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<A & w7 iaER (FE)

TRAINIHG SERVICE

CEHTRE FOR INSTRUCTOR AND ADVANCED SKILL TRAENING

(cuas)

ESTIMATED ¥AGES FOR STAFF TN 1985

1985 Allocation

_45_

Salary
: T
Hame and Post Cods Yearly Yaarly Yearly otal
Hages Allawances EPF
1100 1200 1300

Dicectar

Wan Seman bin Wan Ahmad’ A10.00 32,040 10,200 3,537 45,817
Head of Bepactmant (S Posts}

Syed Hohd., Noh &. Syed Ali A18.00 14,040 1,500 1,584 17,124
#ohd. Ilhanm b. Hassan A18.00 13,440 1,500 1,483 16,428
(3 V:_Jcant Posts) Alg.00 40,320 4,500 i, 564 49,284
Assistant Birector )

{2 Yacant Posts) 301.0_0 40,4490 1,800 4,480 46,728
Lecturer {S=nior Instructor)

(9 Pasts) .

V.P. Hathan B03.00 20,220 900 2,204 23,3164
{8 Yacant Posts) Ba3.00 144,480 1,200 16,128 t67,808
Assistant Lecturer

{24 Posts)

A. Anthanysany 808.00 | 1,940 900 - 15,840
Lbrahim bin Ali BO8.CO 13,020 900 - 13,920
tordin bin Kamaludin B0B.0H 13,020 900 - 13,920
Ideis bin Mohamad 808.00 13,020 200 - 13,920
8aharuddin bin Abv Bakar -808.00 13,020 900 - 13,920
Azmi bin Al a03.00 13,020 00 - 13,920
Abd. Latif bin #id. Tsa BO8.GO 13,020 900 - 13,920
Ahnad bin Jankan B08.00 13,020 w00 - 13,920
Hokhtar bin Othaan 808.04 13,440 900 - 14,300
*Bahari bin Abu Bakar B808.00 9,420 900 - iU,]ZO
#Sumall bin Massan B08,00¢ 9,420 300 - 10;32_0
*abd, Karia bin ¥d. Hassan 208.00 9,420 BRI - _10,320
#Ansar bin Ibrahia 808.00 9,420 9a0 - . 10,320
*Iskaadar bin Hingin. BGB.00 9,420 900 - 11,376
*(arin b. Dato Bj. Kanmarudin 808 .00 9,420 300 - 10,320
*Razi bin Johari g08.00 9,520 200 - 10,320
*uah €.S. £08.00 9,520 900 - 10,3290
*Hohd: Hloor b. Mehd. Rashid 808.00 9,420 900 - 10,320



1985 Allacation
Salary S
il Tota
ane and Post Gode Yearly Yearly Yearly otal
Hages Alloxances EpF
1100 1200 1300
*Hurai bin Moner §08.00 9,420 900 - 10,320
*Azizah bt. Ab. Hanid 808.00 9,420 900 1,056 11,376
*Yysaf bia Almad B808.80 9,420 [24]¢] 1,055 11,376
*Thrahin hir} Ali a08.00 9,420 900 1,056 11,376
*Raali bin Rashidi 808.00 9,420 900 1,056 11,376
*Hasman bin Ahnad 808.00 9,420 00 1,056 11,378
(*} 15 names above are hulding
actual pnst CO7.
Differsaces in. wages,
allowancas and EPF for
actual posts and
acting = 19,428 19,428
Chief Clerk .
(1 Vacant FPost) €03.06 12,480 540 1,380 Lh 440
General Clerk {3 Posts) : .
Ho Sack Ching ¢1i.o0 8,440 540 - 5,580
Yusop bin Hohd. CiL1.00 7,015 G550 - 8,139
Baslah bE. Sahil €11.00 5,190 540 - 6,318
Photographer i .
kassan bin Omar cli.og 10,440 540 1,152 12,132
Libracy Assistant 7 :
- {1 Vyacant Past) C1E.00 &, 040 540 504 5,486
Technician (3. Pusts}.
Shuib bin Ismail €11.00 8,550 540 959 10,069
Banius Kawit €10.00 4,965 5S40 565 6,060
{1 VYacant Post) €16.00 440 560 504 5,43h
Store.keeper . . ‘
{1 vacant Post) C11.00 | 64,440 540 504 5,484
Stenard” )
Wan Laily bt. Wan Dali ¢11.00 10,680 540 B 11,220
Stenographer .
Theresa Weng Ct2.00 12,000 548 1,320 13,884
Hardén ) - . .
(1" Vacant Post) £16.00 4, 450 560 508 5,484
Artist (L Vacant Post) £14.00 6,840 | 540 768 8,148



Salary . 1985 Allecation
M- - - Total
ame and Post Code Teafly . Yearly Yearly
Wagas Allowances 343
< 1100 1200 1300
Typist {2 Pastks)
Habisah™ bt. Desa 01L.00 8,040 420 900 1,360
Siti Norliza bt. Abd. Hois D1t.00 4,080 420 472 4,972
Copy Hachine Operator . .
Alfred Devasagayan n26.00 4,660 ’ 420 - 5,280
0ffice Boy .
Tahuil Azar bin Haris . D28.70 4,005 420 454 4,879
Timeseale Tradesman . _ ) .
{1 Vacant Post) €3.60 5,580 420 636 - 6,826
Watchaan K P |
(% Vacant Posts) . D46.00 12,460 1,680 1,392 15,552
Labiourer ‘
(2 Vacant Pasts) 047,00 6,000 840 696 7,536
Neiver -
{2 Yacant Pasts) 1 0s3.o0 3,360 420 7 4,152
wiae: | 719,185 51,800 53,969 834,934

Hote:

Bifferences in total amount and EPF for actual pests (C07,00)
and acting B0B.00 is $19,428.

