to the Supplier.

Indicate description such as the content of the service/goods, & details of
payment (i.e. down payment, an installment payment or the final payment,
invoice no., monthly payment, etc.).

Indicate the total amount in contract currency paid this time to the
Supplier(s). Use attached Currency Code List.

Indicate the agreed disbursement percentage to derive the Amount for JICA
financing against the Amount Paid.

Indicate the amount applicable for JICA financing in contract currency paid
to the Supplier(s). Use attached Currency Code List.

Indicate the date and exchange rate used when making withdrawal from the
D/A.

Indicate the amount applicable for JICA financing in JPY (10.Amount for
JICA Financing in Contract Currency x 11.Exchange Rate).

Indicate Total Amount in JPY for column 12. This will be the amount justified
by SOE in JPY.

SOE must be signed by an authorized person notified to JICA by prior
submission of Evidence of Authority and Specimen Signature.

Despite the instructions above, payments may be consolidated for those that do

not require JICA concurrence, to make the preparation for the report easier, if it

does not contradict with the calculation for JPY or hinder with the auditing later.

(NOTE) If SOE is not applied SOE will be replaced by Summary Sheet of
Payments (SSP) but the format is the same except for the title.
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Manual for
Advance Procedure
December 2012

Advance Procedure is applied to ODA Yen Loans, wherein JICA disburses
advances substantiated by a financial forecast made by the Borrower! on a
periodic basis. The advances transferred to the Desighated Account shall be
utilized for eligible expenditure specified in the Loan Agreement (L/A), and
reported to JICA later on. (See illustration in ANNEX <A>)

This manual aims to complement the procedures set out in the “Brochure on
Advance Procedure for Japanese ODA Loans (December 2012)” and the refated
provisions of the L/A, in order to provide better guidance when using the
procedure. Unless otherwise defined in this manual, the capitalized words
herein have the same meanings as defined in the Brochure, relevant L/A and/or
the General Terms and Conditions (GTC).

This manual does not create any legal rights, which are found exclusively in
the borrower’s legal agreements with JICA, and is not intended to be used to
interpret such rights. If an interpretation of legal documents with JICA differs or
contradicts with that of this manual, the interpretation of the former will
supersede that of the latter.

! Wherever mentioned the “Borrower” in this manual may be replaceable with the
“Executing Agency”, if and when applicable.
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GLOSSARY of TERMS

Loan Account Account opened in the Paying Bank in Tokyo in which JICA
makes disbursement of the loan

Paying Bank A bank in Tokyo specified in the Loan Agreement where
the Borrower opens a Loan Account

Agent Bank A bank in the territories of the Borrower specified in the
Loan Agreement which is delegated authority by, the
Borrower to take actions on behalf of the Borrower for
banking transactions necessary for the procedure

Basic Conditions to use the Advance Procedure
The Borrower must have sufficient administrative and accounting capabilities,

such as competency to prepare reliable and accurate documents required by JICA
especially the financial forecasts, and precisely administer the advances
disbursed by JICA and record the account books. For example, such capabilities
can be judged based on past performance under the Special Account Procedure
applied for JICA projects for the same Borrower/executing agency, or reviews
from other multinational donors for the Borrower/executing agency’s
performance under their disbursement procedures using advances. Further
conditions are, but not necessary limited to, those described in the manual.
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Designated Account

1.1.Setting up an account for advances
(1) To administer the advances, the Borrower must first open a Designated

Account (D/A) for this procedure. If this procedure is to be applied for more
than 1 category shown in Schedule 2 of the L/A, D/A should be opened for
each category. Rule for 1 Category=1 D/A.2

(2) The Borrower can decide to open a D/A at any bank, so long as the bank is an
authorized and reliable entity®, But if the D/A is different from the Loan
Account, the Borrower will need to transfer the advances deposited in the
Loan Account by JICA to the D/A*. This transfer can be arranged to be
made automatically in the Banking Arrangement (see "“9. Banking
Arrangement” for more details) or the payment order can be issued each
time.

(3) The bank account designated as the D/A needs to be denominated in
Japanese Yen (JPY)®. In addition, it is recommended that the bank account
be a type, which does not earn interest. Nevertheless, if it does, the
Borrower is requested to periodically segregate the interest earned to
another account, so that the interests earned do not show on the balance of
the account and affect the calculations for advances to be made by JICA,

(4) See 8. Options” for more details on setting up multiple accounts,

1.2.Payments in other currencies

(1) When expenditures are made in currencies other than JPY, the Borrower
must withdraw the equivalent JPY funds from the D/A, and have it exchanged
to the currency of the contract for payment. The details of each of these
transactions should be recorded for determining the JPY equivalent amount
for the justifiable expenditures by reflecting it on the Statement of

2 JICA insists that the Borrower follow this rule in view of monitoring the balance allocated
for each D/A and/or ensuring that concurrences are made within the balance allocated.
There are restrictions to monitor multiple D/As in the same category.

3 The Borrower can choose to designate the D/A to be the same as the Loan Account, but
D/A is usually opened in the Borrower’s territory, in view of its convenience,

4 JICA’s responsibility is limited to disbursing the advances to the Loan Account.

5 If there are unavoidable restrictions such as banking regulations in the Borrower’s country,
JICA may allow the D/A to be denominated in local currency and stipulate so on the L/A.
However, even in such a case, the Borrower must always record the JPY equivalent of all the
advances deposited to and expenditures paid from the D/A (denominated in local currency)
using the exchange rate when the proceeds of the Loan disbursed from JICA was converted
to the local currency.
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Expenditure (or Summary Sheet of Payments). This is what is called
“administration in JPY”, and this JPY will be the basis of calculating the
recovery percentage for the D/A on the Reconciliation Statement and also
determining whether sufficient evidence is collected against JICA's
total disbursement.

(2) Thus, it is recommended that the Borrower make withdrawals from the D/A
as and when the expenditures are incurred, so as to simplify the
administration for exchange rates, However, if the withdrawal from the D/A
is made in a lump sum, Borrower should apply the exchange rates using the
“First-in-First-out (FIFO)" method.

