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3. Lesson Skills 
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4. Lesson Presentation 
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5. Lesson Notes Preparation 
 

LESSON NOTES PREPARATION 
FACILITATOR: MS.K.BANYA 

 
The secret of all good teaching is proper planning. If you want your teaching to be effective, 
then you have to think carefully during the planning stage. You can make your thoughts 
useful if you translate them into notes. A well planned lesson helps the teacher with 
confidence. Before you can prepare your lesson notes you will need some basic materials. 
They are the main reference books (the syllabus, teacher’s handbooks, pupil text books or any 
other source of reference or books or materials). The syllabus contains the list of the topics to 
be studied and the level to which a teacher must teach each topic.  
 
The lesson plan approved for use by basic school teachers in Ghana and Kenya has the 
following components: 
 
Subject: The particular subject for which the lesson is about.e.g Mathematics, Science, etc. 
 
Week ending: This is the last day of the working week for which the lesson plan meant. The 
working week usually starts on Monday and ends Friday. 
 
Day/Date/ Duration: These refer to the particular day and date of the week for which for 
which a particular lesson is meant. E.g. Thursday, 5th May, 2003. The duration is the 
specification of the length of time allocated to the lesson. e.g 30mins or 60mins. 
Topic/sub-Topic: The topic is usually taken from the syllabus and sub topic from the scheme 
work. The topic is the small area of learning or subject matter which is to be covered in a 
particular lesson within a particular lesson within a particular time/ period. But sometimes 
when the topic is too broad, it can be subdivided into subtopics. For example: 
 
Science 
Topic: Water 
Sub-topic: Sources of water 
 
Mathematics 
Topic: 
Sub-Topic: Addition of fractions with different denominations. 
 
Reference Books: These are the list of books, textbooks, or any other source of information 
that could be referred to for information that may be required for the lesson to be taught. 
Where information is obtained from the pupils’ books and teacher’s guide, the pages must be 
indicated. E.g. Pupil’s Mathematics Text book4, Page 12. 
 
Relevant previous Knowledge (RPK) this is the knowledge, skills, or ideas which the pupils 
already know and which relate to the new topic that is to be learnt. This knowledge is very 
helpful to the teacher to make him construct his teaching and it can also be used as a starting 



Draft Final Report 
Appendix 5-4 ASEI/ PDSI Module 

A-5-4-29 

point or foundation, upon which the new lesson could be built. If there is no interaction 
between the RPK and the new text, understanding of the new text becomes more difficult. It 
must be noted that RPK does not necessarily come from a previous lesson. There must be an 
obvious link between the RPK and the new text. The RPK could be the general knowledge 
acquired experience or real life. 
 
Objective(s): The objective states the value of the lesson to the learner; it is a statement 
indicating why the teaching is being done and describes the target set for attainment or 
achievement at the end of the lesson. 

 The objective should be stated in behavioural terms to describe observable behaviour. 
 The objective tells what changes we intend to bring about in student/pupils. It spells out 

the knowledge, abilities, and attitudes that we expect our pupils to gain as a result of our 
teaching. 

 The objectives specify what the pupils should be able to do at the end of the lesson, 
including, mental, affective and psychomotor skills. 

 The objective in the lesson plan should not be confused with the more general and broad 
objectives of a particular subject. The objective must be stated using performance/ active 
verbs based on at least two of the profile dimensions stated in the syllabus. I.e. 
Knowledge and process skills and attitude (science). 

.  
In stating lesson objectives (instructional objectives) the following points must be 
remembered. 
  
1. A lesson can have more than one objective. Do not however aim at too many. The 

objective(s) must be stated in a way that shows what the desired change in the Pupil’s 
behaviour will be. 

2. The objective(s) must be achievable within one lesson, unless specified for a double 
lesson. 

3. The objective(s) must relate to what the pupils will learn rather than what the Teacher 
will teach. This means objectives should be child centred. 