Therefore Lotal amount far uages, allowances and EPF For 1985 - $834,43¢4
. . + 419,428

: ' §854,362

HumoDRas



M. 198 S54EHOTIAST R 2y 7 HIARM
TRAINING SERVICE
CENTRE FOR INSTRUCTOR AKD ADVRHtED SKILL TRAINING
Additional Allocation For New Posts 1985
‘ 1985 Allecation
Sgi::y Yearly Yearly .Yearly ‘Total
Wages Allowances (343
1. Director Superscale 'F! A09.00 [26,280.00 11,250.00 2._8'39.00 ) 40,619.00
2. Assistant Dicector {2 Posts) A18.00 ]20,160.00 2,250.00 3,024.00 25,434.00
3. Lecturzc (Senior Instructer) >
(13 Posts) 803.00 17,608.50 {,350.09 19,656.00 38,614.50
4. General Execu.tive Officer
(1 Post) ) 11,00 5,265.00 §75.00 594 .00 §,534.60
5. Assistaat Lecturer
(Senior Scale Instructor) . .
(14 Posts) C02.00 ]JG,_?I_O.UU 5,670.00° 15,246.00 157,626.00
6. Technician (3 Posts) cil.00 9,990.00 1,215.00- 1,134.00 12,348.00
7. Storekneper {2 Posts) £11.00 | 6,660.00 . 810.00 ' 756.00 8,226,00 .
8. Steward {2 Posts) €il.00 | 6,660.00 810.00 756.00 3,226.00
. Draughtsaan {1 Post) cil.oe { 3,330.00 405,00 378.00 . 4,113.00
10. Warden (1 Post) £16.00 { 3,330.00 405.00 378.00 4,112.00
il. Janior Clerk (1 Post) N11.00 |.°5,400.00 630.00 594.00 6,624.00
12, r-,r;;ist (3 Pasts) p11.00 § §,100.00 945.00° 891.00 9,936.00
13. Telephone Operator {1 Post) 018.00 | 2,565.00 115.00 " 297.00 3,177.00
14. OFfice Boy {2 Posts) 028.00 4,500.900 6530.00 521.00 5,651.00
15. Tradesnan {Superscale) )
(% Posts) 0D32.00 3,350.00 " 1,260.00 2,088.00 ?1.?[}8.00
16. Tradesman (Tinescale) ) ;
{4 Posts) D3%.060 13,50[}.00 1,260.00 1,512.00 16,272,00
17. Watchman {1 Post) pas.00 | 2,350.00 315.00 261.00 2,916.00
18. Geraral Lahourer ‘iﬂ Posts)_ ohl.00 18,000.00 3,024.00 .2,088.00 ’
1%. Oriver {2 Pasts) B43.00 5,040.00 630.00 558.00 6,228.00
JUMLAH: 313,807.50 33,849.00 53,621.00 ] .AUE,Z'H.SU



HERBHOQUESTIONNAIRE

JAPAN INTERNATIONAL COOPERATION AGENCY (JICA)

©OP.O.BOX 216 MITSUL BLDG
2-1, NISHE SHINJUKU, SHINJUKU-KU TOKYO
160 JAPAN

30th March, 1984

Mr. Alias bin Sulaiman,
Director Gemneral,
Department of Manpower,

Ministry of Labour and Manpower.

Dear Sir,

For the effective.discussions between officials of Ministry of
Labour and Manpower of Malaysia and the members of the Japanese
Mutual Consulpation Team, it would bé grateli appréciated.if you
could kindly give answers to the attached (uestionnaire in the

written form by llth April, 1984.

Sincerely Yours,

A e :
6}/: ff;éé%ﬁéggél%aﬁxzﬂ,,ff

P
(Tatsu HASHIZUME).
Head, Japanese Mutual
Consultation Teaw

¢.c. Fmbassy of Japan
JICA Kuala Lumpur Office
Mr. Shouhei KASAHARA, Japanese Chief Advisor
— 40—



T. INFRASTRUCTURE

I-1. Construction Schedule of Fly-over Bridge

I-2. Estimated and secured capacities of water and power supplies

1-3, Telephone facilities -

I-4. Schedule of reads, storm drain and sanitary sewer systems
construction works in and around CIAST compound

1-5.-.0ther necessary facilities
IT. Training Schedule

17-1. Commencement dare of each of the training courses at CIAST
T1-2. Course schedule in 1984 and onwards

T1-3. -Trainee recrultment and its method

11L. Training Instructors
IIT-1. Instructor Recruitment/Assignment_Plan
T11-2. Number of CIAST staff already assigned
111-3. Age, educational background, qualification, and assigned-course

of, and other relevant information on training staff already

b

assigned
IV. Training Materials
IV-1. Preparation of each course
IV-2, Plan for making training materials

V. Budget and its outlay for CIAST

¥I. CIAST Organisation

VI-t. Present organisational chart, and future plan, if any.

