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(7) LB B
REFORT OF STAYING OUT

~ You are requested to inform the Front Desk of the
duration of your staying-out and the place to contact
so that we may contact you in case of emergency like

emergency phone call from your family or your government.

This form is neither applicable for study trip arranged by

JICA nor for trip requiring reimbursement of room charge.

YOUR NAME

NATIONALITY

ROOM NO.

TRAINING COURSE

PLACE TO CONTACT

= NAME

= TEL NO,

#» ADDRESS

PERIOD OF STAY FROM TQ

YOUR SIGNATURE

£ & H H Hﬂigﬁﬁ
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0 ERETHAX

NOTICE l
4 #0D1 ——— ({m.

Room No.

. In-TIG"the'single rooms on thé 2nd floor are
arranged only for ladies’ use, and the rooms on the lst,
3rd 4th, and 5th floors are for gentlemen's use.

Since the single rooms for LADIES GENTLEMEN are ‘all

occupled at present, we have arranged the room on the

floor for.you: temporaxy use,

We will arrange ‘a room on the proper floor for’ you,
as soomn as-the roon 1g available.

= Accordingly, please move into the room ﬁr;anged--
immediatly when you are informed of it.

AVISO

Los cuartoa sencillos en el segundo piso .son
arrendados para las damas, el uso del 1~, 3~ 42, y 5%
solo para caballeros.

Por el momento, los cuartos para DAHAS CABALLEROS

estﬁh ocupados, le hemos preparado el cuarto en el __ ..
plso para su_usa_temporal. '

Tan prorto como sea posible,se le’ daré'un cuarto en
el piso proplo, y se le notificar£ para que haya Vd, el

favor da cambiarsc.

| TIC Administration Office.

"La OFicina de _Administraaién de TIC
—_— 63 —



o 202 NOTICE (#1)

Room No.

In TIC, a single room is arranged for a;particiPan;.

Since .the ‘'single rooms é;e all_dccupied at.p;esént,
we‘héve'arrangéa fhe twin room for-yogrﬁtémpqrgry:usemg

We will arEhngé a siﬁgle'fooﬁ for you as:soon as the
" room-15 available, ) _ ' '

Accordingly, .please-woveintd the'.room arranged
immediatelf when you are informed_of it..

Lo
-

AVISO

Cada partiéipante tiene en renta un cuarto sénc1116
‘en TIC. _ | )

Por él momento, los cuartos sencillos estén ocupados,
le hemos preparado un cuarto doble para su uso temporal.

Tan pronto como ‘'sea posible, se le darﬁ un cuarto
sencillo, y se le notificarh para que haya Vd. el favor de

cambiarse,

TIC Administration Office
La Oficina de Administratign de TIC
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@3 MIRES B2 OY ~DEEX @)

Mr.

{ Room 4

As you Rnpw, the closing-time of the
TIC Main Entrance is 11:30p.m.. This is to

.assure your safety, peace and order at

TIC and non-disturbance to others at TIC.
Recently you have often returned to-

TIC aftér the closing~time. So farI have

not given you any particular warning because

. I trusted in your good sense and considered

your status. In view of your recent frequent

violations, however, I now dare to warn you

against them; '

The guards are supposed %0 take west . .
after the closing-time, and you are reguired

to strictly observe the closing-time.

Head of General Affairs Division
TIC

Date:

—-73-



4) BREENMTHH~DEEIL ()
WARNING

Mr. ' Room No.

“We should:like to remind you that!it is to disturb
others' study and their sleep as well, if you talk or sing
loudly, turn the stereo, radio and television up too high,
or play any musical instrument'in a'high_pitched tone.

Recently, you have made a noise,.and disturbed
other éesidents in spite of our guards advice.

Therfore, we strongly request you not to disturb others
by repeating the same thing.

Should you repeat the same, remember, we shall have
‘to take neccessary action against your misbehavior.

Anticipating your full cooparatdon.

AVISO

Queremos hacer de su conccimiento que estg prohibideo
distraer a los demé; residentes evitando hablar, cantar
muy ruldoso, escuchar radio o stereo, ver televisidn
o tocar algﬁn instrumento musical muy ruidoso.

Recientemente, Vd. molesté a los otros residentes
alin cuando fue advertido por el guardia.

Por lo tanto, se le requiere evitar repetir la
misma falta,

51 volviese a repetirse, se tomaﬁﬁﬁ'las acclghes
necesarias al respecto.