(3) See "2.2 Reconciliation Statement” on recovery percentage and “2.4
Statement of Expenditures” on justifiable expenditures for more details.

1. Preparing Documents
2.1.Financial Forecast

(1) The accuracy of the forecast is very important, since it becomes the basis for
the advances to be disbursed by JICA. _

(2) The Financial Forecast is to be prepared by the Borrower. A sample for
Borrower's reference is provided as APPENDIX 1, but the format can be
decided by the Borrower, provided that the document contains sufficient
details to enable JICA to verify the reliability of the forecast. Still, JICA may
request revisions if the content seems inadeguate or unreliable against the
actual progress.
<Notes to be considered >
(a) Ideally, it should correlate with the Implementation Schedule and actual

Project Cost described in the Progress Status Report submitted to JICA
on a periodic basis.

(b) It should show breakdown by categories and/or by contract lots.

(c) From the 2™ submission of the Financial Forecast, the 1% term covered
would be updated from the Financial Forecast submitted previously.

(d> Noting remarks/specific explanations are encouraged especially for large
variations between previous forecasts, or for new fund requirements
shown. JICA may seek clarification if description is insufficient,

(e) The Borrower can submit a consolidated Financial Forecast for the entire
project, provided, that it indicates clearly, how much is required for the
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3

2.2,

(1)

2)

next 2 terms exclusively for the Advance Procedure. If the L/A provides

for more than 1 D/A, the Borrower should indicate the requirement per

D/A, or prepare a Financial Forecast separately.
For the initial request for advances, the reporting period covered for the
Financial Forecast should be for 2 terms, whereas each term is comprised of
3 months, unless the Loan Agreement specifies otherwise. The Borrower is
allowed to shorten or extend the reporting period, if the reason is deemed
rational (such as to match the submission month with that of the Progress.
Status Report, or if there was delay in submission of the request but
adjustment is made to cover the originally agreed period). Likewise, the
Borrower may adjust the reporting period towards the end of the project
implementation® in order to refine the estimation up to the final fund
requirement, so as to avoid excess advances which would result in tedious
administration works related to refund for both sides. However, prior
consultation with JICA is requested before such adjustment is made.

Reconciligtion Statement

Standard format for Reconciliation Statement, provided in the Brochure,
must be used. This should be shared in digital format via JICA Office.
Reconciliation Statement is important for 2 reasons:
To derive the amount to be stated on the Request for Disbursement.
The necessary amount to be advanced for the succeeding terms will be
calculated based on factors such as the Financial Forecast, balance of the
D/A, and expenditures, etc.
To check the Recovery Percentage based on the following formula. The
Borrower cannot submit a Request for Disbursement until it exceeds the
required percentage (i.e. 70% unless the Loan Agreement states
otherwise), ‘

Recovery percentage
= cumulative total justified through supporting documents

+ cumulative total withdrawn from the D/A

(3) See APPENDIX 2 for more detailed explanation for preparing the statement.

® Brochure specifies that such adjustment can be made beginning from an year before the
project completion date ar expiry of the disbursement period, whichever comes earlier.
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2.3.Request for Disbursement

(1) Standard format for Request for Disbursement, provided in the Broghure,
should be used. The Borrower should state the "Amount requested to be
advanced” derived in the Reconciliation Statement.

(2) The cumulative amount requested through the Request for Disbursement
during the disbursement period may not exceed the total amount for
Advance Procedure specified by the Loan Agreement.

(3) If the Borrower requests to divide the disbursements in installments, it should
also submit the “Requested Schedule for Advance Payments”. (See also "4,
Rules for Disbursement” for disbursements in installments.)

(4) See APPENDIX 4 for more detailed explanation for preparing the Request for
Disbursement. |

2.4. <Justifying Expenditures> Statement of Expenditures (SOE)

(1) The expenditures paid using advances made by JICA need to be reported
later through the submission -of SOEs to justify the disbursements.
Standard format for SOE, provided in the Brochure and shared in digital
format via JICA Office, should be utilized. When submitting the SOFs, the
digital files also should be shared with JICA (including LGAD).

(2) JICA wili treat the submission of SOE as evidence for payment. The SOE will
replace obligation of submitting specific supporting documents, such as
invoices and receipts, on condition that: the Borrower will maintain and store
all related records properly up to 5 years after the Completion Date; the
Borrower will assign a reliable auditor promptly after signing the Loan
Agreement; the submitted SOEs will be audited annually; and the audit
report will be submitted within 9 months after the fiscal year end as specified
in the Brochure (unless stipulated otherwise in the L/A).  Still, JICA reserves
the right to examine the records itself from time to time, when it deems
necessary.

(3) Each SOE must show the JPY equivalent of the payments made, in order to:

i.  Calculate and check whether the Recovery Percentage is achieved.

ii.  Enable JICA to verify at the end of the disbursement period, whether
there has been excess disbursement of advances (i.e. unjustified
expenditures).

(4) Submission of the SOE is required at the time of sending requests for
advances, but the Borrower can send it on other occasions as well. For
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example, when there is no further request for disbursement, but the
Borrower needs to report the remaining justification of expenditures from the
D/A. This can ‘be allowed up to 4 months after the Completion Date.
(Withdrawals from the D/A may also be allowed when requested by the
Borrower, as stipulated in “10. Closing Procedure”.)

When payments are made in currencies other than JPY, the Borrower must
convert the expenditure to JPY using the exchange rate used when
withdrawing the funds from the D/A (or when converting and transferring the
JPY funds to another account denominated in a different currency) on a FIFO
basis. (See explanation in “1.,2. Payments in other currencies”). Amount
paid in the currency of payment, exchange rate, and JPY equivalent amount
must be described in the SOE when reporting the expenditures to JICA.

See APPENDIX 5 for more detailed explanation for preparing the SOE.
However, if JICA determines at any time during the project implementation
that the Borrower will not be able to perform its obligations under the SOE
method properly, JICA may, by notice to the Borrower, suspend the use of the
SOE and require instead the submission of all supporting documents along
with a Summary Sheet of Payments designated by JICA. See also “7.
Suspension”

If the Borrower is to apply SOE method for the first time, standard
questionnaire provided by JICA LGAD “Questionnaire on Disbursement
Addressed to the Borrower / Executing Agency” should be sent at the time of
appraisal to the Borrower to check its capability.