¥ITI, The Joint Committee

VII-1, Meeting Schedule

—50—



V. b#H QUEST IONNA TREICHT 2 < WES

ANSWERS TO THE
QUESTIONNAIRE

To INFRASTURCTURE

I-1

T2

I=3

I-5

The construction of the Fly-over Bridge will be complefed

in October, 1984.

Cﬁrrently 20,000 gallon per day capscity of water and

750 KVA of electricity is already supplied. The electri-
city supply will he'inéréased to 2,000 KVA and water
capacity will be improved only by early 1286,

Two direct lines will be installed'with 15 to 20 extensions.

Another 2 direct limes will be installed by May, 1985,

The construction of roads, storm drain and sanitary sewer

- systems around CIAST compound will be completed by July,

1984,

Fencing, turfing and internal road will alsc be completed

by May, 1984,

IL. TRAINING SCHEDULE

IT=1

IT2

ITw3

The Pedagogy and Automotive Departments will commence

‘their courses on April, 30th., 1984 (as in the Annex. A}

(s in the ArmexA )

Trainees will recruited'through public relation and passing

an entrance examinatiorn.

—51_ 0002/""



I11.

Vo

VI.'

VI,

TRATINING INSTRUCTORS

IIT=1 A total of 44 staff had been identified for CIAST.
ITT~2 To date a total of 29 staff has been recruited far CIAST.

TIT=3 Distribution of staff is attached as Amnex 'Bi,

TRAINING MATERTIALS

IV-1 The training Software Development is designed to deﬁelop
and produced curriculum and other training software and

centrol system for programmes conducted by CIAST.

V-2 Plan for making training materials is taking placeo
BUDGET AND ITS OUTLAY FOR CIAST IS GIVEN AS.ANNEX e,
THE ORGANISATION CHART IS ATTACHED AS ANNEX *D'.

THE JOINT COMMITTEE

VII~1 The first JCM was held in 4th. Aprll, 1984 at Ministry
of Labour, Wisma MPI, Kuala Lumpur and was chaired by
Secretary General Ministry of Labour and other members

listed in ROD,
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Sbjek

1200
1500
2100
2200
2700
2900
3200

3300

3100

4100

CIAST PROJECT

(Allocation '83 + '84)

{Allowances

to
Japanease

Experts )
(Materials)
(Bank Charge)
(Buildings)

{Materials,
Equipments,

Vehicles )

(Land)

(LLN
Contribution)

1983

130,000

4,230,000

4,390,000

1984 1985
109,200 109,200
320 340
13,510 19,960
500 700
21;800 | 14,700
9,000 1,670
400,000 30,000
304,200 202,300
60,000 -
918,530 378,670

e ]



Annex ‘¢
ABM-7

1. ACTIVITY: )
- Centre for Instructer and
KWISCELLAMEOUS OBJECTS ACTIVITY Advanced Skill Training
2. PURPOSE: 3.  AGEHCY:
B B.49 Kinistey of Labour
4. PROGRAKHME; MANPOWER PROGRESS
. . Difference
» Previous .
) Previous Year's Present Estimate betweea Recommended
RISCELLANEQUS OBJECTS Year's Year's for New Present . -
X Actual X . fstimate
Allocation X Allotation Year Year with
Estimate
. : Hew Year
(s} - (6) {7 (8) {9) (10) {11)
$ $ 8 $ $ $
EHOLUHENRT -
1100 Salary and Wages - - 619,200 1,134,848 514,846 1,134,046 _
1200 Allowance and other Gifts - - &4, 00D 101,049 57,049 104,049
1300 Additional Staff Gost - - 24,400 108,014 73,654 108,014
"1400 Overtime Allowance - - 3,600 16,200 12,600 16,200
1500 Other Financial Benefits : - - 300 270 30 : 210
SUB-TOTAL: . - - T 701,500 1,359,579 658,079 1,359,579
SUPPLY SERVICE-
2100 ff‘av'ell'ing and Transportation ) _
of Persens - _ - 12,000 (37,634 15,634 37,634
2200 Transportation of Things - - 6,800 24,600 17,800 26,600
2300 Comaunication . - - ’ 9,000 10,000 100 10,000
2400 Uti!ity - . - 45,000 78,000 33,000 78,000
2500 Rent - - 500 2,760 © 2,200 2,700
2600 Printing Secvice - - 6,000 10,000 5,000 10,000
2700 Supplyand Others . - . - 65,000 335,498 270,498 335,498
2800 Purchase of Stares and : i o :
© . Materials : - - 25,000 76,200 " 51,200 16,200
2900 Professional and Hospitality : ¢ .
Services - - 8,000 13,720 5,720 13,720
SUGAIO_I'AL: - - 177,200 588,357 411,152 5887352
ASSETS-
3100 Laad - _— - . I -
3200 Facilities - ' - - io T S0
3300 Furniture ' - ' - ' - - - - SoL
SUB-TOTAL: - 2,000 . 5,010 - - 3,010 5,010
GRAHD JOTAL: - - 880,760 1,952,941 . 1,072,241 1,952,941
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TRATHING SERVICE

