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LFEMER (PIW) X200 w b (28)

No.

SUBJECTS PERIOD
PER WEEK

U S A

LEN

10
i1
12.

English 12
Typewriting on electronic typewriter
& Word processor

Shorthand

Business Mathematles

Secretarial Accounting
Telecomrmunication-Multipurpose
{Telax.FAX Switchboard, Operator)
QOftfice Practice |

Personality Davelopment/Crooming
Computer Basics & Word processing
Software programme

Urdu

Islamic Studies

Pakistan Studies

- h L —

—_— —am;m

Tolal 45

TRIMESTER TERM 11
{4 MONTHS)

No.

SUBJECTS PERIOD
PER WEEK

SO®NODGA RN

English 10
Audiotyping

Shonthand/Transeription

Business Communication/Correspondence
Otfice Practice il

Computer Training {operating Spreadsheets)
Business Ecanomics/Commaercial Law

Urdu

Islamic Studies

Pakisian Studies

- = o Ao

Total 45

TRIMESTER TERM 111
4 MONTHS

g
e

SUBJECTS PERIOD
PER WEEK,

0~ O h b OB -

Engtish 10
Audiotyping/Shorthand/Transcription
Secretfarial Dulies

Human/Public Relations

Compuler lraining {Data Management}
Ctlice management

Simulating Cffice Practice in a "Made! Office”
Uidu

MmN TmO
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H-8/1, Islamabad

EMERGED WITH THE AIM OF

"WOMEN SUCCESS"

NOW OFFERS

DIPLOMA IN OFFICE
MANAGEMENT



The role of women was never so
important and demanding in our national
economic and soclal set up and
development as it is now. Pakistani

women are now successful in every walk

of life. .
Polytechnic Institute for Women
Islamabad has emerged with the aim of
women success., For the last 8 years
PIW Islamabad has contributed in our
society by changing the girls into
professional working women in the fields
of commerce, electronics and
architecture. By the grace of God and
with the help and appreciations of the
Government & Ministry of Education we
have now moved into our own premises.
The new campus of the Institute has
modern academic & hostel buildings
equipped with latest and most modern
Teaching & Learning faclilities with
qualified and learned staff, Considering
the scope of women success we have
now added new departments to our
institution and we will now contribute in
the following fields:-

1. Radio & TV Electronics (DAE 3 years)
Architecture (DAE 3 years)

Commerce (D-Comm.2 years)

> Lm

Dress making and
Dress designing (DDM 3years)
5. Computer Technology (DAE 3years)

8. Office Management (Diploma 1years)

DIPLOMA IN OFFICE MANAGEMENT:
We have launched this programme
with the. collaboration and support of
Ministry of Women Development Gowt,
of Pakistan, Govt. of Netherland and
(ILO) International Labour Organisation,
The aim is to enhance the modern skills
and knowledge in office management
and Secretarial practices to the girls
seeking for a respectable and
professional career. Extensive training
and practical assignment wil be
imparted on most modern office
machines, information management and
communication systems by qualified and
experienced teaching staff. Trainees
shall have to undergo training of 3 terms
(1X4 months). At the end of ist and 2nd
term, industrial/business and Govt.
Organisations tours shall be arranged to
familiarize them with the actual working
systems and environment of modern
offices. During 3rd term internship in
selected firms of repute shall be
arranged for 3 to 4 weeks, Individual
performance and proficiency will be
evaluated and certified throughout the
course and final Diploma certificate will
be awarded by Punjab Board of
Technical Education after successful
completion of the course and
comprehensive Test.
Engr. Farida Javed,
Principal '
Polvtechnic Instt, For Women,
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TAIYN-FERMRAMRHE (MIRAD) I (I CTAMMN. TEIELENS )

FERi544E11H18H
JICAN ¥ 2 & v B
AAZIN-FPENZAHRE (ZE+uM%)
(The Model Integrated Rural Area Development Project)

SRR A AT N— FEREF (1.C.T.A )

- TEYV s bOBRK  PNEEOBEENB R USRS OBRAERER Y LT,
REBBOBHRVEMBROBA, MBS OLEESABOREFEORE L[
LERY, AE»COBMHAERS. £, EEXBO—BE LT, EHEORKEK
DEEHE. REVORERCREMOMKERORDR. 2ENHBOED DN
B BEMAELY - ORELRLCED. BN B OEEEEBBRELT N, &
TERHMORARVEFTT CORZOBE LN, S50, RROBABBES S
ODREHER D, BEOER{LELHEHEL, MAEMEEE LT, BEEDEDBLE L
EREEOEN., MAIOH2RERELXERTLL LI, BERBEORELAY
ETB3LbDTH 5.

. W
‘85 £ 3H FMREAE (BNBEGHRHE>2—-75Y) Eit
~'86 £ 38
89 £ 1A HARE AT
‘89 £ 6 RHWANESL (1) (18.58 BM)
90 &£ 6H RMAEL (D) (12.54 &M)
‘92 4E 3H TEHTTBHEL
. BIIAE
(1) MR (9.5 &) (4) 2BMEMONE ( 0.848)
& A 2 & P 12 % B
77-AEvK 2 PR (B) BRBSFEAF—vay (0. 1§)
EHE 3 0 PR (BXF) OWME 2 1 i
(2) BRMEEEER (7 &)
HEE DM 20, 1km (6) HWHEEEaM ( 2.908)
(3) fkpbikdbsamma (9.8 (&) Kosd-vaskk 1 &, §77b397 3 &
BHE. BHE, FH Ay 7 booh- 2544
Bt L o B

(1) BEMEMMRIGE ('92 118~ '944E115)
(2) EREMRORE ( "945F A FE)
(3) BABEORE (HEd)

C HEERERR R O R R
(1) RESA. EFAMBEFRL ( 2077 lha) . REEML LTV, L
YAEFEOHNBETREABEAL, 3561118, BREBADEL (Tha), F
RE, ¥roxE, NEORBEBIESERTTH S,
(2) LREOMRLZBRIEL21D, RE3H, EAEMEORBATIELTEY
BlEHE, BROKCABNIBEOREER XV T A LR » T < BHE
3 AVES R W

. O |
I3 2274 LY —QMBEO2VNTR, WAMFE T 925 4 (INICEFEIB) %
PODHLRLESE, ICTATH . BEMEHEH-> THL TR HEHRTH 2,
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Relevant job-descriptions Punjab (I C T A Rural Health OfficeX¥})

L]




JOB DESCRIPTIONS MEDICAL PERS ONAL PUNJAR.

1. Medical personal of BHU }

Medical personal of BHUs
1. Medical Officer

2 Medical technician .

3. Lady Health Visitor/Female Medical Technician

4. Dispenser

5. Sanitary Inspector

6. Midwife

7. Ward Servant

8. Naib Quaized . : .
9. Chokidar i
T0. Sanitary Worker

EXTERNAL PERSONAL:  TBA
CHw

'..l.,'\‘;p‘;o'rop!".’
Te Ry

L e e il T T N T SR
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e
--u_n- s

_ 8 Reports any oulbreak of epndemxcs m the area served by BHU/CMI D:spensary.to the DHO/ADHO .