<Justifying Expenditures> Summary Sheet of Payments (SSP)

Although the Brochure stipulates the requirement for a SOE, during the
appraisal stage, JICA may determine that the SOE method is not appropriate
for the Borrower or the project in view of considerations given below:
Reply made by the Borrower for the standard questionnaire mentioned in
Paragraph 2.4 (8) above does not meet JICA’s requirements;
Poor performance by the Borrower for administering SOE method was
observed in the past;
An appropriate auditor is unavailable in the Borrower’s country;
The project is expecting limited number of payments and requiring
annual audits will induce more administrative workload when comparing
with submitting the full documentation for invoices/receipts to JICA; or
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for any other reasonable consideration made.

(2) If such decision is made, the requirement for SOE will be changed on the L/A
to submission of full documentation of invoices/receipts and the SSP, and the
recovery percentage will be derived based on the SSP for the particular
project. '

2. Sending Requests to JICA
(1) Requests for advances should be prepared promptly after the end of each

term, and sent to JICA within the first month of the next term. Every
request.should include the documents required in the Brochure and/or L/A.

(2) Yet, the Borrower can submit requests on timings other than the above, as in
cases given below:

i.  When there is additional fund requirement not reflected on the Financial
Forecast, and payments cannot be met from the balance in the

- Designated Account; ‘

ii. When the Borrower shortens or extends the reporting period for the
Financial Forecast at the beginning or towards the end of the project
implementation, and affects the timing of the submission of requests.
(See “2.1. Financial Forecast”); or

ii.  Other reasons acceptable to JICA

(3) Nevertheless, for any of the cases, it is a prerequisite to meet the Recovery
Percentage (70%) or more, upon submission of requests, unless JICA
determines otherwise,

3. Rules for Disbursements

(1) JICA makes effort to process and release disbursement within 15 business
days from the date of receipt of the request. The number of days excludes
the period elapsed due to reasons such as the Borrower preparing revisions
for discrepancies or insufficient documents.

- {2) JICA's regular disbursement days are Tuesdays and Fridays. Ifsuchdayisa

banking holiday in Japan, disbursement will be moved to the next banking

business day.  Exceptions are made when the Loan and Grant

Administration Department (LGAD) of JICA decides otherwise’.

7 Usualty JICA sets a period for consecutive disbursements at the calendar year end or fiscal
year end. Reasons for setting an irregular disbursement date due to nearing of the expiry of
the disbursement period is allowed only when it Is determined unavoidable.
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(3) If the Borrower wishes that the amount stated in the Request for
Disbursement be divided and disbursed in installments, the Borrower is asked
that it considers the regular disbursement dates above, when setting the
requested disbursement dates. Furthermore, the interval between the
dates should be reasonably spread out, but should be set within the 1% term
because request for further advances would be submitted in the beginning of
the 2™ term. Such date should be indicated using the Requested Schedule
for Advance Payments in Installments and submitted along with the Request
for Disbursement (see Appendix 4. for more explanation for preparing the
document). The Borrower should understand that once JICA approves the
request and registers for disbursement on its system, the request will
become irrevocable and the dates and amount may not be changed.

4, Audit Report (for SOE method)®

(1) Audits must be conducted annually by a reliable auditor, for all expenditures
reported through the SOE method, from the year when the Borrower
withdraws the advances from the D/A for payment. The auditor is required
to check the actual records (invoices, receipts, certificates, etc.} against the
SOEs, the exchange rates and calculations for conversion to JPY of the
justified amounts, transaction records of the D/A, the procedures and
internal controls involved in preparing the SOEs, and maintenance of the
records, so that it can confirm the eligibility of the submitted SOEs and
endorse the reliability of the administration skills of the Borrower, Even if
SOE method is suspended by JICA, and shifted to submission of actual
supporting documents, the Borrower should continue the audits until all the
SOEs submitted are covered.

(2) At the beginning of the project implementation, the Borrower must select an
auditor and submit an engagement letter prepared and signed by the
authorized person of the auditor to JICA,

(3) The Borrower must adhere to the submission deadline specified in the
Brochure (unless stipulated otherwise in the L/A) or face suspension of
disbursement. (See “7. Suspension” for further details)

(4) When the audit report reviewed by JICA indicates an ineligible expenditure
and a settlement certificate has not been attained, the Borrower must refund

8 Manual “SOE Procedure for Japanese ODA Loans---Guidance for Borrowers” should also be
shared with Borrowers.
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such amount. (See “6. Refund” for further details)

(5) Auditing fees may be covered by the Loan, if negotiated before the signing of

the Loan Agreement and reflected therein.

5. Refund
(1) If any of the amounts shown below is determined to be outstandlng, the

Borrower is obligated to refund such amount.

(Note) Even If the recovery percentage is 100%, refund may occur if an Ineligible
amount or unutilized amount Is outstanding,

Ineligible amount: any payment not eligible under the Loan, including,
but not limited, an ineligible expenditure indicated in an audit report.
Unjustified Amount: any payment not justified by supporting documents
(incl. SOE) by the end of the disbursement period or the closing period.
The unjustified amount shall be determined as follows.

Unjustified Amount (JPY)

= cumulative total disbursed by JICA for advances and withdrawn from
the D/A (JPY) —cumulative total justified through supporting documents
(incl. SOE) in JPY

Unutilized Amount (Unjustified Amount): any advance deposited but
remaining in the D/A that will not be required to cover further payments
for the Project,

(2) Itis advised that the Borrower and JICA communicate and confirm the refund

amount and refund date prior to starting the formal administrative process
for refund.

(3) Depending on the background (reason/timing) of the refund, JICA will either

instruct the Borrower to deposit the refund amount into the D/A, let JICA
adjust the refund amount against the next disbursement, or pay the refund
amount into JICA’s account. All refunds will be assessed in JPY. If the
payments were not in JPY, the JPY equivalent of the refund amount is
derived using the exchange rate applied at the time the advance in the D/A
was withdrawn and converted to the currency of payment. The difference
between the prevailing market rate at the time of refund and such exchange
rate applied for the calculation of refund will not be taken into consideration
and will be borne by the Borrower.

