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1976 FEMIER 7D 2 -

STARTING DATES FOR COURSES - FY,76

ORIENTATION(# Y 2> F 4 ¥ 5 ¥ )
Held at Manpower Development Training Center, Pomponio Plaza,
1735 N. Lynn Street, Arlington, Vivginia (SA-14)

AID Overseas Professional & Technical Personnel - World-wide

Inrroduction to AID ( 284 5hes W98 )

FOUR WEEK PROGRAM '

Starting dates: June 30, July 28, Aug. 25, Sept. 22, Oct. 20,
Nov. 17, 1975
Jan, 12, Feb, 9, Mar. 8, Apr. 5 Mdy3 May 31,
June 28, 1976

NOTE: Select and abbreviated programs are
conducted upon request,

AID/Washington Professional Personnel{ 7 < » v > P W-{MBR D
TWO WEEK PROGRAM
Starting dates: See above,

AID Contractor Personnel ( 249~ — 2 IRt % )
TWO WEEK PROGRAM
Starting dates: See above.

AID Adult Dependents of Overseas Personnel ( AR 2 )
TWO WEEK PROGRAM
Starting dates: See above.

AID/Waslungton Admm1stratwe and Clerical Personnel (7w > HBER)
ONE WEEK PROGRAM
Starting dates: See above.

AID Overseas Secretarial, Clerical and Adminristrative Personnel

"FOUR WEEK PROGRAM ( £ 3 55 )
Starting dates: See above.

 =16—



*

F.S5.1, AREA STUDIES
Held at Foreign Service Institute, 1400 Key Boulevard,

_ Arlinglon, Virginia (SA-3)
-TWO WEEK PROGRAM

Starting dates: Aug. 11, Sept. 8§, Oct. 6, Nov. 3, Dec. 1, 1975
Jan. 26, Feb. 23, Mar. 22, apr. 19, May 17,
June 14, 1976

MANAGEMENT DEVELOPMENT { TR £ )
Held at Manpower Development Training Center, Pomponio Plaza,
1735 N. Lynn Street, Arlington, Virginia (SA-14)

Program Design and Management [ (formerly PIES)( 7 o 7 5 4 ¥t
ONE WEEK PROGRAM LUGHE)
Starting dates: July 7, September 22, 1975

January 26, April 12, 1976

Program Design and Evaluation Seminar (formerly Program

Evaluation)( 7 = 7 7 » &t B U374 )

ONE WEEK PROGRAM

Starting dates: July 21, Aug. 11, Sept. 29, Dec. 8, 1975
Feb. 2, Apr. 19, June 14, 1976

Advanced Management Seminar (AMS)({ E#F8+$ +—)
Helid off-site in Washington, on lecation overseas

SIX DAY PROGRAM

Starting dates: To be announced in Training News.

Network Management Seminar (4 5 b Z7—~2 =& F 4 >~} )
Held in select overseas locations

FIVE DAY PROGRAM

Starting dates: To be announced in cables to the field.

OPERATIONAL TRAINING PROGRAMS( ¥ 7 = 7 5 4 )

AID Contracting for Non-Procurement Personnel{ mEnnARiE)
Held at Manpower Development Training Center, Pomponio Plaza,

1735 N. Lynn Street, Arlington, Virginia (5A-14)

Meld in select overseas locations

THREE DAY PROGRAM
Starting dates: To be announced in Training News.



AID Commodity Management for Project Support (BT - .
Held at Manpower Development Training Center, Pompomo Plaza,
1735 N. Lynn Street, Arlington, Virginia (SA-14} - |

Held in select overseas locations -

TWO DAY PROGRAM

Starting dates: To be announced in T1 ammg News.

Analytical Skills Workshops( NEFEE £~ )
Held at Manpower Devciopment Training Center, Pomponio Plaza, .
1735 N. Lynn Street, Arlington, Virgiaia (SA-14)
Held in select overseas locations, .
ONE WEEK PROGRAM .
Starting dates: To be announced in Training News, .
Foreign Affairs Executive Seminar (formerly N. L S. ) (#B/ 0HiRE+ 3 + )
Held at Pomponio Plaza East, 1800 N. Kent Street, Arlington,
Virginia (SA-14)
THREE WEEK PROGRAM i .
Dates: July 7-25, 1975 Jan. 12-30. 1976

Spet. 8-26, 1975 March 8-26, .1976

Nov. 3-21, 1975 May 10-28, 1976

Environment and Development Seminar ( MR € +—)
Held at Williamsburg, Virgigia and select overseas locations,
ONE WEEK PROGRAM

Starting dates: To be announced in Trammg News. .