MEDICAL OFFICER {/C BASIC HEALTH UNIT/CIVIL DiSPEf\IESARY

RESPONSIBLE TO: | L L

The Medical Officer 1/C Basic Health Unit/Civil Dispensary will be responsible for its smooth and effi-

cient runmng and perform the following duties and any others assngned to him by the DHC/ADHQ to
whom he is directly responsab!e

GENERAL DUTIES:

. Supervises the work of his staff and ensures that they have the proper skills, working knowledge
and competency

2. Prepares duty roster for routine and emergency duty and ensure that staff performs emergency
duty regularly. Brings any neglect on their part 10 the notice of DHOIADHO

1. Is responsible for the cleanliness of the unit and its residential area.

4. Resides on hospital premises when accommodations are available and leaves writien information -
of, his whereabouts when he leaves the health unit. ,

5. Supervises Preventive Health Programmes in the area and generates community participation.

2. Gives health talks to patients at the hospital on different toptcs such as mmunnseuon malaria
“ORT, communicable, diseases control, ‘nutrition, environmental sanitation’ e T -f.; ATREE 1“**"

ADMINISTRATIVE DUTIES:

1. Ensures that all books, records and accounts prescribed by the rules are kept properly and up-to-
date.

2. Acts as the channel for orders and commumcauon from superlors to the staff ang {rogn tr:e.staff 80, s
rrean v e iy ah St £ Ay e s 1
hls superiors.

[ LAY S, ‘,.....,_, ,“...... R P A N A T rwr ¥t EEA e A "

3; Grants up to four days casual Ieave to staff workung in :he unit.

+

4, Is responsible for the care of alt machinery, equipment, furniture, instruments and chemicals and
ensures that all are in working order.

5. Ensures that all periodic, manthly, quarterly and annual reports are correct and are sent 10
DHO/ADHQ office reguiarly.

— 1556—



HEALTH TECHNICIAN {MALE/FEMALE) = Medical technician

RESPONSIBLE TO:

The Health Technician {Male/Female) will work under the supervision of the Medical Officer HC/Senior
Health Technictan and perform the following duties according to the duly roster and orders,
GENERAL DUTIES:

1. Both will assist and coordinate with other Health Workers (EPL, malaria, family planning, etc.).

MEDICAL DUTIES:
1. Both will work primarily on outreach and field duty to:
a. Stimulate formation of a local health committee:

b. Plan and manage training of Community Health Workers for identification of cammunity health
problems such as unsafe water supply and excretefrefuse. disposal, respanding to these pro-
blems as required;

C. Promote QOral Rehydration Therapy through education, actual preparation and motivation of
people for its use .

d. Give health talks to the public on environmental sanitation, hygiene, family planning child spa-

. . C . ¢ . P . P .
; eing, nutrtion, weaning, breast-feading mother and child health, ORT, malaria,. communicable di-
" sease and infectious disease control, cup and spoon- feeding; erds 5 Fn EREATHL AL T s o

n and manage celebration of Health Day/Health Week;

ubu I i

T Sl Tl e T Himand L T el JE S ANG S P DRy
~ f. Perform and supervise all activities of outreach teams under the Prim ry Health Care
nent and ensure 100% immunization of aligible groups,

Compo-"

TR 2 Male Health Technician - will Be the in chargée of BHU when the Sefvices of the- Medical Offiver ‘are s
not available and perform curative duties such as:

a. Treatment of common heaith problems (e.g. colds, flu, respiratory ailments. anemias, skin dis-
orders, malnutrition, worms, eye and ear infections, diarrhoea);

b. First aid treatment and resuscitation of emergency cases (e.g. burns, accidents, PUQ, poiso-
ning, dog and snake bites!,

puUrposes.

c. Referral of more serious ailments to established centres for diagnostic and treatment

- B T A Ta e " Te e

3. Female Health Technician will educate females on subjects such as family planning, balanced diet,
child spacing, breastfeeding, cup and spoon feeding, weaning, ORT, etc. and motivate them to have
regular antenatal visits, safe childbirth in the hands of a midwife, post-natal care, cleanliness, etc.

4. Female Health Technician will assist in training of Traditional Birth Attendants.

According 10 the pre-appraisal report a mini laboratory will be established in 2398 union councils at
the BHU for the diagnosis of malaria, sputum examination for acid fast bacilli and simple blood tests
and urine examination to support the MCH services.

{The Male Medical Technician would be trained in simple laboratory procedures to take over this func-

tion as part of his routine job while the Female Medical Technician can perform immunizations if it 1$
an EPI center.)

— 156 —



.....

I i :.
i

£

LADY HEALTH VISITOR

RESPONSIBLE TO: : C | | .

The Lady Health Visitar will perform the folIOW:ng duties and any others assigned by the Incharge of
the Unit to wham she is directly responsible.

GENERAL DUTIES:
1. Performs her duties according to the duty roster and orders,
2. 1s responsible for antenatal work; each LHV provides care for a fixed population in a fixed area.

3. Assists and cooperates with other health workers.

MEDICAL DUTIES

1. Works in the Healih Centre daily during morning hours and spends afternoons visiting homes in her
area {except on fridays and holidays},

2. Assists Woman Medical Qfficer in the centre in her daily routine duties.

3. Assusu—; EPI Techmcnan gspecially for T.T. m;ecnons to pregnant Iadles or. when he is. on: held. duw._, :

trol cup and spoon feedmg and dnarrhoea

? Demonstrales preparauon of ORS and mouvates femaies facits. proper*yse.‘ it ,L‘

[ Rmpmdorin

IR TR Y

8. Is responsible for the training of DAIs/T8As under training at her centre, Makes use of models and
other media for demonstration and training. : : . . : :

9, Monitors confined ladies in her area and teaches related topics to DAls/TBAs under training.

10. Seeks the help of Woman Medical Officer for abnormal antenatal cases or refers them 10 the
nearest Zanana Hospita! for further opinion and treatment by Gynaecologist.

P T L TP R L T L T D

e sl ADM'N'STRAT'VE DUT[ES' s e e amd e e imin s I LY N S IERTILAFE I LA 4 -~ Phanen

>
. Maintains MCH record, stack register of UNICEF milk, wheat and oil, infants reglster toddlers regi-
ster antrénatal register, confinement register, birth dnd death register, benefucnarfés registér and home
visits register., :

’ L 2 4 . :
2. Submits MCH, WFP, ORS, birth and death reparts ajr.ld other periodical returns t0 ALH.S. correctly .
and regularly.

3. Selects candidates for DAls training and sends their applications to A.LH.S. for interviews and
oroper selection.

4. Is responsible for distribution of World Foad Programme wheat, milk and oil among heneficiaries
regularly, '



COMPOUNDER/DISPENSER

RESPONSIBLE TO:
Compounder/Dispenser will perform the {oilowihg duties and any others, assigned by the Incharpe of
the Unit to whom he is directly responsible, :
GEMNERAL DUTIES:

Performs his duties according to the duty roster and orders.
2. Is responsible for the efficiency of the dispensary.

3. Presares mixtures, lotions, ointments, powders and other medicines in accordance with prescripti-
ons from Medical Officer using standard physical and chemical procedures,

4. Carries out emergency duty according to the duty rostef.

MEDICAL DUTIES:

1. Treats common health problems such as colds, flu, anemia, worms and mailaria. Stitches and dres-
ses minor injuries, applies PDP and gives 1D, SC, IM and IV therapy as ordered by Incharge of the
Uait ar consultani. -

2, Admmlsters regutar first and treatment 10 emergency caées such as trauma, dog or snake bltes
burns and head mjunes Refers .serious cases to well eqquped umt, THOIDHO Hosp:ta! -

...-. - ,.-...'1. ...-., T et wra ‘." i .lr"..-.'....-h.

3 Pravides adequa\e nursmg care m admmed pauents in the umt whare ng quahfled nursmg staff is
available, such as passing of Ryles tubes, flatus tube. cup feednng, dressmg of beds and pat:ents, ,
ie -prevenuon of bed sores, cathetensauon record:ng ot puise. temperature and” respltatron rates prepa-‘*-'
ration for diagnostic investigations X -Ray”or lab), admnnrstermg ‘medicines and’ pre-operative ‘and
post-operative care. Carries these duties out under the supervision of the Medical Officer or Senior
Health Technician,

'
.