(4) All refunds should be made promptly. If the refund is to be made directly to

JICA’s account, the date of refund can be decided by the Borrower, as long as
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it is a banking business day in Japan.

(5) As for any Unjustified Amount, Unutilized Amount, or Ineligible Amount
outstanding after the end of the project completion, it is advised to fix the
refund date within 2 months after JICA confirms and notifies the amount to
be refunded, in order to facilitate the closing procedure.

6. Suspension
(1) The Borrower is to strictly adhere to the submission deadline of audit reports.

If the Borrower delays submission of the audit report for more than 4 months
after the deadline, JICA will automatically suspend disbursement to the to the
particular D/A (i.e. 13 months after the fiscal year end, unless the deadline is
specified differently in the L/A). In case, submission is delayed for more
than 9 months from the deadline, JICA will suspend disbursements for the
entire project excluding the case where Commitment Procedure is applied’
(i.e. 18 months after the fiscal year end, unless the deadline is speciﬁed
differently in the L/A). If the delay is caused by unavoidable reasons like
grave natural calamity or political turmoil, the Borrower is advised to consult
with JICA.

(2) Depending on the Borrower’s performance capacity, JICA may decide to
disallow application of the SOE method and require submission of actual
supporting documents accompanied by Summary Sheet of Payments, or
suspend further use of the Advance Procedure during project implementation..
If such measures are taken, it will also affect JICA’s decision to allow Advance
Procedure for other future projects with the same Borrower (or Executing
Agency).
<Examples of Borrower’s poor performance >
Poor capacity in preparing requests (Fihancial Forecast is not reliable,
common delays for submission of requests at the beginning of a term); low
recovery percentage; common delays for submission of audit reports
(including the final audit report), frequent refunds due to ineligible payments.

? For Commitment Procedure, JICA will suspend issuance of a new Letter of Commitment
(including amendment for increase).
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7. Options: Setting up multiple D/As or Sub-accounts

8.1.Setting up a sub-account and defining the recovery percentage
(1) A Sub-Account is an account denominated in a currency other than JPY and -

set up to administer funds from the D/A which is restricted to be in JPY. As
seen in many cases when the Borrower is using the Special Account
Procedure in the past, the Borrower may prefer to prepare a Sub-Account
denominated in local currency to facilitate prompt payment for large batches
of expenditures incurred from local Suppliers. The Borrower may set up
such Sub-Account under the D/A, on condition that the borrower can
administer the transaction, especially the exchange rates properly™®.

(2) For this case, JICA will not monitor the transactions of the Sub-Account
except for the purpose of checking the dates and exchange rates applied
when transferring the funds out of the D/A to the Sub-Account. The
Borrower is free to make payment from both, the Sub-Account (ex. local
currency) and D/A (JPY). |

(3) Under such administration, in view of making the recovery percentage
achievable, it is suggested that the funds be transferred from the D/A in
phases, or as and when fund requirement arises. But at least, the fund
requirement for the later Term of the Fund Forecast should be left in the D/A
so that the recovery percentage will be achievable upon the end of each term.
(If the recovery percentage based on the withdrawal from the D/A is not
achieved, the Borrower cannot request additional advances.)

Transfer funds for 1Term

Loan Designated Sub-
Account Account Account

(4) However, if it is determined that is not feasible to administer the funds as
suggested in Paragraph 8.1 (3) above, the formula for recovery percentage

I° In this case, exchange rate used will be still be the withdrawal rate from the D/A, when
determining the JPY equivalent for the payments made in other currencies. If the Borrower
maintains a sub-account in local currency and makes payment in USD from the sub-account,
the JPY exchange rate used will be that of the day when the advances were transferred from
the D/A to the sub-account, and not the rate actually prevailing on the payment date. The
exchange rate risks incurred between the withdrawal date and the actual payment date will
be owed by the Borrower. '
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should be reviewed to see if changes are required, since the Brochure bases
the calculation on the withdrawal amount from the D/A. Because changing
the formula will induce more administrative works, such arrangement can be
allowed only after careful deliberation.
(5) If the Borrower and JICA agree to set the recovery percentage based on the
withdrawal amount from the Sub-Account:
i.  Stipulations in the Brochure needs to be changed on the L/A;
ii. all payments, regardless of the type of currency, will be restricted to be
made only through the Sub-Account and JICA will also be required to
monitor the transactions of the Sub-Account; and

‘ Loan |:>

ii. the Borrower will need to show both calculations for (a) and (b) below in
the remarks column of the Reconciliation Statement. See Appendix 2
for further instructions.

(a) the recovery percentage for the Sub-Account

Transfer funds for 2 Terms Recovery%

56— @ .-.

|

. ‘ l

Designated I::) Sub- &D =y
Account : Y :qup[le}_rs i
: )

i

|

Account

P2

R el

Recove ercentage for Sub-Account
= cumulative total justified through supporting documents (in Sub-Account
currency) + cumulative total withdrawn from the Sub-Account

(b) the balance in the Sub-Account in both the denominated currency
and its JPY equivalent (converted using the prevailing market rate at
that time)"

(Note) Recovery pércentage 100% for Sub-Account does not necessary mean that
the Borrower has submitted the full amount of justification for the total
disbursement made by JICA. Refund wilf always be .détermmed against the total
Jjustification made in JPY against the total disbursement made by JICA in JPY.

8.2.Setting up multiple sub-account or multiple D/As
(1) JICA does not prohibit the usage of multiple Sub-Accounts under the same

" The RFD amount will be derived after consideration of the balance in the S/A.
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D/A, but it is not advisable, as it will complicate the calculation for the
recovery percentage.