SECRETARIAL CLERICAL & COMMUNICATIONS SKILLS
Held at Manpower Development Training Center, Pompomo Plaza,
1735 N. Lynn Street, Arlington, Virginia (SA 14y

AID Records~F1[lmg “’OI‘kﬁhOp( R 74 s )
FOUR DAY PROGRAM
‘Starting dates: Sept. 15, Dec. 15, .1975
March 15, June 14, 1976

Gregg Shorthand 1 {Basm)( sV ZHEL)

- FOURTEEN WEEK PROGRAM (2- hours thre(. times \veekly)
Starting dates: To be announced in Training News

~18-



Gregg Shorthand II (Intermediate Stenography)( 7 v , 721 )
TWELVE WEEK PROGRAM (2 hours, three times weekly)
- Starting dates: Sept. 13, 1975

’ Jan, 5, 1976

Communijcations Skills Seminar [( =2 , 2 —0 —¥ , v T I 5 =1 )
TEN WEEK PROGRAM (2 hours, twice weekly)
Starting dates: To be announced in Training News.

Communications Skills Seminar [I{( 7 § . =& —¥ 5 »FiE+t T +—1)
TEN WEEK PROGRAM (2 hours, twice weekly)
Starting dates: To be announced in Training News.

Executive Secretarial Seminar ( @B+ § + —)
TWO WEEK PROGRAM (9 a. m. to 12 noon Monday through Friday)
Starting dates: To be announced in Training News.

Basic Office Practices and Procedures Workshop ( 2& 428 i 5% )
TWO WEEK PROGRAM (9 a. m. to I2Z noon Monday through Friday)
Starting dates: To be announced in Training News.

Advanced Shorthand Transcription( .h%%ﬂ)
TEN WEEK PROGRAM (2 hours, twice weekly)
Starting dates: To be announced in Training News.

Telegrém Preparation { T 6HE )
THREE HOUR PROGRAM
Starting dates: This required course will be given on request.

LANGUAGE TRAINING( fizitiz)
Held at the Foreign Service lastitute,
1400 Key Boulevard, Arlington, Virginia {(SA-3)

FULL-TIME TRAINING ( # 8 &4 )

French and Spanish

Starting dates: July 28, Aug. 25, Sept. 22, Oct. 20, Nov. 17,
Dec. 15, 1975.
Jan, 12, Feb.9, Mar.8, Apr.5, May 3, May 31, ~
June 28, 1976.

__]9_..



* Portuguese L - |
Starting dates: July 28, Sep. 22, Nev. 17, 1975 -
Feb. 9, Apr. 5, May 31, 1976

* Dari
Starting date:  August 25, [975

* Indonesian
Starting dates; August 25, 1975
February 9, 1976

NOTE: Whenever jt is not possible to schedule
training to coincide with the above starting
dates, special classes can be arranged.
‘Training is also available in ather languages
on a "need" basis, '