ADMINISTRATIVE DUTIES

1. Maintains Medicines Store properly and up-to-date, using bm cards. Maintains stock‘;;eglster up-to-
date, checks all drugs monthly and brings expired drugs 10 the notice of competent authority for dis-
posal and destruction,

T i J
2 Maintains, OPD register, abstract register and daily register and in the absence of clerk maintains .
cash regisier, admission register, diet register, dispatch register, infectious disease’ suwemance regt- '

“ster, and acquittance rolls register, etc., up-to-date.

—

3. Easures requiar submission of monthly, quarterly and annual rewrns of CDC, diseases surveillance,
ORS, MCH, etc., to the DHG Office and maintains monthiy and quarterly synopsis in centre.

4. Reports condition of buildings and need for repaics,
5. Submits promat reports on epidemic or disease outbeeaks in the locality to DHO/ADHO.
6. implements directions received from higher authorities advisors or consuliants.

7. Prepares annual indent for supplies of drugs, equipment. linen, atc.

8. Prepares Statistical displays (synopsis, graphs, charts, tables) of all activities taking place in the
unit and displays them prominently in the unit.



-

9. Obtains contingent items for the unit and maintains their record.

10. Accounts for and collects monthly evolvements of staff, TA, DA and contingent bills from office

of DHO/Agency Surgeons/Civil Surgeons, and disburses the same personally or through incharge of
the Unit: ' :

erlw

- . . . . . - © L .

- Ba Ve gy et e v A e pam - e e :
e L) " . . i e aea. mdwe e N T L

rw e b m s e 2 ddl L s W e s e mmr m mame e mane st g g hes L TR LT TN
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SANITARY INSPECTOR/SUPERVISOR.

RESPONSIBLE TO: -

The - Sanitary Inspector performs the following duties and any other tasks assigned to him by the
District Sanitary Director to whom he is directly responsible.,

GENERAL DUTIES
1. Supervises and controls the duties and activities of the sanita;ion staff at the BHU level,

2, Assists health teams dealing with epidemics, emergencies or calamities.

- PREVENTIVE/PROMOTIVE DUTIES:

1. Gives health talks to public gatherings and organized groups on personai hygiene, environmental
sanitation, safe drinking water supply, disposal of refuse and night soil, anti-fiy measures, use of wa.
tef-closets and protection of water sources from contamination.

2. Demonstrates practically principles of hygiene and public health prablems such as construction of
drains, water-closets, pit latrines, sanitary wells, disposal of manure and night soil, etc. '

3. Prevents and controls epidemic and communicable disease outbreaks through inoculation with TB

“and cholera vaccines and other control measures, .
]
-
4. Prevents food adulteration and contamination through food sampling as directed in the Food Adut-.

‘.-‘.‘.-._ -;.-.\ :E.eratioh Ordihan‘ce‘ R .. e ,,,. -'.-."..“'""_"""‘l' ..A__....,:. R SRS A A e

5. Institutes legal action agazinst food handlers, hotel owners .and butchers found to be con‘ducltir]g‘l

.business detrimental fo human health. .....ooc.. . . g

ool

B. Prevents and controls rabies through dog-killing campaigns.

7. Assists and cooperates with other health workers. - A R R e SR oty

NEW DUTIES ACCORDING TO PRE-APPRAISAL REPORT:

Reassignment of job and training of preventive staff of BHUs and RHCs [sanitary inspector' {S) of -
BHU, and rural health inspector {RHI) of RHC) into multipurpose workers.. The new job should include:

{a) Immunization of mothers against tetanus and their qhildren against the yaccina__pr.eygn_ta.blgh
e giseases of childhood R R g i e

g
ey

(b Surveillance for detection of maiaria cases and their radical treatment inciuding ather anti-mo
squilo measures

{c) Follow up of lost cases of tuberculosis untif cured

{d) Education for management of diarrhoeal disease through ORS;

fe) Identification and referral of suspected leprosy cases for further action by the le-
prosyeradication staff;

(f} Liaison with the grass root health workers (TBAs and future CHWSs} for collection of. basic
facts like deaths and births, target population eligible for immunization and to assist them in sol-
ving their local problems.
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{g) Health and nutrition education.

th) Training in simple laboratory procedures to tmke over the diaghosis nf malaria, sputum exami.
nation for acid fast bacilli, and simple blood tesits and urine, and can perform immunizations, if
unit is an EPIi center, '

" His potential involvement in population planning edwzation and services needs further consideration
and careful study with regard to its social feasibility:. Further work will have ta be done to finalize a
list of tasks to be performed by the multipurpose mutreach paramedic and to design the training
program during the first phase of the project.

A mini laboratory will be establiéhed in 2398 union councils at the BHU for the diagnosis of malaria,

sputum examination for acid fast bacilli and simple bliood tests and urine examination to support the
;.,.MCH services. N

oty

(The Male Medical Technician would be trained in simuale laboratory procedures to take over this func-
tion as part of his routine job while the Female Medizal Technician can perform immunizations if it is
an EPI center.}
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B e an

TBA

The role of the trained TBAs consists in ante-natal, delivery and post-natal care to women and Ne-
wborn in order to maintain their health, referral of wornen and children for treatment exceeding their

" capacity, promotion of family planning and general preventive action. The tasks of TBAs comprise:

a. Identifying at-risk pregnancies and obstrucied labour and referring patients to the Supervising
LHV '

b. Counselling pregnant women and mothers of infants, and providing micronutrients and parace.
tamal '

C. Assuring safe delivery and essential newborn care

d. ldentifying and presenting womenland children for immunisation during LMV visits or referral
to the BHU

e. Promotion of oral rehydration therapy (ORT) and nutrition educaton

- f. Promotion of FP methods and sale of pills and condoms N
LS
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10
CHW

In addition and as a complement to the TBA it is loreseen that'each village will have 2 CHWS, a male
and a female. The role of the CHWSs consists of health promationand basic curative health care, pro-
motion of family planning and general preventive action. The tasks of male CHWSs comprise;

a, Providing first aid and referring patients to the BHU

b. ldentifying environmental health hazards amenable to preventive action

c. Motivating community members for praventive action

and for female CHWS:

d. Counselling mothers on nutritional issues, and providing micranutrients

e. Promotion of oral rehydration therapy (.ORT) and immunisation of infants and pregnant women

f. Promotion of FP methods and distribution of pills and ¢condoms.

16. Juni 1992
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Islamabad

ISLAMABAD SPORTS BOARD
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Message

From CH. NISAR ALl KHAN,

MINISTER OF PETROLEUM AND NATURAL RESOURCES AND SPECIAL
ASSISTANT TO THE PRIME MINISTER '

It is matter of great pleasure to know that the Capital Territery Administration
has organized Islamabad sports Festival with mass pariicipation of 2500
Sports-men/Women.

The colourful sports event which is the first of its kind in the history of
{slamabad has been widly welcomed as a breath of fresh air by bolh
sportsmen and the citizens. In the field of sports cooperalion takes the form of
healthy competition-competition intended to groom talent, to learn from gach
other and to move lo a higher degree of excellenc, all with a sense of
togetherness and in an atmosphere of cordial harmoney.

Organization of any major sports event like the Islamabad Sporis Feslival
requires meticulous preparation and team work. | wish to complement Mr.
Muhammad Saeed Mehdi, Chief Commissioner, of the Capital Territory, and
his agsociates who have concieved and worked hard to make the Isimabad
Sports Festival a great success.

Ch. Nisar Ali Khan

Minister of Patroleum &
Natural Resources & Special
“Assistant to the Prime Minister

— 167 —



Message

By the Chief Commissioner

Athletics and Sports are one of the most healthy pursuits which create a spirit
of competiton as well as inculcate moral and physical disciplines.