Complicates the calculation
for recovery percentage

Loan
Account =>

Rather, it would be more suitable to divide the payments among separate
Designated Accounts.

o o e — o e rm om

Loan Designated L Sub-
: L]
[:> Account |and  Account —
Designated :
Account

(2) For those projects having multiple D/As, and which the Borrower and JICA
have agree to make the reallocation more flexible between the D/As to meet
the fund requirements in a timely manner, parties can agree to define the
D/A as a sub-category on Schedule 2 of the L/A. See "9.Reallocation” for
more details.

(3) Regardless of arranging a sub-account or not, evidence of exchange rate
used when withdrawing and converting the JPY amount from the D/A,
directly for payment to another currency, or for transferring the advances to
a sub-account (ex. local currency), should be recorded and maintained
properly in order to calculate the JPY equivalent of expenditures paid using
the advances.

8. Reallocation (Category / Sub-category)

(1) Category
If each D/A is set as a Category on Schedule 2 of the L/A, whenever a
reallocation is required between the D/As or other Categories, the Borrower
shall submit a written request to JICA. JICA will analyze the request and if it



determines that the request is valid, JICA will conduct the reallocation and
notify the Borrower,
(2) Sub-category

If multiple D/As exist and are set as a Sub-category, the D/A amount shown
on Schedule 2 of the L/A will only be an indicative ceiling under that category
for Advance Procedure, and will enable JICA to conduct changes for the
ceilings of the D/As to meet the Borrower’s request for funds, without having
to wait for a written request/authorization from the Borrower.’* Such
changes will always meet the total category allocation for Advance Procedure.
On the contrary, if the category allocation (ex. 1,000 mil JPY in the case
below) needs to be changed, such reallocation will still undergo the regular
procedure of attaining a written request by the Borrower before reallocation.

Schedule 2
Allocation of Proceeds of Loan
Section 1. Allocation
Amount of the Loan %6 of
Category Allocated Expenditure Sub-
(in million to be Financed  Category
Japanese Yen)
(A) XXxXHX 600 XXX%
(B} Advance Procedure 1,600 100%
DIAQD 500
D/A(2) 300
DIA(3) 200
(C) Consulting Services 50 100%
Total 1,550

9. Closing Procedure ,

(1) JICA shall only disburse up to the Completion Date (expiry date of the
Disbursement Period) specified in the Loan Agreement.

(2) However, upon request, the Borrower can be allowed to withdraw funds from
the D/A for making payments to expenditures incurred upto and including the
Completion Date, on condition that the Borrower reports all the expenditures

2 \ferbal discussion/confirmation on the content of reallocation with the Borrower or E/Awill
be always be made beforehand, and a nofice will be sent indicating the changes made.
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no later than 4 months after the Completion Date. This 4 months will be
called the closing period. The “expenditures incurred” shall mean the

following:
2.1 Actual services provided up to such date
2.2 Goods ordered and actually delivered/installed before such date

Apart from advance payments or retention payments commonly
included in contracts at a reasonable percentage, it is not preferable to
make payment for services/goods. using bonds or bank guarantees
before the actual delivery/installment. If there is an unavoidable
reason for the Borrower to seek such payment, prior consultation
should be made with JICA to determine whether it is acceptable.

(3) Automatically after the closing period is over, if any advance amount
disbursed by JICA in JPY is not yet justified by SOEs (or actual supporting
documents, as the case may be), the amount is deemed to be an unutilized
and the Borrower shall need to refund such amount within 2 months.

(4) The Borrower can move to close the DfA, only after the above procedure Is
completed, the final audit report is submitted, and it is confirmed that the
report does not indicate any ineligible payment. If for any reason, the
Borrower needs to close the D/A before such time, the Borrower should notify
JICA and keep all banking statements so that, if there is a need to check the
transaction details afterwards, the documents would be available. See also
“6. Refund” for procedures when the auditor reports an ineligible expenditure

10. Banking Arrangement
(1) If the Borrower is not a bank, JICA strongly advises the Borrower to

designate a foreign exchange bank in the territories of the Borrower to act as
its agent especially to facilitate banking transactions necessary for the
procedure. Such bank is referred to as the Agent Bank. If the Borrower
chooses not to designate an Agent Bank, it should understand that, banking
transactions may become time consuming, due to unavailability of tools such
as SWIFT and insufficient experience in banking administration.

(2) The Borrower will delegate its authority to the Agent Bank for the purposes of
taking any action or entering into any arrangement or agreement, on behalf
of the Borrower, required or permitted under this Brochure.

(3) The Agent Bank is required to make necessary arrangement with the Paying
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Bank, including, but not limited to, the following for this procedure:
. to open a Loan Account on behalf of the Borrower with the Paying Bank;
and : , '
ii. to confirm necessary arrangements for transaction of funds to the D/A
after the proceeds of the Loan is credited to the Loan Account.

(4) The Borrower shall be reéponsible for any action taken, arrangement, or
agreement entered into by the 'Agent Bank on behalf of the Borrower for the
procedure. However, if hecessary, the Borrower may revoke or modify the |
authority conferred on the Agent Bank, after prior consent from JICA.

11.Contract ancur'renoe

(1) Contract concurrence shall be required in accordance to the stipulations in
Schedule 4 Procurement Procedure of the L/A. For those contracts, which
are subject to JICA’s concurrence, the Borrower will report the expenditures
per concurrence no. in the SOE. JICA shall register such amount per
contract concurrence no. for subsequent monitoring purposes,



dvance Procedure
APPENDIX

Wiaitial

Appendix 1: Financial Forecast Statement (Sample)
' FINANCIAL FORECAST STATEMENT -

Convert total amount at
marketrate to JPY
ex IPY1=LC10, FCUIPY}

PROJECT NAME: 200000000
LOAN NO.: A0

DATE: 20125741 Quarterly

o A
AUGUST SEP‘TEMBé/ OCTOBER NOVEMBER | DECEMBER

IC | EC | IC | FC

i | £ | c{r|

Currenhcy

.11 Civil Works & Equipments o ; Dol N S | :
‘l Fund forecast per Lot J ‘ - — ‘ e ‘. P
Subtotal| 450 -1 450 -{ 500 . -| 550 -1 550 -i 600 . - 3,100 . .- 310

Consulting Services

22 Training 300 S e D" DU URS S S 600 - - -

Subtotal| 306  20; - 300 - .38 200 .35, -. '3 - 35 600 . - 195 195

3 Total(122)| 750 30; 450 . 30i 500 © 38| 80 - 35| 550 35] 600 35 3,700 - 195 505

NOTES: Forecast will be used for determining the amount of advances to be made. ' (il
DfA: Civil Works & Equip. 310

DfA- Consulting Services 195

Appendix Pg. 1
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[Notes for.preparation]

Financial Forecast Statement is an essential document for Advance Procedure.
Based on the Project’s work plan/ Progress Status Report, the Borrower (or
executing agency/engineer) of the project will provide expenditure estimates for
the Project. JICA will examine from the estimates the funds requited for the
project activities in the next 2 Terms.