4. The change in the children’s behaviour should be observable and measurable. 
 
A few of good instructional objectives are as follows: 
 
By the end of the 30- minute lesson, pupils will be able to: 
 
1. Measure the size of the leaf using squares. 
2. Calculate the density of a regular object. 
3. Interpret a graph showing annual rainfall. 
4. Mention at least three differences between a plant cell and an animal cell. 
5. Draw a complete flower and label it correctly. 
6. List at least five sources of water. 
 
Examples of objectives for the various profile dimensions are as follows: 
1.  Knowledge and understanding: - List five sources of water. 
2.  Application of Knowledge:-Interpret a graph showing annual rainfall. 
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3.  Process skills and attitude: - Draw a complete flower and label it correctly. 
 
      The objective(s) stated for each lesson should be specific, measurable, Achievable,       
Realistic and Time bound. (SMART)  
 
     Teaching/Learning Materials: Any materials that are used to make learning more     
effective should be listed here. The materials listed here must be relevant and very      
suitable for lesson. Learning aids can be real objects, models, charts, pictures, etc. It is very 
important to remember the following points when using learning aids. 
 

1. Thy must be adequate for the number of pupils in the class. 
2. Real objects are the best learning materials unless otherwise. 
3. Models, pictures, photographs and charts are used when real objects cannot be             

obtained. These must be simple, clear, and brief. 
 
   Teacher/Learner activities: These activities indicate how the teaching must be done,   
according to the stated objectives. Teacher writes down step by step the way the    Learning 
situation will be explored. The steps must indicate: 
 

1. Teacher Activities: Strategies the teacher will use to promote and facilitate pupil’s 
Learning. 

2. Pupil’s activities: What the pupils should perform or go through in order to learn. 
 
   The activities must be pupil- centered instead of teacher centered. This implies that the 
teacher should have the pupils/students as focus for the lesson. The method of organizing 
work which include discovery, remedial work, and the use of text books, work cards, etc. Are 
to be clearly shown. For example: 
 

1. Pupils use match boxes, draw or color squares to represent the various number of 
Pupils born on each day of the week. 

2. Pupils draw bar graph/ block graph to represent numbers of objects and pupils. 
 
The lesson must begin with an introduction, which must be designed to: 
 

1. Connect the new topic with the previous knowledge or experience of pupils. 
2. Motivate and capture pupil’s interest from the beginning through to the end of the 

lesson. 
3. Bring pupils to a workable condition in the classroom. 

 
Core points:  These are the main ideas and concepts, skills, that the lesson is aimed to 
achieve. In developing the lesson, the teacher skillfully collects these facts, ideas, values, and 
concepts from the pupils through questioning and listing them systematically on the 
chalkboard summarized. For example: 
 
Science  
Types of soil: Sandy, Clayey, and Loamy soils are some of the type of soil. 
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Mathematics 
Block graphs: Block graph involve the pilling of objects on each other. 
 
Evaluation/Exercise: This suggests exercise to be carried out by pupils after going through 
the teaching/learning process. They are the processes for measuring the effectiveness of the 
teaching/ learning activities and the purpose of evaluation exercise is to find out if the 
objective set for the lesson have been achieved or not. Evaluation exercise may include home 
work, class work, quizzes,(oral and written and assignments etc. Pupils could do the 
evaluation exercise individually, in pairs or in groups. These can form the basis for the 
teacher’s continuous assessment marks which in turn provide the basis for the teachers’ 
remarks.  The evaluation exercises are not meant for pupils only; they can be used to access 
the performance of pupils as well as the teaching /learning process (methodology) also the 
effective use of the teaching / learning materials. The performance of the pupils in the 
evaluation exercises may be used to review the methodology and the teaching/learning 
materials in assisting pupils individually to improve upon their performance. 
 
Remarks: This is the statement made at the end of the lesson to indicate if the lesson was 
successful or not and why. The remarks should also state the specific strengths, problems, or 
weaknesses observed during the lesson in the performance of both of the teacher and the 
pupil for further action. For example, after the lesson on the topic. 
 
 Symbols of Elements: Students were confused about the symbols of those elements which do 
not have English names, such as Potassium-K, and Sodium-Na. The lesson was therefore not 
successful and should be taught again using different approach. 
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