In order to promole sports and physical educalion of the inhabitants of the
Capital Territory, Islamabad Sports Festival was organized on the auspicious
occasion of Indepence Day l.e. 14th August, 1992 which concluded in the last
week of September, 1992. In ali 8 disciplines were contesled by 2500
Sportsmen / women.

Islamabad Sports Festlval was indeed a major colorful event in the Federal
Capital with its primary objective to achieve higher competilive standards
and to create greater public interest in healthler outdoor / indoor activitles.

Organization of major sports event require meaticulous preparation and team
work.Chairman, Capital Development Authority, Inspector-General of Police,
Islamabad, Chairman, Qil & Gas Development Corporation, Chalrman
A.D.B.P., Direclor General, Education, Deputy Commissioner, Islamabad,
Senior Suparmtendeni of Police, Islamabad, Ptv, NTM and various Sports
ASSOCIalIOf]S extended their fullest cooperalion in this regard.

I would also like to convey my felicltations to the playars who contested In
various disciplines and exhibited with great sportman - spirit which Is the
essence of any game.

MOHAMMAD SAEED MEHDI
CHIEF COMMISSIONER
ISLAMABAD CAPITAL TERRITORY
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Report on

[SLAMABAD SPORTS
FESTIVAL/TOURNAMENT. -

By Tariq Khan
Director/Secretary

INTRODUCTION. " Islamabad Sports Board

{slamabad Administration was established in the year 1981 and Chief
Commissioner, ICT., was vested with the powers and functions of a
Provincial Government Islamabad Sporls Board has been constituted to
promote develop and organize sporls and physical education in ICT. Under
the directions and able guidance of the Chief Commissioner, ICT., Mr.
Saeed Mehdi on the auspicious occasion of Independence Day, 14th
August, 1992, |slamabad Administralion organized extra-vaganza of spors
named as “[slamabad Sporis Festivalf Tournamént" wherein feams from
Islamabad, Rawalpindi and Wah participaled. In 8 different games, 2500
sportsmen/women participated. Some of the players who participated in the
Tournaments are of International repute. The Islamabad Sports
Festival/Tournament concluded in the last week of Septembeyr, 1992,

M Inthe Islamabad Sports Festival, the players contested in the following
Tournaments;-

Chief Commissioner Running Cup Foolball Tournament,
Chairman, CDA Running Cup Crickel Tournament.

1.G. of Police Running Cup Hockay Tournament,

Chairman, O.G.D.C. Running Cup Table Tennis Tournamenl.
Chairman, A.D.B. P, Running Cup Badminlon Tournament.
Deputy Commissioner, Running Cup Basket Ball Tournament.
8.8.P. Running Cup Shooting Ball Tournament.
Director-General, Pakistan Sports Board Athletic Championship.

N RLD

B The above mentioned games were played in various Sports Grounds and
Halls of 1slamabad i.e. Llagat Gymnasium, Pakistan Sports Complex, Ch.
Rehmat All Community Centre, |-8, Lal Quarter, Aabpara, Margazar and G-
7/4 Grounds.

M In order to organize the Islamabad Sports Festival/Tournaments
succassfully and in a befitting manner, Chairman, CDA., inspecior-General

of Police, Islamabad, Chairman, O.G.D.C,, Chairman, A.D.B.P., Deputy

Comimissioner, ICT and Chairman, ADBP extended thelr lull cooperation
and support.

B Due to these sports aclivities generated through colourful and lively
evants of Istamabad Sporis Festival/ Tournaments in the calm atmosphere-
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Islamabad Sports Festival
1992

ICT ADMINISTRATION
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of Isiamabad, great enthusiasm was prevalling and citizens generally and
youngsters particutarly closely watched and enjoyed this extravaganza of
sponts. A

B Brief detalls of various games played in the Islamabad Sports
Festival/Tournaments and their raesults are given below:-

)

1. CHIEF COMMISSIONER RUNNING CUP
FOOTBALL TOURNAMENT.

In thls Tournament leading teams of Rawalpindl, Islamabad and Wah
participated and matches were played on ]-8 Foolball Ground, lslamabad.
Mr; Hamayun Shaffl Khan and Rana Muhammad Ashraf Khan were the
Chairman and Secretary of the Organizing Commitiee of the Tournament.
The Tournament was Inaugurated by Mr. Jahan-zeb Burki, 1.G. of Police ,
Islamabad on 23rd August, 1992, in which Islamabad Football Club team
and P,O.F, Wah team took part. Twelve leading clubs participated in the
Tournament.

Final of the Tournament was played between Youngman Football Club,
Rawalpindi and CDA Football Club, Islamabad on 2-9-92. The Youngman
Foolball club defeated CDA Football Club by 2-0. Mr. Muhammad Nawaz
Khokhar, Deputy Speaker National Assembly was the Chief Guest who due
lo some urgent matter could not turn up and Mr. Muhammad Ali, Assistant
Commissioner (Sadar) gave away the prizes to successiul teams and
players. About two thousand people enjoyed the nail biting tinal:

2, CHAIRMAN, CDA RUNNING CUP
CRICKET TOURNAMENT.

Chairman, CDA Cricket Tournament commenced at Ch. Rehmat Ali Cricket
Ground ori 14-8-92 with exhibition match played between Chairman, CDA
and Chie! Commissioner XI. Mr. Ahmad Wagqar, Member Finance, CDA
was the Chlef Guest on the occaslon,
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This Tournament was formally inaugurated by Chiel Guest, Mr. Saleem
Asghar Mian, Joint Secrelary, Finance Division, who is a prominent former
first class cricketer. Sixteen (16} top teams took part in the Tournament from
Rawalpindi and Islamabad.,

The final of the Tournament was played hetween CDA Cricket Club and
GymKhana Club, Rawalpindi in which CDA won by a big margin. The Chief
Guest on the occasion was Dr. Gulfraz, Chairman, OGDC who gave away
prizes {o the winners. The Organizer Secrelary of the Tournament was Mr.
Jawad-ul-Hassan.

o ;.I’

e AH’E“}{E&{‘

INSPECTOH-GENERAL OF POLICE HUNNING CUP
HOCKEY TOURNAMENT.

The Ist inspector-General of Police Hockey Tournament started from 18th of
September, 1992 alter being postponed twice due to bad weather. Mr.
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Mageem A, Khan, former President, Islamabad Chamber of Commerce was
the chisf guest on the occcasion,

A number of Hockey Clubs took part In this Tournament, Prominent among
them are Rupa Club, Federal Club, Faisal Club, OQGDC Club elc. Qazi Alla
and Mr, Zahid Shah were the organizers of the Tournament which was
played on the Poly Grass Ground in Park Area. Final of the Tournament
was played beilween Red Tiger Hockey Club, !slamabad and Young
Brothers Club Rawalpindi, Young Brothers Club won the final. Mr. Rashid
Randhawa, DG Environment CDA who was Chief Guest on the occasion,
gave away prizes 1o the winners. The tournament provided great
opportunity to the Islamabad boys to play competitive hockey on Polygrass.