1.

Particulars should indicate description for each contract lot in each category.
For example, give breakdown for monthly fund forecast per lot in the
contract currency (or Local currency/ Foreign currency including Japanese
Yen) and sum it by each term.

The total amount to be requested exclusively for Advance Procedure should
be shown independently. If the L/A provides for more than 1 D/A, the
Borrower should also indicate the requirement per D/A, or prepare a Financial
Forecast separately. '

Convert the amount mentioned in above 3. to Japanese Yen, using the
prevailing market rate at the time of preparation. This amount should

become the fund requirements for the next 2 terms using Advance Procedure.

Ideally, the reporting period and the amount of required funds should match
with the Progress Status Report, required also by the L/A. Noting
remarks/specific explanations are encouraged especially for large variations
between previous requests, or for new fund requirements shown. JICA may
seek clarification if description is insufficient.

Appendix Pg. 2
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Appendix 2: Reconciliation Statement
' RECONCILIATION STATEMENT

002

FO0C00-XXX0-XX

LOAN NO.: 1A-X3K APPLICATION NO.;
NAME: {Borrover or EfA) X000

REPORTING PERIQOD: from | mza1] To | 2012/6/30]

CATEGQRY: D/A: Civil Works & Equip.

DESIGNATED ACCOUNT: Bank Name XYZ Bank, Tokyo Account NO.
DATE: 2012/7f4

*ADD: Mlvancmfmm JICA . Lo
2. Advances credited to D]A 70

3. Amount claimed but not yet credlted as ofthe date of the bank statement -

{inJapanese Yen)

{ 4: Tota) cosh avallable (142+3) -

LESS: Advances withdravn from o/a )
5. Total amount justified by supporting documents

&. Total amount withdrawn but not yet justified by supporting documents

Difference (8-9) should be zero

Tha percantoga
stouipted o the LfA

Recovery Percentage (Total justified omount / Tote) omount withdrewn from DfA)

brid OK!

fﬁreéist'nfam-\t veeded for next 2 periods

111, Ambuint requésted to be ad

{reference)

Unjustified Amount when request for advance above is opproved

- |out

Auvthoried Signatwelt), name | ard ¥ite of representative of the EfA
which ho'd the ¥t of the desiznated account

HOTES:
1 Copy of bank statement for the period shoutd be attached
2 MR s automaticaly calnrated.

REMARKS:

Appendix Pg. 3
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APPENDIX

S

[Notes for preparation]

<Basic information> :

Basic information on the top, (i.e. Application No.,etc.) should match that of the

Request for Disbursement (RFD). Reporting period should be for 1 term (3

months) unless decided otherwise between the Borrower and JICA. Category and

- D/A account information should be accurate to avoid disbursement to the wrong

account.

<Cash Available>

After registering items 1. to 9., see whether the check box indicates "OK", If it

does not show the difference to be zero, recheck the registered figures. If the

Recovery Percentage is not over 70%, submission of the RFD for the next

advance disbursement needs to wait.

1, Indicate the D/A balance at the beginning of the Reporting Period. This
balance should match the closing cash balance reported in the previous
Reconciliation Statement submitted to JICA.

2. Indicate the amount of advances from JICA credited to the D/A, for the
reporting period. -

3. Indicate the Amount claimed to JICA but not yet credited to D/A as of the
date of the bank statement.

4, Calculated automatically for the total amount of cash available during the
period.

5, Indicate the total amount justified by supporting documents (SOE) for the

repotting period.

Calculated automatically based on the difference between 7, and 5..

Insert the total amount actually withdrawn from D/A during the period.

Calculated automatically for the difference between 7. and 4..

Indicate the closing balance at the end of the term. Atftach the bank

statement as evidence.

<Amount to be Requested>

10. Total Fund Requirement should match the Financial Forecast submitted with
the statement.

<Recovery Percentage>

This is calculated automatically by entering the necessary amounts instructed
above. If it is agreed to monitor the recovery percentage at the
Sub-Account level, the Borrower indicates the recovery percentage in the
remarks column, along with the calculation process (i.e. total amount

0w N o

Appendix Pg. 4
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justified by supporting documents (SOE) < total withdrawal amount from
the Sub-Account) in the currency of the account.
- <«0thers>
When the submission of the statement is only for the purpose of reporting the
justification of expenditures, item 10 and 11 may be left blank or shown as zero.
The Unjustified Amount is calculated using the amount indicated in a, d, and e.
During project implementation, it is shown just as a reference. However, the
Borrower should note that unless the Unjustified Amount (=disbursement from
JICA (JPY) minus the amount justified through SOE or supporting documents)
becomes zero, refund is required at the end of the disbursement period.

<Remarks>

If the recovery percentage is set for the Sub-Account, show the following

calculation in the remarks column. |

< Recovery percentage = total amount justified by supporting documents -
total withdrawal amount from the Sub-Account (both in the currency of the
Sub-Account).

< Balance in the Sub-Account: Balance in the currency of the Sub-Account (as
of the month end of the reporting period), and its JPY equivalent amount
using the prevailing market rate at that time.

< Item 11. “Amount requested to be advanced” recalculated after adjusting the
above balance of the Sub-Account in JPY.