CENTRE FOR IRSTRUCTOR AND ADYANCED SKILL TRAIRING

Additional Allocation For Kew Posts 10BS

Annex 'c

1985 Allocation
Salary - )
Code Yearly Yearly Yearly Total
Hages Allowances EPF
.I
1. Director Superscale 'F! A09.00 1 26,280.00 11,250.00 2,889,00 40,419,900
2. Assistant Director (2 Posts) A18.00 720.550.00 2,250.00 3,024.00 25,436.00
3. lecturer {Senior Instructer)
{13 Posts}) BE3.00 f17,608.50 1,350.00 19,656.00 38,614.50
b, Geheral Executive Officer .
{1 Post) B11.00 5,265.00 §75.00 594.00 6,534.00
5. " Assistant Lectursr
[Senier S$cale Iastructor) i .
(1%t Posts) coz.a0 [136,710.00 $,670.00. 15,2456.00 157,626.00
6. Technician (3 Posts) €11.00 { 9,990.00 1,215.00 1,135.00 12,348.00
‘7. Storekezeper (2 Posts) Cil. 00 6,560.00 810G.00 756.00 §,226.00
8. Steuard (2 Posts) Cii.00 &,660.00 810.00 756.00 8,226.00
4§, Draughtsman {i Post) €15.00 | 3,330.00 405.00 376.00 4,113.00
19. Warden {i Post) C16.00 3,330.00 505.00 378.00 4,113.00
11, Junior Clerk [1 ?ost) D11.0D 5,400, 0D B3D. DD 294.00 6,62%.00
12. Typist {3 Posts) D11.00 | 8,100.00 94500 891.00 9,936.00°
13. Telephone Operator {1 Post) DiB.0DO 2,565.00 315.00 297.00 3,177.00
14, Dffice Boy [Z Posts) 028.06 4,3500.00 630.00 521.00 5,651.00
15. Tradesaan (Supefsca!e)
{4 Posts) 732,00 { 3,350.00 1,260.00 2,088.060 21,708.00
16. Tradesman {Timescale)
{4 Posts) D35.00 13,500.00 1,260.00 1,512.00 16,272.00
17. Watchman {1 Post) D46.00 2,340.00 315.00 261.00 2,916.00
i8. General Labourer (8 Posts) 047.00 | 18,000.00 3,024.00 2,088.00
13, Driver {2 Posts) 043.00 | 5.040.00 630.00 558.00 6,278.00
JUHLAH: JSIS,BU?.BO 33,84%.00 53,621.00 501 ,277.50
B e T T T T ———— B el VIO S BPS10] N,
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TRATHING SERVICE

GCENTRE FOR INSTRUCTOR AND ADVANCED SKILL TRAINING

{CTAST)

ESTIMATED WAGES FOR STAFF IN 1985

Annex

C

1985 Allocation
Salary :
. T
Rane and Post Code Yearly Yearly Yearly otal
Hages Allouances EPF
1100 1200 1300

Dirzctor .

Hap Seman bin Wan Ahmad’ A10.00 32,040 10,200 3,537 45,817

Head of. Departnent (5 Posts) -

Syed Mohd, Roh b, Syed hli. M18.0D 14,640 1,500 1,584 17,124

Kohd, Tlham b. Hassan A18.00 15,#&0 1,500 1,488 . 16,4728

{3 Vacant Posts) AB8.00 40,320 4,500 L 464 49,284

Assistant Director :

{2 Vacant Posts) 801.00 40,440 1,800 4,488 46,728

Lecturer {Senior Instructor)

{9 Posts) -

¥.P. Hathan BO3.00 20,220 900 2,244 23,354

{8 Vacant Posts) Bo3.00 | 146,480 7,200 16,128 167,808

Assistant Lacturer .

(2% Posts)

A. Anthoaysany 808,00 b, 940 800 - 15,840

Ibrahin bin Ali 808.00 13,020 900 - 13,920

Nordin bin Kasaludia 808.00 13,020 ‘200 - 13,920

Idris bin Hohawad 808.00 13,020 900 - 13,920

Baharuddin bin Abu Bakar 868.00 13,020 900 - 13,920

Azei bin Alj 808.00 13,020 500 - 13,920
Abd, Latif bin Hd, Isa B80B.00 13,020 200 - 13,820