4. CHAIRMAN OGDC RUNNING CUP
- TABLE TENNIS TOURNAMENT.

Ist Chairman, OGDG Running Cup Table Tennis Tournament was held in
practicing Hall of P.S.C. in which more than 200 male and female players
took part. In addition to the local players, players {rom Lahore, Sargodha,
Gujar Khan, Peshawar and Abbottabad contested in the Tournament. To
make the Tournameni more colourful, open event was also added, In which
8 International players participated. The Tournament starled w.e.f. 5th
Seplember, 1992. Director-General, Educalion, Madam Afroz Begum was
the Chief Guest. An exhibition match was played between International
Players namely, Mr. Shahzad Waseem, ABL and Mr. Bllal Yasin of ADBP
on the male side and Naseam Nazly of ADBP and Miss. Nisala Anjum of
Pakistan Army on famale side. Mr, Sanaullah Aman and Mr, Qamar Saeed
Zahidi were the Chairman and Secretary of the Organizing Commit(ee of the
Tournament, Tournament continued tili 9th September, 1992 and about 70
matches were played-every day. Mr. Shoaib & Miss. Loiusa of Gujar Khan
won the under 17 boys & girls single title. In the amateur finals, Mr. Tariq
Aziz and Miss Rizwana of Rawalpindi were the winners. In female doubles
Rizwana & Asma Ralique defeated Yasrab Shah and Yasmin Akhter & in
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male doubles International player Shahzad Waseem & Asim Qureshi beat
ADBP players comprising of International players Bilal Yasin and Nadeem
Asghar. In open finals, Mr. Asam Qureshi of WAPDA completely
dominated and lifted trophy by defeating Shahzad Waseem of ABL whereas
in female Rahila Anjum after well contested match finally over-came
Ghazalla and clinched trophy. Mr, Javed Tallat, Chalrman, ADBP., who was
the Chief Guast gave away prizes to winners and runners. The Chairman,
OGDC., Dr. Guifraz and Zafar Hayal, Director-General, PSB were also
present on the occaslon,

5. CHAIRMAN ADBP RUNNING CUP
BADMINTON TOURNAMENT.

Inthe ist Chairman ADBP Running Cup Badminton Tournament. Events of
Veteran Singles, Veteran Double and Boys Single were played In addition
to Men Single, Men Doubles, Women Single & Women Double event. In
this' Tournament more than 250 players participated from various
Crganizations and Clubs of Islamabad & Rawalpindi, prominent among
them were ADBP., Ch. Rehmat Ali Community Centre elc. Various maiches
were conlested by senior officers of the Gow; including Mr.U.A. G. [sani,
Establishment Secretary.

The Tournamant w‘as inaugurated by Mr. Rashid Khawaja, Director, N.T.M. -

on 28th August, 1992 in Ch. Rehmal Ali Community Centre in which very
interesting Men Double match was played between Mr. Imtiaz Gill & Mr.
Iftikhar of ADBP and Javaid & Mr. Shahzad of Ch. Rehmat Ali Community
Centre. This match was won by ADBP pair. Tournament continued tili
September, 1992. In male competition, a large number of schools and
colleges participaled, which included Federal Post Graduate College
Rawalpindi, Federal School Koh-i-Noor , City School, Islamabad. In the
finals of Tournament, 4 events were played before a large crowd. Mr. Zakar
Ali Syed D.G., NTC| was Chief Guest. Mr. Iftikhar of ADBP and Miss
Samina of Pak, Army clinched the winner trophy. Mr. Zahid Shah was the
Organizing Secretary of the Toumament.
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6. DEPUTY COMMISSIONER BASKET BALL
RUNNING CUP TOURNAMENT,

This Tournament was divided Into two parts. _
(i) First the male Baskel Ball Tournament starled on 17th Seplember,
1992 where Col. (Retd.) Mohsan Khan, Direclor { Administration), OGDC.,
was the Chief Guesl. Inaugural match was played between the Federal and

Youngslers clubs. Mr. Imtlaz Rati Butt was the Organizing Secretary of the

tournament. More than 12 Clubs took part In the tournament prominent
among them were Federal Veterans, Youngster & Bulls. The final of the
tournament was played between the Federal and Bulls, in which Federal
defealed Bulls with clear margin. Brig. (Retd) Mr. Zafar Hayat, Director-
Genaral, P.S.B. was the chief guesl on the occasion, who distributed the
prizes amongst the players.

(i) The Deputy Commissioner Women Basket Ball Toumament started
on 14th of September, 1892 In which 7 teams look part. Besides the privale
clubs like Thunder Cat's-and P.S.B., 5 Colleges participated in the
tournament which included Federal College F-7/2, Islamabad, Federal
Margallah College, 1.C.G., Govenment Post Graduate College Rawalpindi
and 1,C.M.G. In the first semi-final, |.C.G. dealeted the Govt. Post Graduate
College, Rawalpindi with a big margin, and in the second semi-final P.S.B.
over came the tough Federal Margallah College. Final match was played on
18th of September, 1992 In the Pakistan Sports Complex practicing Hal, in
which P.S.B. became the winner after defealing the Youngsters of 1.C.G.
Chief Guest on the occasion was Mrs, Saeed Mehdi. The malches were
witnessed by hundreds of spectators.

7. S.5.P. ISLAMABAD RUNNING CUP
SHOOTING BALL TOURNAMENT,

Thls Tournament started at CDA Club Ground G-7/4, Islamabad from 17-8-
1992, 18 teams from Rawalpindl and Islamabad took part in the
Tournament,
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Inaugural match was played between islamabad and Rawalpindi Teams,
Chiet Guest on the occasion was Mr. Raja  Sultan Sikandar, Assistant
Commissioner (Clty), Islamabad. Number of maiches were played in
Tournament which lasted for 4 days. Final of the Tournament was played
between CDA Club and ADBP Club, Both national reputed teams In which
CDA after a nail biting competition defeated National Champion ADBP In a
close contesl. The Deputy Commissioner, Islamabad, Mr. Saleem Akhter
Kiani was the Chief Guest on the occasion, who distributed the prizes
amongst winners,

8. DIRECTOR-GENERAL P.S.B,
ATHLETICS CHAMPIONSHIP

Two days Director-General P.S.B. Athletic Championship was arranged In
the Jinnah Stadium of P.S. B. Mr. Pervaiz Rathore, S. S.P.,islamabad
inaugurated the meet in which varlous schools / colleges like Saint Paut, H-8
College, P.O.F. Wah etc. took pant. Mr, Mushtaq Butt, Mr. Shaukat &
Waheed Mughal were the Organizers. In this Championship various events
tike 100 meters race, 200 meters race, 800 meters race, 1500 melers,
4x100 meter Relay race, Long Jump,. High Jump, Hop Step and Jump were
included. ‘

Finals of the Champlionship were held on 15th September, 1992, in which
Mr. Abdullah Yousal, Managing Director, Utility Stores Cormporation was the
Chief Guest. Brig. (Retd.) Zafar Hayal Director-General, P.S.B. was also
present on the occasion. Chief Guest distributed the trophy/cups among the
winners. Over all trophy was lifted by P.O.F. Wah Educalional Institutions.

B In ail about 2500 players contested in 8 disciplines and through-out the

city thousands of speclalors enjoyad the Sports Festival/Tournaments
for 6 Weeks.
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P ! ants are welcome !

BDut .
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area only

INSIDE
BY CDA
PLOT LINE _ | :
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A " FOOT PATH SLOPE
AS PER SITE
T W)FL,L_,....,ROAD —

THIS SPACE MAY BE USED BY THE QCCUPANTS OF PLOT
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REPORT
ON
STATISTICS OF REPAIRING CASES
: OF '
MEDICAL INSTRUMENTS
AND

ELECTROMEDICAL EQUIPMENT
IN THE CHILDREN' S HOSPITAL
DURING MARCH~DECEMBER IN 1992

February 20, 1993
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Presented by
Shoichi Shimizu
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{ I } STATISTICS ON THE REPAIRED MEDICAL INSTRUMENTS AND ELECTROMEDICAL EQUIPMENT

{ I

)-1.

This statistics is mainly based on the paper attached to this report,

lowever, I hope you to understand that the figure of this statistics could

not been made correctly due to the following reasons:-

a)
b}

d)

¥1;

The referral system of equipment repairing has not been developed yet,

The personnel of electromedical engineering who can keep the records of

repalring has not been posted.

A Number of Repairing Cases

Repaired Medical Instrumentg-----esv-comoann 40
Repaired Electromedical Bquipment-----~----- 53

Unrepaired electromedical equipment

due to lack of spare parts--------==e-u-_.. 10

*!Number of calling cases from the ward

requesting to repair the E.M. equipment---- 110

37 cases out of 110 callings were not the Ffault of equipment but the

failure of maintenance, mishandle and so on.

