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1. LOGIN 

Firstly, access to the main page. 
 
 
 
 
 
 
 
 
 
 
                     
 
 
 
 
 
 
 
 

Main page 
 
 
To login to menu admin, fill in the blank boxes and click the login button. 
 
 
 
 
 
 
 
 
 
 
 
Then, a manage panel will be appeared. 
 
 
 
 
 
 

1. Fill username  

2. Fill password 

3. Then click login button to admin menu 

Login 
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2. ADMINISTRATION  

After login to the system, you can find manage panel at the top right corner of the page. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
You can edit “News system”, “Download management” and “Users management”. 

 

 
You can click “Logout” when you want to exit from administration system. 

 
 
 
 
 
 
 
 

 
 

Manage 
panel 
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2.1 News system 

For news system, you can add, edit and remove articles.   

  
 
 
 
 
 
 
 
 
 
 
 
  

1) Add  

2) Edit 

3) Delete 
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1) Add news  

When you want to add news, click the link of “add news”. Then you will find the 
following page. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
 
 
 
 
 
 
 
 

 

① Title of news: type news headline 

② Add some photo: upload some data to click “choose file” button and 

choose data 

③ Editing tools: edit the style of sentences by using these tools like word 

④ Main text: type content here 

⑤ Post the article: click this to upload the article 
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2) Edit 

When you want to edit existing articles, click “edit”. You will find the following page.  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

① Headline: edit the headline here 

② Add or Change some photo 

③ Edit content 

④ Update the article: when you complete to revise the article, just click 

“post” to update the article 
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3) Delete 

When you need to delete some news, 
just click delete button. There will be 
alert message box. Just click OK button 
to confirm deletion. 
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2.2 Download Management 

When you click “Download Management”, you can find the following page. On this 
page, you can upload file and manage files. 
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1) Upload file system 

This is a menu to upload file to server. The form of data must be MS office file, zip 
or rar.  

 
 
 
 
 
 
 
 
 
 

 
① Category: choose the type of the file 

② Description: type description the file 

③ File: choose the file which you want to upload 

④ Upload: click “upload”, and then the file will be uploaded to the server 
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2) File management 

The following is a file management menu. You can edit and delete the file uploaded 
to the server.  

 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 

 Edit  
① Choose a file that you need to edit 

 
 
 
 
 
 
 

 
 
② Category: edit category 

③ Description: edit description 

④ File: Select a new file or unselect it will use old file 

⑤ Update or Cancel: click “Update” to finish uploading or “Cancel” 

to cancel uploading 

 

 Delete 
Click “Delete” when you want to delete the file from server. 
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2.3 Users management 

When you want to add new user, edit or remove existing user, access “Users 
management”. 
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1) Add news  

 
 
 
 
 
 

 

① Username: fill username or email. 

② Password: fill password 

③ Confirm Password: fill password again 

④ Firstname: type first name 

⑤ Lastname: type last name 

⑥ Add: click add button to finish.  
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2) Edit  

 
 
 
 
 
 
 

 
 

 

① Edit username to login 

② Edit firstname 

③ Edit lastname 

④ Update: Click update button to confirm. 

⑤ Change password: If you need to change user password to just click 

change password. 

 

 
a: type the old password 
b: type the new password 
c: type the new password again to confirm it. 
 
Click change button to update new password. 

 

 

 

 

 

 

 

3) Delete 

If you need to delete some user, you just click delete button of the user. 
Then the following alert box will be shown, just click OK button to confirm deletion. 
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