Ahuad bin Jantan 808.00 | 13,020 900 - 13,920

Hokhtar bin Othsan BOB.06 | 13,440 900 - 14,360
*Bahari bin Abu Bakar 808,00 §,420 200 - 10,320
*Symali bin Hassan 808.00 9,420 900 - 10,320
*Abd. Karin bin Hd. Nassan 808,00 9,420 900 - 12,320
- *Aawar bin Ibrahin 808. 00 9,420 900 - 10,32%
#1skandar bin Hingin 805,00 9,520 900 - i1,376
*(aria b. Date Hj. Kaearudin- 808.00 9,420 200 - 18,320
*Razi bin Johari B08. 00 3,420 200 - 10,322
*Quah C.5. B0S. 00 " 9,420 900 - 10,320
*Hohd. Koor b. Kohd. Rashid 808.00 9,420 900 - 10,320



~ Annex 'c

1985 Allogatien
) Salary
dP - -
Haae and Post Code Yearly Yearly Yearly fotal
' Wages Allouwancas EPF
1100 . 1200 1300
*4urni bin Honar B08.00 9,420 909 - 10,320
*izizah bt. Ab. Hamid 808.00 9,420 900 1,055 11,376
*fusof bin Ahmad : £08.00 9,420 500 1,056 11,376
*Ibrahin bin Al 808.00 9,420 800 - 1,054 11,376
*Ramii bin Rashidi 808,00 9,420 300 1056 | n,a7
' eHasaan bi;g_*!hm_aé_j 808.00 9,420 %00 1,056 11,376
Rote:
(*) 15 names above are holding
actual posk Td7.
-Differences in wages,
allowances and EPF Fer
actual posts aad ) . .
acting = 19,428 ' 19,428
Chief Clerk
(1 Vacant Post) ) C03.00 12,480 540 1,380 14,440
General Clerk (3 Posts) .
Ho Sack Ching - ' €11.00 8,440 540 - " 8,980
Yesop bin Hohd. _ Cli.00 7,015 540 - 8,135
Haslah bt. Sahil c11.00 | 5,190 540 - 5,318
Photdéraphef ) C
Hassan bin Omar Clt.00 10,440 540 : i,152 12,132
Library Assistant . ) Co
(1 Yacank Post) Cli.00 4,440 540 504 5,484
" Technician {3 Posts) . : : .
Shuib bia Ismail ci1.00 8,550 ' 540 959 10,049
Banius Kawit ¢1o.00 4,985 : 560 355 6,080
{1 Vacant Post) : 10.00 | 4,440 540 504 5,484
Storekeeper. _ . . )
(1 Vacant Post) C11.00- 4,440 : 560 504 5,484
_ Stéuard' . _ _ ' ) : ) e
Wan Laily bt. ¥an 0ali cr1.oo 10,680 540 - 11,220
Stenpgrapher R .7 . . y
Theresa Mong : Ciz.00 12,000 540 1,320 13,8460
Warden . o o . _ .
{1 Vacant Post) . ‘ C16.00 - 4,440 . | 540 306 1 - 5,386
Artist {1 Yacant Post) . ci4.00 . ) 5,840 . | 540 158 - i 8,548

=60~



Annex ¢

Salary 1885 Allocation
Total
Nane and Fost Code * Yearly - Yearly Yearly oLa
Yages Mlewances £PF
1100 1200 1300

UV S,
Typist (2 Posts) .
Habsah™ bt. Desa 11,00 8,040 420 900 9,360
Siti Horliza bt. Abd. Mois - D11.00 4,080 420 a1 | 4,972
Copy Hachine Operator . ‘
Mfred Devasagayam 026.00 4,660 420 - 5,280
Bifice Boy _
Tahwil Azar bin Haris ’ nzs.op 4,605 420 154 : 4,879
Timescale Teadesman . .
{1 Yacant Post) £3.00 5,580 420 636 - 6,636
Katchman . . '
(& Vacant Posts) Da6.00. 12,460 1,680 1,392 15,552
Labourer. . o
(2 Yacant Posts) D&7.00 6,000 ~ 8Lp . 69§ 7,536
Driver. : . .
(2 Yacant Posts) ) 043.068 3,160 420 - © 4,152

TOTAL: ] 719,165 61,800 53,968 834,034

EomrE ke e N R R G R R A AN R A S N R A S A T E U NS T N o MC R E R NN TR G IS S s FE SN =t mmwoon = =SSR aIENE

Hote:

. Differences in.tqtal anouat and EPF for actual posts {C07.00)
and acting 808.00 is $19;428.

Thirefore tetal amount for wages, allowances and EPF For 1985 = $834,934
' + 419,478

$854,362

EEEELEFT ]
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W 1 EJOINT COMMITTEEAS

CENTRE FOR INSTRUCTOR AND ADVANCED SKILL TRATNING, Telephone: 732633
INDUSTRIAL TRAINING INSTITUTE, 732634
JALAN KUCHAI LAMA,

KUALA LUMPUR 21-15. o £F AN ¢ fzf v’}

Our Reference: ILP/TT/56-(1)
Date: 26th March, 193k,

¢ Dato' Hj. Abdul Latif bin Sahan,
Secretary General,
Hinistry of Labour,
‘Wisma MPI,
Jalan Raja Chulan,
Knala Lumpur.