( I )-2. Repairing Cost for Electromedical Equipment

(I

)-3.

a) The number of repairing cases in spare parts used and its cost

T

Payment by Hospital--- Rs 670
Payment by JICA----~--- Rs 107,717
Grand Total---~---~~-- Rs 108, 447
he Ratlo of Local Purchase for Spare Parts

Local purchase ---- 16 Rs 2,347
Supplied by JICA--- 10 Rs 105,450
Total--===-“«-wunmeou 26 Rs 107, 797
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b} The ratic of local purchase

In Repaired Equipment------------ 16/26 =62 %
Included Unrepaired Equipment----16/36==44 %

{IT )} CONTRIBUTION OF MEDICAL WORKSHOP IN THE HOSPITAL

{II )-1.
a)
b}
x2:

(X1 )-2.

Service Coverage for Medical Instruments and Electromedical Equipment

Medical Instruments
Almost 100 percent of medical lnstruments requiring repair were covered,

and 95 % of them were completely repaired.

Electromedical Equipment

About 90 percent of electormedical equipment requiring to repair were
covered({remained 10 % seems to have been repaired by local agents), and

85 % aut of them were completed. The rest of *215 % will be completed after

the arrival of spare parts which I have already requested to JICA H.D.Q..

Some of them were minor cases using highly advanced technology such as
digital and computer technology. Therefore, it is rather difficult for
local engineer to repair those equipment without paying the effort to learn

such a highly advanced technology.

Repairing Cost
If we had asked the local agents to repalr 'all of the electromedical
equipment as shown in attached paper, we should have had to pay a lot,
Here I tried to estimate the figure. As a result, 518,000 Rupees might have
been pald during March up to December in 1992. We therefore saved,

518, 000—108, 447 =409, 553 Rupees,

on repairing of the electromedical equipment only.
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(III)THEME FOR THE FUTURE

(I1I)-1.

Keeping Repairing Budget and Maintenance Contract

a) Necessary Repairing Budget

x3:
X4

Even though the medical workshop in this hospital has been saving a lot of
repairing expenses, we should prepare some budget more than 108, 447 Rupees
that informed in (I)-2. Because JICA also spent amount 22, 500 Rs for
repairing the electromedical equipment in local services during March up
to December last year. Furthermore I repalred some equipment as minor Fault
which might have costed a lot or even could not be repaired by local
engineers,

According to this situwation, I would like to estimate how much badget

necessary for repairing per year after this project is over.

Cost expensed by medical workshop=---=--~mmece-- 108, 447
Paid For local agent----~-=--reommcmauonnn o 22,500
*'Repaired equipment which might be pald------- 97,000

Total *1227, 947

Item No. 30, 31, 34,37 and 39 in attached paper,
Also paid for local agent by this hospital should be concerned.

b} Maintenance Contract with Local Agents

(IIX)-2.

At least Ventilators and anaesthesia apparatus being operated in this
hospital should be on the maintenance contract wikth expert agents, bacause
these equipment influence patient’s life daily. The other equipment should

also be concerned for contract with other expert agents.

Necessity of Electromedical Engineer

Puty of the medical workshop ié not only repairing of the medical
instruments and the electromedical equipmeent, but also technical
management of the electromedical equipment. It could be devided into a two

categories. One is management of technology and the other is management of

record,
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a) Management of Technology
® Instruction for repairing of electromedical equipment
@ safety control on the operation of electromedical equipment
® Quarity control on maintenance and repairing of electormedical equipment
@ Collecting of data in the field of medical engineering
® Evaluation of the local agents' technical level

b} Management of Recerd
Recording ls the most important thing maintein the equipment systematically
and to keep the 1life span of them. Items listed below should be recorded
and mainteined,

List of the Electromedical Egquipment

Stock Resister of Spare Parts

Requesting to repalr Medical Instruments and Electromedical Equipment

Historical Record of BElectromedical Equipment

Record of Service Carried Out in Safety Control

Report of Service Carried Out

SRCESICHSI NG

Daily Record of Service Carried Qut

All the items except (Dand(@ which are presently managed by the department
of medical store, have never been recorded and mainteined by the medical
workshop. In a way, the medical workshop in this hospital has been
contributing eonly in halfway through its duty.

Unfortunately, there is no personnel of electromedical engineer who can
manage these recordings above. I would very much like you to be concerned

about this matter.

oo Bt

SHOICHI SHIMIZU

Fxpert on Medical Engineering

Japan International Cooperatlon Agency
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It has been for one year and four months since I came here in
this hospital. During this time, I have learned a lot from my day to
day works, Here, I would like to say thanks a lot to you Sir and
another staff for great cooperation with me. Before I leave for Japan,

I would like to suggest few things to improve the management of
hospital equipment.

1. Practical Use of Technical Manual

I have published little book which is titled as “Repairing and
Maintenance of Electromedical Equipment”, and I putted it under this
report. This book is not written only for common practice how to
repalr and maintain the electromedical equipmént,-but some chapter
describe general things for management of the hosplital equipment.
For example, In chapter 1, you will find causes of equipment’s
breakdown which are taken from actual cases 1n this hospital, and
chapter S5 describes what is required to care for the hospital
equipment. If these instructions in this book are considered and
properly carried out, many cases of equipment’s breakdown will be

prevented with keeping reliability and safety.

2. Safe Use of Equipment and Facilities

a)Control of Radioactive Effects

There are four Medical X-ray Apparatus which 1s equiped in the
room of x-ray department, T always wonder why measurement of x-ray
effects to the operator has not been carried out?

X-ray effects to the operator has been controled by International
" Atomic Energy Agency(IAEA). According to their regulation, operator
should set the “film badge” on his/her body in oxder to measure how
much he/she recieved radioactive for a month, and should report to
agency. Countermeasuring of this should imediately be carried out in

order to maintain operator's health and safety.
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b}8afety Control of Electromedical Equipment
This issue is written in technical manual I published. However,
in order to carry out safety control of electromedical equipment, some
equipment control/management system in this hospital has to be
introduced as follow:-
(i) Recruit of incharge of electromedical egquipment in this hospital.
(i) Recruit of another electromedical engineer in order to carry out
regiular maintenance,
{ii) Chalk up of maintenance schedule of electromedical eguipment,
(i

) Establishment of commitee of electromedical eguipment,

c)Setting Up for Portable Fire Extliuguisher
Some flammable gases and other dangerous gases for the
equipment or anaestheslia have been used in this hospital. These gases
could possibly occur spot fires at the ward. Therefore, it is better

set up portable fire extinguisher Jjust in case.

3. Practical Use of Computer

I ¢riated the management system of electromedical equipment by
using computer., Please see attached data 1. This is List of the Major
Electromedical Equipment for each departments and wards which is
printed out by computer. Attached data 2 is Master File of the
Electromedical Equipment.

In this hospital, more than 400 electromedical equipment
including optional equipment has been operated. Thease equipment
should be taken care for its supposed life span, reliability and
safety. I hope this management system using computer will greatly
contribute on it. )

However, although this management works 1s the responsibility of
Department of Electromedical Engineering(medical workshop), I have
unavolidably shifted it with computer to Medical Store. Because
consciousness of my counterpart has not yet reached to use the

computer, even management of the equipment.
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4. The Equipment in Stores

As you can see in attached data 1, a lot of equipment has been
kept in medical store. I understand that some spare equipment 1is
necessary when same type of equipment is unserviceable, However,
the egquipment should nqt be kept in the store for long time without
supplying of electricity, because some components such as memory
backup battery, capacitors on the printed circuit'board, ete., in the
equipment will be ‘dled’ unless electricity is supplyed at least once
a- year. As a result, characteristics of electronic circuit will change
which means equipment’s performance, ability, reliability and safety
would be decreased.

