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KERAJAAN SERI PADUKA BAGINDA _
MALAYSIA '

GENERAL CIRCULAR No.1l OF 1969

TERMS AND CONDITIONS FOR FOREIGN EXPERTS
SERVING IN MALAYSIA

1, INTRODUCTICN

The purpose of this Circular is to revise the existing
terms and conditions provided to foreign experts in
Malaysia, This revision is necessary in the light of
- the experience gained in the past years, the need to
achieve some degree of uniformity in the facilities
provided to experts throughout Malaysia and to effect
general improvements in the administration of tech-
nical assistance programmes as a whole, This Cir--
cular will thus supersede General Circular No.l of
1962 as applicable to West Malaysia and all other
arrangements hitherto agreed by the State Govern~
ments of Sabah and Sarawak, ' '

2. The provisions of this Circular will come into
effect as from 1lst January, 1969, and will be appli~
cable to experts recruited and assigned to Malaysia
after this date, Experts currently servingin Malaysia
including those whose extensions are under consider-
ation will ‘not be affected by this Circular and they
‘will continue to be. accorded the same terms and
privileges by which they were originally recruited.-
Experts - assigned to .State Governments, | Public
Authorities and other Agencies such as Federal In- -
dustrial Development Authority, Federal Agricul-
" tural Marketing Authority, Malaysian Industrial De-
velopment Finance Limited, University of Malavya;
w111 be governed by the prov1smns of th1s Circular,



The payment of-_allowénces and other remuneration
to experts so assigned will be the responsibility of
the respective agencies., :

II. DEFINITION ANDl CATEGORIES OF TECHNICAL
ASSISTANCE EXPERTS OR PROJECTS

3. In general, the term expert in this Circular re-
fers to suitably qualified and experienced personnel
provided under the Colombo Plan and other bilateral
" programmes, to carry out specific assignments re-
quested by the Malaysian Government, The terms of
this Circular will not be applicable to those experts
for which separate agreements betweenthe Malaysian
Government and the other Countr1es/Agenc1es con-
‘cerned have already been entered into, e.g. the
United Nations Development Programme and its
' Specialized Agencies, .the Ford Foundation, the
International Executive Serv1ce Corps, etc.

4. Three broad categories of technical assistance
experts/projects are distinguished and covered by
this Circular, These are: '
(a) provision of a long term expert who is de-
' fined as an expert whose period of assign-
ment in Malaysia is not less than six
months;

(b) provision of a short-term -expert who is de-
-fined as an expert whose period of assign-
ment is less than six months;

(¢) provision of consulting services and surveys
involving a single or a team of experts with

final responsibility r_estiﬁg on the  chosen
consulting firm or appropriate body,



III, ALLOWANCES AND OTHER PRIVILEGES OF
EXPERTS

A, LONG-TERM EXPER TS

5. The allowances and other privileges provided to
long-term experts serving in Malaysia are as follows;

(1} Installation Grant

A lump sum installation grant will be paid
to meet the initial settling-in cost of the ex-
pert for the first 14 days of his arrival in
Malaysia. Thereafter the expert will be
paid housing and subsistence allowances as
specified in (2) below with payment for the
‘month following the first 14 days being cal-
culated on a pro rata hasis, The rates of
installation grant are as follows:

Single (or unaccompanied by

wife) ... ... § 480
Married and accompanied by
' wife) ... ... $ 800

Married and accompanied by
wife and one or two children
not exceeding 18 years of age ... $1, 200

Married and accompanied by -
wife and more than two children
not exceeding 18 years of'age ... $1,600

The mstallatmn grant is a once-for-all
payment approniate to the expert's cir- .
.cumstances at the. time of arrival and no
other claims can be made followmg the
a.rrwal of his family or when an expert re-
turns from - overseas leave on extension of'

~his assignment.

.._52..—



(2)

S._in"gle (or un-

Housing a.nd Subsistence Allowance

The Malayslan Government will not be
responsible for providing the expert with

~accommodation, However, at the request

of the expert, the Department to which the
expert is assigned will assist him in finding
suitable private accommodation for rental.
In lieu of housing the expert will be paid the
appropriate rates of hOuSlng allowances as
set out below.