Tuan Wan.Zahir bin Sheikh Abd. Rahman,
Deputy Secretary General,

Ministry of Labour,

Wisma MPI,

Jalan Raja Chulan,

Kuala Lumpur.

€ Encik fhmad Anuar Abdul Eamid.,
Director {Asean Malaysia),
Fconomic and Asean Division,
Wisma Putira,
Kuala Lumpur.

© Encik Akbar bin Baba, (o )
Social Service,
Economic Planning Unit,
Prime Minister's Department,
Jalan Dato' Onn,
Kuala Lumpur.

Q  Encik Mohamed bin Omar, Emokl Abw)
"External Aild Service, .
Economic FPlanning Unit,
Prime Minister’'s Department,
Jalan Dato' Onn,
Kuala Lumpur.

JICA REPRESENTATIVE:

) Wr. Makote Nakamura,
Resident Representative,
Japan International Cooperation Agency,
25, Jalan Yap Kwan Seng,
Kuala Lumpur.

CHIEF ADVISOR:

4711(; Shohei Kasahara,
Chief Advisor, .
Centre for Instructor and
Advanced Skill Training,
Industrial Training Instituie,
Jalan Kuchai Lama,
Kuala Lumpur.
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EXPERTS:

. Akio Shimizu.
Mr. Kivoshi limemoto
Mr. Bikiro Koriyama
Mr. Toshio QOsa

EMBASSY OF JAPAN:

Mr. Misao Ishijima,
First Secretary,
Embassy of Japan,

11, Persiaran Stonor,
Off Jalan Tun Razak,
Kuala Lumpur.

Mr. Yasuhiro Oyanmada,
First Secretary,
Embassy of Japan,
i1, Persiaran Stonor
Off Jalan Tun Razak,
Kuala Lumpur.

?

COORDINATOR :

Mr. Fukuvo Sasaki,

Cent¥e jor Instructor and
Advanced Skill Training,
Industrial Training Institute,
Jalan Kuchai Lama,

Kuala Lumpur.

Sir

J

THE CENTRE FOR INSTRUCTOR AND ADVANC D SKILL TRATNING
JOINT COMMITTIEE MEETING o

The Chairman of the Joint Committee of the Centre for Instructor and
Advanced Skill Training (CIAST) kindly invites the above-mentioned members

to attend the first Jeint Committes Meeting to be held on:
Date:  4th April, 198k
Time: Q.00 a.m.

" Place: The Conference Room,
Ministry of Labour,
Wisme MPI, 8th Floor,
Jalan Raja Chulan,
Kuala Lumpur.

2. A copy of the agenda of the meeting is attached as Appendix



3.

The papers pertaining to the meeting will be

Thank you,

'BERKHIDMAT UNTUK NEGARA'

P

ithfully,

A

for Director General,

Manpower Department,
Ministry of Labour.-

o i)

& 33)

Tuan Hj. Alias bin Sulaiman,
Director General,

Manpower Department,

Wisma MPI,

Jalan Raja Chulan,

Kuala Lumpur.

Encik Wan _Seman bip Wan Ahmad
Director, .

Centre for Instructor and
Advanced Skill Training,
Industrial Training Institute,
Jalan Kuchai Lama,

Kuala Lumpur.

=67~

sent in due course.



PROGRESS REPCRT ON CIAST

The Project

The projeck, in accordance with the Record of Discussien
signed by the Government of Malaysia and Japan (henceforth referred
to as ROD) comprises the following:

(1} Construction works;

(2). Provision‘of equiphents;

(3) Provision of Expert Services;

- (43 Provision of fellowships;

(5} Staff Development.
Procress

The aonstruction works, stanted a couple of weeks later

was completed as scheduled by end of March, 1984, in time for
the partial opening, scheduled by late April, 1984, Equipments
for the 1st. phase of construction were installed and tested

by end of March. The provision of infrastructures were also

'?

completed prior to iﬁstaliatién of equipmentsa
The folloﬁing works were completed:
{1) ~Administrative and Pedagogy block;
(2)  Automotive Workshop;
{3) Dining cum kitcheﬁ block;
(4} 1 hostel blocks for 100'studenﬁs;
(5} HeavfshOp'WOrkshop (Heat treatment and farging only);
(6) "POWer‘substation; -
(7) Infrastructure. >
Training equipments, extérnal works and supply of_office

—_—

equipments are acheduled to be completed by April, 1984.



The following works are to be completed by March, 1985,

(1)
(2)
{3}
(4)
(5)
{6
(7N

2 hostel blocks for 200 studentss

. Machine Operation Workshop;

Electrical and Electronic WOrkshép;
Instrumentation and Automotive Control Workshop;
Fabrication workshop§

Supply of training and office eguipments;

External Works.

Consultancy warks for the above had been awarded, while

contractq for construction and supply of equloments were scheduled

to be awarded by mld Aprll 1984.