Exampte for remarks column:

(1) Recovery Percentage = (total amount justified) 100 in local currency -+ (total
withdrawal from Sub-Account) 120 in local currency = 83.3%

(2) Balance of Sub-Account: 25 in local currency = JPY50

(3) Revised Amount requested to be advanced: (Fund requirement) JPY310 —
(Balance for DfA) JPYO — (Balance for Sub-Account) JPY50 = JPY260

HKRFD should be for JPY260,

Appendix Pg. 5
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APPENDIX
Appendix 3: Request for Disbursement
Form:RFD(A) I

Request for Disbursement

to D/A Name : [Acc

Requestfor Advance Disbursement Date:
n Request for Advance Disbursement(in installments) Application Serial No.:
Requestfor reporting justified expenditures only

To: JAPAN INTERNAT!ONAL COOPERATIONAGENCY

-JICA Office in’ charge]

Ladies and Gentlemen:

Pursuant to the Loan Agreement N : hetween the JAPAN INTERNATIONAL
COOPERATION AGENCY (hereinafter referred to as “JICA”) and {the Borrowei) (hereinafter referred to as
n l the “Loan Agreement”) the undemgned hereby requests for Advance Disbursement, under the said Loan

) by being pald to the

B

1. The undersigned has prepared the Financial Forecast and other accompanying documents in good

faith. The undersigned has not obtained nor will obtain funds for such purpose out of the proceeds of

n l any other loan, credit or grant available to the undersigned except short-term loans or credits, if any,
established in antictpation of the disbursement requested for herein and to be repaid pro-tanto with
the funds disbursed hereunder and any charges, commission or interest paid or payable under such
anticipatory short-termcredits are not included in the amount herein requested to be disbursed.

2. Required documents as per the Loan Agreement attached to this request shall form an integral part

hereof.
Very truly yours,

\ {Name of the Borrower)

{Authorized Person’s Signature, Name & Title)

Appendix Pg. 6
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APPENDIX
[Notes for preparafion]

1. Request for Disbursement (RFD) should be prepared for each D/A. If the
Financial Forecast covers various categories, the Borrower should submit the
RFD for each category (i.e. D/A must be opened per category).

2. Indicate the D/A name {Account no. or Name of the D/A) on the top.

3. Tick the appropriate box to show whether the RFD is for requesting advances
in one shot or in installments. If the Borrower wishes only to report the
expenditures incurred through the SOE, it should tick the last box.

4, Requested amount should match the Amount requested to be advanced”
derived in the Reconciliation Statement. The amount should be shown both
in number and in wording. The wording will prevail over the numerical
figure,

5. Agent Bank and Paying Bank shall be the bank specified in the Loan

. Agreement.

6. By submitting the RFD, the signor certifies the stipulation in the RFD.

7. RFD must be signed by an authorized person notified to JICA by prior
submission of Evidence of Authority and Specimen Signature

Appendix Pg. 7
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APPENDIX
Appendix 4: Requested Schedule for Advance Payments
Form RSAD

REQUESTED SCHEDULE FOR ADVANCE PAYMENTS
in INSTALLMENTS

Instruction: Please complete this form and attach it to the related Request for Disbursement (RFD)
form, when applicable. When attached, this will be deemed to be an integral part of the RFD.

1. Loan No.
1A-PXXX

2. Application Serial No. of related Request for Disbursement

r

002

3. Requested payment schedule

] 2012/7/16 JPY - 73
I, 2012/8/16 IPY 73
In. 2012/9/13 Py 74

TOTAL Py 220

NOTE: i) The requested dates should be in accordance with section 6.01 of the Brochure.

i} JICA will make its best effort to make the payments on the requested dates, but if difficult, JICA will
shift the date to the nearest date appropriate for disbursement by JICA.

iii) Once JICA approves the request, the request will hecome irrevocable and the dates and amount may
not be changed.

Appendix Pg. 8
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[Notes for: preparation]

The “Requested Schedule for Advance Payments” Form will be used by the
Borrower to instruct JICA to pay advances to designated accounts in installments.
For setting the disbursement dates, the Borrower is requested to adhere to the
rules set in 6.01. of the Brochure.

1., Loan Agreement No. and Application Serial No. should match the related
Request for Disbursement.

2. For lines I IT and III of column (b) indicate the date on which the
disbursement should be made for the amount in' column (c). The total for the
amount to be Paid (c) should match the RFD amount.

Appendix Pg. 9
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Appendix 5: Statement of Expenditure APPENDIX
STATEMENT OF EXPENDITURE
Advance Procadure
PROJECT ACOCOCOCOXNO0NK D/ANO. . V00X DATE ' 2012/7/5
LOAN NO. 1AXD0L CATEGORY DA Chvil Works & Bquip. APP. NO. . 2
=] a7 a a
JHCA CONC. ishurse- Amount for IICA Amount for JICA
Month/Date o Amaunt Paid o L Exchange | Exchange .
No. |[NO.JCONTRACT | MNAMEOFSUPPLIER MHATIONALITY of Description fwi Tax ment Financing in Contract - Rate Fenancing tn Request
Mo. Y % Currency Currency {1PY)
JCA CONCURRENCE MO, . .
1| 1AK/C-D0X ABC Company REP. of L4 May12 i April Progress Payment AR 1,100.00 100%| 1AR 1,100.00 | zotz/5/12|  1z20.4329( IPY
2 12300 GO0 ABCCompany REP, of 14 June-12{ May Progress Payment [AR 1,100.00 100%| IAR 1,10000 | 20t2/5/2| 120.7e78| JPY
ERRIRES v o fio¥y 4} ¢ ABCCompany REP. of 1A July-12 Llune Progress Payment IAR 1,100.00 100%| 1AR - 110000 | 20tm| tz01023| IPY g
SUBTOTAL [TTCA COMNC. NO.) 3,300.00 3,300.00 iPY 27
JICA CONCURRENCENO. . _ - ‘ . .
LA=OCK TN DFE Corp. REP. of |4, May-12}Aprit Progress Payment 1AR 1,300.00 100%| [AR 130000 | 2oe2/5/42| 1204319 JPY 10
AKX C-0XX. DFG Corp. REP. of 1A June-12;May Progress Payment 1AR 1,300.00 1009 LAR 1,300.00 | 2o1z2fs/z| 120.7578| JPY 10
[A-XO0K/C-0n0 DFE Corp. REP. of L& July-12{June Progress Payment AR 1,300.00 100%| (AR 1,300.00 | 20121 1204023 JPY 10
SUBTOTAL {HICA CONC. MO.) 3,900.00 3,500.00 1P 20
CONTRACTS NOT REQUIRING CONCURRENCE N ,
1ACIVIL-2012 XX Co., LTD. REP. of 1A May-12 April Progress Paymeant AR 900.00 100%] 1AR 800,00 | 20e2s5f16( 1204234 JPY T
Equip-2012 iACo., LTD. REP. of |1A Jume-12 : Euipment 1AR 580.00 1009 | IAR 980.00 | 2et/5/8| 207as9| JPY 3
Equip-2012 1A Co., LTD, REP. of 1A July-12{Euipment 18R 580.00 100%:| IAR 980.00 | 20227/2| 120,003 JPY &
SUBTOTAL {CONTRACTS NOT REQUIRING OONCLURRENCE) 2,860.00 2,860.00 Py 23
The undersigned certifies that the Supplieris) and payments stated above are pracured according to the applicable guidelines and aligible undarthe Loan Agreement :
TOTAL AMOUNT in JPY 80
For (Name of the Borrower)