An expert assigned to East Malaysia may
be given accommodation provided there are
available unoccupied Government quarters.
In such 2 case no housing allowance will be
paid to the expert nor will he he charged the
normal government rental on the quarters.
The expert will however be responsible for
payment of water, electricity and other
charges 1ncurred while  in occupation of
such premises,

Subject to the above paragraph the rates
of housing and subsistence allowances pay-
able to an expert depending on his family

status are set out as follows:

Allowance for Total
Housing OSubsistence per moith

accompanied : _ . :
by wife) . ..... $300 $300 °  $ 600
‘Married and ' ' :
accompanied S _
by wife)....,... $350 $500 . $ 850



Married and
accompanied by
wife and one or
two children not
" exceeding 18 ' SR _
years of age ... $450 $650 - $1, 100
Married and '
~ accompanied
by wife and more
than two children
' not exceeding 18 Co :
years of age ... $450 $750 $1,200

Note:

(i)
(ii)

(ii1)

(iv)

At the request of the .donor Government/
Agency the housing and subsistence allow-
ance may be paid to the donor Government
direct rather than to the expert concerned.

For the purpose of payment of subsistence
allowance an expert who is married without
children and is not accompanied by his wife
will be deemed as if he is single.

Where both husband and wife are assignedas
experts they will be paid housing and sub-
sistence allowance as for an expert accom ~
panied by wife plus an add1t1ona1 sum of
$300 per month.

Changes in the famlly c1rcumstances of an

" expert should be reported immediately to the

Head of Department concerned to permitad-
justments to be made in respect of the ex-
pert's entitlement to allowances under this
category. In cases of doubt the Department

— 34~



(3)

(4)

will refer the matter to the Economic Plan-
ning: Unit for a decision which will be final,

Mileage and Other Allowances While on Duty

Mileage allowances will be paid at the
normal rates for journeys performed on
official duties in accordance with the exist-
ing regulations governing transport and
travelling claims in the States/Public Au-
thorities to which the expert is assigned.’
No claimis permitted for travelling between
house and office. An expert who does not
own or use a perscnal car for official
duties will be reimbursed for the cost of
actual transportation used and in conformity

‘with existing rules apphcable to Government
officers,

An expert on duty tour away from his
Headquarters is eligible for a Day Allow~
ance/Subsistence - Allowance in the same
way as Government Division I officers, The
payment is governed by the relevant re-
gulations currently in force and at the rates
applicable in West and East Malaysia and of
the Authorities to which he is assigned,

Conveyance Advance

An expert is eligible to apply for a lca

for the purchase of a motor car, Theterms

for the granting of this loan are as follows;

(i) The loan is granted only once in the
whole tenure of the expert including all
. extensmns of his asmgnment

— 35—



(i)

(iv)

The amount | of _1_c_;an ~applied: for '”s}_.xo_ulid
not exceed the value of the vehicle to be

- purchased SubJeCt toa maximum amount.
"of $7, 000, The terms of the loa.n will

be in accordance with existing r_egula.-_'
tions enforced in each of the States of

‘Malaysia or as amended from time to
time, If a second hand car is purchased
a valuation certificate on the car must

be attached with the a.pphca.tmn

The 1oan 1s to be repa1d 1n ‘ monthly.

. 1nsta1ments_ and to ‘be. settled in full

before the expert departs from Malay-~ .
sia.,. At the time of making the appli-

- cation for the loan the expert is re-
‘quested to submit his proposal for the

repayment of the loan

.Durmg the pEI'lOd of the loan the expert -

is requested to. ensure. ‘that the car is.
adequately covered by_m_surance and he -
is not permitted to sell or transfer his

motor car without the prlor perm1ssmn _

~of the Government

Provision of sureties for the loan is not . -
required but the Head of Department to
which the expert is assigned should en-
sure that the Registration. Card of the
car is stamped with the words "Owner -