The eguipment in the store should alternatively be operated with

same type of equipment which has been operated now.

5. Counterpart

T had been working closely with my countexrpart, Mr. Aleem Koral,
assistant electromedical engineer, during my stay in this hospital.
He is able to appreciated as an asslstant electromedical engineer who
has good ability to maintain and repalr many different type of
hospltal equipment. However, he should make some efforts to improve

his ability and function of medical workshop as follow:i-

a) He should carry out management and maintaining of service record.
. Daily servie record
‘v Service report to departments and wards
+ History record of service carried out
He should write on the paper at least records as mentioned above
in order to keep equipment’'s supposed life span, reliability and

safety.

b} He should learn digital and computer technology in order to
handle and maintain the computerized equipment and any other

highly advanced equipment.

c) He should learn how to use measuring instruments properly in order
to carriy out troubleshooting of complicated electronie circuit

wlthout any mistake.
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d} He should always stay in medical workshop when he is free during

working time,

In situation now, he never wrote and maintained the service
report so far, only he is repairing the equipment while he is called
from departments and wards. This will be worse for equipment’s
supposed life span, reliability and safety and also some equipment
which could not be repaired will posslbly be put aside in medical
workshop.

Therefore, I would like to suggest you that a personnel who can
manage the medical workshop and supervise Mr, Aleem Koral to write and

maintain the service report should be posted.

j;ﬁ,%i dﬂ\w ’ru/(

Shoichi Shimizu

Expert on Electromedical Engineering

Japan International Cooperation Agency
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SUPERINTENDENT' |

' DUTIES OF FMATRON/NURSING

1. The Nursing'Super;ntendent wililbe Ihchafge of the
Nursing service and will be responsible to the Director

for prépef and effécientAfuhcti§ning of the Nursing
" ) . : l- '
Services. ;

i
i
1

She will formulate a Nursing Services plan every

'

'ﬁlmbnths 50 thafﬁhighest qualiﬁy.of Mursing care

LU

to patients is pfévided; The pl;; hill bw submitted
to Director for ;bprovél. Simiiéply any new scheme
before impieméhtéfion will be approved by him,

3. fShe will eﬁsuré that_tha.Nursing staff is rotatad
on ‘& periodic basis (o do a ﬁenubé of duty In dilflur~

- .

nt wards before being posted o the same ward again.

4. She will constantly review the aiistidg%and future

needs of material and human resources for efficient

¥ g

nursing care,

5., She will assign the staff placed at her disposal
so that duties are equitably distributed in the
best interest of the pagients and efficient Funcrion-

ing of the wards/departments.’
6. She - will be responsible for?enéﬁring that the staff

attain and mainctain necessary level of efficiency

T, She will delegate required authority and responsibility
to the members of her staftf. the d@ties, responsibi-
livies and relatiunship among the staff  will be

clearly defined and ecarmarked.

-



110,

11,

13

l‘ll

15,

She will have directaccess to the Director and will

keep him fully informed about thé state of ﬁursing

'service and discuss nursing problems:

She will keep her knowledge of profession and proced-
ures of adminisfratimmup to date and will institute

modern procedures and practices as ‘and when necessary.

She 'will attend to the welfare of nursing and other
staff and be sympathetic toward thgir»prgblems.

She will maintain co- ordlnatlon and 301nt~coﬁsultation

with the - nursing staff and also w1th .consultants
. . i i '

and- Medlcal Offlcers. ‘jj ) S S r'

i ot A =

She wmll glve proper advxce and gu1dance to nurs;ng

+
H

L
s;sters in day to day duties s0 that they maintdin
I- oo
and malntaln profess;onal efﬁlclency. S !

5:. o

She will arrange a;: dequate superlslon in “the wards

and departments to:aVOLd slacknees and sub standard

“work on the part of staff. This Wlll be done_through

daily round of Qards.

She will report in writing to thé Director if any

.Nur51ng 5lster/staff falls or' is lncapdble of attaln—

ing the rbqulrud SLdﬂddrd of efthlency

. f.‘l
l! o

She will report and deal w;th the ! Deputy Darector(generuL

all Admlnlstratlvel‘matters concarning subordinate
. :ii )

staff,
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16,

17,

18,

19,

20.

21.

22,

23,

el 0oL Co .
N Lo L S T ‘
She ‘will carry -out. suprise round of the I?stitute

at any time (Note less than 2 checks pe?f week)
after wroking hours to sensure efficient ‘nursing

services.

" She w;ll be the President of Mess Committee and

will hold and preside over the méss'meetingg.

. She would foriulate g ‘eneral Mesé Rules &and after

" approval of'the Director‘shé'w@illbe responsible

for gheir:implemehfation.

" She ‘will’ supervise the Mess Fundland arrange w1th

the Flnance/AccQust‘ Offlcer_ to hold audit of

the Mess AccquqtleVéry quarter,

She will be'resbonéible to th% Director for properl

. s .
functioning and upkeep of the mess and maintenance

of disciplined behaviour of the me@be:s.

She WLll hold a monthly monthly meetlng w;th Nuram
ing sxsters and sister Tulor to discuss and .reaolvc_
any problems,

She will éttend by invitation, meetlngs of the

Medical Coun01l as and when requ1red 7fU
!

She will attend the meetings of Pakistan Nursing

Council whenever reqguired,
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DUTIRS OF néﬁpTQfMATRON/DEPUTY NURSING SUPERINTENDENT:

‘() "

She  will work .under the Nur51ng SUpQLLﬂL&ﬂdLnt

_and wx?l be responsible to her for proper performanca

off her dutmes.

She Wlll ansure that Nursmng staff 1n the wards
is convarsant and c arrles out its dutles efferlently
She will be rQSponsible for. prqper trainihg "of

Nursing Staff and will arrange training periods,

Lf necessary, for the training of those found

weak in'professional work.

She Wlll visit the wards to ansure;that the patients

_'are belng looked after properly, and that proper

medlc;nas as prescrlbed are belng 1ssued to patlentb

on tmmca

She Will ensure that!allﬁthé fegistéfs“etc; required
.,-- ‘I J

to be maintalned by ward staff are belng properly

denLdLned

She wxll carry odt aurpfise rounds of the wards

.ih fﬁe_ afLernoon/nlght .z dlrected by Nursmng

SUpefintendent. These rounds Wlll ‘not be less

"than . thrice a WBek, Thesa rounds are other than

those éarr;ed out dufing working hours, t
Any discrepencies found will be ;#eported to the

Chicf;Nursing Superintendcnt.if

he will scrutinize;the mess funds)

— 195 —



11,

Shé

sl Lo . , ) . P
will ensure that mess funds are audited quarterly,

_ Ly : i ' e o
She will assist the Nursing Super;ntendent!in attai-

‘ing and mailntaing highest quality pf'ndrsipg care,

She ' will carry out any other ‘duties allotted to

her by the Nu;sing‘Superintendent.

DUTIES OF STAFF NURSES

1.

J

They will be .under the Nursing Superintendent and

when in ward také orders from the Medical Officer

~and the Nursing sister of the ward concerned.

They will’ inform Medical = Officer/Nurding sister
immediately. of admission of a new patient,

They will see that the tﬁ%atment of péfients are
Garbied . . out  and 'ﬁedicines'-givén in

time and ensure that the medicine are .taken by

‘the patients in their presence, :

intake and out put of the patients will be measured
and recorded on the patient c¢hart by them,

Specimens wWill only ba taken by Nursing staff
or in special cases by doctor/medical officers.

They will return to Medical stores surplus medicines,
if any, on the discharge of a pétiants.

They will collect specimens from the patients,
label them and ensurd delivery tb “laboratries in

Lime .
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10,

1.