EARLY MORNING LANGUAGE CLASSES ( & Mz #tiz )
* French, Spanish and Portuguese

Starting dates: September 8, 1975
February'2, 1976

BigoBenFEs, M ABzMbY, T<ToEHRARNL, 516h 1T,



BRWET OS54 = DSP

K7ars ok, AID CREBERSER) %, AAHBEMCIEL 522427
OENCHARETAME LTHRELAL 12 Ha~207ur5.Thh, ESR-2
~BESR—4A HROMAEMBELAL VDO TH L, KT v 75 4k 1973 EOHIHE
MECHG LA b0 Tdb, TOWEMRE, AID OFHLHE 2 REEE EHO
FhaeBNLTED, s5r, BRNEWBE ZHMO BN, Fhies
%, HOTZLURAGIFOMIE, ADEMNEL Vo2 AT 55
T BT ELHBBWL TV D, FAMRBEIA S & b+ EBELOMTHICHT 2
KR, 9ANER0LICL EHT, RANKELBEEROWTHMLERLTY
B, COEMOL b LKL OB EE, ThATORBREFRLORELADR
-T, AID OEMENBOEFLEHELET tE il DD, BEWR =
75, BELOKFLENLSBLILHT, TOLsATKHFT B LS
RETHHDOTH B,
mruyaAu,moxbﬁmo&mﬁfﬁmﬁ,mEMﬁ,ﬂw.m%.ﬁ
B2 et S boBAD KDWY L %S L5 ZBNE ok T a 75 4 LR
20T, HRBRAHRBORIAKMALTADELLDTH B, MiCHiE, &=
—AE, COT a5 LOHRBEOARENL LUB R RO LT EEEREL
T b, BB, $E0MERV A 2ESEN~ 2 o BFFNAFICHL
T, s, A% TEREEEL-AHE&HESTH bOREB LRV
CEiCtoT, BHIEHRHRHMIH T 2EANSN T LI LBEDHENRSD
HHATMEIN TR S,

a—2ONBE—=a-ARKO 1 BFKCSLN B,
F1m(F18) cofiMkEmER ALID © 1970 EROBBBFEOI 1Y

TARBMCOVWIRNOTL TR 5. LORFH, a) RO AN, BEHN,
BFEN s 27 LORRF LS UBBICOVWTOR, b) AID B h bofiRo
HEOLBILEL Y BEHOHN, ) 1973 £ IFThUBROMIECETS
HT, TR CHET 3 AID OF LWHA, dBRNERRESLFE
BMEHOLHORFINIrv— =2, : }



F1HTH, TOMKCLEEGMMIREFSEHEL, BNHOHH - My
O by 2 BEREWAT L OB E S B S RIET 5, L
A2l 1 A20A~2 028 A CEAMlTD B, Z e TAMNTOMM, 4
SR, PLUNECOWCTONME O 5, RIME, & 39 -RUMW, DI
& (workshops) , #— 2fE¥:, HLUMBALEXO 41 2K 2Hh 2,

€ $F— ik DSP OMMiE LUEH AMMATTE 5, £ $F—KF Bk s B
L LAHRATL DR S BEAEDOL I+ —T, HATHIWAES O
Mk, ToRTHLHLEF ¥4 > PRATID LT bR 2, FRHKATH,
TeYagt - THYr2RIUPFY4 o oitt L s TBEEHOH TN M
Plabhdo £ I~ LWRMARF ~ AR TH A DN B, BMERL, BEH
LEBO o d=z2}F - T3 -'/2&*.&;‘5’“*)’4 Y EGR 5%:1:;-7', AlID H
RENGELTVWAROSEMENGLHS 72— 7503 rr— 7 KHBIL S
Ta4—affECDONWTH, DSPEMED 74 ~7 R LBBOLY LD BFHTL
bRBHKARERBEEH 2EMAA D,

— HEIE 3 SIS & MALHIC DT OR B, BMHAR IS LOFRS »
I LRDNTHHH LT bEAHT ENTEL, a—aRTHEKITAKDWT
BEERELEGAEZb RV, CARL-T, SMFH, 313505 LD WM
ELVER ) @fflEt £ 4 3 HEOTRRL DV T O MM EEL L L AT
BLSWED, D o

€ 3F~, HE, MREAR, T sERPLCBEAEDEDLT, EmEL
Flh LUEHLOSEE2ORBE DU L ATE Do TR L T BRBE
ERMBH DL A7 LBCHELIBEEL DT LA TE B, 2 AHBBAEC LN
TCARELABMTEBL SR D, TLEOM%E UL EDBRIELE
oz J_-,_ﬁi'f_’é%.,tfalftt%o '3"4—-!-\}’3’(“’0')??31@?&“, R e ora— 7
BICET 5233 S22 WHEICHTEL, chedhse s b,

33 ﬁmﬂxvx7#4h(ﬁﬂﬁ&) .