~“ship Claimed by the Government" untll‘ '
" .the full loan has _been repald

Apphcatmn for motor car loan should be :

' made in the usual forms and clearly 1dent1-

fied with the words "EXPERT" for submis=
sion to and " ‘approval by the Permanent



O

: Secretary to M1n1strles/Heads of . Depart-
‘ments/States/Public Authorities concerned

which will also ensure that the various con-
ditions set out above have been and will be
satisfactorily met,

Local -Le:ave” '

Local leave at the rate of 14 days a year

. will be granted to an expert., However, an

expert assigned to an educational institution
will not be eligible for leave other than the
normal school or college terminal holidays,

-~ or with the prior permission of the autho-

rities concerned. = Such leave may be ac-

~cumulated throughout the expert's tour of

duty in Malaysia and may also be taken out-

.side Malaysia, All local leave shall be
taken within the pe.iod of the expert's as-

signment in Malaysia and an expert{ will
not be permitted to accumulate his leave
immediately prior to the completion of his
assignment thereby in effect bringing for-
ward his date of departure from Malaysia,

The Head of Dep'artment to which the ex- -
pert is assigned or the officer designated by
himis the approving authority for such leave
must be made in the usual form.

Medical Attention

Durmg his asmgmnent in Mala.ysla, an

B __expert and hlS family will be eligible for

free medical (but not dental) attention at

' Government hospitals. A'letter of identify
for this purpose will be issued to an expert

“seeking medlcal attentmn



.No reimbursement will be madé by the
Government if ‘the - expert . or his fam1ly
elects to be treated by prwate practltloners

© If admitted at @ Government hospital: the ex-.

pert will be required to pay ward .charges.
as laid down . in Government regulations
applicable to Mala.ys1an offlcers of similar

status in the Statés where the expertis as-
‘signed.. Heads of Departments must ensure

- that the appropriate hospital bills incurred

(8)

by an expert are promptly settled

_Exemptmn frorn Income 'I‘ax

An expert is exempted from Malaysmn
income tax on his official- emoluments in
respect of the period of assignment in
Malaysia, An expert filling a carde post

‘will be required to pay taxes. on the local

portlon of the salaryr pa.ld to hlm. '
Exemptmn from Customs Duty

(a) Subject to the cond1t1ons enumerated in
sub-paragraph. (c), an' expert will be
exempted from the payment of customs
duty in respect of bona fide personal
effects and essential basic’ household
equ:pment brought into Malays;a for his
‘own use ‘or the use of his dependants,
_-prov1ded that such personal-effects and

~ equipment are - brOught into Malaysw,
:'_1W1th1n the per1od of six months of the
date ‘of his arrlval in Ma.lay51a For
the . purpobe of . fa.c111tat1ng customs_
‘clearance of the said  personal effects-
‘and equipments, a list thérédf must be

w38~



- presented to the Head of Department to

()

Wthh the expert is ass1gned

‘In adchtmn and also subject to the con-

‘ditions enumerated in sub- paragraph
{c), an expert is exempted from the

payment of ad valorem registration fee
and cutoms duty in respectof one motor

“car only brought into” Malaysia or pur-
-.chased locally in Malaysia, provided

that such motor car was brought into or
‘purchased locally within a period of six
months of the date of his arrival in
Malaysia, :

~The e:céi’ripf:ions_ given in sub-paragraphs

(2) and (b} above are given subject to

'the following conditions:

(i) the aforesaid exemptioné are given

only once irrespective of whether
the expert's assignmentin Malaysia
is extended beyond the original
period of his assignment:

(ii) any personal effects or household:
- "equipment or motor carsin respect
of which the aforesaid exemptions
are given, if disposed of in Malay-
sia, during or at the end of the
period of the expert's assignment
in Malaysia, shall be subject tothe
normal customs duties or other .
charges at the rate. and value in

' '-'force at the date of the dn.sposal

- -(iii) - the aforesa1d exempt1ons do not

' a.p.ply to goods which are pq.rcha.sed

=39~



" in Penang, ‘Labuan, Singapore or
Brunei., For such goods normal
customs duties must be paid;