* Exchange Date: the date of withdrawal from 0/ —_—
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[Notes for preparation]

1.

10.

11.

12.

13.

Statement of Expenditure (SOE) should be prepared for each D/A.

Indicate the Designated Account (D/A) No. on the top.

Indicate Category name described in Section 1 of Schedule 2 of the Loan
Agreement,

Indicate subtotal for each Concurrence no. (If JICA concurrence is not
required, describe per Contract no.)

Indicate Name of the Supplier(s) and its nationality.

Indicate Month or Date of Payment to the Supplier.

Indicate description such as the content of the service/goods, & details of
payment (i.e. down payment, an installment payment or the final payment,
invoice no., monthly payment, etc.).

Indicate the total amount in contract currency paid this time to the
Supplier(s). ’ )

Indicate the agreed disbursement percentage to derive the Amount for JICA
financing against the Amount Paid.

Indicate the amount applicable for JICA financing in contract currency paid to
the Supplier(s).

Indicate the date and exchange rate used when making withdrawal from the
D/A.

Indicate the amount applicable for JICA financing in JPY (10.Amount for JICA
Financing in Contract Currency x 11.Exchange Rate).

Indicate Total Amount in JPY for column 12. This will be the amount justified

by SOE in JPY.

14,

SOE must be signed by an authorized person notified to JICA by prior
submission of Evidence of Authority and Specimen Signature

Despite the instructions above, payments may be consolidated for those that do
not require JICA concurrence, to make the preparation for the report easier, if it
does not contradict with the calculation for JPY or hinder with the auditing later.
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Annex 4
Advance Procedure - Sample Case -

2Terms

< Required Documents >

RFD Evidenca of
¥200 || "o
::::::mm Calculate amt to be disbursed based on Fund forecast :
¥100 + ¥100 = ¥200
Terml Term2  Total AMIof dishursement

- 2 Terms Reconciliation Statement
l 3 - Check cash flow of the D/A
{/ \ - Check recovery percentage 34
H - Calculate the amount of the next request for
2nd i i Term2 Ji ‘ Term3 ‘[ advance disbursement
11 a1 77 10/1
oy
Term 1 (1/1-3/31) Calcylate amt to be disbursed based on Fund forecast : . Finandal Forecast RFD Reconcillation BK
For Statemaent. Statermnent
Withdrawal from D/A : ¥80 ¥100  + ¥100 = ¥190=¥190-¥120 = ¥70 Term2 & Term3 ¥70 baof3/31
(SOE ¥65, Unjustified AMT ¥15) ¥90{revised forecast} (D/A balance) ¥90+%100 B/ ;:'2’3“
D/A balance: ¥200-¥80=¥120 Term2  Jerm3  Total Total AMY of ‘
2Terms
3rd -Term 2
71 10/1 1

Te":d-? “. -1i‘f5/3°)w <100 Calculate amt to be disbursed based on Fund forecast : :.Hnnn:i'uFlﬂFomclﬁ I RFD RS s BK SOE

Withdrawal from D/A; X1 _ . i tatement

[SOE X80, Unjustified. AMT ¥20) ¥00  + ¥200 = ¥310=¥310-¥90 = ¥220 Temsilems. || ¥220 esote/n0 ¥80

¥110(revised forecast) (D/A balance} o “:9':;"“
D/A balance: ¥190-¥100=¥90 Term 3 Term4  Toral

1/2



Advance Procedure - Sample Case -

1Term

!

ath Term 2 rm;
/1 a1, 7/ 10/1 11
Term 3 (7/1-9/30) Calculate amt to be disbursed based on Fund forecast : Financial Forecast’ RFD RS BK SOE
Withdrawal from D/A - ¥110 © o FOE e ) Statement
e ¥200 = ¥200-¥200 = ¥0 zero disbursement ant || ¥0 il ¥90
Term4 (D/A balance) : X200
D/A balance: ¥310-¥110= ¥200
Submit documents without
Financial Forecast
Final "":':."' RFD RS Snt::lent -l there is any difference between
¥0 anof 12/81 Accumulated Disbursement — Accumulated amount justified
D/A balsnce - Ineligible Amount
bl =Refund is required
The rest of unjustified AMT
NOTE

31 Term: a quarter, unless otherwise specified in the L/A

32 Request for Advence disbursement in installments, if any {within 1term before starting the next term)

|| 33 To be submitted to JICA promptly after the end of each term.

34 Recovery percentage{achleve 70%, unless otherwise specifiedin the L/A) =cumulative total justified through Statement of Expenditures / cumulative total withdrawn from D/A

35 If Contract Currency Is not JPY, the borrower shall withdraw the JPY equivalent of the amount paid or to be paid in the contract currency, from the D/A. The exchange rate evidence should also be submitted

2/2
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