"%S%Tﬂ,AIDO?uiﬁAbIU79?=?rﬁﬁ®$¥ﬁﬂﬂ.j&
DLW, HaMRLEOAFEE S, ¥ 3 BHITBIE HiF LEERR




EHWOWLTH 2, Ch oD, 7 o fEFA0, SMMER - AR
W, BE&7— 23, 272 H0IBM, Mk BN 07— 2B FiEs &
BEERD, A7V FIHOBLE, ChEOMFED, 27— 2D
HELREO B A RGIROMH L BATIEL T2 MUKIEET2 EC5ih 2,

74— PR ETR 9T LR Lo TUMIBRE s — 2 BT b AR E o3k
FEERET2RE2BTHS 5,

2w, BRIV RBLERT 2 00, WAZWH, trdafEm, 2LC
HERES T, HELEERCMLTHET 272205 b 55, 2F D
BEFREET 2V 2 AOMBi 22 LTh, Thodb7 2 Y 3 AIEHIK
AL ofdF 5, #4H, HREBHZ b-TWB0KEWILE, D2 b, 743
Fy oMo, NEHREZAKCchEICHEBRORBOERK TS
ST RERFOLH AL b LKL ERR R bDREWIZ L T B,
FIE, 74~n FEBEKEKT 2 Y nORIRL HER I LA L LS,
BARTAY)V2ORBERNBOMNMD bRELhoTHBELHKEBEDRBS, %k
Hickd iAo AEoMNMiE, BFoZctdh, ToRARFVWTHRES
EHORMEXER LV, TORER, FEAEORKIHTRE, KREOBAHMIH
OMBEES L HRERINATENZBRIEBERE S v 7 5 2K+ 5 BFEC
HELAUMHKRNTWEEV-TEWn, Ok s iEEThE, LEHRNE
Rowntik, 2{olEE LRLFEARIFOARBMHMACOWTHILMOERT
3L 558, TAEDOWTHELZTHIEDLOLDIMHEETAICLOFEREZ NS
tahnag, ThACLT A Y hOBEESKROREMNELREL IS LT 2B IR
DSPOBMHFERAWEREELDT L ERBTHD H, COLIBEAMD,
MMEE»r TR ES, 71—~ r FERIX, 7o 235 X 28 THEAK, HER
hto, ko, 2Bz, S ORMAAN - XLoXR EDHFEH LTI
B4 5bOoltliabEez) 95TH55,

FIMHERTH2E, BEFRvyyr»KRY, TTCHHME L L R
BE, Ch2 THFALZLOFEe, a3 X1 534008 A % T,
PIVREMHBCL>THRLBEEINLTMROLHOBBELC DN TOHWIO



BIEfeT, DSP KBMTHE LK Lo THEMYH TN ZhORFBICHEL
ZHE bBAMCHRET T BTN L LR TABLIKLBL NI OH, 20 .
RbWTH B,

—24'—_



B OB 7
Rinrslalirhnicn, 32T A MBERATIES, SBLYHIhzL
EOBMEERBRLAVTI R AR L LR W, £~ TR, —E0F
BiALLADURFDBLEBR DD, AL ELE, s —2RTHECHEMER E
OEENHERNL, p2olB Lt ML IALIRTF— s, —F
DIEWETRL, hor /b WICE D §2—BORMATHOMERRIC LS T
WiLE LTl vt ok A ER I A UM RIARBOLBD EF A5 H
BTdb9, Lirl, ©o9T5knCl, BHEC AID BACH G b - 395
NOMER GO THHL 2B TAHL, 2 DSP AELOHDERr DL
5%?ﬂﬂﬁﬁb5émth§ca$%%&}éaAlnoﬁﬁ#%®%£#+
)7 CHELET AR, BN, ARKoWTHLAKTET LI TE RN, B0
FEQ DSP OUBWWALIBME T B L wbh Tk, FEUNEK, S3MEwH
YU AID OBREA oA ELITLOADLLBHOTL 5,
FoHWLTE, +ARHEBEIH, sovy2F oo IRz ~2ICT
EARGHENI —ACRBAELRLZNE NI LLENATHE, 2R DI —
2 PBAR, PERT $#LUEAYSNO AID oFEHEHEALM L LTRALL
CENTVENELILOHHL S 5, TOMREE, Thbil, TORRLICER
Ah7fiozs —2xTAYLIBZDETHD, § o LEKMZBELE L TH, DSP
a—-xpt, CAGPERT®Rar#AI VA aT7—2, FOBOTEH AL -
ETHCEMLID LS ERENLZBES e 2 CHTRELORER TR
TEH5BHOLDTHInb, ik, ABKHETLy2 7T At BEZHEDI
sk, %, i, FHRLHEONELFTIOTH LA, THhid, THHOER
Wi eHELEOHEROBMPNRBMIC > THATROIDOEEL L 5, BER
BECMEEHROUME VI b TRAEVWS, AMORBHFIVSad=st -
T Es STV »ORBBROWTHEMNFER L b A Thili 6hknEBbh b,
DS POMEWEHAT 2IMORNED S EFhiL, TR, Thsrsp
ROBRBIKCEEE 545 L5 e RUEER Y 27 2% 7¥4 v T HENEHML
TWEC L Thah, HEAFY4F—ThdEWiT LU, BEHEKNBLY