12,

13,

14,

15,

They wlll do W dShlﬂg & cleanlng dally of ELerlllze

kldney trays bowls etc before u51ng these again,

Thay wil; send immediately a call for‘the consultant
in the call Bookrif any eme:éency;arises in the
wards. ‘

They will ensure that ‘the wardsf are kept clean
i S S0
and neat at all tlmes "

They will see that patients maintﬁin discipline

when in ward of the institute and do not spit/spread’
P : .

litter etec on the floors, .

Nursing Staff will'bé‘feépohsiblé to ensure shave

£

and prepartion of the patient for operation,
They will ensure that dirty linén is changed daily
and more often if réquired.

Thay will ensure that all clothxng and artlcles o
are withdrawn when Lhe patient is dxscharged Erom

the Institute.,

They Wlll send the indent for dlet oE the patlent
to the kitchen after gettlng zt duly 51gned by
tha Medlcal Offlcer by 0900 haurs Demand of supplem*
entary dlets for pat;ents admitted between 0900-

12060 hours
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GOVERNMENT, OF FAKISTAN
SFPECIAL EDUCATION AND SOCIAL WELFARE DIVISION
( DIRECTORATE GENERAL OF SPECIAL EDUCATION )
A*MNATIONAL TRAINING CENTRE FOR DISABLED PERSONSX
EXRKRKKKX LK K

CARRICULUM

HANDICRAFTS

127TH WEEK CDURSE

FREPARED BY

MRS . NUZHAT ABBASS SEEMI
INCHARGE (ART AND CRAFT TRADE)
ISLAMARAD
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CANDLES MAKING

INTRODUCTION OF CANDLES
(FOR DISABLED CHILDREN)

INTRODUCTIDON OF CANDLE'S DIE/MOLD
WITH DISABLED CHILDRENS

SAFETY PRECAUTIONS

HOW TO USE SAFETY. PRECAUTION TO
DISABLED CHILDRENS

DURATION OF TRAINING
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SMALL HMATS MAKING WITH WOOL
(FOR MENTALLY RETARDED CHILDRENS)

UTILIZATION OF FRAMES
COLOR COMEBINATION OF WOOLS

DISTINGUISH IN CDLORS FOR MATS DESIGNING

KNOTS MAKING

CUTTING AFTER KNOTS MAKING

GRIP WITH SCISS0RS
CUTTING OF KNOTS
USINGE QUT COMPLETED MATS FROM FRAME

DURATION OF COURSE

TH D 13TH WEEKS

——— r——
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STOLES MAKING

PREPARATION OF WOOL ON FRAME

DISTINGUISH IN COLDRS

MAKING DESIGNS

INTRODUCTION WITH WOOL KNOTS

CUTTING WITH SCISSORS

PRACTICE OF CUT THE WOOL KNOTS

PROCEDIURE OF COMPLETE STOLE
OUT FROM FRAME

14TH TO 218T WEEK COURSE

et

— 205 —



PROCESS OF PAPER MASHI

COLLECTION OF 0OLD NEWSFPFAPERS

DISTRIBUTION OF NEWSPAPERS
INTO THIN PARTS

DIPFING THE NEWSPAFERES INTO
WATER FOR 4 DAYS

WHEN PIECES MIXED INTO WATER
THEN GRIND IT

MIXED GUM INTD GRIND PIECES
GRIND MATERIAL SET INTO DIE/MOLD
AFTER DRY QUT FROM DIE/MOLD
IN THE LABT COLOR ON DIE SHAPES

oND TO 30TH WEEKS COURSE

sy

— 206 —



PREPARATION QE_FRAMES WITH FIN WORK DESIGNS

SHEETS OF HARDBOARD

FIXED THE VELVET FIECE
ON HARDEOARD SHEET

DRAW A FICTURE ON VELVET FIECE
PRESS THE COMMON PINS WITH HAMMER

ON THE DRAW FICTURE CAREFULLY

COMPLETE WITH GOLDEN THREAD OF
DRAW PIN FPICTURE CAREFULLY

CLOSE THE GOLDEN THREAD CAREFULLY

AFTER COMFLETE THE PICTURE
COVER WITH GLASS FRAME

T1ST TO 43RD WEEK COURSE
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BEATS CURTAIN MAKING

COLLECTION OF DIFFERENT COLORS
WOOD BEATS AND BELLS FOR CURTAIN

BEATS PUT INTO A LONG NYLON THREAD
CAREFUL IN COLOR COMBINATION
-4

HANGING ON DOORS FOR BEAUTIFICATION

-43RD  TO 48TH WEEKS COURGE
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MAMUFACTURING

OB CLASSIFICATION CODE J40 CLASSIFIDATIUN

BAMEOD CRAFT 210 FURNITURE
HOME ARTS &40 HANDICRAFTS

FLOWER ARRANGEMENTS
DOLL. MAKING
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IA colourful dayr for spéélal chlldren

/H?h { C

The day celebrated with special peopfa umider the ausplcas of Pakistan Natlonal Umfry Councll ant Gavemment
PosL yraduate Colle dqe for Women, 6th Road, Rawalpindi, on Tuesday af Margalla Motel will ba fong remembered

by those wha aHen

By Huma Masmr

ISLAMABAD): It was proved beyond
doubt on Tuesday that if given

proper care, special children can-

perform even better than normal
children,

The day celebrated with special
people under the auspices of Pak-
istan- National Unity Councll and

I Gavernment Post-graduale College

for Women, Gth Road, Rawalpindi,

1 on Tuesday at ergalla Motel will be
| long remembered by those who at-

tended it. The performance of speclal
children, devotion and dedication of

| organisers, commitment of college

girls and massive participation con-
verted into a very speclal occasion,
It will not be falr if fult credit is
not given e Nasim Ahmed Usmani,
chairman PNUC, and Mrs. Bushra
Yazdani and the girls of her college
for making extraordinary efforts to
make Tuesday's performance mem-

‘orable. This is true that seeing is be-

d ff-— Photo by Haveed Akram - ‘
iieving and as the Clunese proverb

goes, "A look ls hcuer than thousand
reports®.”

Every movement of special chil-,

dren touched the hearts of partici-
pants and few of ther had to strug-
gle hard bto hold back tears in their
eyes, It was evident that the teachers
had worked hard to train them in
their respective fields because their
performance was flawless,

An interesting feature of the event
+as that Lhere was no chief guest and
when “The News' asked Mr. Usmani
sald, these ehildren are all chief
guests. Be.it a folk song, national
song, dance, faney dress show or
speech, they had a touch of class and
performcd each Item confidently.

Some philanthropists, TV and
film artistes, including Ali ljaz, Sar
wal ALique, Khalid Hafeez, Mr
Saeed, Main Azher, Mubammad

" Azam, Akhtar Zia, Azher-ul-Islam,

Khurrum Yousatzal, Gohar Shafqat,
Amer Hashmi and Mr, Inam mixed

- 210 —

with the ch!ldren and aWztr'c]ed them r
gifts. They were all full of praises on
the performance of chlldren and
called for encouragement to these !
children in thelr extra-curricular ac-
tivitles.

The management of Margalla
Motel provided the hall free .of
charge, Jehangir Restaurant provided
lunch boxes, while PTG, Utility
Stares, Brooke Bond and educational
institutlons donated several ibems to
make the event a real success, /. :

The Nalonal Tralning Centre for
Disabled presented a tableau, ‘San-
wall Salooni Mahbooba,' and a pop-
ular song ‘Hawa Hawa,' which were
greatly appreciated by the juests,
The students of Shah Fusal Hearlng
Impaired Centre presented ‘Luddi’,
While presenilng verious ilems, one
unique feature wag observed that
their movements were completely In
line with the beat and rhythm of
musle which was being played in the
backgmund
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