/
En espera de su completa cooperacidn.

TIC Administration 0ffice
La Oficina de Administracién de T1C



5} TRIP GRLAD W& LEWFHDERI F)

"REMINDER

In case of your staying out on private‘busiﬁess,‘you are
required té report yourself to the Iront .Desk iﬁ advance
with the form prepgrgd by ﬂ.i c, |

vithout your previous report to. T I C, we are very much concerned
about you. Therefore, please do not fail to lét us know it.

If jour staying out is- due to'ag.pffioiu} atud& trip,

please say So to the Front Desk:

RECORDAMNOSLES

et a i s adn 2 m g ek Ak A £k & b

En el citado caso de permanccor fuera durante la noche por

asuntos peraonal deterh de dar aViso al peraocnal del
Front Desk,llenado la forma establecida para ello,
" Suplicamos a Vd, hacornos su reporte pura que no tehga
preocoupacion for Bu auéenoia}.elﬂpersonal a su cargd;
De la ﬁisma manera este ;eﬁorte, lo debera llenar sf Vd. sale

en viaje official de estudio.

TIC Adminiatru?ion. Office

L# offiéina de administracion de 7 I C



6 FYXLYF—va I TERLOIHER~DIERX
‘Notice for Participanto’ Staying-at TI C

The rules and ruéulationsvthat overscag partioipnﬁts should

otserve us reuldents of ™I C are explained at tha genernl
orlentatlon segssion organized and oonduoted by TT C.

S1noe you are. unublo to attend it, however, your attantion'f

ig hercby celled to the following to make surs th&t you are

LI

well 1nformed of them.
1+ You should read through the T I C Guide that. you werc

given at the time’ of your cheok—ln and striotly '

otgerve the rules and ragulntions ment;oned therein.

2, Out of the Rules and Hegulationa of T1I C the items -

mentioned telow should te partioularly kept in mind.

(1) The oloaing = time of the main entrance of T I C
.1is 11:30 p. m. , Ly whioh you shall céme back to

T 1C and, after which you shall not go out ¢f T I C

(2) You shull not digturb others hy, for examplo,

talking loudly, turning the atoreo or television

_up too high, or playing any musioal 1nstrument in

a high pitched tone. - 76—



(3) 'Yoqﬁshall-not disttrd others nor damage anything
?t;b'I.q:undbr.the'influéncé'of.}iqﬁor.

Lo v
. . .

(4) You shall not quarrel nor fight with anyorc at TG .

(5) In case you stay.out for any reason - whether for
official or ‘private reason, you shall report to tﬁe'
Froht Dosk beforehand by filling out the designated form

prgpared'there. '

3. A necessary action ghall be taken against ﬁny vieclation of the

Rules and Regulations of T‘I c.

PTIC Adminiatration Office
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(2)  EEESIERE B AR AR

4 AKARDOHE

APPLICATION FOR
INTERNATIONAL PHONE CALL

Room No,

Your Name

Name of the m:‘s

Called Party Miss

TEL No.
(Nation City )
CHARGE
AR anhhhhakhhrhhhkrrhrshrnrs Clork
( minuets)
KDD TIC
Wi B A B B 4 (R #)(C )
MEEFE 0%
Expected Date & Time of a Call
A 5 [ s
HEEM T HIRE
Date & Time of Termination
' KDD TIC

A 2] 4 R I )

TOKYO INTERNATIONAL CENTRE

g2



g aLsbesa-nphs

"APPLICATION FOR COLLECT CALL

Room No,

Your Name

Name of the Mr,
Mrs,
Called Party Miss.

TEL No,
(Nation City )
KDD TIC
B jA H B A H [ 4 (1% ) )
ST %€ B R

Expected Date & Time of a Call
A B et o

MEERT B E

Date & Time of Termination

KDD TIC
A H ® & #( )

TOKYO INTERNATIONAL CENTRE

— 83 -



(3) AR AL

APPLICATION FOR TELEPHONE CALL
DATE
ROOM
NAME
NATIONALITY
TELEPHONE
NO ¢ )
CHARGE ¥
W
mo %
LI
TOKYO INTERNATIONAL CENTRE




{4) TR D IERGS

BAGGAGE SHEET
i % ®| v o=
TOKYO INTERNATIONAL CENTRE
J1CA
P s, A=y —2 sy FHERENMTTEAUT T & W,

- WL AWE, fGRW. WIKH DS Wi, BiloRhos 2 bolg, BHINEL %
HA,

3. BB IWMALMERNE L2+,
L 2D THINTES ZEHRDMWA AT AT B va,

(-

-3

CONDITIONS ;
1. Please be sure to lock the trunks, suiteases and bags.