The Provision of Experts

In accordance with ROD, there are now 6 Japanese experts

attached to CIAST are as follows:

1)
2)
3)
4}
53

6)

Name Speciallse Field S Period
Mr. K. Kasahara Chief adviser July, ‘1983. ~  July, 1985
Mr. Fe Sasaki Coordinator Cctober, 1983 - September, 1585
Mr. A. Shimizu ) Softwaré bevt. April; 1984 March, 1986
Mr. K. Umemoto Supervisory October, 1983 - Septemﬁer, 1985
.ﬂr. R« Koriyama ?edagogy Oéioﬁer, 1933'« Septemper, 1585
Mr. T. Osa  Automotive _ .Octobér, 1983 - September, 1985

Fﬁrther experts are due to arriﬁe for the following areas:

(1)

{2)

(N

# Duration

Machine Operation and=Diw—Haietng 1 24 ﬁontbs
Heavyshop Bspa#tmmﬂ: - 4‘ 24 months

' E&ee#faxﬁérﬂumtﬁlectronlc _ 1 - 24 mdnths



(4) Instrument and Automotive Control 1 24 months

{5) Fabrication Regactment- 2 24 months

The timely arrival of these experts iz important if CIAST
were to be fully operaticonal by March, 1985,

Besides the above experts short terms experts would be
reqqired in the immediate future.

Please see Annex B for further detail.
Fellowshibs

The Records of Discussion provided for the training of
Malaysian counterparts in Japan related to the project.
. ;

A total of 69 persii;éls reﬁ'téd to CIAST has been identified
T

and recommended to benefit directly from the fellowships. These

are distributed as follows:

_# to be completed,/

trained # completing
training
Automotive Department a 3
Pedagoéyfsupérvisory Departmentr 17 S
Machine Operation.and Die Making 2 3
Heavyshoo Department 9 3
Electrical and Elecironic 9 2
Instrument ana Automotive Control Deét. 7 1
Fabricatiéh_Départment 7T 1

Adﬁinistration f~ %/ﬁgﬁ - //{}

A total of 9 instructors had undergone for training in 1983.
Another group of 2 15 currently in Japan, to be followed by at

least similar number in the coming years (Refer Annex Bl.



It is hoped that the Japanese Government would accept more
trainees per year than the current 9, so that trained staff can

be deployed into CITAST earlier,
Staffing

A total of 134 staff had been identified for CIAST, 69
of which belong to the teaching staff, while the balance, belong
to the administration category. whilst no difficulty is forseen
in recruiting the administraticn stéff the recruitment of teaching

may pose some problems. Nevertheless, every effort is being made

to get the remaining technical staff.

The time table for the recruitment of these staff is as

follows:
1984 - 50%. of requirement
1985 - 50%

To date a total of 44 staff has been recfuited/postéd to

CIAST.

Cocurse of Study

For the 1st. year of operation, the following course will be

’

offered:
Pedagogy Department Duration (Weeks)

1)} Trainee/Trade Instruc£or_Training Caurss 22
Z2) Basic Training:ﬂethoddlogy of Instructor 3
3) Written Instructional Material 2
4) Audio Visual Aid ‘ 2
53} Basic Instructional Te;hniqﬁe for In-Plant

Supervisor : _ i 1
Additional everiing courses will be offered as well for item 2 and

.ee5/-

—~ 71



Autcmotive Depariment

Duration (Weeks)

(1) Specialize Engine Service 3
(2) Fuel Injection System Service 2
(3 Electrical Equipment Service 3

For more details of course offered please see Annex C. Tt is

targetted that for 1984 a total of 360 trainses would benafit from

y =ity

these courses,

When fully operational in 1985, a total of 3,000 trainees will

benefit from the CTIAST programs. The extent of courses offered

by then is listed in Amnex C.
Conclusion

A summary of the progress of CIAST is provided in Annex A.

The progress so far is encouraging. With the continuous support

of all parties concerned we are confident that we could develbp

CIAST into a leading Technical Training Centre in the Assan Region.
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INTRODUCTION :

l. The Centre for Instructor and Advanced Skill Trajning operated
by the technical cooperation between Malaysia and Japan is a unit of
the Manpower Department under the Ministry of Labour and is situated
in Shah Alam, a distance of about 30 kilowetres from the city of Kuala
Lumpur. The role of the unit is to provide training for trade in-
structors, supervisors and trade skilled workaers. The CIAST will be
organised under seven training departments to be supported by Training
Affairs Division. Two departments will be tentatively operational by
April 30, 1984 pamely Instructor and Supervisory Skill Training Depart-
ment and Automotive Department.

2.7_ In corder to get a total and functional operation of the CIAST
c¢losely related to industrial society as wsll as public training
socciety, at least the following five activities should be considered:

i) observation of actual - situation of inéustries and trades:
ii) training curriculum development;
iii; training equipment utilization;
ivj traiﬁing 'evalﬁation and certification, and
C v} public‘ialations.

These five activities are closely netted together and common in each
department. As such CIAST should have an AdV1sory Committee respon—
sible for reportlnq and advising on these matters. The members should
be represented by representatives from both public and prlvate sectors,
higher- learning institutions,; vocational training institutions and de-
partments resnons;ble directly to the Director of CIAST. Also an
inner standing committee respongible for these matters would be orga-
-nized, which consists of  representatives from avery department and

supporting ' unit. - Therefore, a secretariat would be necessary for
these committdes. - .