(iv) the personal effects and household

: equipment or motor cars inrespect
of which the aforesaid exemptions
are given will be cleared by and
delivered from the Customs upon -
presentation thereto of a certificate
0of exemption prepared and duly
signed by the Head of the Depart-
ment to which the .expert is as-
signed; _ _

(v) the Head of Department to which
the expert is assigned shall main-
tain a complete record of all the
personal effects, household equip- -
ment and motor cars so cleared
and shall upon request make such
records available for inspection by
the Customs or other approprla.te
‘Government authority, .

B. SHORT-TERNIEXPERT

6. A short-term expert will paid an all-inclusive
per diem allowance of $35 per day. He is not. enti-
‘tled to the- allowances and privileges stated in para-
* graph 5, items (1), (2) and (4). He is however eli-
gible to the facilities provided under paragraph 5,
items (3), (5,) (6), (7) and (8).

7. The despatch of an expert or mission by the
donor Country/Agency to ‘evaluate any project or
request will not be considered as falling within the

— 40—



"scope of this Circular and therefore no payment of
allowances or other privileges will be made to such
expert besides the normal reception and other ar-
rangements for his programme of visits, discussion,
etc, ' '

C. CONSULTING SERVICES AND SURVEYS

8. Consulting services normally invelve the provi-
sion of a team of experts from the donor Govern-
ment, other bodies and firms for the purpose of
carrying -out feasibility, management and specific
projects. The fee for such services will be paid by
the donor Government/Agency and that individual ex-
perts provided under this arrange'ment will notthere-
fore be eligible to ‘any other allowance from the
Government,

9. The Government will, however, provide the
Consultants with local facilities including reasonable
transport, office accommodation which are necessa-
ry in carrying out the assignment, All reports and
materials obtained in the course of their assignment
remain the property of the Government which has
absolute discretion as to their use or disposal.

IV. EQUIPMENT ASSOCIATED WITH PROVISION
OF EXPERTS AND SERVICES

- 10, All equipment brought into Malaysia associa‘e

. with the. assignment of the expert and consulting
- services will be exempted from. customs and other
~duties, The Head of the Department/Authority con-
‘cerned will ensure that such equipment is speedily
cleared at the port of discharge. A Certificate for
‘exemption from customs duty under this category, to
facilitate customs clearance, is to be issued by the



Head of Depa.rtment Public Authonty concerned and.
copies of such Certificates are to be - extended to
Treasury, Customs and E, P.U. A condition of this
exemption is ‘that the equipment is not to be resold in
Malaysia but may be re-exported or left beh1nd asa’
glft to the Government/Pubhc Author 1ty

V. GENER.AL

11. An expert is not immune from the laws and re- .
gulations prevailing in Malaysia 1nc1ud1ng communl-'
cation regardmg classified matters/documents. ~In
the exercise of the duties he is requlred to give due’
regard to these laws. In the event of any legal action
arising from the performance of his off1c1a1 dutles he
will be entltled to lega.l a.581sta.nce in. the same man- .
ner as a Government off1cer. ' '

12. The Government of Malays:.a. will have the rlght
after due consultation with the donor Government/
Agency to request: the recall of any expert whose'
work or conduct is unsat1sfactory.

13. The terms of th1s Circular are sub_]ect to review
from time to time in accordance with Governrnent
policy ‘and regulations and they may be mod1f1ed
amended or termmated by the Government,
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TUNKU . TA.N SRI MOHAMED BIN TUNKU BESAR.-
BURHANUDDIN,
Chief Secretary to the Government,
Malaysia -

KUALA LUMPUR,
lst January, 1969

Distribution:

Permanent Secretaries/Secretaries to Ministries

Hon'ble State Secretaries.

Permanent Secretary to the Chief Minister, Sabah,

Hon'ble State Secretary, Sarawak.

Heads of Federal Departments.

General Manager/Chairman/Director Public
Authorities,

High Commissions/Foreign Missions.
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