2. Cash, valuables, dangerous objects, perishables, fragile articles will not he

accepted,
3. Baggage may be stored for a month.

4, In case you lose the receipt, please let us know immediately,

K%
NAME

BF 4E %t B
TRAINING COURSE

(£
ROOM No. NATIONALITY

=4 A @ £ A B AM - R

LN I

ity o) T 2%




(5) 7T —2 = ADMALX

NOTICE

Information on officiel study trip
TO; K11 partloipants in group training oourge ;
* Procedura for offioial study trip

* Hame of group training courge ( )

1. Duratlon of trip

2. Pleaso sign "“TRIP INFORMATION" for jour offlcinl study trip at the Front Dack.
3. When you leave for an offieial trip, your room shall be vacated and when you

oome back from suoh a trip, your appearance is required at the Front Desk.

4. The temporary oloak Toon j

Setting up oloak roonm
l. T. I. C. shall designated closk rooms in caas of partiocipante
in group tralning oourse golng on atudy trip lseting three(3) nights or more.
2. The partliolpant whoee room is deslgnated as closk room 18 requested to look

the olosk room afterthe other partipants have put their luggage in the room,.
and hand the room key to the Front Desk.

3. The oloak room will be kept locked durlng the designated study trip no that
cleaning will be done on the day following the return of the residento.

4. On returning to T. I. C., the ocoupant of the cloak room is requastad to
receive the key at the Front Desk and opesn the room in the pressnos of the
participants sharing the oloak room.

TOKYO INTERNATIONAL, CENTRE
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"Information coucerning the common kitchen."

TIC

When you want to use the common kitchen, you are requested
to apply for it to TIC Administration office in advance,
in the prescribed form and get prior permission. The
Permisslon 1s granted under several conditions.

The application for use up to the next Sunday can be
accepted from every Monday through the week.

Use of the common kitchen for a private party of more than
several persons is not permitted, and residents who want to
hold a party can apply for it to TIC Administration office.

Those who use the common kitchen should observe "Rules for
use of the common kitchen" as attached hereunder.

"Rules for use of the common kitchen,"

One group should be less than ten persoms.

Time for use of the common kitchen is one hour for a user
or a group.

The common kitchen is not provided for a private party,
but for self-cooking.

Those who reside outside TIC can neither use the common
kitchen nor join the group in principle.

Those who use the common kitchen should report to guards’

office with a permit before and after using the common
kitchen.

Those who use the common kitchen should:;

(1) Be careful with gas.

(2) Not use any other fuel and appliances than the
equipped by TIC.

{3) Not make noises.

(4) Use cooking utensils and tablewares with attention to
hygienical condition, and after use, clean carefully
and keep them in good order,

(5) Not leave or keep personal belongings in the common
kitchen.

(6) Not take cooking utensils and tablewares out of the
common kitchen.
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(4)  BECLETIIE Gl AL

J. 0. U, DATE

To: - Tokyo International Centre (TIC)
I.0.U. Yen Only, and I repay the same amount
to TIC Admin. Office immediately after I receive the living
.allowanca from JICA.

NAME (In Block Letters)

ROOM NO,

SIGNATURE
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(5)  wiieR

R GRATAOLA)

TOKYO INTERNATIONAL CENTRE
JAPAN INTERNATIONAL COOPERATION AGENCY

42-11 Honmura-cho Ichigaya

Shinjuku-ku Tokyo
TEL: (267)2311

BILl e
..... Date
Bill for Lodging
Room Now_,. . .ve MR,
MISS
MRS.
Total %
Stayi
Items Unit, times Total Pe?i(tl:::ig
Room @ b4
Room @ X
Roam @ X
Room @ X
Room @ X
HEAD CLERK
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(6) FERHARE LR (KAL)

TOKYO INTERNATIONAL CENTRE

42-11 Honmura-cho Ichigaya
Shinjuku-ku Tokyo
TEL: (267) 2311

NO e Datg_

Receipt for Refund

Total #

Rm, No.| Unit x days Total |Period Name

Remark

We refund your lodging charge due to your official duties
( ) during the above period.
We would like to ask your signature on the Receipt,

Signature

Maneger Clerk
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