BYHH ALD ORAMK DS 9 L, OM, FAHBOMRBBIKEDS L,

FRKMF ALY b o TRABAEE 6EBEN S & & ERHT By T4
HRHETELA IS 2 BEMNEMoBBNLME T IR Tr 40 hit .
blttn, TR LOI T X2 RARTEEM—~LCT a3 akHllBITAT, TO
Fe s st RGAELRGENEY L, HoMNRRORRE L 2T rE
ZLORLORTBENOLBEINE, SbiEk, AIDABLEITHEEL,

AIDDI v v a» b RFARIMLOIE 2L HLWER - Ha oML b
5 ANV EREIND, LI Efk, HELF¥4 > - k%
MEORBORYE, MohrolETWEL S5 L5 & NBEHICONT L Mo
ThatHRBLAD,

BT, o3 AZAMCHLTS, AID OO« C MBI & AR,
TChAeTAFTOERECLORTNE LR bR W, AID K, 1970 EOH%
M, DPRVEE, ABTHTEBEL 24N EC RS, AID SHEHL 5
BHEI L, TARPEE T4 2 ONMICH L TEOAEMNEELRNL 9
BENETRL DL E-TLLIBHLHOMRK AN -TWEIDTH B,

~ 26—



o Ty e

e L ¥ *
T * ° - s N
. . ' oy - e P -
- . < Lwda K e L s A et et o v
R p LT RPTRAL LA t PRCIPRL S U v - WU AT PR, Wl g RS - N
! R . - L

x4
%

R
e

13 ahge
e
Ao

Rl
-kl

£
"(.-;_

z

B et

Pt

.

. e
Ky
I
5
Py
La ™

g

I

o e =

)
755

3
- e

i
o

B
&

< aad
P e Il it
T =

PO
AR
LR

e

4

S
proan
gi
i 13

Ea

T
P8

b
A

1 l’;‘
i

I
At

Y0
3

t

L2

kO
rd]

w
i
e o
d
I A
..j;'i" LT

1
i

ot
ey
o

LA

ril Lar ]
ez

E
ol

:
w-éﬂ 3
e SVt
Syl

‘
L
; ‘é

R AT T W T A O I e Ul i e T 8 i Ve T O e et T - et TR e
SRR A s G s A A o AR B AP
- N - - - - - - a ~



	表紙
	目次
	はじめに
	MD(Manpower Development Division)が各組織(bureaus,offices)､管理職､職員にサービスを提供しうる主要3分野

	管理開発プログラム
	管理職に対してより広範な任務を実行しうるための技術、能力の向上を目的とする一連の研修コースおよびセミナー
	USAID駐在員およびAIDワシントン本部用　管理開発特設プログラム

	専門職および幹部開発プログラム
	幹部および専門職に対する研修および再研修、経歴開発を行ないコース、セミナー、研究奨学金を含む。プログラムは、3例、研究プログラム、実習生プログラム、上級進級プログラム、勤務時間後研修、業務に関連のある短期研修、長期研修、USAIDの外国籍職員の研修

	業務研修プログラム
	オリエンテーション、語学研修、事務技術･通信に関する職能コース、AIDの手続きの特定面に関するさまざまなセミナー、コースおよび研究会

	組織開発プログラム
	行動科学の方法を用いて、組織における人間管理の問題と環境の変化にともなう組織への要求に対処するためのコンサルタント･サービス

	開発研究プログラム
	上級開発職員に対する研修で現在の開発に必要とされる新しい技術と手法を含む

	アセスメント/評価、サービス
	研修の必要性とプログラムに対する評価、研修計画のためのカウンセリング、新しい研修プログラム開発、人事管理経歴プログラム、Office of Personnel and Manpowerの活動に関するAID内部への情報

	研修コースのスケジュール
	開発研究プログラム＝DSP(祥報)
	裏表紙