3. A series of factory observation were made by the Chief Advisor
from August 17 to September 22, -1983 to confirm the actual situation
of the training need of the industries.” The main objectives of the
observations were to find out the clues to consider the CIAST activi-
ties. The questions raised to search the clues arxe as follows:

1. .What are. the main-trades_(ih each facfory), and who, with what
Qualification_and educational background and veocational expe-~

rience are carrying out these trades?

2. what kinds of skill training are conducted in each'factory_in~_
cluding the training in the field of new technology?

3. What kind of training courses are required ‘for the CIAST?

— 79



The resylts of the factory observations were as follows:

a) On wmain trades:

1.

Generally wost of the main- trades in the. industries are
carried out by those who held LCE/MCE. The main. trades
are machinery, welding, sheetmetal and elecironic assem-
bly. ) : ’ : S

Some trades require MCE level workers instead of LCE,
such as automobile repair, machipe operation, complicated
electrical wiring and instrumentation and automatic
cantroli.

In numerical control fields which is qﬁite an . important
area in trades, Jdiploma holders or engineers (university’
graduates) are conducting trades such as  programee
development and maintenance of eguipment.

b} On skill training:

i.

(X4}

Traditional manual skills are indispensable in industries

and demands for . those are high in most factories in- .
cluding those utilizing advanced technology. These

trades are machinery, die-making, welding, sheetmstal,

electrical ilastalling and carpentry.

Whers manual skills.are concerned, unskilled workers and
school-leavers are trained in "on-the-job training" in
general. Nevertheless, as another way of acdquiring the
manpower, factory management are eager +to recruit
experienced skilled workers Ffrom other factories.

Public. service responsible for certifying the degree of
skill training, such as NIPTCB skill grade céertificate -
and ITI apprenticeship are evaluated as useful in order’
to identify the level of training of individuals and:to
maintain the high level of training. ©On the other hand,
some factoriss find it necessary to. widen the variety of .
skills and/or to upgrade the level of skill in trades.

c} On new technology:

1.

Most  factories have been introducing new technology in
numerical osntrol -System. However, -scme factories, in
machinery ot fabrication trade, f£find the manual skill
more essential than the new technology.

Introduction of new technolegy had ‘been generally con-.
ducted by engineers (university -graduates) or diploma
holders who have been. sent to. Japan or western countries
by the .company - or the government. In some factories
even MCE level workers were sent to advanced countries
o learn ‘new technology. '



3. Contents of new technology training vary from factory to
factory, even in numerlcal control fields, The reason
for this is that each factory has its own requ1rements
‘and its stage of advancement is varied.

) Expectatibns for the CIAST Traininq:

1. The importance of manual skill training should be empha-~
sized. Moreover, - it is worthwhile to note the fact that
manual skill training regquired is higher than inter-~
mediate skill certificate level.

2. Some factorie€s require common basic. training in numerical
control field.

3. The need for supervisory training is also emphasized in
most factories, and some reguire such courses to be held
after working hours.

4. “Various views were expressed in leng;hy del;beLa 1on'and finally
a basis of the factory observatlons together with the study of training
agencies was formulated. . The inclusion of this basis was formed in
four main categories in. advanced skill training besides instructer and
SUpervisory training: :

i) new technology - the advancement of the existing skill i.e.
: NC, CNC; '
ii) new field - the field that partly covered and not covered by

‘the National Trade Standards;

iii) Erepafaiory'cburses ;:the'suppiementary subjects for. (i) and
Co(idy - : '
iv) ‘additional or supplementary subjects - additional or supple-

mentary subjects for superv1sors

The:efore, the desxgn of tralnlng needs was reflected in the training
‘curriculum of CIAST.
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STEPS. FOR  CONDUCTING THE TRAINING COURSES IN

ADVANCED SKILL TRAINING FIELD

RECRUITMENT
oF
CARDTDATES

" ENTRANCE
EXAMINATION

MODULE
TRAINENG

FINAL
TEST

CERTIFICATION

~ The brochure of CIAST

- Theory test
- Performance test

= Practice and Theory unification training
- Achievement test on every step

- Practice }

it
- Theory y o8 every Module U?l

- On every Module Unit
- On completing all Module Units in each
department B
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‘ CENTRE FOR. INSTRUCTOR AND
~—7 ADVANGED SKILL TRAINING
: : {Ciasy)

COURSE FEES:
Nomirsl

participants

charged to the

during the period of training at CIAST.

are

feas

CERTIF (CATION

Upon ' successfully completing. the congditions and

passing the -
issued,

will be

certificates

test,

final

ACCOMMODATION:

Limited accommodation is available

participants.

o outstation

Accommodation is £ree. but meals

have.to be purchased by participants at the cafe~

teria.

FURTHER DETAILS

information required in respect to
please refer to the Director of CIAST.

any .further
training,

birector of CIAST,

c/o Industrial Training Inst

Jalan Kuchai Lama,

Petaling Post,
‘Kuala Lumpur 21-~16.

tute,

£
-

732633
732634

Tel
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